AJIMHHUCTPALUA «Kanaroe»
CeJILCKOI0 MOCeJeHHUA CHKT OBMOAYOMHMHJIOH
«IIpuo3épublii» aIMUHHUCTPALUA
INOCTAHOBJIEHUE
HyOM
Ot 20 ampens 2020 roga Ne 66

(Pecniy6nuka Komu, Koprkepocckuii paiion, m. IIpuo3épHslii)

00 yrBep:kIeHUN AIMUHUCTPATUBHOIO PEIJIaMEHTA
NMPeA0CTABJIECHUA MYHUIIMIIAJIBLHOH YCIIYTH
«Ilepenaya MyHUIMIIAJBHOT0 UMYLIECTBA B APEHAY»

B nensx mpuBeneHusi aIMUHUCTPATUBHOTO periamMeHTa B cooTBeTcTBHE ¢ DenepaibHbIM
3akoHOM oT 27 wmions 2010 roma Ne 210-®3 «OO6 opraHuzanuu NpeIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULIMINAIBHBIX yciayr», IlocranoBnenuem IlpaButenscrBa PO ot 27
centsiops 2011 roma Ne 797 «O B3aMMOJEHCTBUM MEXy MHOTO()YHKIIMOHAIBHBIMH IIEHTPAMU
MPEIOCTaBICHUS] TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYr W (eaepalbHBIMU OpraHaMu
WCIIOTHUTENIHON BJIACTH, OpPraHaMU TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OpraHaMu
TOCYJapCTBEHHON BiacTH CcyObekTOB Poccuiickorn ®@enepanuu, oOpraHaMH MECTHOTO
CaMOYTIPABIICHUSI»,

ITOCTAHOBJISIET:

1. YTBepauTh AZIMUHUCTPATUBHBIM pPETIaMeHT MPeJOCTaBICHUS MYHUIMIIAIbHON YCIIyTH
«Ilepenaua MyHUIIUTIATBHOTO UMYILIECTBA B apPEH/TY» COTJIACHO NMPHUIIOKEHHUIO.

2. IIpu3HatTh yTpaTUBLIMM CHUJIY NTOCTAHOBICHHE agMuHUCTpanuu oT 06 Hos0ps 2015 roxa
Ne 67 «O06 yTBepKACHUN AIMHHUCTPATHBHOTO PETJIAMEHTA MPEIOCTABICHUS MYHHIIUTIAIEHON
yenyru «llepegaya MyHMIIMIIAIBHOTO UMYIIIECTBA B apEHY».

3. Ilpu3HaTh yTpAaTHUBIIUM CHJIY MOCTAaHOBJIEHHE aJMUHUCTPALIMM CEJIbCKOTO MOCETCHMUS
«IIpunosepnbiit» or 21 utonsa 2019 roma Ne 51 «O BHeceHMM HM3MEHEHMH B IIOCTAHOBIIEHUE
agvunuctparuu CIT «[Ipuosz€pusiity ot 06 HosOpst 2015 toma Ne 67 «OO6 yTBep)IAeHUU
AJMUHUCTPAaTUBHOIO pEIJIAaMEHTa MPENOCTaBIEHUs MyHuuunanbHoi yeayru «llepenaua
MYHUIIMIIAJILHOTO UMYILECTBA B apEHIY».

4. KoHTpOJIb UCTIOTHEHUSI HACTOSIILIETO IIOCTAHOBIIEHHUS OCTABIISIO 32 COOOM.

5. Hacrosiiee nocTaHoBJI€HUE BCTYNAET B CUITY CO JIHS €r0 0OHapOJAOBaHUS.

I'nmaBa CII «IIpno3épHblit» C. H. boranesuu



[Ipunoxenue

K MIOCTAHOBJIEHUIO aIMUHUCTPALUN
CeJIbCKOTO noceieHus «IIpruo3epHbiinn
ot 20 ampesns 2020r. Ne 66

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjieHUss MyHMIMnaabHoi yeayru «Ilepexaya
MYHHUIUNAJIbHOT0 MMYIIECTBA B apeHIy»

|. O0uMe MoJI0KEeHUA
IIpeaMer peryjJiMpoBaHusi A AIMUHUCTPATUBHOIO perjiaMeHTa

1.1. AQMUHHCTPATHBHBIA pETJAMEHT MPENOCTABICHUS MYHHUIMIAIBHON
yciayru  «llepegaua MyHUIMIIAIBHOTO MMYIIECTBa B apeHAy» (mamee -
aJIMUHHCTPATUBHBIA  pErjaMeHT),  OIpelnesieT  MOPSJIOK, CPOKH U
NOCJIEI0BATEIBHOCTh AEUCTBUM (aJMUHUCTPATUBHBIX MPOLEAYP) aAMUHUCTPALUN
MYHHUIIMIIAJIBHOTO 00pa30BaHUs celibckoro noceneHus «lIpuo3épuelit» (nanee —
OpraH), MHOrOQYHKIIMOHAJIbHBIX LIEHTPOB IMPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIMINIAJBHBIX ycuyr (nainee — MOILI), ¢opMbl KOHTpoJIs 3a HCHOIHEHHEM
aIMUHUCTPATHUBHOTO PETJIAMEHTA, OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] OPTaHOB,
MPENOCTABISAIOIINX MYHHUIIMIAIBHBIE YCIYTH, 3a HECOOIIOACHHE UM TPeOOBaHUI
pPErJlaMeHTOB TMPHU BBINOJHEHUH AAMUHUCTPATHBHBIX MpoueAyp (IeHCTBHIA),
MOPSAOK O0XanoBaHUs AeHCTBUM (Oe31eMCTBUSI) JOKHOCTHOIO JIMIIA, & TakKKe
NPUHUMAEMOTO MM pEIIeHHs] MpU MepeJadye MYHUUMIAIbHOTO HMMYLIECTBA B
apeHay (najgee — MyHHUITUTIATbHAS YCITyTa).

Hacrosiumii  agMUHUCTpPaTUBHBIM  perjamMeHT pa3padoTaH B  LEJAX
YHOPSAJOYECHHSI aJMUHUCTPATUBHBIX MPOLEAYP U AJIMUHHCTPATHUBHBIX IEHCTBUIA,
NOBBILIECHHS KayeCTBa MPEJOCTABICHHUS U JOCTYITHOCTH MYHHUIMNAIBHOW YCIYTH,
yCTpaHEHUs] U30BITOUYHBIX JIEHCTBUH U  U30OBITOUYHBIX  aJIMUHUCTPATUBHBIX
IIPOLEYp, COKPAIIECHHS KOJIMYECTBA JOKYMEHTOB, MPEACTABIISIEMBIX 3asIBUTEISIMU
JUISI NOJIyYECHUS MYHULUIIATBHOU YCIIYTH, IPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (POPM TOKYMEHTOB, CHIXKEHHUS KOJIMYECTBA B3aMMOJCHCTBUIM
3asiBUTENEN C JOJDKHOCTHBIMH JIMIAMH, COKpAILIEHUS CpOKa MPEIOCTaBICHUS
MYHUIIUOAIBHOM  YCIOYrM, a TaKKe CpPOKOB  HCIOJHEHUS  OTIEIbHBIX
aIMUHUCTPATUBHBIX MPOUEAYp M aJIMUHUCTPATUBHBIX JEHUCTBUA B pamKax
MPENIOCTABICHUS MYHULIMOAIBHOM YCIYTHM, €CJIM OSTO HE MPOTUBOPEUUT
3aKOHOJATENIbCTBY Poccuiickon Oenepanuu, PecnyOnnku Kowmmn,
MYHHUIUTIATBHOTO 00pa30BaHu.

Kpyr 3asaBurenen

1.2. 3asgBuTensMu ABIAIOTCS (PU3MYECKUE U FOPUIMYECKHE JIMIA, a TaKXKe
WHJIMBUAYaJIbHbIC TPEAITPUHUMATENH.



1.3. Ot uMmeHU 3asiBUTENS, B MEAX MOJYYCHHs YCIYTH MOXET BBICTYNATh
JIMIIO, UMEIOIIEE TAKOE MPaBO B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi
deneparuu, 100 B CHIIy HAJACICHUS €0 3asBUTENIEM B TOPSIIKE, YCTAHOBICHHOM
3aKOHOJ1aTEJILCTBOM Poccuiickoi ®enepauuu, COOTBETCTBYIOIIUMU
MMOJTHOMOYHSIMH.

TpedoBaHus K MOPAAKY HH(POPMUPOBAHUA
0 MPeAOCTABJICHMH MYHUIIUNIAJIBbHON YCJIYT'H

1.4. Tlopsimox mosydyeHuss WHGOPMALMK JIMLIAMH, 3aWHTEPECOBAHHBIMU B
NPEIOCTABICHUM MYHHUIMNAIBHOW YCIYI'M, [0 BOIPOCAM IPEJOCTABICHHS
MYHUIIMIIAJIBHOW YCIAYTH M YCIYT, KOTOPBIE SBISIIOTCS HEOOXOAWMBIMH U
00s3aTENbHBIMU ISl PEOCTABICHHUS] MYHUIIMIIAIIBHOM YCITYTH, CBEIEHUN O XOJ€
IIPEIOCTABIICHUSI YKa3aHHBIX YCIyr, B TOM 4HCIE C ucnoJyib3oBanueM I[loprana
rOCYJapCTBEHHBIX M MYHULMINAIBHBIX ycayr (¢pyHkiuil) PecnyOnukun Komu u
EnuHoro mnoprana rocyaapCTBEHHBIX M MYHULMINAIBHBIX YCIYT ((PYHKIHI),
ounmanpHOrOo caiTa opraHa HcCHoOJHMUTENbHOW Biactu PecnyOmuku Kowmu,
IIPENOCTABISIOIIET0 MYHULIUITAJIBHYIO YCIIYTY.

1.4.1. Undopmanuio mo BorpocaM MpeloCTaBICHUs MyHUIIMIIAIbHON YCIIYTH,
B TOM 4YMCJIE CBEIECHHS O XOJ€ NPEAOCTaBICHUsS MYHULHIIAJIBHON YCIyTH JULA,
3aMHTEPECOBAHHbIE B MPEJOCTABICHUM  YCIYTH,  MOTYT  MOJYYUTh
HEIOCPEACTBEHHO:

- B Oprane, M®I] no MecTy cBoero npoxuBaHus (pErucTpanun);

- 110 CIPaBOYHBIM TesePoHaM;

- B cetn MHTEepHET (Ha oduimanbHoM caiite Oprana);

- TIOCPEJICTBOM TOCYAAPCTBEHHONW MH(MOPMAIIMOHHON cUCTeMbl PecrnyOnnku
Komu «Ilopram rocyaapCTBEHHBIX W MYHUIMNAIBHBIX ycIyr ((QyHKIuit)

Pecnyomuku  Komm» - gosuslugill.ru, denepanpHOil TOCymapCcTBEHHOU
uHdopMaIrmoHHOW  cuctemMbl  «EguHBIE ~ mopTanm = TOCYyHapCTBEHHBIX U
MYHUIIUNANBHBIX ~ ycayr (dbyukoumii)» - gosuslugiru (mamee — Ilopran

rOCyJapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr (¢yHknui) Pecrnybnuku Kowmw,
Enunbiii mopTan rocy1apCTBEHHBIX M MYHULIUNTABHBIX YCIyT ((yHKITHI);

- HampaBUB MHCbMEHHOE OOpalleHHE Yepe3 OpraHU3alUI0 MOYTOBOW CBS3H,
100 MO JIEKTPOHHOM MOYTE.

Jluta, 3aMHTEpecOBaHHBIC B MPEAOCTABICHUH YCIYTH, BIpPaBe MOJIYYUTH IO
TenedoHy HH(pOpPMAITUIO MO BOMPOCAM MPEIOCTABICHUS MyHULIMTIATBLHON YCIYTH B
BEXUTMBON (hopme, OBICTPO, YETKO M TIO CYIIECTBY MOCTABIEHHOTO Bompoca. [Ipu
KOHCYJTBTUPOBAHUU TIO TeJIeQOHY MODKHOCTHOE jmio OpraHa Ha3bIBa€T CBOIO
dbamMunno, UMs, OTYECTBO, JOJHKHOCTh, a Tak)K€ HAMMEHOBAaHHE CTPYKTYpPHOTO
nojpas3fesieHusi, B  KOTOpoe O0paTuiaoch JIMLO, 3aWHTEPECOBAaHHOE B
IPEIOCTaBICHUN MYyHULUMNAIbHOW yciyru. WHdopmupoBanue no Bompocam
IPEIOCTABIICHUS! MYHULIMTIATBHON YCIYTH 1O Telne(OoHy He JOHKHO MPeBbIaTh 15
MUHYT.

[Ipu oOpaieHuu JHI, 3aUHTEPECOBAHHBIX B MPEIOCTABICHUM YCIYTH,
MOCPEACTBOM 3JIEKTPOHHOW MOYTHI OTBETHI HAMPABIIAIOTCS B (POpPME 3IEKTPOHHOTO



JOKYMEHTa IO aJpecy 3JEKTPOHHOH MOYThl, YKa3aHHOMY B OOpaIlleHHUU, WIH B
NUCbMEHHON (opMe MO0 MOYTOBOMY aApecy, yKa3aHHOMY B oOpaileHuu (eciu
OTBET B COOTBETCTBHM C OOpAIllEHUEM JIOJDKEH OBITh HANpaBlieH B MHUCbMEHHOU
dbopme uepe3 opraHu3aIKIo MOYTOBOM CBSI3H).

1.42. Wudopmamuss mno BompocaMm MPENOCTaBICHUS YCIyr, KOTOphIE
SBJIAIOTCS ~ HEOOXOAUMBIMM W 00S3aT€NbHBIMU  JUIsl  TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, HE MPEIAOCTaBISETCS, B CBSI3M C OTCYTCTBHEM YCIYT,
HEOOXOMMBIX 1 0053aTeIBHBIX JUTS IPEIOCTABICHNS MYHHIMITAIBHON yCIyru'.

1.5. Tlopsimox, d¢dopma, MeCcTO pa3MemeHUus W CHOCOOBI IMOYYCHUS
CIPaBOYHON MH(POpPMAIMHM, B TOM YHCJIE HAa CTEHAAX B MECTaxX MpPEIOCTaBIICHUS
MYHUILIUNIAJIBHOW YCIAYTH M YCIOYT, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U
00s3aTebHBIMUA  JUISI  MPENOCTABICHUS  MYHUIUMOAIBHON  yCIyru, U B
MHOTO(QYHKIIHOHATBHOM  IIGHTPE  MPEAOCTaBICHHUS  TOCYJAapPCTBEHHBIX U
MYHUIIUIAIBHBIX YCIIYT.

Nudopmanus o nmopsake MpeIoCTaBICHUsI MyHULIUIIATbHON YCIYTH, a TaKxkKe
rpaduK mpueMa rpaxkaaH I KOHCYJbTalUMd IO BONpPOCaM IPEIOCTaBIICHUS
MYHUIIMIIAJIBHONW YCIIyTM pa3MelleHbl Ha HHPOpManuoHHOM cTeHjae OpraHa, B
uHQOpPMAIIMOHHBIX ~ MaTepuanax  (Opomropax, Oykierax), Ha I[loprane
rOCy/lapCTBEHHbIX W MYHHMLMINAJIbHBIX yciuyr (¢yHkuui) Pecnyonmuku Kowmw,
EnnHoMm moprane rocygapCTBEHHBIX M MYHUUMNAIBHBIX YCIyr (pyHKuMii), Ha
oumansHoM caiite Oprana.

Ha od¢unmansaom Oprana, Ha EguHOM mopTane rocyaapCTBEHHBIX W
MyHUIMOANBHBIX — yciuyr  (QyHkuuit), Iloprame  rocyaapcTBEHHBIX U
MyHUIUOANBHBIX  ycayr (¢ynkuuii) PecnyOomuku Komu, B QenepanbHoi
rocyaapcTBeHHo  uH(popmanumoHHOW  cuctemMe  «DenepaibHBIE  peecTp
rOCyAapCTBEHHBIX U MyHUIMNAIBHBIX YCIYT (PYHKIUI)» pa3MelnieHa cieayromnas
uHbopmaIus:

- TEKCTbl 3aKOHOJATENIbHbIX M MHBIX HOPMATHBHBIX IPaBOBBIX aKTOB,
COJEpKAIMX HOPMBI, PErjiaMEHTHPYIOIIME MPEJOCTABICHUE MYHUIUIAIBHOMN
YCIIyTH;

- HACTOAIIMN AJIMUHUCTPATUBHBIN PETIIAMEHT;

- cripaBoYHasi HHGOpMAITHS:

MECTO HaxXxOXJeHus, Trpaduk padoTbl, HauMeHoBaHue OpraHa, €ro
CTPYKTYPHBIX TOAPA3JICICHUNA ¥ TEPPUTOPUAIBHBIX OPTraHOB, OpTraHU3alNH,
Y4aCTBYIOIIUX B IIPEAOCTABICHUA MyHULIUIIAIBHOU YCIyTH, a Takxke MOLI;

CTpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MoapasaencHuii Oprana, opranu3almii,
YYaCTBYIOMIMX B MPEAOCTABICHUM MYHUIIUIIAIBHONW YCIYTH, B TOM YHCIIE HOMEp
tenedoHna-aBTonHpOpMaTOpa;

anpeca oduIManbHbIX caitoB Oprana - Www.Kortkeros.ru, pasaen
«Cenbckue TMOceNeHus»  (Janee- aJAMUHUCTPALMS — CEIBCKOrO  IMOCEJICHUS
«IIpuro3zepHslity);

1 o

B Cllydqae ¢€Ciin H€06XO,HI/IMLI€ U o0s3aTeNbHbIE yciayru g mOpeAaoCTaBJICHUd MYHHUIUIIAJIBHOU YCIYTHU
MNpeaoCTaBJIAOTCA, H606XO,HI/IMO YKa3aTb NOpsAA0K IMOJTYUCHUS I/IH(l)OpMaIII/II/I 10 BOpocaM MNpeaAOoCTaBJICHUS yCIYT,
KOTOPBIC ABJIAIOTCA HCO6XO,Z[I/IMI)IMI/I 1 00s13aTE€NILHBIMU JJIA TPEAOCTaBJICHUA MyHHIIHHaHLHOfI YCIyru.


http://www.kortkeros.ru/

anpec caiita MOI] (mfc.rkomi.ru);

aapeca EnuHOro mnoprana ToOCyAapCTBEHHBIX WU MYHHUIIMHAIbHBIX YCIYT
(bynkuwmit), Iloprama rocyJapCTBEHHBIX W MYHULIMMNAIBHBIX YCIYT ((yHKIUN)
Pecniy6nuku Komu.

Ha Equnom noprane rocyapCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT ((QYyHKIIUN)
u (wm) Ha Ilopranme rocyaapCTBEHHBIX U MYHUIMNAIBHBIX YCIyT ((yHKITUN)
Pecny6iinku Komu Takske pazMernaercs ciaeayromias HHPopMalus:

a) HWCYEPNBIBAIOIIMK  TIEpeYeHb  JOKYMEHTOB, HEOOXOAWMBIX IS
MPEIOCTABIICHUS MYHUIIUMAIBHON  yCIIyTW, TpeOoBaHUS K  OGOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaK)Xe TEPEUeHb JTOKYMEHTOB, KOTOPHIC 3asBHUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON HHHUITMATHRBE;

0) KpyT 3asBUTEIEH;

B) CPOK MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH;

r) pe3ylbTaTbl NPENOCTABICHUS MYHUIUIAIBHON  YCIyrd, TOPSIOK
MPEACTABICHUS] JOKYMEHTa, SBISIONMIETOCS  PE3YJbTaTOM  MPEIOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

J) pa3Mep TOCYIapCTBEHHOW TMOUUIMHBI, B3UMAaeMOW 3a MpeAOoCTaBICHHE
MYHUITUTIATBHOU YCITYTH;

€) UCUEPIIbIBAIOIINN MTepeYeHb OCHOBAHUH ISl TPUOCTAHOBIICHUS UITM OTKa3a
B MIPEI0CTABICHUY MyHUITUTIATBHOU YCIIYTH;

K) O TIpaBe 3asBUTENISI Ha JocyleOHoe (BHecylaeOHOe) o0xaloBaHUE
nedctBuid (0e34€MCTBUSI) W PELIEHUM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

3) dopmbl 3asBiIeHUN (yBEIOMJICHUHM, COOOIECHMI), HCIOJIb3yeMbIe IpPU
MIPEIOCTABICHIH MYHUIIUITAIGHON YCITyTH.

Nudopmarus Ha EgmHOM mOpTane rocymapCTBEHHBIX M MYHHUITUTIATBHBIX
yeiayr (bynkumit) u (wim) Ha [loprame rocynapCTBEHHBIX W MYHHUIIUIAIBHBIX
yenyr (byukiuit) Pecry6anku KoMu o mopsiike U cpokax mpeaoCTaBiICHUS YCIyTH
HAa OCHOBAaHUM CBEJICHUH, cojaepKammxcs B (enepanbHO ToOCyIapCTBEHHOMN
uHdopmarmonHor cucteme «®DenepalbHBIE  peecTp TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (QYHKIMM)», MPEeIOCTaBISETCS 3asIBUTENIO OECIUIaTHO.

Hoctyn k wuHbOpMAIMM O CpPOKaxX M TMOPSAKE NPEIOCTaBICHUS YCIyTH
OCYIIECTBIISICTCS 0€3 BBIMOJIHEHUS 3asiBUTEJIEM KaKuUX-IHMOO TpeOOBaHUIA, B TOM
yucie 0e3 MCIOIb30BaHMs MPOTrPaAaMMHOTO 00eCIIeUeHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEACTBA 3asdBUTENS TPEOyeT 3aKIIOUCHHS JUIEH3MOHHOTO WIIN
WHOTO COTJIAIIEHUsS ¢ TpaBooOiazareseM MPOTPaMMHOTO  OOecredeHUs,
MPEIyCMaTPUBAIOIIECTO B3WMaHWE TUIATHI, PETHCTPAIMIO WJIW  aBTOPHU3AIHMIO
3asIBUTEIIS WIIH MTPEIOCTABIICHUE UM TIEPCOHAIIbHBIX JaHHBIX.

1. CranaapT npenocTaBjieHrss MyHUIUIIAJIbHON YCIyTH
HaumeHoBaHHe MYHUIIUNIAJIBLHOM YCJIYI'H

2.1. HaumeHoBaHue MyHULMIIAIbHOM yeiyru: «Ilepenaua MyHMIMIAIBHOTO
MMYLIECTBA B apEHIY».



HaunMeHoBaHue oprana, npeaocTaB/siioNIero MyHMIUNAJIbHYIO YCJIYTy

2.2.  llpemocraBieHWE  MYHHIMIAIBHOM  YCIYTH  OCYILIECTBIISIETCA
aIMUHHUCTpPALIMEH CEBbCKOTO0 noceneHus «IIpuo3EpHbliiny.

Oprasbl 1 OpraHu3alnuy, y4acTBYIOLIME B MIPeI0CTABICHUU
MYHULIUNIAJIbHOM YCIYyrd, oOpanieHne B KOTOpbie He00X0AUMO JJIs1
NpeaoCcTABJICHUA MYHMIMIIAJIBHON yCIyTrH

2.3. lna mojydeHWs: MYHHUIMIIAJbHOW YCIYTH 3asBUTENb OOpamaeTcs B
OIHy W3 CIEQYIOUIMX OpraHu3allMii, y4YacTBYIOIIUX B MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH:

2.3.1. MO®I] - B yacTu mpuemMa U PErucTpaldud JOKYMEHTOB y 3asBUTEIS,
3ampoca HEJOCTAIIINX JOKYMEHTOB, HAXOIAIIUXCS B PACHOpPSKEHUU OpPraHOB
roCyJapCTBEHHOM  BJIAcTH, OpPraHOB  MECTHOTO  CAaMOYIPAaBICHUS U
MOABEIOMCTBEHHBIX ATUM OpraHaM OpraHU3alUsAX, YBEJAOMIICHHS W BblIauu
pe3yJibTara Npe10CTaBICHUSI MyYHULIIUTIAIBHOW YCITYyTH 3asBUTENIO.

2.3.2. Opran — B 4acTH MpPUEMA U PETUCTPALMUA JOKYMEHTOB Yy 3asBUTEIIS,
3ampoca HEAOCTAOIINUX JIOKYMEHTOB, HaXOJAIIUXCS B PACHOPSIKEHUHU OpPraHOB
roCyJapCTBEHHOM  BJIACTH,  OPraHoB  MECTHOTO  CaMOYINpAaBJIEHUA U
MOABEIOMCTBEHHBIX 3TUM OpraHaM , IPUHSTHS PEILICHUs], YBEJOMJICHUS U BbIIaun
pe3ynbTara NpeJOoCTABICHHS MyHULIMIIAIIBHON YCITYTH 3asiBUTEITIO.

2.4. Oprambl ¥ OpraHu3alvd, Y4YacTBYIOIIME B IPEJOCTABICHUH
MYHHUIUITAIBHON YCIIYTH:

2.4.1. ®enepanpHas HajoroBas ciayk0a — B YacTH NPeAOCTaBICHUS
CBEJCHUH (BBINHUCKN) U3 ENMMHOIO TrOCy1apCTBEHHOIO peecTpa IOPUANIECKUX UL,
EnuHOro rocynapcTBEHHOTO peecTpa WHIWBHAYAIbHBIX MPEeANpHUHUMATEINCH,
CBEJICHUI O MOCTAaHOBKE HA YYET, CBEJICHUI 00 OTCYTCTBUH 33JJ0JKEHHOCTH Tepe]
OrompkeTaMu ¥ BHEOIOKETHBIMU (DOHIAMU BCEX YPOBHEH, CBEJACHHI O CpelnHeM
KOJIMYECTBE COTPYIHUKOB;

2.42. ®epnepanbHas Ciayx)0a TOCYIapCTBEHHOW CTAaTHCTHKH — B 4YacTH
MPEIOCTABIICHUSI CBEJICHUM O BBIPYUKE OT peaju3allii TOBapoB (paboT yciyr) 3a
MPEANIECTBYIONIUM O], CBEJICHUM U3 OyXTraaTepcKoro 0ajgaHca.

3anpemaercst TpeOOBaTh OT 3aIBUTEIIA:

- TMpEeACTaBJICHUS JOKYMEHTOB M HH(QOpMAlMU WM OCYIIECTBICHUS
NEUCTBUN, MPEICTABICHUE WJIM OCYILIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMH  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HMKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHUIIUTIAIBHOU YCIIYTH.

Onucanue pe3yabTara NpPeAoCTABJICHU MYHHIMIIAJIBHON YCIAYyTH
2.5. Pe3ynapTaToM NpeaoCTaBICHUS] MyHUIIMIAIBHON YCIIYTH SABJISIETCS:

1) pemenue o mepenaye MyHUIMIIAIBHOTO UMYIIECTBA B apeHAy (nanee —
pelieHrne O MNPENOCTABICHUM MYHMIIUMIAIBLHOM YCIyrd), 3aKJIOYEHUE J0roBOpa



apeH/ibl, YBEIOMJIEHHE O IIPEIOCTABICHUN MYHHUIIUIIAIBHON YCIIyTH;

2) penieHue 00 OTKase B Iepeaaye MyHHIIMIIATBHOTO UMYIIECTBA B apCHY
(mamee — pemieHue 00 OTKa3e B MPEIOCTABICHUM MYHUILUNAIBHON YCIYTH);
yBEJOMIIEHHE 00 OTKa3e B MPEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH.

Cpok npenocraBjieHusi MyHUIUNAJIbHON YCIYyTH

2.6. CpoK mpeoCcTaBICHUS] MyHUIIMTIATBHON YCIYTH COCTaBIISICT:

1) 6e3 mpoBeneHus ToproB - He 6osee 30 KaJICHIAPHBIX JHEH, NCUUCITSIEMBIX
CO [IHA pEerucTpaluu 3asBICHUS C JOKYMEHTaMH, HEOOXOIUMBIMU IS
MPEIOCTABICHUS MYHULIMTIATBHON YCIYTH;

2) ¢ mpoBeleHHUEM KOHKypca WM ayKIMoHa: - He Oojee 60 KajaeHIapHBIX
THEH, WCUMCISIEMBIX CO JHSA PErUCTpalliil 3asBICHUS C JTOKyYMEHTAaMH,
HEOOXOAMMBIMHU JUTSI PEIOCTABICHUS MYHUIIMTIAIIBHON YCITYTH.

W3BenieHne o mpoBeNEeHUN KOHKYpCa pa3MeliaeTcsl Ha O(pUIMATIbHOM cailTe
TOproB He MeHee ueM 3a 30 mHel 70 JHS OKOHYAHMS CPOKa IMOJaud 3asiBOK Ha
ydacTue B KOHKypce.

Cpoxk paccMOTpeHusI 3asIBOK Ha y4acTHe B KOHKYpCE HE MOXKET MpeBbImaTh 20
JTHEH C 1aThl BCKPHITUSI KOHBEPTOB C 3asBKaMU Ha y4acTHE B KOHKYPCE U OTKPBITHUS
JIOCTYTIA K MOJAaHHBIM B (hOpME DJIEKTPOHHBIX JOKYMEHTOB 3asBKax Ha y4acTHE B
KOHKYpCe.

KonkypcHass KOMUCCHS OCYIIECTBIISIET OIIEHKY M COIMOCTaBIICHUE 3asSBOK Ha
ydacTHe B KOHKYpCE, MOJAHHBIX 3asABUTEISIMH, TPU3HAHHBIX YYaCTHUKAMU
KOHKypca. CpoK OLIEHKH M COMOCTABIICHUS 3asBOK HE MOXET IpeBbimaTh 10 qHei
C JIaThI MOAMUCAHUS IPOTOKOJIA PACCMOTPEHUS 3asBOK.

KonkypcHas komuccust BeZIeT IPOTOKOJ OIICHKH U COMOCTABIICHUS 3asSBOK Ha
ydacTue B KOHKypce. OpraHuzaTtop KOHKypca B TeUeHHE 3 pabouux JTHEH C JaThl
NOJMUCAaHUS TPOTOKOJIA TMepefaeT MOoOeIUTEeNI0 KOHKypca OAMH JK3EMILUIp
IPOTOKOJIA U MPOEKT JOTOBOpA.

OpranuzaTtop KOHKypca o0Os3aH 3aKJIIO4YMTh JOTOBOP C YYaCTHUKOM
KOHKYypcCa, 3asiBK€ Ha y4yacTHE B KOHKYpCE KOTOPOTO IPUCBOEH BTOPON HOMEp, U
OTKa3e OT 3aKIIYeHUs J0roBopa ¢ mnobenureneM KoHKypca. OpraHuzaTop
KOHKypca B Te4eHHe 3 pabouyux JHEH C JaThl MOANKUCAHUS IPOTOKOJIA 00 OTKa3e OT
3aKJIFOUEHUSI JIOTOBOpa TepeqacT YYacTHUKY KOHKypca, 3asBKE Ha ydacThe B
KOHKypCE KOTOPOTO MPHCBOCH BTOPOM HOMEpP, OJUH HK3EMIUIIpP MPOTOKONA M
MPOEKT JOTOBOpA. YKa3aHHBIM MPOEKT IOTOBOpA IMOAMMCHIBACTCS YYaCTHUKOM
KOHKYypcCa, 3asBKe Ha y9acTHe B KOHKypCce KOTOPOTO MPUCBOCH BTOPOW HOMep, B 10
CPOK ¥ TIPEJOCTaBIISIETCS OPTaHNU3aTOPy KOHKYypCa.

M3Bemienne 0 MpOBEACHUH ayKIIMOHA pa3MeNIaeTcs Ha O(UIIMATbHOM CalTe
TOProB He MeHee 4yeM 3a 20 aHell 0 JHS OKOHYaHHs CpoKa MoJaud 3asBOK Ha
ydacTue B ayKIIHMOHE.

Cpox paccMOTpeHHsI 3asiBOK HAa y4acTHe B ayKIIMOHE HE MOXKET MPEBBINIATH
10 nHel ¢ naThl OKOHYAHUS CPOKA MOJAUYM 3aBOK.

3aKioueHrue JoroBopa IO pe3yjbTaTaM ayKIIMOHA OCYIIECTBISETCS B
cooTBeTcTBUH C yTBepkaeHHBIM [Ipukazom ®AC ot 10 despans 2010 roma Ne 67



«IIpaBuyiaMu TIpOBEACHUS KOHKYPCOB WJIM ayKIIMOHOB HA MPABO 3aKIIOUYCHHUS
JIOTOBOPOB  apeH/IbI, JIOTOBOPOB  0OE3BO3ME3AHOTIO TOJB30BaHUSA, JIOTOBOPOB
JIOBEPUTEBHOTO YIPABJICHHS HMYIIIECTBOM, HHBIX IOTOBOP, TPEyCMAaTPHUBAIOIIIIX
nepexoJl TpaB B OTHOIIGHWH TOCYJAPCTBEHHOTO WM MYHHUIUIAIBLHOTO
uMyIecTBay ¢ mynkramu 92-100.

3) myTeM TIOMy4YeHUS MYHUIMNAIBHON mpedepeHnud C  COrJiacus
AHTHMOHOIIOIBHON CITYKOBI - He Ooyiee 45 KaJlleHIApHBIX THEH, HCUUCISIEMBIX CO
JHS ~ PETHCTpallid  3asABJIEHUS C  JIOKYMEHTaMH, HEOOXOAUMBIMH IS
MPEIOCTaBIICHUS  MYHHIIMNATbHOW  yciayrd. I[lpm  HEOOXOOUMOCTH  CPOK
PacCMOTPEHHUS MUCHbMEHHOTO OOPAIICHUS MOXET OBITh MPOJUICH PYKOBOJHUTEIIEM
(3amecTHTENEM PYKOBOAMTENS) aHTUMOHOIIOJIBHOTO OpraHa, Ho He Oojee yeM Ha
30 KaJeHmapHBIX JHEH, C OJHOBPEMEHHBHIM HWH(DOPMUPOBAHUEM JIHIIA,
oOpaTHBIIIETOCS B aHTUMOHOTIONBHBIN OpPTaH, U YKa3aHUEM MPUIHH TPOIJICHUS.

HopmaTnBHBIE IPABOBBIEC AKTHI, PeryJIMPYIOLIHe NPEeI0CTABICHUE
MYHUIUNIAJIBHON YCIYTH

2.7. llepedyeHb HOPMATHBHBIX NPABOBBIX  aKTOB, PErYJUPYIOMIHUX
IPEIOCTABIICHUE MYHHUIMIAIBHON YyCIyru, pa3MelleH Ha OQUIHUAIbHOM caiTe
Oprana  www.kortkeros.ru, pazmen  «Cenbckue — moceleHHs»  (danee-
aJMUHUCTpalus ceiabckoro mnocenenust «llpuosepnsiiiy), Ha EnnHoM noprane
rOCYJapCTBEHHBIX W MYHHIMNAIbHbIX ycnyr (pyHkuuit), Ha [loprane
rOCYJapCTBEHHBIX W MYHUUMIAIBHBIX yciyr (pyHkuui) PecnyOmuku Komu, B
rocynapctBeHHol wuHpopmanuonHoi cucreme Pecnyonmuku Komm «Peectp
rOCyAapCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCIyT (PyHkuuit) PecriyOonuku Kommy.

HcyepnbiBaouuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBIX B
COOTBETCTBUM C HOPMATUBHBLIMHU IPABOBLIMH aKTaMH VI MIPEAOCTABJICHUSA
MYHUIMIAIBHOH YCJIYIH, OMJIEHKAMX MPEICTABICHUIO 3asABUTEIEM,
CIOCO0BbI UX MOJIYYEeHHUs 3asiBUTEIEM, B TOM YHCJIe B JJIEKTPOHHOU dopmMme,
MOPAIOK UX NPeACTABJICHUSA

2.8. [Ins momy4yeHuss MyHULIUMNAIBHON YCIyr 3asBUTeNM nogatoT B Opraw,
MOI] 3asBneHue O NPENOCTABICHUU MYyHHUIMTAIBHOW ycinyru (o dopmam
cornmacHo Ilpunoxenuto Ne 1 (ans ¢u3MUEeCKUX JML, WHIWBHIYAIbHBIX
npeanpunumMareneit), [punoxenuto Ne 2 (s 1OpUAMYECKUX JIMI]) K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

K ykazaHHOMY 3asiBJICHUIO MIPUIIATAIOTCS CIAEAYIOMINE TOKYMEHTHI.

C nmpoBeieHHEM KOHKYpCa WK ayKIMOHA!

1) CBeeHus M JOKYMEHTHI O 3asiBUTEJS, MOJABIIEM TaKyIO 3asBKY:

a) pupMeHHOE HauMEHOBaHUE (HAUMEHOBAHUE), CBEACHUS 00
OpraHM3alMOHHO-TIPaBOBOM (hopMe, O MEeCTe HaXOKAEHUS, TOUYTOBBIN aapec (A
IOPUAMYECKOTO JINIA), (haMUITusi, UMsI, OTUECTBO, MACIIOPTHBIE JaHHbBIE, CBEJICHUS O
MECTE JKUTENbCTBA (151 (PU3UUECKOTrO JINLA), HOMEP KOHTAKTHOTO TeledoHa;

0) MOJy4YEHHYIO HE paHee YeM 3a IIeCTh MECSIEB J0 JaThl pa3MeIleHUs Ha
opuMaTEHOM caiiTe TOProB M3BEIICHHS O MPOBEACHUM KOHKYpPCA BBIIUCKY W3


http://www.kortkeros.ru/

€IMHOr0 TOCYIApCTBEHHOI'O peecTpa IOPUAMYECKUX JHI WIM HOTAPUAIBHO
3aBEPEHHYI0 KOMHUIO TAKOW BBIMUCKHU ([JIs1 IOPUIUYECKUX JIMII), TOJIYYCHHYIO He
paHee 4eM 3a IIeCTh MECSIEeB A0 JaThl pa3MElIeHUs Ha OQUIMAIbLHOM cailTe
TOPTOB  M3BEIICHUS O TMPOBEICHUM KOHKYpCa BBIIUCKY W3  E€IUHOIO
rOCyJapCTBEHHOTO  pEecTpa  WHAMBHUAYAJbHBIX  MPEINPUHUMATENEH WU
HOTApUaJIbHO 3aBEPEHHYIO KOMHUIO TaKOW BBIMUCKU (ISl HMHIWBHUIYATbHBIX
npeAnpuHUMaTesnei), KOMuu JOKYMEHTOB, YOCTOBEPSIONINX JTUYHOCTD (/151 MHBIX
buzMYECKUX JHII), HAJUIekKAIIUM 00pa30oM 3aBEPEHHBIN MEPEBOI HA PYCCKUMN SI3BIK
JOKYMEHTOB O TOCYJapCTBEHHOM PpETUCTpalMy IOPUAMYECKOro JuUa WIN
¢uznyeckoro JnuIAa B KAYECTBE HWHAMBUAYAIbHOTO NPEANPUHUMATEIS B
COOTBETCTBHUM C 3aKOHOJATEIbCTBOM COOTBETCTBYIOIIErO ToOCyJapcTBa (s
WHOCTPAaHHBIX JMI[), MOJYyYEHHbIE HE paHEEe 4YeM 3a IIECTb MECALUEB A0 JaThbl
pa3MelieHrs Ha 0(pUIUaIbHOM CaiiTe TOPTOB U3BEUIEHUS O MPOBEACHUN KOHKYPCa;

B) JOKYMEHT, NOATBEPKIAOLIMKA MOJHOMOYHS JIMIa HA OCYIIECTBICHUE
JEUCTBUH OT MMEHH 3aiBUTENS - IOPUIMYECKOro Juia (KOMUsS PpELICHUs O
Ha3HAUYCHUU WK 00 n30paHuu 0o MpuKa3a 0 Ha3HAYCHUU (PU3UUYECKOTO JIUIla Ha
JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3HyecKoe JHLOo o00jaaaer
IpaBOM JCHCTBOBaTb OT HUMEHHM 3asBUTENsl Oe€3 JIOBEPEHHOCTH (Janee -
PYKOBOAMTENB). B ciayyae ecnu OT MMEHU 3asiBUTENS AEUCTBYET HHOE JIMIIO, 3asBKA
Ha Yy4yacTHE€ B KOHKYpCE [IOJDKHA COJEpKaTh TAaKXKE JIOBEPEHHOCTh Ha
OCYUIECTBJICHUE IEUCTBUIM OT MMEHM 3asBUTENIS, 3AaBEPEHHYIO NIEYaThIO 3asiBUTEIS
(Ipy HANMYMKM TI€YaTH) W MOJANUCAHHYI0 PYKOBOJAUTENEM 3asBUTENd (s
IOPUIUYECKUX JIMI]) WM YIOJHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIUIOM, JIHOO
HOTapUaJIbHO 3aBEPEHHYIO KOIUIO TaKOU 10BepeHHOCTH. B ciiydae eciu yka3aHHas
JIOBEPEHHOCTh MOJNUCAHA JUIIOM, YIOJIHOMOYEHHBIM PYKOBOJMUTENIEM 3asiBUTEII,
3asiBKA Ha Yy4YacTHE€ B KOHKypCE€ [OJDKHA COJIEpXkaTh TaKke JOKYMEHT,
MOATBEPkKAAIOIINANA TOJTHOMOYHS TAKOTO JIUIIA;

r) ) JOKYMEHTBI, XapaKTepU3yIOlue KBATM(PUKAIUIO 3asIBUTENS, B CIydyae
€CJIM B KOHKYPCHOW JOKYMEHTAllUM yKa3aH TaKOW KPUTEPUM OLEHKH 3asiBOK Ha
ydacThue B KOHKYpCE, Kak KBaIM(HUKAIUS YYaCTHHKA KOHKypca (HEOOXOIUMBI
JUIIb B CIy4ae MOPEIOCTABICHUS MYHULHMNAIBHOM YCIyTH C MPOBEICHUEM
KOHKYpCa);

1) KOTIMM YYPEIUTETbHBIX JOKYMEHTOB 3asBUTENS (I FOPUIUUYECKUX JIUII);

€) peuieHre o0 0JJOOPEHNN WIIK O COBEPILICHUU KPYIMHOU CHEIKH MO0 KOMHS
TaKOr0 PELIECHUs B CiIy4ae, €Clii TpeOOBaHUE O HEOOXOAMMOCTH HAMYMUS TAKOTO
pelieHust JUisi COBEpUICHUS KPYMHOM CHENKH YCTAHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuiickon @enepannu, yuypeauTeIbHbIMUA JOKYMEHTAMU FOPUIAYECKOTO JIUIA U
€CJIM ISl 3asIBUTENS 3aKJIIOYEHHE JI0rOBOpa, BHECEHUE 3a/1aTKa WM O0ecreyeHue
VICIIOJIHEHUS IOTOBOPA SABJISAIOTCA KPYIIHOU CIIEJIKOM;

) 3asgBJICHUE 00 OTCYTCTBUM PEIICHUS O JHWKBUJAIMW 3asBUTENSA -
IOPUAMYECKOTO JIMIA, 00 OTCYTCTBUU pELICHHs apOUTPaKHOTO CyAa O MPU3HAHUU
3asBUTENISI - IOPUJMYECKOrO JIMIa, WHAWUBUIYAIBHOTO MPEANpHUHUMATENS
OaHKPOTOM U 00 OTKPHITUU KOHKYPCHOTO MPOU3BOJICTBA, 00 OTCYTCTBHH PEIICHHUS
0 IPUOCTAHOBJIECHUHU NEATEeNIbHOCTH 3asBUTEIIS B NopsAKe,



npeaycmorpeHHoM Konekcom Poccuiickoit ®enepanuu 00 aJMUHHUCTPATHUBHBIX

MPaBOHAPYIICHUSX;
3) MpU MPOBEICHUHM ayKIMOHA JTOKYMEHT, COJIepXKaIluii CBEICHHUS O JI0JIe
Poccuiickoi Oenepanuy, CcyOBbeKTa Poccuiickoi denepanun WA

MYHUIIMTIATBHOTO 00pa30BaHUs B YCTAaBHOM KaluTale IOPUAMYECKOro JHIa
(peecTp BiamenblieB akiui JAUOO BBIMUCKA M3 HErO WM 3aBEPEHHOE IMeYaThio
IOPUIUYECKOTO JIMIA (IPY HAJIMYUU TI€YaTH) U TOJIMKUCAHHOE €r0 PYKOBOJIUTEIEM
MHUCHMO);

2) mpeUIokKEHUE O LIEHE JOTr0BOpa, 3a UCKIIOYEHUEM MPOBEAEHUS KOHKYypca
HA TPaBO 3aKJIIOUEHHUs JOTrOBOpa AapeHAbl B  OTHOIIEHUU OOBEKTOB
TEIUIOCHA0XEHUSI, BOJIOCHA0XKEHUS U (MJIM) BOJIOOTBEICHHUS;

3) npennoxkeHus o0 YCIOBHUSIX HCIIOJHEHHS] JOTOBOPA, KOTOPBIE SIBIISIOTCS
KpDUTEpHUSIMM  OLIEHKA 3asBOK Ha y4yacTHe B KOHKypce. B caydwasx,
IIPENYCMOTPEHHBIX KOHKYPCHOW JIOKyYMEHTAlMel, TakKe KOIMH JIOKYMEHTOB,
HOJITBEPXKJAIOLIUX COOTBETCTBHE TOBAapoB (paboT, yCIyr) YCTaHOBJIECHHBIM
TpeOOBaHUM, eCclu TaKue TpeOOBaHUS
YCTaHOBJIEHBI 3aKOHOATENLCTBOM Pocculickon denepanuu;

4) NOKyMEHTHl WM KONUU JOKYMEHTOB, IOJTBEP)KJAIOIIME BHECEHUE
3a/1aTKa, B CJlydae €CJIM B KOHKYPCHOM JTOKYMEHTAlUH COJEPKUTCS yKa3aHHWE Ha
TpeOOBaHME O BHECEHUM 3aJaTKa (IUIATEXKHOE MOpYYEHHE, MOATBEpKAArOIIee
NIEPEUHCIICHUE 33]1aTKA).

He pnonyckaercs TpeOoBaTh OT 3asiBHUTEN HMHOE, 3a HCKIIOUYEHHEM
JOKYMEHTOB MW CBEIEHHW, NPEAYCMOTPEHHBIX NOANYHKTOM 1 myHkTa 2.8
HACTOSAIIETO PErJaMeHTa

2. be3 npoBeneHUs TOProB:

. KOMUIO  JOKYMEHTa, YyJIOCTOBEPSIONIETO JIMYHOCTh  3asBUTEISA
(TpencTaBUTENIS 3aABUTEIIS ),

. KOITMIO YYPEIUTEIIbHBIX JOKYMEHTOB (ISl FOPUINYSCKUX JIUII);

. JTOKYMEHT (KOIHIO JIOKYMEHTa), IOATBEPKIAIOIMNNA ITOJHOMOYHS

MPEACTABUTEINS 3asIBUTETIS.

3. Ilyrem momydeHuss MyHUIUTIATBHOW TpeepeHInr C  Ccorjacus
AHTUMOHOIIOIBHOM CITY>KOBI:

1) 3asBlieHHE O TPEIOCTABICHUU MYHUIUIIAIBLHON TpedepeHIIuu 10
pekoMmeHayemo (GopMe corjacHo mpwioxkeHuro Noe 2 K HacToAlEeMY
aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) mepeuyeHb BUJOB  JACATEIBHOCTH, OCYIIECCTBISIEMbIX ©  (WIH)
OCYIIECTBIISIBIIUXCS 3asBUTEJIEM, B OTHOIIEHWU KOTOPOTO HMMEETCS HaMepeHHue
Npe0CTaBUTh ~MYHUIMNAIBHYIO TpedepeHiuo, B TeYeHHe JBYX JIeT,
NpEAIIECTBYIOMUX JaTe TMOoJayd  3asBJeHUs, JUOO B TEUEHHE CpOKa
OCYILECTBJICHUS JIESITEIbHOCTH, €CJIU OH COCTABJISIET MEHEE YEM JIBA rofia, a TAKKE
KOMHUKU JOKYMEHTOB, MOJATBEPKIAIOIMX W (WJIM) MOJATBEPKIABIIMX IPAaBO Ha
OCYILIECTBJIICHUE YKa3aHHBIX BHUJIOB [IEATEIIbHOCTH, €CJIHM B COOTBETCTBUHU C
3aKOHOJATEIHCTBOM Poccuiickoit denepaiuu sl X OCYIIECTBICHUS TPEOYIOTCS
U () TpeOOBaTUCh CIICIUATBHBIC Pa3pPEIICHUS;
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3) HauMEHOBaHKE BHUJIOB TOBAPOB, 0OBEM TOBAPOB, NMPOU3BEACHHBIX U (WIJIN)
peaIM30BaHHBIX 3asBUTEJIEM, B OTHOIIEHMH KOTOPOTO MMEETCSd HaMEpeHHe
IPEJOCTaBUTh MYHULUINANbHYIO IpedepeHlnio, B TEYEHHE JIByX JIET,
OpEIUIECTBYIOUMX JlaTe€ MOoJa4yu 3asBICHUs, JUOO B TEUEHUE CpOKa
OCYILIECTBIICHUS JIEATEIBHOCTH, €CIM OH COCTaBJIIET MEHEE 4YeM JBa TI0ja, C
yKa3aHHWEM KOJOB BUJIOB IPOYKIIUY;

4) Oyxranrepckuil OanmaHC 3asBUTENS, B OTHOLIEHMH KOTOPOIO HMEETCS
HaMEpPEHUEe MPEAOCTaBUTh MYHHUIMNAIBbHYIO MpedepeHInio, M0 COCTOSHHIO Ha
NOCJIETHIOK OTYETHYIO AaTy, MNPEJUIECTBYIOUIYIO JaTe MOAAaud 3asBJICHHS, JHOO,
ecnu 3asBUTENb HE MPEACTABIISIET B HAJOTOBbIE OpPraHbl OyXraiaTepckuil OalaHc,
WHas1 IPEeTyCMOTPEHHAs 3aKOHOAaTeNIbeTBOM Pocceniickon denepanny 0 HaJIorax u
cOopax JOKyMEHTalus;

5) mepedeHb W, BXOMAIIMX B OJHY TpPyNIy Ml C 3asBHUTENEM, B
OTHOILIIEHUH KOTOPOTrO HMEETCS HaMEpEeHHUE TMpeAOCTaBUTh MYHHUIMIIAIBHYIO
npedepeHuio, C yKka3aHueM OCHOBAHHUS JUIS BXOXKIEHUS TAKUX JIMIL B 3Ty IPYIILY;

6) HOTapHaJIbHO 3aBEPEHHBIE KOMIUU YUPEIUTENbHBIX JOKYMEHTOB 3asBUTEIIS.

2.8.1. JIns 3asBuTENEH, yKa3aHHbIX B MOJAMYHKTE 3 MYHKTa 2.8 HACTOSILIETO
aJIMUHHACTPATUBHOIO pErjaMeHTa B IEJAX YCTAHOBJICHUS JIMYHOCTH TIpU
oOpallleHu: 3a [OJIyYEeHHEM MYHULUNAIBbHOM YCIYrM 3asBUTENIO IS
O3HAKOMJIEHUSI HEOOXOMMO MPEICTABUTh JOKYMEHT, Y10CTOBEPSIOIIUIN JINYHOCTb.

B ciywyae ecnu OT MMEHM 3asBUTENSl EUCTBYET JIMLO, SBIISIIOIIEECS €ro
MPEJICTABUTENIEM B COOTBETCTBUU C 3aKOHOJIATENLCTBOM Poccuiickont denepanuu,
TaK)Ke MPEACTABIACTCS TOKYMEHT, YAOCTOBEPSIIONINNA JIMYHOCTh MPEACTABUTENS, U
JIOKYMEHT, MOATBEPKAAIOIINI COOTBETCTBYIOIINE MTOJTHOMOYHS.

2.8.3. JlokyMeHTbI, HEOOXOMMBbIE ISl MPEIOCTaBICHUS MYHULMIAIBLHOU
YCIIYTH, IPEJOCTABIISIFOTCS 3asIBUTEIEM CIIEAYIOIMIMMH CIIOCO0aMu:

- muyHo (B Opran, MOILJ);

- IOCPEICTBOM TOYTOBOTO oOTmnpasiieHus (B Opran);

HcuyepnbiBaronuii nepeyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B
COOTBETCTBHUY ¢ HOPMATHUBHBLIMH MPABOBBIMH AKTAMM [IJIsl PEAOCTABJICHUS
MYHUIHMIIAJIbHOM YCJIYTH, KOTOPbIe HAXOAATCH B PACIIOPAKEHUMN
roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHUS U MHBIX
OPraHoOB, YYACTBYIOIIHUX B MIPE0CTABJIEHUM TOCYIAPCTBEHHbIX N
MYHHUIMIAJbHBIX YCJIYT, H KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPeACTABUTD, a
TaK:Ke Coco0bI UX MOJyUYeHUs 3asIBUTEISIMHA, B TOM YHCJIe B 3JIEKTPOHHOM
(opme, MOPsSIIOK MX MpeaACTABIECHUS

2.9. JlokyMeHTamMHu, HEOOXOJUMBIMH B COOTBETCTBUM C HOPMATHBHBIMHU
MPAaBOBBIMM AaKTaMU JUIsl MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH, KOTOpbIE
MO/JIeKAT TIOYYEHUI0O B paMKaX MEXBEIOMCTBEHHOTO WH(POPMAIIMOHHOTO
B3aMMOCUCTBHS, ABIISIIOTCS:

- BBIMKUCKA U3 EAUHOTO rocy/1apCTBEHHOTO peecTpa I0pUINYECKUX JIUIL,

- BBIIACKAa W3 EJMHOr0 rocylapCTBEHHOTO peecTpa HWHIWBHAYaJIbHbBIX
IIpEAIPUHUMATEIIEH;



- CBEJIEHUS O TIOCTAHOBKE Ha y4YeT B HAJOTOBOM OpraHe (s (pu3nyecKux
JU1, TpeOyeTcs I MpoLeyphl 0€3 MPOBEICHUS TOPTOB);

- CIlpaBKa M3 HAJIOrOBOrO0 OpraHa 00 OTCYTCTBUHU 3aJI0JKEHHOCTH Tepe/
Oro/KeTaMl W BHEOIO/DKETHBIMU (OHAAMU BCceX YypoBHEH (Tpedyercs uis
npolexypbl 6€3 IPOBEICHUS TOPTOB);

- TOKyMEHTBI, TIOJITBEPKAAIONINE MPUHAICKHOCTD 3asiBUTENS K CyObeKTaM
MaJjioro U CpeIHEro NpearnpuHUMaTEIbCTBA (B YaCTH MPEAOCTABICHUS CBEECHUN O
CpeIHEM KOJHMYECTBE COTPYAHHKOB U CBEACHUH O BBIPYYKE OT pealu3aliu
TOBapOB (paboT yCiIyr) 3a NpeAleCTBYIONIUN TO);

- OyxranTepckuii Oananc (A7 MOTyYeHUs] MyHUIIMTIATBHON TpedepeHIIn ).

2.9.1.  JlokymeHTBhI, yKa3aHHble B  MyHKTe 2.9  HacTosIIero
aIMUHUCTPATUBHOTO  pErjaMeHTa, 3asBUTEIb  BIOpaBE IMPEACTaBUTh  II0
COOCTBEHHOW MHULIUATHBE.

Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIA

2.10. 3ampemniaetcst TpeOOBaATh OT 3asIBUTEIS:

- TNpeACTaBieHUS JOKYMEHTOB U HH(OpManuu, B TOM  YHCIE
MOATBEPAKAAIOIINX  BHECEHHWE  3adBUTEIEM IUIATBI 3@  NPEJOCTaBJICHUE
MYHULIUNAIBHON YCIYTHM, KOTOpPbIE HAaXOIATCS B PACHOPSKEHUHW OPraHOB,
MPEAOCTABISIONINX MYHULIMNAIbHBIE YCIYTH, TOCYAApPCTBEHHBIX OPraHOB, WHBIX
OpraHOB MECTHOT'O CaMOYIPaBJICHUS JTMOO MOJBEIOMCTBEHHBIX TOCY/1apCTBEHHBIM
OpraHaM HWJIM OpraHaM MECTHOT'O CaMOYIIPABJIEHUS] OPTaHU3AlUA B COOTBETCTBUU C
HOPMAaTUMBHBIMM IPaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
npaBoBbIMH akTaMu PecnyOnmuku KoMy, MyHUIIMNAIbHBIMU MPABOBBIMU aKTaMH,
32 UCKJIIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OMPEACICHHBIN YacThio 6 cTaThu 7
denepanpHoro 3akoHa ot 27 wmroas 2010 1. Ne 210-®3 «OO6 opranuzanuu
NPEAOCTaBIEHNUS T'OCYJIApCTBEHHBIX M MYHHIMIAIBHBIX YCIyTD» IE€pEyYEHb
JOKYMEHTOB. 3asBUTEIb BIIPABE IMPEICTaBUTh YyKa3aHHbIE JOKYMEHTbl W
nH(dOpMAITUIO 10 COOCTBEHHON WHUIINATHBE;

- OCYIIIECTBIICHHS JACHCTBHM, B TOM YHCJIE€ COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIIMNAIBHOW YCIYTM M CBSI3aHHBIX C  OOpalleHHeM B
rOCyJapCTBEHHbIE  OpraHbl, HWHBIE OpPraHbl MECTHOIO  CAaMOYIIPABJICHMUS,
OpraHu3alyy, 32 UCKJIIOUYCHUEM MOIYyYEHUS YCIYT U MOJY4YEHUS] JOKYMEHTOB M
uH(popMaIu, MPEIOCTABISIEMBIX B pe3yJbTaTe MPEJOCTaBICHUS] TAKUX YCIYT,
BKJIIOUEHHBIX B MEPEUHM, YKa3aHHbIC B yacTu 1 ctathu 9 degepanbHOTO 3aKOHA OT
27 wmons 2010 1. Ne 210-®3 «OO0 opraHuzalMu MpeAOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT».

HcyepnbiBaoiyi nepevyeHb OCHOBAHM M VISl 0TKAa3a B IpUeMe
AOKYMEHTOB, HEO0OX0AMMBbIX /IJIfl TIPEI0CTABJIEHUS MYHUIIMIIAJIbHOH YCJIYTH

2.11. B cooTBercTBUM ¢ 3akoHOAATeNbCTBOM Poccuiickoit deneparuu
OCHOBaHMI [IIi OTKa3a B TMpUeME JOKYMEHTOB, HEOOXOIUMBIX  JUIs
MPEAOCTaBICHUS MYHUIIUIATBLHON YCIIYTH, HE UMEETCSI.



HNcyepnbiBaouii nepeyeHb OCHOBAHUM JJISI IPUOCTAHOBJICHUS
WIH 0TKA32a B IPEeJ0CTABJICHUM MYHUIIMIIAJIbHOM YCJIYTH

2.12. TlpuoctaHOBJI€HHE MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYT'H HE
PETyCMOTPEHO.

2.13. OcHOBaHMAMU JUIsl OTKa3a B MPEIOCTaBICHUN MyHUIIUTIATBHOU YCIYTH
SABJISIFOTCSL:

1) HayIM9Ke MPSMBIX 3alPETOB B 3aKOHOAaTeIbCTBE Poccuiickoit deneparum
Ha TIepenavy TaHHOTO 00BEKTa I 0OBEKTOB IAHHOTO BHJIA B apEH/Y;

2) oOpemeHeHne 00bEKTa apeH bl KAKUMHU-JIN00 00s13aTeIbCTBAMU;

3) HEOOXOAMMOCTh UCTIONB30BAHUS OOBEKTA AJISI MyHULIUTIATBHBIX HYXK/I;

4) UMyIIECTBO BKJIIOYEHO B IUIaH MPUBATU3AIMU JUOO TUIAHUPYETCS K
WCITIOJIb30BAHUIO ISl MyHUIIMITAJIBHBIX HYXJ U B apEH/Ty IepeiaBaTbes He OyIeT;

5) Hanu4KMe JAOKYMEHTAJIbHO MOJTBEPKIACHHBIX JAaHHBIX O HEHAJJICKAIIEM
UCIIOJIHEHUHM JIMOO HEUCTIOJIHEHUM YCIOBUM paHee 3aKJIIOUEHHBIX JIOTOBOPOB
apeHbl UMYIIECTBA;

6) 3asBUTEIL HE UMEET IIpaBa Ha 3aKJII0YEHUE JOTOBOPA apEH bl UMYIIECTBA
0€e3 IpOoBeICHUS TOPTOB;

7) 3asBUTENIb HE JOIMYCKACTCS KOHKYPCHON WIIM ayKIIMOHHOH KOMHCCHEH K
Y4aCTHIO B KOHKYPCE UM ayKIIMOHE B CIydasiX:

a) HEMNpENCTABJICHUSI JOKYMEHTOB, ONPEACICHHBIX MOAMNYHKTOM | IyHKTa
2.8 HaCTOAIIET0 aJAMUHUCTPATUBHOTO pErJaMeHTa, JU00 HaJIWYMs B TaKHUX
JIOKYMEHTaX HEJOCTOBEPHBIX CBEJCHUM, a TaKkKe HECOOTBETCTBHE 3asBKU Ha
ydacTHe B KOHKYPCE WJIM ayKIIMOHE, OnpeneaeHHbIX myHkTamu 52 u 121 TlpaBun
MPOBEJCHUS] KOHKYPCOB WJIM AayKIIMOHOB Ha TMPaBO 3aKIIOUEHUS JOTOBOPOB
apeHJibl, JOTOBOPOB 0€3BO3ME3HOIO TOJIb30BaHUS, JOTOBOPOB JIOBEPUTEIHHOTO
yIpaBJI€HUS] UMYIIECTBOM, HHBIX JIOTOBOPOB, MPEyCMATPUBAIOIIUX MEPEXO] IIPaB
B OTHOIIEHWM TOCYJAapCTBEHHOTO WJIM  MYHUIMIAIBHOTO  HMMYIIECTBA,
yTBepkeHHbIMU [Ipukazom DenepanbHOl aHTUMOHOIOJIBHOM cityx00i Poccun
ot 10.02.2010 Ne 67 (nanee — [IpaBuna);

0) HeCOOTBETCTBUS TpeOOBAaHUSIM, YKa3aHHbIM B TTyHKTe 18 [IpaBu;

B) HEBHECEHHUs 3aJlaTKa, €CiIu TpeOOBaHME O BHECEHWHU 3aJlaTKa yKa3aHO B
W3BEIIEHUU O TTPOBEJCHNUN KOHKYpCa I ayKI[MOHA;

I') HECOOTBETCTBUS 3asBKM Ha YydacTHE B KOHKypCE WJM ayKIUOHE
TpeOOBAHUSIM KOHKYPCHOW JTOKYMEHTAIlMU JUOO0 TOKYMEHTaIuu 00 ayKIMOHE, B
TOM YHCJIE HaJM4us B TaKUX 3asBKaxX MPEJIOKEHUs O IIEHE JIOrOBOpa HUKE
HayaJIbHOW (MUHUMAJIBHON) 1IEHbI JOr0BOpa (LIEHBI JI0Ta);

1) TOJauu 3asiBKM Ha y4acTHE B KOHKYpPCE WJIM ayKI[MOHE 3asBUTEJIEM, HE
SBJISTFOIITUMCSL CyOBEKTOM MaJIOTO W CPEIHEro MpeANpUHUMATENbCTBA WA
opraHu3zanuei, odpasyromeid HHOPACTPYKTYPy MOMACPKKUA CyOBEKTOB MAaJIOTO H
CpPEIIHEeTO TMPEANPUHUMATENHCTBA, JIMOO HE COOTBETCTBYIOIIUM TPEOOBAHUSM,
YCTAaHOBJIEHHbIM 4acTAMHU 3 u 5 cratbu 14 DenepanbHoro 3akoHa «O pa3BUTHH
MaJIOTO U CPEIHErO MpeanpuHuMarenscTsa B Pocculickon @enepanum», B ciaydae
MPOBEJCHUSI KOHKYypCAa WM ayKI[MOHA, YYACTHUKAMU KOTOPOTO MOTYT SIBJISITHCS
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TOJIBKO CYOBEKTHI Majoro M CPeJHEro MpealpUHUMATEIbCTBA WM OpPraHU3allHH,
oOpa3zytolue HWHQPPaCTPYKTYpy MNOIIEPKKH CYOBEKTOB MAJlOTO U CPEAHEro
MpPEeANPUHUMATENLCTBA, B cOOTBETCTBUU ¢ DenepanbHbIM 3akOHOM «O pa3BUTUU
MaJjioro W CpefHero npeanpuHuMarenscTsa B Poccuiickoit deneparumy;

€) HAJIMYUSl PEHICHUs O JTUKBUAALMK 3asBUTEINS - IOPUIAYECKOTO JIUIA WU
HaJIM4Me PEHICHUS apOUTPaKHOTO Cy/Aa O MPU3HAHUU 3asIBUTEINS - IOPUIAYECKOTO
WA, WHAUBUIAYAIBHOTO MpeANpUHUMATeNss OaHKPOTOM U 00 OTKPBITUHU
KOHKYPCHOT'O IIPOM3BO/ICTBA;

) HaJIW4YUSA PEUIEHUS O NPUOCTAHOBJIEHUU JIEATEIBHOCTH 3asBUTENA B
nopsnke, npenycmorpeHHoM — Komekcom — Poccuiickoit  @epepanuun 00
aJIMUHUCTPATUBHBIX NPABOHAPYIICHHUSIX, HA JEHb pPACCMOTPEHHUs 3asiBKM Ha
y4acTHE B KOHKYPCE WJIU 3asBKH HA y4acTHUE B ayKIIHOHE.

8) AHTUMOHOIIOJIEHBIA  OpraH  OTKa3blBa€T B  NPEJAOCTABICHUM
MYHUILIUIIAJIbHON NTpedepeHuu:

- €ClIM MyHMIIMIIaJIbHas IpeepeHus He COOTBETCTBYET LIEJSAM, YKa3aHHbBIM
B yacTu 1 ctateu 19 ®@enepanbHoro 3akoHa ot 26.07.2006 Ne 135-®3 «O 3amure
KOHKYPEHLUN.

2.13.1. Tlocne ycTtpaHeHuss OCHOBAHMM MJisi OTKAa3a B MPEAOCTABICHUU
MyHULMNAIBHOM YCIYTH B  CIOy4dasX, HPEAyCMOTPEHHBIX NyHKTOM 2.13
HACTOSIIIEr0 aJMUHUCTPATUBHOIO pErJIaMEHTa, 3asBUTENb BIPaBe OOpPATUTHCA
MOBTOPHO 32 MOJIY4YEHUEM MYHULIMITAIBHON YCITYTH.

Ilepedensb yciayr, KOTOpbIe ABJISAIOTCH HEOOXOAUMBIMHU U
00513aTeJIbHBIMU JIJIS1 IPEA0CTABJIEHUSI MYHUIMNIAJIBLHOM YCJIYTH, B TOM YHCJIe
CBeJleHMsI 0 JOKYMeHTe (IOKYMEHTaX), BbIIaBaeMOM (BbIIaBaeMbIX)
OPraHu3aNUusMHU, YYACTBYHOIIUMH B MIPEI0CTABJIEHUN MYHUIIUTIAIbHOM
YCJIYTH

2.14. VYcnyru, HeoOXomumble U 0O0s3aTENbHBIC JUISI TMPEJOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

HcuyepnbiBaouuii nepeyeHb 10KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMH ISl IPEAOCTABJICHHUS YCJIYT, KOTOPbIE
SIBJISIIOTCH HEOOXOAMMBIMH U 0013aTeJIbHBIMHU ISl IPEI0CTABJICHHUS
MYHUIHMIAJIBHOH YCJIYI'H, CIIOCOObI UX MOJYYCHUSA 3asABUTEIEM, B TOM YHCJIe
B JJIEKTPOHHOH (popMe, NOPAAOK MX NPEACTABICHUA

2.15 JIokyMeHTOB, HEOOXOJIMMBIX [JIsl TPEJOCTABJICHHS YCIYT, KOTOPbHIC
SBISIIOTCS  HEOOXOJMMBIMH M O0S3aTCNBbHBIMH  JUJII  TIPEIOCTABICHUS
MYHHUIMIIAIBHON yCIYTH, 3akoHoAaTenbCcTBOM Poccuiickon ®Penepanuu u
3aKOHOJIaTeIhCTBOM Pecnybnuku Komu He mpemycMoTpeHo.

Iopsinok, pasmMep U OCHOBAHUS B3UMAHUA
rocy1apCTBEHHOM MOMIJIMHBI UJIM WHOH IVIATHI,
B3MMAaeMoii 3a IpeJoCcTaBJIeHHe MYHHUIMIIAJIbHON yCIyTH
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2.16. MyHununanpHas yciiyra npeaocTaBisieTcsi 0ecriaTHO.

IMopsok, pa3Mep M OCHOBAHUSI B3UMAHMS IJIATHI 32 IPEJOCTABJIEHUE YCIYT,
HEe0OXO0AMMBbIX M 00513aTeJIbHBIX /Il IPEeA0CTABJIEHUSI MYHHIIUITAJIBHOI
YCJIYTH, BKJIKOYasA HHPOPMALHMIO 0 MeTOMKE pacyeTa TAKOM IIaThl

2.17. B cBsI3u ¢ OTCYTCTBHEM HEOOXOIUMBIX M OOS3aTCIBbHBIX YCIYT IS
MpPEeA0CTaBICHNS MYHUITMTIAILHON YCIIYTH, T1aTa HE B3UMAETCS.

MaxkcuManbHBII CPOK OKUJAAHUSA B OUepeaH MPH Moaave 3anpoca
0 NPeA0CTABJICHNHM MYHMIMIIAJBHON YCJIYIY U IPH MOJTy4YeHUH
pe3yJbTaTa NpeocTaBJIeHus MYHUIUIIAJIbHON YCIyTH

2.18. MakcuMallbHBIA CPOK OKHMJIAHHUS B OUYEpPEAW IpHU MOAade 3ampoca o
[IPEIOCTABJICHUY MYHULIMNAJIBHOW YCIYI'M U IPU IMOJYYEHUH PE3yipTara, B TOM
yucie yepe3 MO®LI, cocrapinser ne 6omnee 15 MUHyT.

Cpok 1 mopAA0K perucTpanum 3anpoca 3asiBUTENIs1 0 MPeA0CTABICHNH
MYHHMIUNAJBHON YCJIYIH U YCJIYI'H, IPEI0CTABISAEMON OPraHu3anuen,
Y4YacTBYHOIIEH B PeI0CTABJICHUN MYHUIIUIIAJIBbHON YCJIYTH, B TOM YUCJIE B
3JIEKTPOHHOU (popMe

2.19. 3asiBieHME (3aMpoc) U MpujaraemMble K HEMy JOKYMEHTBI, PETUCTPUPYIOTCS B
MOPSAKE, YCTAHOBIIEHHOM ITYHKTOM 3.2 aIMAHHUCTPATUBHOIO PEIVIAMEHTA.

TpedoBaHus K MOMeENIEHUSIM, B KOTOPBIX NPeI0CTABJIAETCH
MYHHMIUNAJbHAS YCJIyra, yejayra, npeaocraBjsieMasi Opranu3aumei,
Y4YacCTBYHOILIEH B IPEeIOCTABJICHUN MYHUIMIIAJIbHOM YCIAYIH, K MECTY

0KMIAHMS M NIPUEMA 3asiBUTeJ e, pa3MELEeHUI0 U 0(pOPMJICHUIO BU3ya/ILHOM,
TEKCTOBOW M MYJIbTUMEIUNHON HHPOPMALIUM O OPSAAKE NMPEAOCTABJICHUS
TaKHUX YCJIYT, B TOM YHCJIe K 00eCIeYeHUI0 JOCTYITHOCTH /Il HHBAJIHU/I0B
YKa3aHHbIX 00beKTOB B COOTBETCTBUM € 3aKOHOAaTEeNILCTBOM Poccuiickoi
denepanuu 0 COMAIBLHOM 3aLIUTE HHBAJINI0B

2.20. 3panme (momemienue) OpranHa oOopyayercss HHPOPMALMOHHOM
TaOJIMUKON (BBIBECKOM) C YKa3aHUEM MOJTHOTO HAMMEHOBAHMUS.

[TomenieHusi, B KOTOPBIX NPEIOCTABISIOTCS MYHUIMNAIBHBIE YCIyTH
JIOJDKHBI  COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATEIBLCTBOM POCCUHCKOU
®denepanuu TpeOoBaHUSIM oOecTieueHHs] KOMGOPTHBIMU YCIOBUSMHU 3asiBUTETICH U
JOJKHOCTHBIX JIMI, CIIEHUAJINCTOB, B TOM YHCIE OOECIeYeHUs BO3MOKHOCTU
peanu3alMy MpaB WHBAIMWIOB M JHUI C OTPAaHUYEHHBIMU BO3MOYKHOCTSMHU Ha
MOJIYYEHHE 10 UX 3aSIBJICHUIO0 MyHUIIMITAIbHOW YCIYTH.

llenTpanpHBIA BXOJ B 3JaHHE JOHKEH OBITH O0OPYIOBaH IAHIYCOM,
yIOOHBIM JJIs BbE3/1a B 3[JaHUE KOJIICOK C I€TbMU U MHBAJIHMIHBIX KPECEI-KOJISCOK,



a TaKXe BBIBECKOM, COJepKalllell HaMMEHOBAHHE, MECTO PACIIOIOKEHUS, PEKUM
paboThl, HOMep TenedoHa JJIs CIIPaBOK.

[Ipuem 3asBUTENEN OCYIIECTBISETCA HEMOCPEACTBEHHO B IOMENICHUSX,
MpPEAHA3HAYEHHBIX JUISl MPEIOCTABICHUS MYHUUUINAIBHOW YCIYTH, KOTOpPbIE
JOJDKHBI OBITH 000PYJIOBAaHbI CHISTYMMU MECTAMHU M 00eCriedeHbl KaHIEISIPCKUMU
MPUHAJIEKHOCTSIMH.

Mecrta oXuaaHusi JTOJDKHBI OBITh OOOPYAOBAHBI CHUIASYMMHU MECTaMHU JUIs
nocerurenerd. KommyectBO  MeCT  OXKUAAHUSA  ONPEACHSETCS HCXOAS U3
(baKTHYeCKOW Harpy3Kd M BO3MOXKHOCTEH JJIA WX pa3MENICHHS B 3aHHUH, HO HE
MeHee 3-Xx MecT. B Mectax npemoCTaBlI€HUs MYHHIMIIAJIBHOM  YCIYTH
npeaycMaTpuBaeTcs  OOOpyJOBaHWE  JIOCTYNMHBIX  MECT  OOIIECTBEHHOTO
N0JIb30BaHU (TyaJeTOB) U XpaHEHUS] BEPXHEU OJEK bl IOCETUTENEN.

Mecra s 3amoJIHEHHsI 3alpoCOB O MPEJOCTABICHUM MYHUUUIAIbHOU
YCIYTM OCHAIAIOTCS CTOJIAMH, CTYJIbSMH, KAHUEISIPCKUMHU MPUHAIICKHOCTIMH,
pacrnoJiararoTcsi B HETOCPEACTBEHHOM OJIM30CTH OT MH(GOPMAIIMOHHOTO CTEHJA C
oOpa3llaMM UX 3aloOJHEHUS M TIEPeYHEeM JOKYMEHTOB, HEOOXOJIUMBIX JUIS
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

NudopmaiimoHHbie CTEH I IOJKHBI COJIEPIKATh:

- CBEIICHUS O MECTOHAXOXJICHUHM, KOHTAKTHBIX TenedoHax, Tpaduke
(pexxume) paboThl opraHa (YUpekAeHHs), OCYIIECTBIISIONICTO IPEJI0CTaBICHUE
MYHULHANAIBHOWN YCIIYTH;

- KOHTAaKTHYIO MH(popmanuto (TesnedoH, agpec 371eKTPOHHON MOYThI, HOMEP
KaOWHETa) CIEUaIMCTOB, OTBETCTBEHHBIX 32 MPUEM JIOKYMEHTOB;

- KOHTaKkTHyI uH(popmamuio (TenedoH, agpec DICKTPOHHOH IOYTHI)
CIIEIUAIIUCTOB, OTBETCTBEHHBIX 32 HUH)OPMUPOBAHUE;

- ©H(GOPMAIIUIO 110 BOMPOCAM MPEAOCTABICHUS MyHUIIUNAIBHOW YCIyTu (110
MEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX ISl TPENOCTABICHUS MYHHUIIUIATHLHOM
yCIIyTH, TI0 BPEMEHU TMpHUeMa W BBIJIAYU JOKYMEHTOB, IO MOPSAKY 00KaloBaHUS
nercTBuid (0e31eCTBHS) U PEIICHUM, OCYIIECTBIIEMbIX U MPUHUMAEMBIX B XOJI€
MPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH).

Paboune mecta ymoJHOMOUYEHHBIX JODKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
MPENOCTABIICHUE MYHMIIMMAIBHONW YCIyTd, OOOPYAYIOTCS KOMIBIOTEpaMU U
OPITEXHUKOM, MO3BOJISIOLIECH OPraHU30BaATh UCIIOJHEHUE MYHUIUMITAIIBHON YCIIYyTH
B [TIOJIHOM 00bEME.

2.21. TpeboBanuss k mnomemeHusMm MOIL] onpeaenenst IlpaBunamu
OpraHu3alliy JACSITEILHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABIICHUS
rOCYJIapCTBEHHBIX W MYHUIIUMAIBHBIX YCIIYT, YTBEP>KJICHHBIMH TOCTAaHOBJICHUEM
[IpaBurensctBa Poccuiickoit @enepannu ot 22 aexadpst 2012 r. Ne 1376.

IToxka3zaTenn JOCTYIITHOCTH H KaYeCTBaA MYHHIUINTAJIbHBIX YCIYI

2.22. Tloka3arenu TOCTYNHOCTH U Ka4€CTBA MYHULIMIIAJIBHBIX YCIIYT:

[Toka3zarenu Ennnuna | HopmatuBHOE
W3MEPEHUS | 3HAUEHHE TTOKA3ATEIIS

IToka3zarenu JOCTYIIHOCTH




Hamuune BO3MOXHOCTHU IMMOJIyUCHMH B
9JICKTPOHHOM BHJC (B COOTBCTCTBHH C
9TallaMH IICPCBOAA MYHHHHHaHBHOﬁ ycCiayr
Ha IIPCAOCTABJICHHUC B 3JICKTPOHHOM BI/II[C)

Ja/HeT na

Hamuune BO3MOXHOCTHU IMOJIYy4YCHUA

N a/Her a
MYHULHANAIBHOU ycayru yepe3 ML ! 8

Iloka3arenu kayecTBa

VYenpHBII  BEC  3adBICHUM  TpaXkJaH,
PACCMOTPEHHBIX B YCTAHOBJICHHBIM CPOK, B
o0IlleM KOJIMYeCTBE OOpallleHUi rpaxiaaH B
Oprasne

% 100

Y nenpHbIN BEC PAaCCMOTPEHHBIX B
YCTAHOBJICHHBI ~ CPOK  3asBJICHUM  Ha
MIPEI0CTABICHUE YCIyTH B ob1em %
KOJINYECTBE 3asBJICHUN Ha MPEIOCTABICHUE
ycnyru yepe3 MOIL]

100

ViaenobHBIM Bec OOOCHOBAaHHBIX JKajloO0 B
oo1eM KOJIMYECTBE 3asiBJICHUI Ha
MPEIOCTaBIICHUE MYHHUITUTIATHLHOU YCIYTH B
Oprane

% 0

VYnenpHbI BeC KOJIMYECTBa OOOCHOBAHHBIX
*ano0 B OOIIEeM KOJIMYECTBE 3asBJICHUM Ha % 0
npegocrasieHue yciuyru yepes MOIL]

HNHble TpedOBaHUs, B TOM YUC/I€ YYUTHIBAIOLIHE 0COOEHHOCTH
NPeAOCTABJICHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO(PYHKIMOHAJIBHBIX
LEHTPAaX MNPeI0CTABJICHUA rOCYAAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCJAYT U
0COOCHHOCTH NPEAOCTABJICHUS MYHULUNIAJIBHON YCJIYIH B 3JIEKTPOHHOM

dpopme

2.23. CBeaeHuss 0 MPEAOCTABICHUH MYHHUIMNAIbHOW yciayru u ¢dopma
3adBJICHUSl JJIs TPEAOCTaBICHHUS MYHMIMIIAJBHOW  YCIYI'M HaxXoAsTCs Ha
WurepHer-caiite Oprana (Www. kortkeros.ru), mopramax rocymapCTBEHHBIX H
MYHUILIUIIAIBHBIX YCIYT (QYyHKUIUMN).

2.24. llpenocraBieHue  MyHUIUOANbHOM  ycayru  udepes  MOI]
OCYLIECTBJISIETCS IO NPUHLMITY «OJHOTO OKHa», B COOTBETCTBHM C KOTOPBIM
IIPENOCTABIEHNE MYHHULMIIAIBHON YCIYyTd OCYLIECTBISIETCS MOCIE OAHOKPATHOIO
oOpalieHusi 3asBUTENS C COOTBETCTBYIOIIMM 3asiBJIEHUEM, a B3aUMOJICHCTBHE
M®II ¢ OpranoM ocymiecTBiIsieTcs 0€3 ydyacTusi 3asBUTENISI B COOTBETCTBUU C
HOPMATUBHBIMH TPABOBBIMH aKTaMH, MOPSAIKOM M CPOKAMH, YCTAaHOBJIEHHBIMHU
corJlalieHneM o B3anmojencTsun Mexy MOIL[ u Opranom.

3asBiIeHUE O TMPEJOCTABICHUM MYHHUIMIAIBHOM YCIYIM TMOJaeTcs
3asBuTeneM uepe3 MODIL] nuyno.

B M®I] obecnieunBaroTCs:




a) (GyHKIIMOHHPOBAHHE ABTOMATHU3UPOBAHHOW HH()OPMALIMOHHOW CHCTEMBI
MOILJ;

0) OecruiaTHBIA AOCTYH 3asBUTENIC K TOpTajaM TOCYIapCTBEHHBIX W
MYHULUNATBHBIX YCIYT (QYHKITUHN).

B) BO3MOKHOCTh IIPHEMa OT 3asiBUTEJICH JEHEKHBIX CPEICTB B CUET YIUIATHI
rOCYyJapCTBEHHOM  TOLUIMHBI WM  HMHOM  IUIaThl 32  MPEJOCTaBIICHUE
TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYyT, B3UMAaeMbIX B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

I') 110 3asIBJICHUIO 3asBUTENS PETUCTpalus B eiepanbHOI TOCyI1apCTBEHHON
uHpopManmonHon  cucreme  «Exgunas  cuctema — uaeHtudukanmum U
ayTeHTHGUKauu B HHDpacTpyKType, obecrneunBaronieii uHHOPMaLMOHHO-
TEXHOJOTHUECKOe B3aMMOJCHCTBHE HMH(DOPMAIMOHHBIX CHCTEM, HCIOJb3YEMBIX
JUTSL IPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B AJIEKTPOHHOU
(dopMe» Ha 6€3BO3ME3/IHOI OCHOBE.

I11. CocTaB, nocsieq0BaTeIbHOCTh U CPOKH BBINIOJTHEHUSA
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHMS K MOPAJAKY UX BbINOJIHEHHS, B
TOM 4K cJie 0COO€HHOCTH BBINOJHEHHSI AIMUHUCTPATUBHBIX MpoIeaAyp B
3JIEKTPOHHOM (popMe, a TAKKe 0COOEHHOCTH BBINOJIHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP B MHOTO(PYHKIIMOHAJbHBIX LIEHTPaX

3.1. [TIlpemocraBneHne MyHHUIMIAIBHON YCIyrHM BKJIIOYaeT B  ceds
CIIEYIOIIMEe aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) mpuem u peructpanus 3asBICHHUS O MPEAOCTABICHUH MYHHUIIUTIATBHON
yCITyTH;

2) OCYIIIECTBIICHHUE MEXBEIOMCTBEHHOTO UHGOPMAITMOHHOTO
B3aMMOJECHCTBHSI B paMKax MPeAOCTaBICHHUS] MyHUIIUNAIbHON YCIYTH;

3) mpuHATHE pEelIeHHs O MPEJOCTABICHUU MYHUIIMIAIBHONW YCIyTd WIH
peiieHust 00 0TKa3e B MPEJOCTAaBICHUN MYHUIIUIIAIBHOMN YCIIyTH;

4) Bblgaua 3asgBUTENIO pe3yJbTaTa MPEJOCTaBICHUS MYHULUIAIbHON
YCIIyTH;

5) 3akiIr0ueHue AOTOBOpA.

OcHoBaHMEM J1JIs1 HavaJla MPe0CTaBICHUS MYHULUIIATbHON YCIIYTH CITY>KUT
MOCTYNUBIIIEE 3asIBICHUE O MPEIOCTABICHUN MYHHUIIUTIAILHON YCIYTH.

IIpuem u perucTpanus 3asiBJEHHUs O NPEIOCTABJICHUN MYHHIMIIAIbHOMN
yCIyru

3.2. OcHOBaHMEM JUIsl HAYaia UCIOJHEHUS aAMUHUCTPATUBHON MPOLELYPbI
aBiseTcsi  oOpamenue 3asButens B Opran, MO®I[ o mnpegocraBieHun
MYHULIUNIAIBHOU YCIIYTH.

Obpamienue 3asButens B Opran MOXKET OCYIIECTBISATHCS B OYHON U 320UHOM
dbopMe myTeM NoJ1auu 3asiBICHUS U UHBIX IOKYyMEHTOB.

Ounass ¢opma momayum JOKYMEHTOB — II0jJaya 3asBJICHUS M HHBIX
JOKYMEHTOB TPU JTUYHOM IpHUEMeE B MOPsAKE OOIIel odepean B MPUEMHBIE Yachl



WIM TO TmpeaBapuTenbHON 3amucu. [Ipum ounoil ¢dopme momaum JOKYMEHTOB
3asBUTEJIb NTOJAET 3asBJICHUE U IOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.8 HACTOSIIETO
aAMUHHACTPATUBHOTO PEMVIAMEHTA, B IyHKTE 2.9 aAMUHUCTPATUBHOTO PETJIAMEHTA
(B ciydae, eciu 3asBHUTENIb MPEIOCTABISIET UX CaMOCTOSITENbHO), B OyMa)KHOM
BUJIE, TO €CThb JOKYMEHTbl YCTAaHOBJEHHOW (OopMbl, CHOpMUPOBAHHBIE Ha
OyMa)KHOM HOCHTETIE.

B M®I] mpeaycMoTpeHa ToJbko ouHas popMa 1mojiauu JOKYMEHTOB.

3aounas ¢opma TMomaYM JTOKYMEHTOB — HaIpaBlICHUE 3asBICHUS O
NPEJOCTABICHUA MYHMIMIIAJBHOM YCIYTM M WHBIX JIOKYMEHTOB  4epe3
OpPTaHM3aLMIO TOYTOBOW CBA3HM, MHYIO OPraHU3aLMI0, OCYIIECTBIIONIYIO TOCTaBKY
KOPPECIIOHAEHLINH.

[Ipu 3a04yHOi (QopMe Mmomauyu TOKYMEHTOB 3asIBUTEIb MOKET HAIPABHUTH
3asiBJI€HUE  (JJOKYMEHTBI),  yKa3aHHble B  IyYHKTe€ 2.8  HACTOAILIEro
aAMUHUCTPATHUBHOTO PErVIaMEHTa, B MYHKTE 2.9 aJAMUHUCTPATUBHOTO PETJIAMEHTA
(B ciydae, eciu 3asBHUTENb MPEIOCTABISIET UX CaMOCTOSITENBHO), B OyMa)KHOM
BUJIC, B BUJIE KOMUH JOKYMEHTOB Ha OyMa>KHOM HOCHUTEIE.

HamnpaBnenue 3asBneHust (TOKyMEHTOB) B OyMaXHOM BHJI€ OCYIIIECTBIISICTCS
4yepe3 OPraHu3alMio MOYTOBOM CBS3U, MHYIO OpPraHU3alUIo, OCYLIECTBIIAIOLIYIO
JIOCTaBKY KOPPECHOHJICHIIMU (MOTYT OBITh HANpaBJICHbl 3aKa3HbIM MHUCHBMOM C
YBEIOMJIEHHEM O BPYUYEHHUN).

[Ipn HanpaBiIeHUN TOKYMEHTOB YE€pPE3 OPTaHU3ALMIO IOYTOBOM CBSI3H, HHYIO
OpTraHM3al{I0,  OCYIIECTBISIOUIYIO  JOCTAaBKY  KOPPECIOHAEHUHWH  JHEM
pErucTpanuu 3asBICHUS SBISETCS IEHb NOJIyYeHns mucbMa OpraHoMm.

[Ipn HampaBieHHM 3asBICHHS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.8.
HACTOSILET0 AIMUHUCTPATUBHOTO PETJIAMEHTA, B IMYHKTE 2.9 aAMUHUCTPATUBHOTO
periaMeHnTa (B ciy4ae, €clid 3asBUTENb IMPEJOCTABISIET HUX CaMOCTOSTEIBHO),
4yepe3 OpPraHu3aluio IOYTOBOM CBS3M, HHYK0 OPraHU3AlUI0, OCYIIECTBIIIOLIYIO
JIOCTAaBKy KOPPECIIOHIAEHLIUH, YIOCTOBEPEHHE BEPHOCTH KOIIMHW JOKYMEHTOB
OCYILIECTBIISICTCS B MOPSIKE, YCTAHOBJIEHHOM (heJiepaabHbIM 3aKOHOAATEILCTBOM.

[Ipu ouHOI ¢opMe Momauum JOKYMEHTOB, 3asBJICHHUE O MPEIOCTaBICHUU
MYHUITUTIATBHOM YCITyTH MOKET ObITh O(hOPMIICHO 3asiBUTENIEM B XOJIe MpHeMa B
Oprane, MOLI, mu6o odopmiieHo 3apanee.

[To mpocbbe oOpartuBierocs JuIla, 3asBICHUE MOXKET OBITh O(POPMIIECHO
cnenuanuctoM Oprana, MOIL[, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, C
WCIIOJBb30BAaHUEM NPOTrPpaMMHBIX CpeIcTB. B 3TOM  ciydae  3asBUTEIb
COOCTBEHHOPYYHO BIIMCHIBA€T B 3asBJICHUE CBOIO (DaMUIIMIO, UMSI U OTYECTBO,
CTaBHT J1aTy U MOAIUCH.

[Ipu oOpamenun 3asBuTenss B MODIL[  MoxkeT  OCyHIECTBISAThHCS
MIPEABAPUTEIILHOE 3allOJIHEHUE NEPCOHANBHBIX TAaHHBIX 3asBUTEINS B 3asBJICHUU
MyTEeM CUMTHIBAHUS UH(POPMAIIUU C YHUBEPCATIBHON AJICKTPOHHOUN KapThl.

B ciryuae 3anonHenus 3asBienHns cneunanuctoM MOIL B 351eKTpOHHOM BUAE
3asBUTENIb MOXET 3aBEPUTH €ro JJIEKTPOHHOM IOAINCHI0 C HCIOJIb30BAaHUEM
YHUBEPCAIIBHOM 3JIEKTPOHHOU KapTHI.

Cnemuanuct Oprana, MO®II, OTBEeTCTBEHHBIM 3a MPUEM JOKYMEHTOB,
OCYILECTBIISIET CIEAYIOIIUE ACUCTBHS B XOI€ IpHUEMa 3asiBUTEIIA:



- yCTaHaBJIMBaeT TNpeaMerT  oOpamieHus, MpoBepsSeT  JTOKYMEHT,
YAOCTOBEPSIOINNA TMNYHOCTB;

- IPOBEPSET MOJHOMOYUS 3asBUTEIS;

- TpOBEpsieT  HajJu4he BCeX JOKYMEHTOB, HEOOXOAMMBIX  JUJIs
NPEIOCTABIICHUS ~ MYHUIMIAJIBHOM  YCIyrd, KOTOpbIe 3asBUTEIb  00s3aH
MPEACTABUTh CaMOCTOATENIBHO B COOTBETCTBUU C IIYHKTOM 2.8 HAacCTOSIIETO
aAMUHUACTPATUBHOTO PETJIAMEHTA;

- TIPOBEPSICT COOTBETCTBHE NPEICTABICHHBIX TOKYMEHTOB TpPEOOBAHUSIM,
YAOCTOBEPSIACH, UTO:

- JIOKyMEHTBI B YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX HOTAPUAIBHO
YAOCTOBEPEHBI, CKPEILICHBI MI€YATSIMH, UMEIOT HAJIEKAIIUE TTOAMUCH CTOPOH HIIH
ONPEAEIEHHBIX 3aKOHOIATEILCTBOM JOJKHOCTHBIX JIHII;

- TEKCTHI JJOKYMEHTOB HallMCaHbl Pa300pUNBO, HAMMEHOBAHUS FOPUIMUECKUX
JuIL - 0€3 COKpaIeHusl, C YKa3aHUEeM UX MECT HaXOXKJACHHUS;

- (pammnuu, ©MeHa W oTYecTBAa (PU3UYECKUX JIMIl, KOHTAKTHBIC TEIE(OHBI,
aZpeca UX MECT KUTEJIbCTBA HAIIMCAHBI [IOJIHOCTHIO;

- B JOKYMEHTax HET IOJYUCTOK, ITPUIIMCOK, 3aYEPKHYTBHIX CJIIOB U HHBIX
HEOTOBOPEHHBIX UCIIPABIICHUM;

- TIOKYMEHTBI HE UCIIOJHEHBI KapaHIaIIoM;

- JOKYMEHTBl HE MMEIOT CEPbE3HBIX IMOBPEKIACHUM, HAIMUUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJIKOBATH UX COJACPKAHNUE;

- TMPUHUMAET PEHIEHHE O TMPUEME Yy 3aABUTEISI MPEACTABICHHBIX
JIOKYMEHTOB;

- BBIJIACT 3asIBUTENIO YBEIOMIICHUE C ONTUCHIO MPEACTABICHHBIX JTOKYMEHTOB
M YKa3aHHEM [1aThl WX MPHUHATHS, MOJATBEPKAAIONIEE NPUHATHE JTOKYMEHTOB,
PETUCTPUPYET MPUHATOE 3aIBJICHUE U JOKYMEHTHI;

- NIPU HEOOXOIUMOCTH U3TOTABIMBAET KOMUHU MPEICTABICHHBIX 3asBUTEIEM
JIOKyMEHTOB, BBIMOJHSET HA HUX HAAMUCh 00 WX COOTBETCTBUM TMOJTMHHBIM
HK3EMIUISIPAM, 3aBEPSET CBOCH MOJMUCKHIO ¢ YKa3aHueM (haMUIINK U UHUITMATIOB.

[Ipu OTCYTCTBUM y 3asIBUTEINS 3aII0JHEHHOTO 3asBJICHUS WIM HENPABUILHOM
ero 3anojiHeHuu crnenuanuct Oprana, MOIL[, OTBETCTBEHHBI 3a NpUEM
JIOKYMEHTOB, [IOMOTAET 3asBUTEIIO 3aII0JIHUTh 3asIBIICHUE.

JUTUTENTbHOCTh OCYIIECTBICHUSI BCEX HEOOXOMMMBIX JCUCTBUI HE MOMXKET
MpEBBIIATH |5 MUHYT.

Ecnu 3asButens oOpaTuics 3a04Ho, crienrainucT Oprada, OTBETCTBEHHBIN 3a
MpUEM JOKYMEHTOB:

PETUCTPUPYET €ro MOJ WHIUBUIYAIbHBIM MOPSAKOBEIM HOMEPOM B JCHb
MOCTYTUICHUSI JOKYMEHTOB B MH()OPMAIIMOHHYIO CUCTEMY;

MpPOBEPSET TMPABUIBLHOCTL O(OpPMIIECHUS 3asBICHUS U MPaBWIHLHOCTh
o OpMIICHUSI UHBIX JOKYMEHTOB, MOCTYNHUBIIHNX OT 3asSBUTEIIS;

MIPOBEPSIET MPEICTABICHHBIE JOKYMEHTBI HA ITPEAMET KOMIUIEKTHOCTH;

OTIIPABJISIET 3asIBUTENIO YBEIOMIIEHUE C ONHUCHIO MPUHSATHIX JTOKYMEHTOB U
YKa3aHHUEM JaThl UX NPHUHSATHUSA, IOTBEPKIAIOIICE TPUHATHE TOKYMEHTOB (OTKAa3 B
IPUHATUHU JTOKYMEHTOB).

YBEOOMIICHHE HAIPABISIETCS 3asBUTENIO HE IMO3JHEE JHSA, CIEAYIOIIETO 3a



JTHEM TOCTYIUIEHUS 3asBJICHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIM MCIOJIb30Ball
3asiBUTENb MPU 3a0YHOM OOpAILIEHHUU.

[Ipu mnoctymiaeHUW 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTaBIEHUsT MyHUIUNaaipHOM ycayrn B MOI[  cnemuamuct MOI]
peructpupyer 3ampoc B uHbopManuoHHOW cucreme M®PI[ ¢ npucBoeHuem
3alpoCy PpErUCTPAllMOHHOTO HOMepa He TMo3aHee pabouero aHs MOI],
CIEAYIOIIETO 3a JHEM ToJIiydeHus 3ampoca oT 3asButens. Crneunamuct MOIL]
IIPOBEPSET MOJIHOTY KOMIUIEKTA JOKYMEHTOB M JTOCTOBEPHOCTH COJEPIKALIUXCS B
IIPEJCTABICHHBIX B 3asBJIICHUM W NPWIATa€MbIX K HEMY JOKYMEHTax CBEICHHM,
BBIJIACT 3asIBUTEIIIO PACIIUCKY B IOJyYEHUHU JOKYMEHTOB, B KOTOPON yKa3bIBACTCA:

- MECTO, J1aTa U BpEMs IIpUEMa 3a1poca 3assBUTEIS;

- (hamMuIIHst, UMsI, OTUYECTBO 3asIBUTEIIS;

- IEPEYEHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIIS;

- (hamMuIIusl, UMsI, OTUECTBO CIIELUAINCTA, IPUHSBIIETO 3a1poc;

- CPOK IIPEJOCTaBICHUS MYHULUIAIBHOW YCIYyITM B COOTBETCTBUHU C
HacrosAuM PeriiamenTom.

IIpu ycrtaHoBieHUMU (HAKTOB OTCYTCTBHSI HEOOXOAMMBIX JTOKYMEHTOB,
HECOOTBETCTBUSl  JOKYMEHTOB TpEOOBAHMSAM, YKa3aHHBIM B  HACTOSILEM
aIMUHUCTPATUBHOM periaMmenTe, cneuranuct MO®ILl, oTBeTcTBEHHBIN 3a IpUEM
JOKYMEHTOB, YCTHO VYBEIOMIISICT 3asBUTENS O HAJIUYUU NPEIATCTBUM IS
NPEIOCTABICHUSI MYHUIMNAIBHOW YCIIYTH, OOBIACHSET 3aABUTEIIO COJACPKAHUE
BBISIBJICHHBIX HEJOCTAaTKOB B TMPEICTABICHHBIX JOKYMEHTAX, W MNPEIIaract
IIPUHATH MEPBI 110 UX YCTPAHEHUIO.

[lo wWroramMm HCHOJHEHHS AJMUHHUCTPATHUBHOM MPOLEAYPHl IO IPUEMY
nOoKyMeHTOB B Oprane cnenpammcer OpraHa, OTBETCTBEHHBIM 3a IIpUEM
JIOKYMEHTOB, (OPMHUPYET ITOKYMEHTHI ([I€JI0) M TEepeNaeT €ro CHeUUuaIucTy
Opraza, OTBETCTBEHHOMY 3a IPHUHITHE PELIEHUS O MPEJOCTABICHUH YCIYTH.

[Io wroramM WCHONHEHHS aJIMUHUCTPATUBHOM MPOLEAYPHl II0 TMPUEMY
nokymeHToB B MOI] crienmanuct M®LI, oTBETCTBEHHBIN 3a NPUEM JIOKYMEHTOB,
dbopmupyeT TOKyMEHTHI (neno) u mepemaetr ero cnenuamucty  MOI],
OTBETCTBEHHOMY 3a MEXXBEJIOMCTBEHHOE B3aMMOJECUCTBUE, KOTOPHIA B CBOIO
ouepenb B 3TOT K€ JIEHb IepeaaeT J0KyMeHThl B Opras.

B ciyyae, ecnu 3agBUTENb HE INPEACTABWII CAMOCTOATENIBHO JOKYMEHTBHI,
yYKa3aHHbIE B ITyHKTE 2.9 aJIMMHUCTPATUBHOrO perjameHTa crenuanuct MOL,
OTBETCTBEHHBI 332  MEXBEIOMCTBEHHOE  B3aUMOJCHCTBHE  HAINPABISIET
MEXBEJIOMCTBEHHBIE ~ 3allpOChl B COOTBETCTBUM  C  IyHKTOM  3.3.
aIMUHHACTPATUBHOTO PETJIAMEHTA.

3.2.1. KpurepueM NpUHATUS PELICHUS SBISACTCS HaJW4YUE 3asBICHUS U
MIPUJIAra€MbIX K HEMY JOKYMEHTOB.

3.2.2. MakcuMaJIbHBIA CPOK HMCHOJHEHUS aJMUHUCTPATUBHON MPOLEIYPHI
COCTaBIsieT 3 KaJeHJApHBIX JHA C MOMEHTa OOpalleHus 3asBUTEN O
MPEIOCTABIEHUN MYHULIMTIAJIBHOW YCIIYTH.

3.2.3. Pe3ynpTaToM aJMHUHUCTPATUBHON MPOLEAYPHI SBIISETCS:

- IPUEM U PErUcTpanus 3asBiI€HUS (IOKYMEHTOB) W Iepejaya 3asiBICHUS
(moxyMeHTOB) cnenuanucty Oprana, OTBETCTBEHHOMY 3a MPHUHITHE PELICHUMN.



- IIPUEM U PETUCTPALMA JOKYMEHTOB, NPEACTABICHHBIX 3asABUTEIEM B
Oprane, MOI[ u mnepenaya 3aperMCTPUPOBAHHBIX JOKYMEHTOB CIIELIMAIHCTY
Oprana, M®ILI, oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aWMOJEHUCTBHE (B
cilydae, €Clv 3asBUTENIb CAMOCTOSITEIIBHO HE MPEACTABUIl JTOKYMEHTBI, YKa3aHHBIC
B IIYHKTE 2.9 aAMUHUCTPATUBHOIO PETIAMEHTA).

Pe3ynbrar BBINONHEHUS AJIMUHUCTPATUBHOM mpoueaypsl (QUKCUpyeTcs
cnequanicToM OpraHa, OTBETCTBEHHBIM 3a IpPUEM JOKYMEHTOB B 'JKypnaie
perucTpanuu BXOosend KOppecnoHaeHIUN".

@ukcanus pe3ysibTaTa BBIIOJHEHUS AJIMUHUCTpAaTUBHOU mpoueaypbl MOI]
OCYUIECTBJISIETCS B COOTBETCTBUU C periiaMmeHToM padoTsl MOII.

OcymeCTB.ﬂeHI/Ie MEKBCIOMCTBCHHOI'O I/IH(l)OpMa]_lI/IOHHOFO B3aUMO/eCTBHS B
PaMKax npeaocraBJICHUA MyHI/IHI/IHaHLHOﬁ yYcayru

3.3. OcHoBanueM Ui Hauyaja OCYIIECTBJICHHUS aJMHUHUCTPATUBHOU
MPOLEAYPHl SBISETCA MOJY4YEHHE crenuanucTom OpraHa, OTBETCTBEHHBIM 3a
MEXBEJJOMCTBEHHOE  B3aUMOJICUCTBHE, JIOKYMEHTOB U HMHpOpMalUUA IS
HaIpaBJICHUS MEKBEJOMCTBEHHBIX 3aPOCOB O MOJIYYCHUH JTOKYMEHTOB (CBEIECHUMN
U3 HUX), YKa3aHHBIX B MMyHKTE 2.9 HACTOSIIET0 aIMUHUCTPATUBHOTO PErJIaMEHTA.

Cneumnamuct Oprana, MO®ILI, OTBETCTBEHHBIH 3a MEXBEIOMCTBEHHOE
B3aMMOJICUCTBUE, HE MO3/IHEE JHS, CICYIOIIETO 3a JHEM MOCTYIUICHUS 3asBICHUS:

- o(hopMIIsieT MEXKBEJOMCTBEHHBIE 3aIIPOCHI;

- TNOJMUCHIBACT  O(DOPMIICHHBIA  MEXKBEIOMCTBEHHBIM  3ampoc Yy
pykoBogutens Oprana, MOLJ;

- PETUCTPUPYET MEKBEIOMCTBEHHBIH 3alpOC B COOTBETCTBYIOIIEM PEECTPE;

- HampaBJsieT MEXKBEJOMCTBEHHBIM 3allpOC B COOTBETCTBYIOIIUM OpraH WU
OpraHU3alHIo.

MexBeIOMCTBEHHBIH 3arpoc 0hopMITSIETCS M HATIPABJISIETCS] B COOTBETCTBUU
C TIOPAIKOM  MEXKBEJIOMCTBEHHOIO  HMH(POPMAIIMOHHOTO  B3aUMOJICHUCTBUS,
MPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOIATEIbCTBOM.

MexXBEeOMCTBEHHBIN 3aITPOC COJICPIKUT:

1) maumenoBanue Oprana, M®II, HampaBIsAIOMIEr0 MEXBEIOMCTBEHHBIM
3ampoc;

2) HaUMEHOBAaHME OpraHa WIM OpraHu3aluv, B aApPec KOTOPBIX
HaIpaBJISIETCS MEKBEJOMCTBEHHBIN 3aIpoC;

3) HaMMEHOBaHWE MYHUIIUMAIIBHOW YCIYTH, JJIS MPEIOCTaBICHUSI KOTOPOIt
HEOOXOAMMO TpEeACTaBlIeHUE AOKYMEHTa W (i) MHGOpMaluu, a TakXke, €cld
uMeeTcs, Homep (MIeHTU(PUKATOP) TAKOW YCIYyTH B PEECTPE YCIYT.

4) yka3aHU€ Ha TOJIOKEHUS HOPMATHUBHOIO IPABOBOTO aKTa, KOTOPHIMU
YCTaHOBJICHO TIPEACTABIICHUE TOKyMEHTa W (Win) WHGOpMAIMH, HEOOXOIUMBIX
JUISL IPEAOCTABICHUS MYHHUITUIIAIbHON YCIIYTH, U YKa3aHUE HA PEKBU3UTHI JAHHOTO
HOPMAaTHUBHOTO MPABOBOTO aKTa;

5) cBeneHus, HEOOXOAMMBIC IJisi TPEACTABICHUS JOKyMEHTa H (WJIH)
uH(pOpMAaIUH, U3JI0’KEHHBIE 3aBUTENIEM B IMOJJAHHOM 3asIBIICHUN;

6) KoHTakTHas  wuH(OpMAIMs  JUId  HampaBiIeHUs  OTBeTa  Ha



MEKBEJIOMCTBEHHBIN 3aIPOC;

7) nara HampaBJCHUS MEXBEIOMCTBEHHOTO 3alpoca M CPOK OXHIAEMOTO
OTBETa Ha MEKBEJOMCTBEHHBIN 3aIpOC;

8) damunusi, uUMs, OTYECTBO M JIOJDKHOCTH JIMIIA, IMOATOTOBUBILIETO U
HaIlPaBUBILETO MEKBEIOMCTBEHHBIM 3alpoc, a TaKke HOMEp CIYKeOHOTro
TenedoHa U (UITK) aJIpec JIEKTPOHHON MOYTHI TJAHHOTO JIMIA JIJIS CBS3H;

9) undopmanus o pakTe MOTyUYEHUS COTIIACHSA, TPETYCMOTPEHHOTO YacThIO
5 crateu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEA0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIyT» (MIPU HaNpaBICHUU
MEKBEJOMCTBEHHOI'O 3ampoca B Ciaydae, NMPEeIyCMOTPEHHOM YacTblO 5 CTaTbH 7
BbIIIEyKa3aHHOTO PeiepasbHOro 3aKOHA).

Hanpasnenne MeXBEAOMCTBEHHOTO 3ampoca OCYLIECTBISAETCS OJHHUM M3
CJICAYIOIINX CIIOCOOOB:

- IOYTOBBIM OTIPABJICHUEM,;

- KypbEpOM, I10]1 PaCIUCKY;

- yepe3 CMDB  (cucteMa  MEXBEIOMCTBEHHOTO  JJICKTPOHHOTO
B3aUMO/JICHCTBUS).

Hcnons3oBanue CM3B TS IIOJATOTOBKU u HalpaBJICHUS
MEKBEJIOMCTBEHHOT'O 3aIpoca, a TaKXKe IOJYYCHUs 3alpalivBacMoOro JIOKyMEHTa
(uH(pOpMaNMK) OCYIIECTBISAECTCS B YCTAHOBJICHHOM HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickoit @enepannu u Pecyonnku Komu nopsiake.

MeXBEAOMCTBEHHBIN 3alpoOC, HAIPaBIIEMBIM € Hcnoiab3oBaHueM CMOB,
MOJIKCHIBAECTCS  BJIEKTPOHHOM MOANKMCHIO  crneruanucra Oprana, MOI],
OTBETCTBEHHOTO 3a MEKBEIOMCTBEHHOE B3AUMOJICHCTBHE.

Hanpasnenue 3ampocoB, KOHTPOJIb 3a MOJIyYEHUEM OTBETOB Ha 3alpOChl U
CBOCBPEMEHHON T€penadeil yKa3aHHbIX OTBETOB B OpraH, OCyIIECTBISET
cienmanuct  Oprana, M®Il, OTBETCTBEHHBI 32  MEXBEIOMCTBEHHOE
B3aUMOJICHCTBHE.

B nenp momydeHust Bcex TpeOyeMBbIX OTBETOB Ha MEXBEJOMCTBEHHBIC
3anpochkl crnenquanuct Oprana, M®ILI, OoTBETCTBEHHBIN 3a MEKBEIOMCTBEHHOE
B3aUMOJICMCTBUE, NIEPEIACT 3aPETrUCTPUPOBAHHBIE OTBETHI U 3asIBJICHUE BMECTE C
NpEACTABICHHBIMA  3asBUTENIEM  JOKyMeHTamMu  cneuuanucty  Oprasa,
OTBETCTBEHHOMY 3a IPUHATHE PELICHUS O IPEAOCTABICHUN YCIYTH.

3.3.1. KpurepueM npuHATUS PELICHHUS SBISETCS OTCYTCTBHUE JOKYMEHTOB,
HEOOXOJUMBIX i1 TPEAOCTABICHUS MYHULMNAIBHOW YCIYrd, YKa3aHHBIX B
MyHKTE 2.9 HacTOAIIEero AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.2. MakcuMasabHBI CPOK HMCIOJHEHWS aJMUHHCTPATUBHOW MPOIICAYPHI
COCTaBIISICT 8 KaJeHAapHBIX JTHEW C MOMEHTa MOJydyeHus crneruaiuctom OpraHa,
OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS O MPEIOCTABICHUH YCIYTH, CIICIIUATUCTOM
MOILI, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aMMOJCHCTBUE, JTOKYMEHTOB M
uH(popMaIuu 1151 HarpaBIeHUs MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbTaTtoM MCNOJHEHUS aIMUHUCTPATUBHON MPOLENYPHI SBISIETCS
MOJIy4YeHHE JOKYMEHTOB, W MX HampabyieHue B OpraH Jyisi NpUHSATUS PEIICHUS O
MPEeA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.



Pe3ynpTaT BBIMOJNHEHUS aJIMUHHUCTPATUBHOW TIPOLEAYpPHl (UKCHPYETCS
cnennanictoM OpraHa, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, B JKypHaje
perucTpanuu J0KyMEHTOB.

dukcanus pe3yiapTraTa BBIIIOJHEHHON aJIMUHUCTPATUBHOU mpouenypbl MOI]
OCYUIECTBJISIETCSI B COOTBETCTBUU C periiaMmeHToM padotsl MOII.

le/IHSITI/Ie peI€eHusA 0 NIPEAOCTABJICHUMN MyHI/IIII/IHaJILHOﬁ YCIYIru niin
peIcHus 00 oTKa3e B npeaocraBjdCcHNA MyHI/IHHHaJILHOﬁ yYCiayru

3.4. OcHoBaHuEM JJI1 Hayana MCIOJIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI
aBigeTcs nepegaya B Oprad JOKYMEHTOB, HEOOXOAMMBIX JJIs1 IPUHATHUS PEILICHHUS.

Cnemmanuct Oprana, OTBETCTBEHHBIM 34 MPUHATHE PELIICHHS O
IPEIOCTABIIEHUU YCIYT'M, B TEUYEHHE OJHOT0 paboyero JHsS OCYIIECTBISET
IIPOBEPKY KOMIUIEKTa JOKYMEHTOB.

Cneunammer  OpraHa, OTBETCTBEHHBIM 32 IPUHATHE PELICHUS O
IIPEJOCTABIECHUN YCIIYTH, IPOBEPAECT KOMIUIEKT JOKYMEHTOB Ha IPEIMET HAINYUs
BCEX JIOKYMEHTOB, HEOOXOIUMBIX JJIs MPEICTaBICHUS MYHULMIIAIbHON yCIyTU U
COOTBETCTBHS YKa3aHHBIX IOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUSM.

IIpy paccMOTpeHMM KOMILIEKTa JOKYMEHTOB Ul IIPEAOCTaBIICHUS
MYHULMNAIBHON yCIIyrd, cneuuanuct OpraHa, OTBETCTBEHHBIM 3a NPUHATHE
peleHns O MPEAOCTABICHUN YCIYTH, YCTAHABIMBACT COOTBETCTBHE ITOJIyYaTels
MYHUIUMOATBHOM YCIYIM KPUTEPUSIM, HEOOXOJUMBIM [Jii IPEeIOCTaBIEHUS
MYHULMNAIBHOM yCIYTM, a TakKe€ HaJM4ue OCHOBAHMM [ OTKaza B
MPENOCTABIEHUA MYHULMIIAJIBHONW YCIYTH, NPEAYCMOTPEHHBIX ITyHKTOM 2.13
aAMUHHACTPATUBHOTO PETVIAMEHTA.

Cneunammer  OpraHa, OTBETCTBEHHBIM 32 IPUHATHE pELIEHUS O
IIPEJOCTABICHUNA YCIYTH, MPOBEPSIET HAIU4YUE OCHOBAHMM JUIA IIPOBEACHUS
KOHKypca (ayKIIMOHA) Ha MPaBO 3aKJIIOYEHHs JOTOBOpa apeHAbl MyHUIIUIIAIbHOTO
MMYILIECTBA.

Konkypc (ayKIMOH) TOTOBUTCS W MPOBOAMTCA B COOTBETCTBUU C
[IpaBunamu, yTBepKICHHbIMU IpukazoM dDenepasbHOM aHTUMOHOIIOJIBHOU
ciyx0b1 oT 10 deBpans 2010 1. Ne 67 «O mopsiike mpoBeneHUs] KOHKYPCOB WIIH
ayKIMOHOB HAa MpaBO  3aKJIOYEHHs  JIOTOBOPOB  apeHAbl, JOTOBOPOB
0€3BO3ME3JHOr0  MOJb30BaHUS, JOTOBOPOB  JIOBEPUTEIBHOTO  YIPABJICHMS
MMYLIECTBOM, MHBIX JOTOBOPOB, MPEAYCMATPUBAIOIINX NEPEXO] NPAB BIAACHUS U
(W1M) TOJIB30BAaHUS B OTHOIIEHHM TOCYJIApCTBEHHOIO WM MYHHUIMIAIBHOTO
MMYLIECTBA, U MEPEYHE BUJOB MMYIIECTBA, B OTHOIIEHUU KOTOPOTO 3aKJIFOYEHUE
YKa3aHHBIX JOTOBOPOB MOXET OCYIIECTBIATHCS IyTEM IPOBEAEHUS TOPIOB B
dbopme KOHKypCcay.

Cneunammer  OpraHa, OTBETCTBEHHBIM 33 [NPUHATHE PELIEHUS O
IIPEJOCTABICHUN YCIYyIM, II0 pe3yJbTaramM IPOBEPKU IPUHHUMAET OAHO U3
CIIEAYIOIIUX PELICHNMN:

- peleHne 0 NpPeA0CTaBICHUN MyHULIMIIAIIBHOW YCIIYTH;

- pemieHue 00 OTKaze B MPEAOCTAaBICHUM MYHUIUNAIBHON YyCIyru (B



ciy4ae HAJINYUS OCHOBAHHU, MPEyCMOTPEHHBIX MYHKTOM 2.13
aJIMUHUCTPATUBHOTO pErJIaMeHTa)

- Cnenmanuct OpraHa, OTBETCTBEHHBIM 3a NPUHATHE PEUIEHUA O
MPEAOCTABICHUN YCIYTM, B TEUECHHE JBYX KAJICHAAPHBIX AHEH OCYIIECTBISET
oopMIIEHHE B JIBYX AK3EMIUISIpAX PEUICHUS O MPEIOCTaBICHUU MYHUIUIIAIHLHOU
yCIyrd uUiu 00 OTKa3e B MPEIOCTaBICHUM MYHHUIIMIAIBHOW YCIyru (najiee -
JIOKYMEHT, SIBIIIONIMICS pe3ylabTaTOM MPEAOCTaBICHUS YCIyru), U Tepenaer
JIAHHBIA JOKYMEHT Ha MOJIMNUCH pyKoBoauTteno Opraxa.

- PykoBogutens Oprana B TeueHWe 12  KaJeHOApHBIX JHEH
MOANUCHIBAET JJAHHBIA JOKYMEHT.

- B cimydae ecnu 3asBUTEINb U3BABUI KEIAHUE MOJYYUTh PE3YJIbTAT YCIYTH B
Oprane, cnenuanuct OpraHa, OTBETCTBEHHBIM 3a TPUHSATHE pEUICHUS O
MPEIOCTABIEHUN MYHUIUIIAIBHON YCIIYTH, HE MO3JHEE JIBYX [HEH CIEIYIOIIErO
32 JIHEM TMPUHATUS PEIIEHUS  HANpaBlsIeT OJUH DJK3EMIUIIP JOKYMEHTA,
ABJISIFOIIETOCS. ~ PE3YyJbTATOM  NPEAOCTABICHUS  MYHULMNAIBHOM  YCIIYTH,
cnenuanvcty OpraHa, OTBETCTBEHHOMY 3a BbIIauy pe3yjbTaTa MpPEIOCTaBICHUS
MYHULIUNAIBHON YCITYTH, JIJIS1 BBIIAYU €r0 3asBUTEINIO.

- B ciiyuae ecnu 3asBUTENb U3BSIBUJ )KEJIAHUE TOJYUUTh PE3yJIbTaT YCIYTH B
M®II, cnemuamuct OpraHa, OTBETCTBEHHBI 3a TMPUHATHE PELICHHUS O
MPEAOCTaBICHUNA MYHULIUITAIBHOW YCIYTH, HE MO3JHEE ABYX THEW CIEIYIOIIUX 32
JTHEM TIPUHSITHS PEIICHUST HAMPABISET OJUH SK3EMIUISIP JOKYMEHTA, SIBISIONMIETOCS
pe3yJIbTaTOM MPEAOCTABICHUS MYHULMNAIBHOW YycCiyru, cnennanucty MOII,
OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

- Bropoii DK3EMILLAP JNIOKYMEHTA, SABJIAIOLLETOCs pe3yJIbTaTOM
MPEIOCTABICHUS] ~ MYHULMIAIBHOM  yCIYTH, TEPEHAeTCs]  CIELUAJIUCTOM,
OTBETCTBEHHBIM 3a MPUHSITHE PellieHus, B apxuB OpraHa.

3.4.1. KputepueM NpUHSATUS PEIICHUS SIBISETCS COOTBETCTBUE 3asBJICHUS U
MpUIaraéMbIx K HEMY JIOKYMEHTOB TpeOOBaHUAM HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.2. MakcuManbHBII CPOK HCIIOTHEHHUS aJMUHUCTPATUBHOMN MPOIIEAYpPHI
COCTaBJISIET HE OoJee:

- 14 xanennapHbIx qHEH (0€3 MpoBeEeHUSI TOPTOB);

- 24 kalleHJapHbBIX JHEH (C MPOBEICHUEM KOHKypca WM ayKImoHa) oo 44
KAICHIApHBIX JHEH (B ciyyae eclid NoOeIuTeNlb KOHKypca TMpU3HaH
YKJIOHUBIIMMCS OT 3aKJIIOUYEHHUS JIOrOBOPa M IOTOBOP 3AKIIOYAETCA C YYACTHHUKOM
KOHKYpCa, 3asBKE Ha y4acCTHE B KOHKYpCE KOTOPOTO IIPUCBOEH BTOPOIl HOMED);

- 14 xanieHmapHBIX JHEH (TTyTeM MOJy4YeHUs] MyHUIUIIAIbHON TTpedepeHIInH
C corjlacus aHTUMOHOMOJBHOM ciykObl) 1100 44 KaneHmapHbIX AHEH (mpu
HEO0OXOIMMOCTH MPOJICHUSI CPOKA)

co nHs nosydyeHus w3 Oprana, M®L] nosHOro KOMIUIEKTa TOKYMEHTOB,
HEOOXOMMBIX JIJISI IPUHSTUS PEIICHHUS.

3.4.3. Pe3ynpTaToM aIMHHHCTPATUBHOW TPOIEAYPHI SBISCTCA HAIpaBICHHUE
MPUHSATOTO PEIICHUS O MPEJOCTABICHUH MYHHUIIUTIAIBHON YCIIYTH UK 00 OTKa3e B
MPEAOCTaBICHUHA MYHULIMIIAIIBHOW yCIIyTH crienuanucty OpraHa, OTBETCTBEHHOMY
3a BbIJa4y pe3yJibTaTa MPENOCTaBICHUS YCAyrd, wian cnenunanucty MOI],



OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE B3aUMO/ICVICTBHE.

Pe3ynpTaT BBINONHEHUS AIMUHUCTPATUBHON Mpouenypbl (QUKcUpyeTcs
cnenuasiictoM OpraHa, OTBETCTBEHHBIM 3a BblIaudy pesyiprara B '"KypHaie
pErucTpaluvy UCXOASAIEN KOPPECTIOHACHINN .

dukcanus pe3ysbTaTa BBINOJHEHUS AJAMUHUCTPATUBHOWU mpoueaypsl MOI]
OCYUIECTBJISIETCSI B COOTBETCTBUU C periiaMmeHToM padotsl MOII.

Boinaua 3asiBUTEJII0 Pe3yJIbTaTa NPEA0CTABICHUSI MYHUIIUNIAIbHOI
yCJIyru

3.5. OcHoBaHuMeM Hayajla HWCIOJIHEHUS aAMUHUCTPATHBHOW MPOLEAYpPHI
ABJIAETCSl TOCTyIUIeHWE crennanucty OpraHa, OTBETCTBEHHOMY 3a BbIIady
pe3yJibTaTa MpeIoCTaBICHUS YCIyTH, Wik crienuanucty M®L], oTBeTCTBEHHOMY 3a

MEKBEJOMCTBEHHOE  B3aMMO/ICHCTBHUE, pelIeHus 0 MPENOCTaBICHUN
MYHUITUTIATBHOM YCIYrd WM 00 OTKa3e B MPEAOCTaBICHUHM MYHHUIIMIIAIBLHOM
YCIIYTH.

B ciydae ecim 3asABUTENb U3BABWI XKEJIAHUE ITOIYYUTh PE3YJIbTaT yCIyrd B
Oprane, mnpH  MOCTYIUIEHUHM  JOKYMEHTa,  SBISIOLIETOCS  PEe3yJIbTaTOM
IIPENOCTABICHUSL YCIyTH COTpyAHUK OpraHa, OTBETCTBEHHBIM 3a BbLAAYY
pe3yJibTaTa NpeAoCTaBICHUs yCIyrd, UHPOPMHUPYET 3asgBUTENS O JaTe, ¢ KOTOPOH
3a5BUTENIb  MOXET  TOJYYUTh  JOKYMEHT,  SBISIONIMHCA  PE3YyIbTATOM
IIPENOCTABIIECHUS YCIYTH.

NudopmupoBanue  3adaBUTENs, OCYWIECTBISETCS 1O  TenedoHy H
MOCPEJICTBOM OTIIPABJIECHUS 3JIEKTPOHHOTO COOOIIEHUSI HAa YKa3aHHBIN 3asBUTEIIEM
aZpec JIEKTPOHHOM MOYTHI.

Boimauy yBegomiieHHs O OpenocTaBieHUM ycayru (o0  oTkaze B
IPEIOCTABIEHUU YCIYT'H) OCYIIECTBISET COTpyAHUK OpraHa, OTBETCTBEHHBIN 3a
BbIJIa4y pe3yJIbTaTa NPEIOCTAaBICHUS YCIyTIU:

- IIPY JIMYHOM NPUEME, IO POCIHCH 3asIBUTEIIA, KOTOPask IPOCTABIISETCA B
KypHAQJIE PErucTpanuu, NPU NPEAbSIBICHUM UM JOKYMEHTA YAOCTOBEPSIOLIErO
JUYHOCTb, @ Tpu  OOpallleHWu  TPEACTaBUTENs  TakXke  JIOKyMEHTa,
MOJITBEPKJAIOLIETO MOJTHOMOYHUS MPEICTaBUTENS, THO00

- JTOKYMEHT, SBJAIOIIMUCSA PE3yJbTaTOM IIPEAOCTABICHUS MYHMIIMIIAIBHON
YCIIYTH, HAIIPABJISIETCS IO TIOYTE 3aKa3HBIM [THCHbMOM C YBEJOMIICHUEM.

B ciydae eciu 3asBUTEND U3BABUII KEJTAHUE MOIYYUTh PE3YJIBTAT YCIYTH B
MO®Il[ cneumanmuct  MOI, OTBETCTBEHHBIM 32  MEKBEJOMCTBEHHOE
B3aMMOJICHCTBUE B JICHb NOCTYyIUIEHHs OT OpraHa pe3ynbTaTa NPEeIOCTABICHUS
MYHUIUOATBHOM  YCIYTM PETUCTPUPYET BXOASIIUA JTOKYMEHT (pe3yJbTaT
MPEIOCTABICHUS MYHUIIMIIAIIBHOW YCIYTH) U BBIOPAHHBIM 3asiBUTEIEM CIIOCOOOM
uHGOpPMUPYET  3asBUTENSI O TOTOBHOCTH  pe3yjbTaTa  IPEIOCTaBIICHUS
MYHULIUNIAIBHOU YCIIYTH.

Brimauy nOKyMeHTa, SBISIOLIETOCS Pe3yJbTaTOM IPENOCTAaBIEHUS YCIYTH,
ocymectBisier paboTHuk MOIL], oOTBeTCTBEHHBI 3a BBIJAYY pe3ysbTara
IIPEAOCTABICHNS MYHULUIIAIBHOW YCIYyTH, IPU JUYHOM IIPUEME 3asABUTENA IPU
NPEIbSIBICHUA UM JOKYMEHTA, yIOCTOBEPSIOUIETO JTUYHOCTh, & MpU OOpalleHuu



MPEJICTABUATEINS 3aABUTEINIS TAKKE JOKYMEHTA, IMOJITBEPKIAIOMIETO ITOJTHOMOYUS
npeacTaBuTens, 0oGOpPMIIIET PACHUCKYy 3asBUTENS B IMOJYYEHUHM pe3yJbTaTa
MIPEAOCTABIECHNS MYHHUIIUIIAJBbHON yCIIYTH.

3.5.1. KpurepueM npuHsTHS pellieHUs sIBISIETCS BEIOOD 3asBUTENIEM Crioco0a
€ro yBEJOMJIEHUS O IMPUHITOM PEIICHHUH, BBIJAYU pE3yJibTaTa IPEIOCTABICHUS
MYHULUNAIBHON YCITYTH.

3.5.2. MakcuMaibHbI CPOK HCIIOJHEHUS aJIMUHUCTPATUBHOW MPOLETYPHI
COCTaBIIsIeT 2 KaJICHIAPHBIX JTHA C MOMEHTa MOCTYIUICHUs creruaiucty Oprana,
OTBETCTBEHHOMY 3a BbLAA4Yy pPe3yJibTaTa MNPEAOCTABICHUS YCIIYTH, COTPYIHUKY
M®II, OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJICMCTBUE, JIOKYMEHTA,
ABJISIFOLIETOCS PE3YJIbTATOM MPENOCTABICHUS MYHUIUITAIIBHON YCIIYTH.

3.5.3. Pe3ynbTaTOM HCHIOJHEHHS aIMHUHUCTPATUBHOW NIPOLEAYPHI SABIAECTCS
YBEIOMJIEHUE 3asIBUTENSL O MPUHITOM PEIICHWH, BblJadya 3asBUTEIIO PEIICHUS O
MPEIOCTABIICHUM MYHUIMIIAIBHON YCIyrd WM pernieHuss o0 oTkase B
IIPEIOCTABIECHUN MYHULIUIIAJIBHOW YCIIYTH.

Pe3ynbTaT BBINMOTHEHUS aJIMHHHCTPATUBHOW MPOUEAYpPhl (UKCUpPYETCs
cnenuanictoM OpraHa, OTBETCTBEHHBIM 3a BblIauy pesyiprara B '"KypHaie
pEerucTpanuvu UCXOAAIENH KOPPECTTOHACHIIUN .

@dukcanus pe3ysbTaTa BBIIOJIHECHUS aJIMUHUCTPATUBHOM Ipouenypbl MOL]
OCYIIECTBJISIETCSI B COOTBETCTBUU C periiaMmeHToM padotsl MOII.

3akiloueHue Aorosopa

3.6. OcHOBaHMEM JUIsl HAYaia UCIOJHEHUS aIMUHUCTPATUBHON MPOLELYPHI
apigercss npuHsThe OpraHoM peleHuss O NPEIOCTaBICHUH MYHHUIMIAIbHOU
YCIIyTH.

Cneunammer  OpraHa, OTBETCTBEHHBIM 32 NPHUHATHE PEIICHHS O
IPEIOCTABIIEHUU YCIYT'M, B TEUYEHHE OJHOr0 paboyero IHS OCYIIECTBISET
HOJIFOTOBKY IPOEKTa JOroBOpa apeH/ibl MYHULMIIAIBHOIO MMYIIECTBA (lajee —
IIPOEKT JI0rOBOPA) U HAIIPABJIISAET €r0 3asIBUTENO AJIs TOATMCAHUS.

3asBUTENb MOANMUCHIBAET MPOEKT JIOTOBOpPA M HAIMPABISET €ro oOpaTHO B
Opras.

Cneunammer  OpraHa, OTBETCTBEHHBIM 3@ IPUHATHE pELIEHUS O
MPEIOCTABIEHUU YCIYTd, MOCJE MOJY4YeHHUs] MOJMMCAHHOIO JOrOBOpa apeHIbl
MYHUIIMNIATBHOTO UMYIIECTBA OT 3asiBUTEJNS MepeAaeT ero pykopoautento OpraHa
JUTSL TIOJITMCAHUS.

PykoBogutens OpraHa B Teu€HUE OJHOIO padoOyero JHSA MOIIMUCHIBACT
JIOTOBOP apeH]Ibl MyHUIMNIAIBHOTO UMYIIECTBA, MPOCTABIIAET HA HEM Ie4YaTh U
nepenaer ero crnenuanucty OpraHa, OTBETCTBEHHOMY 3a NPHUHSTHE PELICHUS O
IPENOCTABICHUN YCIYTH, JUIsl HANpaBJICHHS] MOJNUCAHHOTO JOTOBOPA apEHbI
MYHULMIIATBHOTO UMYLIECTBA 3asIBUTEIIIO.

Cneunamuer  OpraHa, OTBETCTBEHHBIM 32 IPUHATUE pELIEHUS O
IPENOCTABIEHUN  YCIYTM,  HAlpaBiIeT  3adABUTENIO  JIOTOBOP  apeHAbl
MYHULMIIATBHOTO UMYLIECTBA, OJIMH 3K3EMILLIp nepenaer B apxus Opraxa.



Pesynbrar BBIMOMHEHHS] aIMUHUCTPATUBHOM Mpouenypsl (puxcupyercs
cneruanictoM OpraHa, OTBETCTBEHHBIM 32 HAINpaBJIEHUE IOKYMEHTOB, B )KypHae
PEruCTpalliy UCXOSIIEH TOKYMEHTAIUH.

3.6.1. KputepueM mNpUHATHUS PEUICHUS SBJSETCS MOJANMMCAHUE IIPOEKTA
JIOTOBOPA 3asiBUTEJIEM.

3.6.2.MakcuMaiabHbIii CPOK HCIHOJHEHHUS AIMUHUCTPATHUBHON MPOLEAYPHI
COCTaBJISIET HE Oosiee S5 KaleHAapHBIX JHEW co AHS npuHATHS OpraHoM pelieHus
O MPEAOCTABICHUA MyHULIUIIAIBHON YCIYTH.

3.6.3. Pe3ynbTaTOM MCHOJHEHUS aJIMHUHUCTPATUBHOW MPOUEAYPHI SBISETCA
3aKJIF0YEHHUE I0I0BOPA apeH Ibl MyHUIIMIAIBHOIO UMYIIIECTBA.

Hcnpasiienue one4aTrok v (MJiM) oIIMOOK, JONMYIICHHBIX B IOKYMEHTAX,
BbIJIAHHbIX B pe3yJbTaTe MPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYyTH

3.7. B cnydae BbIABJICHMS 3asBUTENIEM OIEYATOK, OLIMOOK B IOJYyYEHHOM
3asiBUTEIEM  JOKYMEHTE,  SBJLIOLIEMCS  pe3yJbTaTOM  IPENOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, 3asIBUTENb BIIpaBe o0paTutThes B OpraH ¢ 3asiBICHHEM 00
UCIIPaBJICHUM JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B peE3yibTaTe
MPEAOCTABICHNS MYHHUIUIIAIBHON YCIYTU JOKYMEHTAX.

3.7.1. OcHOBaHMeEM JUIsl Hadyajla MPOLEAYPHI MO HMCIPABICHUIO ONEYATOK U
(wnr) omuOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pe3ysbTaTe
NpEeAOCTaBICHNUS MYHMIIMIAIBRHON YCIyru (Jajnee — mpolenypa), SBIsSETCS
noctyrieHue B Opran 3asBjieHUsI 00 MCHpPABICHUU ONEYATOK U (W) OLIMOOK B
JIOKyMEHTaX, BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHULMIIAIBHON YCIYTH
(maniee — 3asBIeHUE 00 UCIIPABJICHUM OTNEYATOK U (W) OIIMOOK).

3.7.2. 3asBiieHre 00 UCHPABJICHUU OINEUATOK U (WJIM) OMMOOK C yKa3zaHUEM
cnocoba MH(POPMUPOBAHUS O pPe3yibTaTax €ro pacCMOTPEHUs U JOKYMEHTHI, B
KOTOPBIX COAEpKATCs OMeYaTKU U (WIM) OLIMOKH, MPEICTABIISIOTCS CIEAYIOIUMU
croco0amu:

JMYHO (3asSBUTENIEM MPECTABISIOTCS OPUTHHAIBI JOKYMEHTOB C ONeYaTKaMu
u (wm) omubOkamu, crnenuanrucrom OpraHa, OTBETCTBEHHBIM 3a IMPUEM
JIOKYMEHTOB JIEJIAI0TCS] KOMUH 3TUX JOKYMEHTOB);

4yepe3 OPraHu3alui0 ITOYTOBOM CBS3M (3asBUTEIEM HANPABIAIOTCS KONUU
JIOKYMEHTOB C OIeyaTKaMy U (W) OIHOKaMu).

[Ipuem u peructpauust 3asBiICHUS 00 HMCHOPABICHUM OMNEYATOK U (WIJIM)
OIIMOOK OCYIIECTBISIETCA B COOTBETCTBUM C MYHKTOM 3.2.3 HaCTOSIIEro
AJMUHHUCTPATUBHOIO PErIaMeHTa, 3a HCKIIOUYEHHEM TMOJIOKEHHUH, Kacarolmxcs
BO3MOYKHOCTH MPEJCTABIATh JOKYMEHTBI B 3JIEKTPOHHOM BH/IE.

3.7.3. Ilocne mpuema u perucrpanuu 3asBieHus cnenuanuct Oprana,
OTBETCTBEHHBIM 3a MpHUEM JOKYMEHTOB Iepefaer ero crnenuanucrty Oprasa,
OTBETCTBEHHOMY 32 MPUHATHE PEUIEHUS O MPEJOCTABICHUH MYHUIIMIAIBLHOMN
yciyru B TeueHue 1 pabouero gHs.

[To pe3ynapTaram paccMOTpeHHUsl 3asBICHHMsS] 00 HCIPABICHUU OINEYATOK U
(mn) ommbok crnernuanuct OpraHa, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS O
PEIOCTaBICHUN MYHUIIUTIANBHOMN YCIYTH, B T€UeHHE 2 paOOYNX JHEMH:



INpPUHUMAET peuieHrue 00 WCIPaBICHUU ONeYyaTok U (Wik) OIIMOOK,
JOMYUIEHHBIX B JIOKYMEHTax, BbIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIYTHM, M YBEIOMJISET 3asBUTENSI O MPUHATOM pEUICHUU
criocoO0M, yKa3aHHBIM B 3asBJICHUU 00 WCIIPABIICHHHM OMNEYaTOK W (MUJIM) OIIMOOK
(c ykazaHueM CpOKa UCTIPABJICHUS JOMYIICHHBIX ONEYaTOK U (MJIM) OMHO0K);

MPUHUMAET pellieHrne 00 OTCYTCTBUM HEOOXOIMMOCTH UCIIPABJICHHS OIEYaTOK
u (uaM) owmuOOK, JONYIICHHBIX B JIOKYMEHTax, BBIIAHHBIX B pe3yJbTaTe
MPEIOCTABIICHUS MYHHUITUTAIBHONW YCITyTH, U TOTOBUT MOTHBHUPOBAHHBIM OTKAa3 B
WCITPaBJICHUH OMEYaTOK ¥ (MJIM) OMHUOOK, JOMYIIIEHHBIX B JOKYMEHTaX, BHIJJAHHBIX
B PE3YJIBTATE MPEJOCTABICHHUS] MYHULIUITAIbHON YCITYTH.

Hcnpasrnenue omeyaTok H (WIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTax,
BBIJAHHBIX B pe3yJbTaTe  MPEJOCTABICHUS  MYHUIMITAILHONW  YCIIYTH,
OCyHIECTBIIsIETCS crienuanucToM Oprana, OTBETCTBEHHBIM 33 MPUHATHE PELICHUS O
MPEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH, B TEUCHUE 5 pabouux JHEH.

[Ipu ucnpapieHny onevyaTok M (UJK) OMIUOOK, JOMYIIEHHBIX B JTOKYMEHTAX,
BBIJIAHHBIX B  pe3ysbTaTe MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH, HE
JOITYCKaeTCs:

U3MEHEHHE  COJIEPKaHMS ~ JIOKYMEHTOB,  SIBIISIIOIIUXCS  PE3YJIbTaTOM
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

BHECEHHE HOBOM WHGOpMAIMM, CBEACHUM M3 BHOBb IOJYYEHHBIX
JIOKYMEHTOB, KOTOpbIE€ HE OBUIM MPEICTABICHBI MNPU TMOJaye 3asBICHUS O
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

3.7.4. KputepueMm OpUHATUS PEIICHUS OO0 HCIPABJICHUU OINEYaTOK U (WJIN)
OmMMOOK SIBISICTCS HAJW4YME ONEYaTOK U (WIM) OINMOOK, JOMYIIEHHBIX B
JTOKyMEHTaX, SBJSIOMUXCS PEe3yJIbTaTOM TMPEAOCTABICHUS MYHHIIUIAIBHON
YCIIyTH.

3.7.5. MakcuMalIbHBIM CpPOK HCIIOJIHEHUS aJIMHUHUCTPATUBHOW MPOLIEAYPHI
cocTaBisieT He Oosee 5 pabouux nHeW co AHS nocTymiieHus B OpraH 3asBiIeHUS
00 UCIpaBJICHUH OINEYaTOK U (MJIM) OIIHUOOK.

3.7.6. Pe3ynpTaToM npoueaypsl sSBISIETCS:

UCIIpaBJICHHbIC JOKYMEHTBI, SBJISIONIMECS PE3YJbTaTOM MPEIOCTaBICHUS
MYHHUITUTIATBHOUN YCITYTH;

MOTHUBUPOBAHHBIM OTKa3 B UCHPABJICHUM OMEYaTOK H (WIK) OIIMOOK,
JTOMYIIEHHBIX B JOKYMEHTaxX, BBIJAHHBIX B PE3ynbTaTe MPEAOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

Briaua 3asiBUTENIO MCMPABICHHOTO JIOKYMEHTa MPOU3BOAUTCS B MOPSJIKE,
YCTAHOBJIEHHOM NyHKTOM 3.5 HacTosiero Permamenra.

3.7.7. CnocoboM (ukcanuu pe3yibTaTta IpoLeayphl SIBISETCS perucTpanus
UCITPABJICHHOTO JOKyMEHTa WJIM TPHHATOTO PEIICHUS B JKypHAJIC HCXOJSIICH
JIOKyMEHTAITUH.

JlokymMeHT, conaepKamuii ornedaTku W (WiIM) OIMMOKU, TOCIE 3aMEHbI
MOIJICKUT YHHUTOKECHHIO, (DAKT KOTOPOTO (PUKCHUPYETCS B J€N€ IO PACCMOTPEHUIO
oOparieHus 3assBUTES.

V. ®opmMBbI KOHTPOJIA 32 MCIIOJHEHHEM A/IMUHUCTPATHBHOIO



perjamMeHTa

IHopsinok ocymecTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJIIOACHUEM H
HCIOJIHEHHEM OTBETCTBEHHBIMH 10JI2KHOCTHBIMHY JIMIIAMH T10JIOKeHU I
aIMMHHCTPATHBHOIO PerjiaMeHTa NMPeA0CTABJICHUSI MyHHIUIIAJIbHON YCIyIH
U MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAKIIHUX TPeOOBAHUS K
NPeI0CTABJICHUI0 MYHUIUNIAIBHOMN YCJIYIH, a TAK/Ke IPUHATHEM UMM
pelieHun i

4.1. Texymmii KOHTPOJIb 32 COOJIFOICHHEM U WCIIOJTHEHHEM JTOJDKHOCTHBIMH
JWILAMU  TIOJIOKEHUM HACTOAILIETO aJIMUHUCTPATUBHOIO PEMIAMEHTAa M HWHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB,  YCTaHABIMBAIOIIMX  TpeOOBaHHUSI K
MPEIOCTABJICHUID MYHULMNAJIBHOW YCIYTH, OCYIIECTBIISIETCS PYKOBOAUTEIEM
Oprana.

KonTtpons 3a gesrenpHOCcThi0 OpraHa no npeioCTaBICHUI0 MyHUIIUIIATBHON
YCIIYTH OCYIIECTBIsIETCS pyKoBoauTenem Oprana.

KoHTponp 3a UCNOJIHEHMEM HACTOSIIETO aJIMUHHCTPATUBHOIO pPErJIaMEHTa
corpyaankamu M®I] ocymecTisiercst pykoBoauteaem MOI].

HOpHI[OK U NEPUOAHYHOCTD OCYIIECCTBJ/JICHUA IIJIAHOBBIX U BHCIVIAHOBBIX
MPOBEPOK NMOJHOTHI U KaYeCTBa MPEA0CTABJICHUA MyHHHHHaﬂbHOﬁ yYcayru, B
TOM YMCJI€ TOPAAOK H (l)Ole)I KOHTPOJIA 3a MOJIHOTOM U Ka4eCTBOM
npeaocraBJICHUA MyHl/IHHHaJILHOﬁ YCayru

4.2. IIpoBepka NOJHOTBI M KAa4eCTBAa MNPEIOCTABICHUS MYHHUIMIIAJIbHOU
YCIIYyI'M BKJIOYAeT B ceOsl MPOBEJACHUE IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
BBISIBJICHUE W YCTPaHEHUE HApYLIECHUH MOpSAKa M CPOKOB MPEIOCTABICHUS
MYHUITUTIATBHOM  YCIIYTH, pPacCMOTpEHHE OOpalleHuil 3asBUTENIed B X0l
IPEOCTAaBICHUS] MYHULIMINAIBHON YCIYTH, COAEpXaIlUX >KaJoObl Ha pelleHus,
nevctBus (0e31eiCcTBUE) NOHKHOCTHBIX JIMII, OCYIECTBISIOMINX MPEA0CTaBICHUE
MYHHULUITAIBHON YCIYTH.

[In1aHOBbIE MPOBEPKH MPOBOJAATCS B COOTBETCTBUM C IUIAHOM pabOThI
Oprana, Ho He pexe | pa3a B 3 roja.

BHemiaHoBbIE TPOBEPKH MPOBOAATCS B ciy4yae noctyruieHuss B Oprad
oOpamieHnii (pU3NYECKUX W IOPUAMYECKHUX JIMI[ C >Kajo0aMU Ha HapyIIeHUs UX
1paB ¥ 3aKOHHBIX HHTEPECOB.

BremianoBbIe TPOBEPKU MPOBOASTCS B (hOpMe JOKYMEHTAPHON MPOBEPKU U
(uJ1K) BBIE3THOM MPOBEPKHU B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM.

[Ipu npoBepke MOTyT paccMaTpuUBaTBHCS BCE BOIPOCHI, CBS3aHHBIE C
IPENOCTABICHUEM MYHULMIIAIBHOM YCIYrdM, WJIH BOIIPOCHI, CBSI3aHHBIE C
VCITOJIHEHHEM OTIEJbHBIX aJIMUHUCTPATUBHBIX IPOLEYP.

1o pe3ynpTaTraM MPOBEPOK TOKHOCTHOE JIMLIO, OCYIIECTBIISIIOLIEE TEKYILIHMA
KOHTPOJIb, JA€T YyKa3aHUs 10 YCTPAHEHHWIO BBISBICHHBIX OTKJIOHEHUH U
HapyILIEHUI U KOHTPOJIUPYET UX UCIIOTHEHUE.



OTBETCTBEHHOCTD JOJIKHOCTHBIX JIMII 32 PellieHUus U JAeiCTBHUS
(0e3neiicTBHs), NPpUHUMAaeMBbIe (OCYyIleCTBJIsieMble) UM B X0/1€
npeaocTaBJIeHHs MyHUIMNIAJIbHOMN yCJIyrH

4.3. omxHocTHbIE yMna OpraHa HECyT IEPCOHAIBHYIO OTBETCTBEHHOCTB,
OPEIyCMOTPEHHYIO  3aKOHOJATEIIbCTBOM, 332  COONIIOIGHHE  CPOKOB U
HOCJIEAOBATEIbHOCTH  JEUCTBUM  (aAMUHUCTPATUBHBIX  MpOLELyp)  IpHU
IPEIOCTABIECHUH YCIYTH.

MO®I[ u ero pabOOTHHKH, HECYT OTBETCTBEHHOCTb, YCTaHOBJIEHHYIO
3aKoHoAaTensCTBOM Poccniickon denepanun:

1) 3a monHOTy mnepenaBaembix OpraHy 3ampocoB, HHBIX JTOKYMEHTOB,
IIPUHATHIX OT 3asBuTeNs B MOLI;

2) 3a CBOEBpEeMEHHYIO nepenadyy OpraHy 3ampocoB, HWHBIX JIOKYMEHTOB,
INPUHATBIX OT 3asABUTENSA, a TAaKXKE 3a CBOEBPEMEHHYIO BBbIJAUy 3asIBUTEIIO
JOKYMEHTOB, IepeJaHHbIX B 3TuX Heisix MOL] Opranom;

3) 3a coOmtofeHue npaB CyObEKTOB IEPCOHAIBHBIX JIaHHBIX, 3a COOIIOICHNE
3akoHojarenbcTBa Poccuiickoit @enepalyy, yCTaHABIMBAIOIIEIO OCOOCHHOCTH
oOpamieHust ¢ uH(popmanued, AOCTYNl K KOTOPOW OrpaHUYEH (QenepaibHbIM
3aKOHOM.

XKanoba Ha HapylieHHE OPSAIKAa IPEIOCTABICHUS! MYHULMIIANBHON YCIYTH
M®II paccmarpuBaercss OpranoM. Ilpu 3TOM CpoK paccMOTpeHHs KajJoObl
UCYMCIISIETCS CO JHS pErucTpaluu xkanoosl B Oprase.

Honoxkenus, xapakrepusywinue Tpe0OBaHUA K NMOPAAKY U (popMmam
KOHTPOJIS 32 PeA0CTaBJIeHHEeM MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beJUHEHUA U OPraHU3ALMH

4.4. I'paxxaane, IOpUAWYECKUE JIMLA, UX OOBEIMHEHUS M OpraHU3alUd B
cilyuae  BbIBJIEHMS ~ (AaKTOB  HapylLIeHHs  MOpsiAKa  MPEJOCTaBICHUS
MYHULIMNIAIBHOM  YCIYTM WM  HEHAJJICKALIEro HCIIOJHEHUsS  HACTOSIIETO
aJIMUHHCTPATUBHOIO perjaMeHTa BIpaBe oOpaTutbes ¢ kajnoboit B Opraw,
IIPAaBOOXPAHUTENIBLHBIE OPraHbl U OpraHbl FOCYAApPCTBEHHOM BIIACTH.

OO111eCTBEHHBI KOHTPOJIb 3a MPEIOCTaBICHUEM MYHULMIAIbHON YCIyTu
BKJIIOYAET B Ce€0S OpraHu3alyi0 W MPOBEJIECHUE COBMECTHBIX MEPONPUSATUI
(ceMuHapoB, MPOOJEMHBIX JTUCKYCCHUH, «TOpSYUX JIMHUIY, KOH(EpEeHIH,
«KpYTJIBIX»  CTOJNOB). Pexomenmanmmu ¥  MOPEIJIOKEHUS 1O  BOIPOCAM
MPEIOCTABICHUS MYHUIMIIAIBLHON YCIyry, BbIpaOOTAaHHBIE B XOJi€ MPOBEACHUS
TaKuX MEPONPUATHI,  yduTbIBatOTCSI OpraHoM, OpraHaMH HCIOJHUTEIBHON
Bnactu  PecnyOnuku  KomM,  TOJBEIOMCTBEHHBIMH  JIaHHBIM  OpraHam
OpraHM3alysAMH, YYaCTBYIOIIMMHU B IIPEIOCTABICHUM MYHHULUIIAJIBHOW YCIIYTH,
M®II B nanbHeiiei paboTe Mo MpeI0CTaBICHUI0O MyHUIIUIATIBHON YCIIYTH.

V. JdocyneOHblii (BHeCYA1eOHbIH) MOPSI0K 00KAJTOBAHUS PelIeHU I
U aeiicTBuil (0e31elicTBUSI) Oprana, npeaocTaBJIsiloNIero
MYHUIIUNIAJIBHYIO YCJIYTY, MHOTO()YHKIIMOHAJIBLHOTO IIEHTPA,



OpraHu3anmii, ykazaHabIxX B yactu 1.1 cratem 16
DenepanbHOro 3akona ot 27 urois 2010 r. N 210-®3
"O0 opraHu3anyu NpPeI0CTABJICHUA FOCYyIAPCTBEHHBIX
U MYHUIIUNIAJTBbHBIX YCJIyr'', a Tak:Ke UX J0JZKHOCTHBIX
JIM, MyHUITUNIAJIbHBIX CJIYKAIIUX, pA0OTHUKOB

VYka3aHHasi B HacCTOsIILEM paszjesie UHpopMalys NOJIEKUT pa3MEIICHUIO Ha
opunmansHoM caiite Oprana, Ha EaumHoM moprane TOCYyJapCTBEHHBIX H
MYHULMINAIBHBIX  yeayr (pynkuwmif), Ha Iloprame rocymapcTBEHHBIX U
MYHULIMINAIBHBIX ycayr (¢pyHkiuii) PecnyOomuku Komwu, B rocymapcTBeHHOM
uHpopMaimonHort cucremMe PecmyOmuku Komu "PeecTp rocynmapcTBeHHBIX U
MYHUIIUTNIATBHBIX YeryT (GyHkuuit) Pecyomuku Komu".

Nudopmanus 1Ji4 3assBUTEJIS 0 €r0 MpaBe NMmoaarhb
’KaJI00y HA pelleHUs M aeiicTBus (0e3aeiicTBHE) OPpraHa,
MPeI0CTABIAIIIECT0 MyYHUIHMIIAJIbHYIO YCJIYIY, €ro J0JKHOCTHOTO
JIMIA JTU00 MyYHHIMIIAJIBHOIO CJIYKAlero, MHOro(pyHKIMOHAJIbLHOT0
LEeHTPAa, ero pad0THUKA, 2 TAKKE OPraHNU3AIMN, YKA3aHHBIX
B yactu 1.1 cratbu 16 @egepaabHOro 3aKoHa ot 27 HKOJISA
2010 r. N 210-®3 " OO oprann3zanum npegoCTaBJICHUS
rocyIapCcTBEHHbIX 1 MYHUIIMTIAJbHBIX yCJIYT"', MM UX
Pa0OTHUKOB NPHU NPEeIOCTABIEHUN MYHUIIMIIAJIbHOH YCJIYTH

5.1. 3agBuTenu UMEOT MPaBO HA 00KAJIOBAHUE PEIICHUM, MPUHATHIX B XOE
MPEIOCTaBIECHUS MYHULMIAIBHON yciyru, nedctBuil (Oe3neiictBuii) Oprana,
JOJDKHOCTHBIX Jiull Oprana amb0 MyHUIUNanbHOro ciyxkamero MO®I], ero
paOOTHHKA TpU TMPEAOCTABICHUH MYHHUIMNAIBHOM YCIyrM B J0CYJIeOHOM
HOPSIZIKE.

Opranuzanuu, yka3zanable B yactu 1.1 craten 16 ®@enepanbHOro 3aKoHa OT
27 uronst 2010 . N 210-®D3 "O6 opranuzanuu IpeIoCcTaBICHUsI TOCYIapCTBEHHBIX
U MyHULUNanbHbIX yeuyr", B Pecyonnke KoMy oTcyTCTBYIOT.

IIpeamer xaji00b1

5.2. 3agBUTENs MOXKET OOpaTUTHCA C KaoOO#, B TOM YHUCIE B CICAYIOIINX
Clyyasx:

1) HapyimeHHe cpoKa PETUCTpaIlMU 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULHMNAIBHON YCIIyI'M, 3ampoca, ykazaHHoro B cratbe 15.1 ®enepanpHOro
3akoHa oT 27 wurong 2010 r. N 210-®3 "OO opraHuzanuu OpeaoCcTaBICHUs
rOCyAapCTBEHHBIX U1 MYHUIIMIAIBHBIX YCIYT";

2) HapylleHHE CpOKa TNPEJOCTaBICHUS MYHHUIMIAIbHOW yciayru. B
yKa3aHHOM cllydyae JocynebHoe (BHecyaeOHOe) o0)KaloBaHHE 3asiBUTENIEM
pemennii u neWctBuil (Oe3meiictBusi) M®PILI, paboramka M®I[ Bo3MOXHO B
ciydqae, ecniu Ha MOIL, pemenuss u neiictBus (Oe3aeiicTBHE) KOTOPOTO
00KaITyIOTCsI, BO3JIOKEHA (PYHKIIHS TIO0 MPEAOCTABICHUIO COOTBETCTBYIOIUX YCIYT
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B TMOJHOM O00beMe€ B TMOpsAKe, oOmpeaeneHHoOM uacTtbio 1.3 crateum 16
denepanpbHoro 3akoHa oT 27 wurwonst 2010 r. N 210-®3 "O6 opranuzanuu
MPEAOCTABIEHUS IT'OCYTAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIYT';

3) TpeOoBaHue y 3asgBUTENSI JOKYMEHTOB WM HHopMamuu 100
OCYILECTBJICHUSI JCUCTBUM, MPEIACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU NPaBOBBIMU akTamu Poccuiickoir Penepanuu,
HOPMATUBHBIMH TPaBOBbIMU akTamMu PecrmyOnukn Komu, MyHUIIUNANbHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS] MyHULIUITAIBHON YCITYTH;

4) oTka3 B MpueMe JTOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMH akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
npaBoBbIMU akTaMu PecnyOnunku Komu, MyHUIIMTIATbHBIMU TPABOBBIMU aKTaMU
JUTSl IPEOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH, Y 3aBUTEIIS;

5) oTKa3 B MpeJOCTaBICHUN MYHULIMITAIIBHOW YCIIYTH, €CJIM OCHOBAHMS OTKa3a
HE NPESyCMOTPEHbI (erepalibHbIMU 3aKOHAMH U TPUHATHIMU B COOTBETCTBUU C
HAMH WHBIMM HOPMAaTUBHBIMH IpPaBOBbIMU akTamu Poccuiickoii ®enepanuu,
3aKOHAaMH ¥ WHBIMH HOPMATHUBHBIMHU TpaBOBbIMHU akTamu PecnyOnuku Komu. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOe) o00XaJloBaHHE 3asBUTEIIEM
pemenuit u nevictBuil (6e3aeiictBus) M®DILI, pabornuka M®I[ Bo3MOXHO B
ciydae, ecnu Ha MO, pemenus u geidctBus (0e3eCTBHE) KOTOPOTO
00XKaJIyIOTCsl, BO3JIO)KEHA (PYHKLIMS 10 NPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIMOAIBHBIX YCIYT B TIOJHOM OOBEME B MOPSAIKE, ONPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanproro 3akona ot 27 utoinst 2010 r. N 210-D3 "O6 opranuzanuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT";

6) 3aTpeOoBaHME C 3aABUTENS MPU NPEIOCTABICHUN MYHULUIIAIBLHON YCIYrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMHM IPAaBOBBIMU akTamu Poccuiickon
®denepauuy, HOPMATUBHBIMM TpaBOBbIMU  akTamu  Pecnyonmuku — Kowmw,
MYHULIMAIBHBIMU TPABOBBIMU AKTaAMHU;

7) orkaz Oprana, ero popKHOCTHOro juma, MO®I], pabornumka MOPII,
OpraHu3alui, Npe1yCMOTPEHHbIX YacThio 1.1 cTtateu 16 denepanbHOro 3aKOHa OT
27 uronst 2010 . N 210-®D3 "O6 opranuzanuu IpeIoCcTaBICHUsI TOCYIapCTBEHHBIX
Y MYHUITUTATBHBIX YCIYT", UM UX paOOTHUKOB B UCIIPABICHUU JOMYIICHHBIX UMU
OIEeYaTOK M OLIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHUIUIAIBHOMN
yCIyrd  JIOKyMEHTaxX JMOO HapylIeHHWE YCTAaHOBJIEHHOIO CpOKa  TaKHX
ucnpasiieHuil. B ykazanHoMm ciydae gocyneOHoe (BHecyneOHOe) o0xKajloBaHUE
3asBUTENIEM penieHud u gedictBuil  (Oe3aeiictBusi) M®PII, paborHuka MOI]
BO3MOXXHO B ciiydyae, eciu Ha MODIl, pemenuss u neiictBus (Oe3neicTBre)
KOTOPOTrO  OOKaJIyIOTCS,  BO3JIOKEHAa  (PYHKIMUS  TO  MPEIOCTaBJICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYr B IMOJHOM O0beME B MOPSIKE,
onpeAeIeHHOM 4acThio 1.3 crateu 16 @enepanibHOTO 3aKOHA;

8) HapylleHUE CpOKa WM MOPSAKA BbIJAYM JIOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABIICHUSI MYHULIMITAIbHON YCIYTH;

9) mnpHOCTaHOBJIEHHE NPENOCTABICHUS MYHHULMIAIBHOM YCIYTH, €CIu
OCHOBAHUSI TMPUOCTAHOBJICHUSI HE MPENLyCMOTpeHbl (efepaibHbIMU 3aKOHAMHU U
MNPUHATBIMA B COOTBETCTBUHM C HUMHU MHBIMU HOPMATUBHBIMHU MPABOBBIMU aKTaMH
Poccniickon ®denepannn, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTaMU
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Pecniyoimkn Komu. B ykazanHom ciydae gocyaebHoe (BHecyaeOHOe)
o0>kaJloBaHKE 3asiBUTENIEM pellieHui u aectBuii (0e3aeiicteus) M®II, paboTHuka
M®II Bo3moxkHO B ciydae, eciu Ha M®II, pemenuss u aericteus (0e3aeiicTBHE)
KOTOpOro  oOXKalyloTcsi,  BO3JOXKEHAa  (QYHKUUS 1O  MPEJOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYr B IMOJHOM O0beME B TMOPSIKE,
onpeaeaeHHOM JacTeio 1.3 crateu 16 @enepanbHoro 3akona ot 27 uroist 2010 r.
N 210-®3 "OOG opraHuzalMi MPEJOCTABICHUS  TOCYJAPCTBEHHBIX U
MYHULIUNAIBHBIX YCITYT".

10) TpeGoBaHuEe y 3asiBUTENS TIPH MPEIOCTABICHUN MYHHUITUTIAIBHON yCITyTH
JIOKYMEHTOB WJIM WH(POPMAIUU, OTCYTCTBUE U (WIJIH ) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIACH TIPH TIEPBOHAYAIEHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIMMBIX
JUIL  TIPEOCTABIICHUS] MYHULMOAIBHOM yCiIyru, Ju00 B NPeAOCTaBICHUU
MYHULIMNAIBHON YCIYTH, 3a UCKIIFOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX MTYHKTOM
4 gactu 1 crareu 7 ®@enepanbHoro 3akoHa ot 27 urong 2010 r. N 210-d3 "O06
OpraHU3allyd TPEJOCTABICHUSI TOCYAApPCTBEHHBIX U MYHULHMNAIBHBIX ycayr"'. B
yKa3aHHOM cllyd4ae JocyneOHoe (BHecyneOHOoe) o0KaloBaHHE 3asBUTENIEM
pemenuit u nevictBuil (6e3aeiictBus) MODILI, pabornuka M®I[ Bo3MOXHO B
cnydae, ecnu Ha MOIL, pemenus u jgedictBus  (0e31eMCTBHE) KOTOPOTO
00XaTyloTCsl, BO3JIOK€HA (PYHKIUS 10 TMPEIAOCTABICHUIO COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIYT B TIOJIHOM O00OBbEME B MOPSIKE, ONMPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akoHa ot 27 utosg 2010 r. N 210-d3 "O06 opranuzanuu
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MyHUIIUITAJIBHBIX yCIyT".

Oprasnbl rocy1apcTBeHHOM BJIACTH, OPraHU3alUH,
HOJIZKHOCTHBIE JIMLA, KOTOPHIM MOKeT ObITh HANPABJICHA 7KaJ100a

5.3. XKanob6a momaercst B mucbMeHHOU (opMe Ha OyMakKHOM HOCUTENE, B
anekTpoHHoit ¢opme B Opran, M®PI[ nub6o B MUHHUCTEPCTBO 3KOHOMUKHU
Pecniy6iiuku Komu - oprad rocygapcTBEHHOM BIIACTH, SBJISIFOIIUICS YUpeIUTEIEM
M®I] (nanee - MUHUCTEPCTBO).

[Ipuem xano0 B THUCbMEHHOW (OpME OCYIIECTBIISIETCS OpraHaMu,
MPEIOCTABISAIOIIMMA MyHULMNANbHbIE yciayru, M®L[ B MecTe mpenocraBieHus
MYHULIMNAIBHON YCIyTH (B MECTe, i€ 3asiBUTEIb MOJaBAJl 3alIpOC Ha MOJIyYEHUE
MYHUIMOATBHOM YCIIYT'M, HapylIeHHE MOpsaKa KOTOpol oOxkamyercs, U0 B
MecCTe, IJIe 3asIBUTEIIEM MOJyUYeH pe3yJIbTaT YKa3aHHON MYHUIIUITAIbHOU YCIYTH).

[Ipuem >xano® B nmucbMeHHOW (opMme ocyiecTBisieTcs MUHHUCTEPCTBOM B
MecTe ero (PaKTUYeCKOT0 HaXOXKACHUS.

Kano6wl Ha pemenus u aedctBusi (6e3neiictBue) pykoBoautens OpraHa
MOAAI0TCS] HEMOCPEACTBEHHO TJIABE CEJIBCKOTO MOCEIEHUS.

’KanoOb1 Ha pemienus u nevictus (0e3aeiicTBue) padbotarka M®I] mogarorcs
pykoBoautento storo M®II. Xanobsl Ha pemenus u nerictBus (Oe3nercTBUE)
M®I] nogarorcs B MUHUCTEPCTBO.

Iopsinok moga4m u pacCMOTPEHHUS KATOObI
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5.4. XKanoba Ha pemenus u nerictus (6e3nerictsue) Oprana, pyKOBOIUTENS
Oprana, MHOro AOJDKHOCTHOro Jsuna OpraHa, MYHHUIMIIAJBHOIO CIIY»KaIlero
MOXET OBbITh HampaBlieHa Yepe3 OpraHu3allii0 I[MOYTOBOM CBSI3U, HHYIO
OpraHM3alMI0, OCYIIECTBISIONIYIO TOCTAaBKY KoppecmnoHaeHuuu, yepe3 MOIL, c
UCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOW ceTu "HHTepHeT",
opurmanbHoro caiita Oprana, EnuHOoro moprana TOCYyIapCTBEHHBIX H
MyHUIIUNANBHBIX  yciuyr  (pynkuuit), Iloprama  rocyaapcTBeHHBIX U
MYHUIMIIATBHBIX yenyr (dynkiuii) Pecnyonmuku Komm (mamee - moprtanisl
TOCYJapCTBEHHBIX M MYHHUITUIATBHBIX YCIAyT ((DyHKIHMIT), a TakkKe MOXKET OBITh
INPUHATA IPU JTUYHOM [IPUEME 3asIBUTEIS.

Kanoba na pemenuss u neiictus (OesmerictBue) M®DII, ero paGoTHHKOB
MOXET OBbITh HalpaBlICHa Yepe3 OpraHu3alHi0 IOYTOBOM CBSI3H, HHYIO
OpraHu3aluIo, OCYIIECTBIISIOLIYIO JIOCTABKY KOPPECTIOHIEHIIUH, C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHOW ceTu "HHTepHeT",
odurmanpHoro caiita M®ILI, moptasoB TOCYAapCTBEHHBIX M MYHUIIMITAIBHBIX
yeiyr (pyHKIui), a Takske MOKET ObITh MPUHSITA PU JTUYHOM IIPHEME 3asBUTEIIA.

Kanoba paccmarpuBaercss MODLl, mnpegOCTaBUBIIMM MYHUIIMITAIBHYIO
yCIIyTY, MOPSIA0K MPEAOCTaBICHHSI KOTOPOM ObLI HApYILIEH BCIEACTBUE PELICHUN U
nevctBuii (6e3neiictus) MOLI, ero 10KHOCTHOTO JHila U (MJIM) paOOTHHKA.

[Ipu mocryruiennu *kanoObl Ha perieHus u aeicteus (6e3aeiictBue) Oprana,
JOJDKHOCTHOTO Jiniia Opra"a, MyHHITUNaasHoro ciyxainiero M®I] obecnieunBaer
ee nepenayy B Opras, B HOpPSAJIKE U CPOKH, KOTOPbIE YCTAHOBJIEHBI COTJIAIIEHUEM O
B3aumoencTeun Mexay M®@LI u Opranom, HO He MO3/IHEE CIAEAYIOIIETr0 padovero
JTHSL CO JTHA MOCTYTUIEHUS KaT00BI.

5.5. Peructpanust xxaio0sl ocymectBisercss Opranom, M®OI] cooTBeTCTBEHHO
B JKypHaJle yuyera kajlo0 Ha peuieHus u AeiictBus (OesznpeiictBue) Oprana, ero
JOJDKHOCTHBIX JIMI] M MYHUIIMTIATIBHBIX CIYXKallluX, >KypHaJIe ydeTa kKajnoO Ha
pemenus u nevctBus (6e3aeiictsue) M®LI, ero padbotHukoB (nanee - XKypHai) He
MO3/IHEE CJIETYIOIIEro 3a JHEM €€ MOCTYIUICHHUs] pabodero JHS ¢ IPUCBOECHUEM e
PETHCTPALlOHHOTO HOMeEpA.

Benenne JKypnama ocymectBiasiercss 1o GopmMe U B MOPSIKE,
YCTaHOBJIEHHBIMH MPAaBOBBIM akToM OpraHa, JoKajibHbIM akToM MOLI.

Opranom, MO®II BbimaeTcsi pacnucka 3asBUTENIO0 B MOJYYEHUU OT HETO
XKano0bl W WHBIX MPEICTAaBICHHBIX JOKYMEHTOB B MHCbMEHHOW (opme Ha
OyMa)KHOM HOCHUTEJIE C YKa3aHHUEM PETUCTPALMOHHOIO HOMeEpa KayloObl, AaThbl U
BPEMEHHU €€ MpueMa, MepeyHsl MPECTaBICHHBIX JTOKYMEHTOB HEMOCPEICTBEHHO
IpU JINYHOM MpUEME 3asiBUTES.

Pacniucka o perucrtpanuu aiaoObl Ha peuieHust U AeicTBus (O6e3nencTBue)
Oprana v ero JOJKHOCTHBIX JHI, MYHUIMHAIbHBIX CIYXAlIUX U MOJY4YCHHUH
JIOKYMEHTOB C yKa3aHHEM PErHCTPAallMOHHOTO HOMEpa >KajioObl, 1aThl U BPEMEHU
€€ Mpuema, IepeyuHs NPeACTABIECHHBIX JOKYMEHTOB, HAlIpaBJICHHbIX yepe3 MDL], ¢
WCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW cetu "UHTepHet",
odurmanpHoro caiita Oprana, mopTajdbl TOCYJAPCTBEHHBIX W MYHUIIMITAIBHBIX
yciyr  (GyHKIMIA), OpTraHM3aIdi0 TOYTOBOM CBS3U, WHYIO OpraHU3aIlHIo,
OCYULIECTBIISIOLIYIO JTOCTaBKY KOPPECIOHACHIIMY, HAMPABISAETCS 3asBUTEII0 YEpPe3



OpraHu3alyI0 IOYTOBOM CBA3H, HHYIO OPraHU3ALMIO, OCYIIECTBIISIONIYIO JOCTABKY
KOPPECTIOHJEHIIMH, B TeUeHHE 3 padoUMX JHEH CO JHS UX PErHCTPaLIUU.

Kanoba B TeueHre ogHOTO paboYero JHs CO JHS €€ PErucTpaluu MOJJICKUT
nepeaaye JOJBKHOCTHOMY JUILYy, paOOTHHUKY, HAJCJICHHOMY MOJHOMOYMSIMH IO
PaCCMOTPEHHUIO 5KaJI00.

5.6. XKanoba nomxHa coepKaTh:

1) wnaumenoBanue Oprana, gokHOCTHOoro Jmna Oprana  aubo
MyHHUITUTIATBHOTO ciyxkamiero, M®II, ero pykoBogutens u (wind) pabOTHHKA,
perieHus u necTBus (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS,

2) dhamMunio, UMs, OTYECTBO (MTOCIIEIHEE - IPU HAIMYUH), CBEICHUS O MECTE
KUTEIHCTBA 3asABUTENSA - (PU3MUECKOTO JIHMIAa JTUOO HAWMEHOBAaHWE, CBEICHUS O
MECTE€ HAXOXIACHUS 3asBUTENS - IOPUANYECKOro JIUIA, a TakKe HoMep (Homepa)
KOHTaKTHOTrO TenedoHa, aapec (aapeca) JICKTPOHHOM MOUTHI (MPU HATUYUU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JTOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEITIO;

3) cBeneHus 00 00kKalyeMbIX pelIeHUIX U JehcTBUAX (06e3aeiictBun) Oprana,
JOJDKHOCTHOTO Jiniia Oprada Jn00o MyHHMIIMIAIBHOTO ciyskaiero, M®I] umu ero
paboTHUKA;

4) nOBOJIbI, HA OCHOBAaHWUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
nevicteuem (Oe3peiictBueM) Oprana, npopkHocTHoro Juna Oprana au6o
MYHHUIIUTIATBHOTO cityskaiiero, MO uim ero paboTHUKA.

3asBUTENEM MOTYT OBITh NPEICTABICHbl JOKYMEHTHl (IIPU HAJIUYUH),
MOATBEPAKAAIONINE IOBOJIbI 3aIBUTES, JIMOO UX KOIUH.

5.7. B cnyyae ecnu xanoba MOJAETCA 4Yepe3 MPEACTABUTENS, UM TaKkKe
MPECTABIACTCS JOKYMEHT, MOATBEPKAAIONIMNA MOJHOMOYHUS Ha OCYIIECTBJICHUE
COOTBETCTBYIOIIMX JEHUCTBUM. B KauecTBe IOKyMEHTa, IOATBEPKIAIOIIETO
MOJTHOMOUYHSI IPEJICTABUTENSI, MOKET OBITH MPEJICTABJICHA!

a) odopmiieHHAass B COOTBETCTBUM C 3aKOHOJIATENhCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (11 GU3UICCKUX JIUIT);

0) odopmieHHas B COOTBETCTBHMHM C 3aKOHOJIATEIILCTBOM Poccuiickoit
denepanuu  1OBEPEHHOCTh, IMOAINUCAHHAS PYKOBOJWUTENEM 3asBUTENA WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIMLIOM (U151 FOPUIUYECKUX JIUIL);

B) KOMHS pEHICHHS O Ha3HaYeHUH Wik o0 wu30paHuu Jub0 MpuKaza o
Ha3HauYeHUU (U3HUECKOTO JIHIA Ha JIOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOe
¢dusznueckoe aMIO 00JaAaeT NPaBOM JACHCTBOBAaTH OT HMMEHHM 3asBUTENS 0€3
JIOBEPEHHOCTH.

5.8. Ilpu moctymienun xano0bl yepe3 M®DI] obecrieunBaeTcs ee nepenaya mno
3alMIIEHHON  WMH(OPMAIMOHHOW  CHCTEME WM  KYpPhEpCKOM  JOCTaBKOM
JOJDKHOCTHOMY  JIMIY, paOOTHUKY, HaJEJICHHOMY  IOJHOMOYMSIMH  TO
PacCMOTPEHHUIO Kajio0, B MOPSAAKE U CPOKU, KOTOPHIE YCTAHOBIIEHBI COIJIAIIEHUEM
o B3aumozeicTtBuu Mexay MOPI[ u OpranoM, HO HE MO3[HEE CIEAYIOIIETO
pabouero JHsS CO JHS MOCTYIICHUS KAIOObI.

[Tpu moctymnenuun xanodel uepes M®PI] cnermanuct MOIL] peructpupyer
xkano0y B wuHbopmarmonHo cucreme MODI[ ¢ mnpucBoenuem xamobe
PETUCTPAIIMOHHOTO HOMEPA U BBIJACT 3asIBUTENIO PACTIMCKY B TTOJIYYCHHUH 5KAJIO0bI,
B KOTOPOM yKa3bIBAETCS:



- MECTO, JlaTa U BpeMsl preMa >kajioObl 3asIBUTEIIS;

- (hamusus, UMs1, OTYECTBO 3asIBUTEIS,

- IEpEeYEHb NPHUHSTHIX JTOKYMEHTOB OT 3asBUTEIIS;

- (hamumus, UMsI, OTUECTBO CIIELUAINCTA, IPUHSBILIETO Kano0y;

- CpPOK pacCMOTpPEHHs KajJoObl B COOTBETCTBUM C  HACTOSIIUM
aJMUHHUCTPATUBHBIM PErVIAMEHTOM.

5.9. B cnydae ecnu xanoba mnogaHa 3asButenemM B Opran, MO®ILl, B
MuHUCTEPCTBO, B KOMIETEHUUIO KOTOPOTO HE BXOAUT MPHUHSITHE PELIECHUS I10
xanobe, B TeyeHHe 3 pabouyux THEH CO JHS €€ perucTpanuy ynoJIHOMOYEHHOE
JOJDKHOCTHOE ~ JIMIO  YKAa3aHHOro opraHa, pabotHuk MO®L[, coTpyaHuk
MuHucrtepcTBa ~ HampasiseT — Kajno0y B Oprad,  HNpeIOCTaBJISIOLIUN
MYHULUNAIBHYIO YCIYTy M YIOJHOMOYEHHBIA B COOTBETCTBHUHM C KOMIIETEHIIMEN
Ha €€ pacCMOTpEHHE, U B NHUCBMEHHOH (opMe HHOOPMUpPYET 3aiABUTENS O
NepEeHaIPaBICHUH KaJIO00BI.

[Tpu 3TOM CpOK paccMOTpPEHUsl KaloObl UCUUCISETCS CO JHS PErucTparuu
XKajoObl B OpraHe, NPEJOCTABISIOUIEM  MYHUIMNAIBHYIO  YCIYyIy U
YIOJJHOMOYEHHOM B COOTBETCTBUH C KOMIIETCHIIMEN HA €€ PACCMOTPEHHE.

XKanoba mnonmaercs B NUCbMEHHOW (opMe Ha OyMaKHOM HOCUTENE, B
3JIEKTpOHHOM (opMme B OpraH.

5.10. B cny4ae ycTaHOBIJIEHHS B XOJE WIH II0 PE3YJBTATAM PaCCMOTPEHUS
XKanoObl TNPHU3HAKOB COCTAaBa AJIMHHHCTPATUBHOIO IPAaBOHAPYILIECHUS WIIU
IIPU3HAKOB COCTABA MPECTYIJIEHUSI UMEIOUIUECS MaTeprailbl HE3aMEUIUTENbHO (He
no3nHee | pabouero AHS CO JHS YCTAHOBJICHUSI YKa3aHHBIX OOCTOSITEILCTB)
HaIpaBJISIOTCS JOJIKHOCTHBIM JIULOM, pPabOTHUKOM, HaJICJICHHBIMU
MOJIHOMOYHSIMU TI0 PACCMOTPEHUIO 3Kajio0, B OpraHbl MPOKYPATYPHI.

Cpoxu paccMoTpeHus Kaja00

5.11. XKano6a, mocrynuBmas B Opran, M®I], MunucrepctBo 100
BBIILIECTOSIIIMI OpraH (IIPH €ro HAJIMYKH), TOAJICKUT PACCMOTPEHHIO B TeueHue 15
pabouux JHEH co JAHS ee perucTpaiuy, a B ciiydyae o0xanoBaHus oTka3a Oprana,
€ro MOoJDKHOCTHOro nuiia, M®IL[ B mpueme TOKYMEHTOB y 3asBUTENS JUOO B
UCIPABJICHUHN JONYLIEHHBIX OINEYaTOK U OIIMOOK WM B ciy4yae 00>KaJOBaHMS
HapyLIEHUsl YCTaHOBJIEHHOTO CPOKa TaKWX WCIpPABIECHUN - B TeueHUE 5 padoumx
JTHEH CO JIHS €€ PEeruCTpalliu, eciiu 00Jee KOPOTKHE CPOKH PACCMOTPEHHUS 5KaTI00bI
HE YCTAHOBJICHBI OPIaHOM, IPEIOCTABIAIONIMM MYyHULMNAIBHYIO yciyry, MOILI,
MuHHCTEPCTBOM, YIIOJHOMOYEHHBIMU HA €€ PACCMOTPEHUE.

B cnyudae ypoBieTBopeHusi xanoObl B (pOopMe HCIpaBIEHUS IOMYHIEHHBIX
OIEYaTOK W OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHUIIUIIAIBLHOM
yCIyTd JTOKYMEHTaX, OTBETCTBEHHOE JIUIO0 B Te€YeHHE 5 pabouyux AHEW cO JHSA
pPErucTpaluy kajo0bl TOTOBUT MPOEKT MOTUBHPOBAHHOTO OTBETa O PE3yJibTaTax
paccMOTpEeHHs KajloObl, B TOM YHCJE MPOEKT ITOKYMEHTa C HUCHpPaBICHHBIMU
JIOTIYIIEHHBIMH ONEYaTKaMH U OIINOKaMHU.

Pe3ysbTaTr paccMoTpeHus Kaa00bl



5.12. Tlo pe3ynbraramMm paccCMOTPEHMsI NPUHUMACTCS OJHO M3 CIEAYIOLINX
pEIIECHUM:

1) xanoba ymoBIETBOpSETCS, B TOM 4YHUCIE€ B (OpME OTMEHBI MPHUHSATOTO
pElICHUs, UCHPABICHUS JONYLUICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yibTaTe NPENOCTaBICHUS MYHULMIAIBHOW YCIYrM JOKYMEHTAaX, BO3BpaTa
3asIBUTEI0 JICHEKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMM akTaMu Poccuiickon ®Penepanuy, HOPMATHUBHBIMU
npaBoBbIMM akTaMu Pecryonnku Komu;

2) B yAOBJIETBOPEHUH KAIIOOBI OTKA3bIBAETCS.

B caydae ymoBneTBopeHusi kamoObl B (OopMe HCHIPaBICHHS TOMYIICHHBIX
OIIEYaTOK W OIIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHULUITIAIbHOM
YCIIYT'M JOKYMEHTaX, OTBETCTBEHHOE JUIO B T€UYEHHE 5 pabouyux AHEH co JHS
perucrpanuu xano0bl TOTOBUT IMPOEKT MOTMBUPOBAHHOIO OTBETa O pe3yJbTaTax
paccMOTpeHHs KajnoObl, B TOM 4YHCIE MPOEKT JOKYMEHTa C HUCHPaBIECHHBIMU
JIOTIYIIIEHHBIMH ONE€YaTKaMH U OIINOKaMHU.

IHopsanoxk MH(POPMUPOBAHUSA 3asiBUTES O pe3yabTaTax
pPaccMOTPEHUS KaJI00bI

5.13. He no3aHee Hs, CAEIYIOMIETO 32 JHEM NPUHATHUS YKA3aHHOTO B ITYHKTE
5.12 mnactosimero AJIMUHUCTPATHBHOTO pETJIaMEHTa pPEIICHUS, 3asBUTEIIO B
NUCbMEHHOM ¢dopMe U TIO >KEJaHWIO 3asABUTEIS B DJIEKTPOHHOU (dopme
HaIpaBJIsETCS MOTUBUPOBAHHBIA OTBET O PE3YNIbTaTaX PACCMOTPEHUS KaTOOBI.

B MoTuBMpOBaHHOM OTBeTE€ IO pe3yJbTaTaM PAaCCMOTPEHHS IKaJTOObBI
YKa3bIBAOTCSI:

a) HauMmeHnoBanue Oprana, M®II, paccmorpeBiero xajnooy, TOJKHOCTS,
dbamunusi, uMs, OT4EeCTBO (TOCNIENHEE - TPU HAIMYWHU) JOHKHOCTHOTO JIUIIA,
paboTHHKA, MPUHSBIIETO PEIICHUE M0 Kalooe;

0) HOMep, JaTa, MECTO TPHUHSTHS pEIICHHs, BKIIOYas CBEICHUS O
noibkHocTHOM Juiie  Oprana, pabotnuke MOILI, pemienue wunum JelCTBUA
(Oe3meiicTBUE) KOTOPOTO 00KAITYIOTCS,

B) aMuimsi, UMsl, OTUYECTBO (TIOCTEAHEE - MPU HAIWYWN) WM HAUMEHOBAHUE
3asIBUTEJIS;

') OCHOBAHUS IS PUHATHS PEIICHHMS TI0 XKanooe;

1) TPUHATOE 10 JKAIOOE PpEIICHHE ¢ YyKa3aHWeM apryMEHTHPOBAaHHBIX
Pa3bICHCHHH O IPUYUHAX IPUHATOTO PEIICHUS;

€) B cllydae €ClIM jkKajloba TOJJICKHUT YIOBICTBOPCHHUIO - CPOKH YCTpPaHCHUS
BBISIBJICHHBIX HApyIICHWH, B TOM YHCJIE CPOK TIPEIOCTaBICHUS pe3yJbTaTa
MYHUITUTIATBHOW YCIYTH, HHGOPMAIIHS O JEHCTBUSIX, OCYIIECTBISIEMBIX OPTaHOM,
MPEIOCTABIISIONIUM MYHUIIUTIANbHYIO yeuyTy, M®LI, B ensax He3amMemnTeIbHOTO
YCTPAaHEHHMsI BBISBICHHBIX HApYIICHUUN MPU OKA3aHWW MYHUIIUMIAIBHON YCIIyTH, a
TaK)K€ TPUHOCSITCS HW3BUHEHUS 3a JIOCTaBJIEHHBIE HEYN00CTBAa M YKa3bIBaeTCSA
uHdopMaIusi O MaTbHEUIIUX JEHCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH
3asIBUTEINIO B EJISX MOTYUYEHUS MyHUITUTIATHHOW YCITYTH;



) CBEJICHUS O MOpsAIKe 00XKaIOBaHUS MPUHATOTO T10 ’Kajio0e peuIeHHs.
Iopsaok 00ka/I0BaHKsl pelIeHUs 10 Kajg00e

5.14. B cnyuae Hecornacusi ¢ pe3yjbTaTaMu JOCYyAeOHOro 00kKajoBaHUs, a
TaK)Ke€ Ha JI000M CcTaauu pPacCMOTPEHUs CIOPHBIX BOIMPOCOB 3asBUTENIb MMEET
npaBo OOpaTUThCS B CYJ B COOTBETCTBUM C YCTAHOBJIEHHBIM JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM MOPSIKOM.

HpaBo 3asiBUTEJIA HA MMOJYYCHUE I/IH(l)OpMa]_lI/II/I U TOKYMCHTOB,
HCOﬁXOI{I/IMLIX AJIA 000CHOBaHUS U PaccMOTpECHUs JKAJT00bI

5.15. 3agBuTenp BOpaBe 3ampalmiuBaTh M MOJAy4YaTh HMHPOpMaALUIO U
JIOKYMEHTBI, HEOOXOAUMBIE JUIsl 0O0OCHOBAHUS M PACCMOTPEHHUSI >Kal00BbI.

3asBuTenb oOparmiaetcs B Oprad ¢ 3asBJICHHEM Ha MOJy4YeHue nHdopmauu u
JIOKyMEHTOB, HEOOXOUMBIX JJIsi 0OOCHOBAaHUSI U PACCMOTPEHHUSA KaloO0wl (nanee -
3asiBJI€HUE), B MHUCbMEHHOW (opMe Ha OyMa)KHOM HOCHTENE, B AJIEKTPOHHOMN
dbopwme.

3asBiICHUE MOKET ObITh HAIPaBJICHO YEepe3 OpPraHu3alldi0 MOYTOBOU CBSI3H,
VWHYK OpPraHH3alyio, OCYIIECTBILIOUIYIO JOCTaBKY KOPPECIIOHACHIMHU, 4YEpe3
MO®II, ¢ wucnoap30BaHUEM HH(POPMAMOHHO-TEIEKOMMYHUKAILIMOHHON CETU
"Nnrepuer", opunuansHoro caiita OpraHa, a Takke MOXET ObITh MPUHSITO IPH
JUYHOM TIpUEME 3asiBUTEIS.

3asBIeHUE JOHKHO COAECPKATH!

1) mHanmeHoBanue OpraHa, €ro JOJDKHOCTHOTO JIMIA JIMOO MYHHIIUTIAIBHOTO
CITy>Kalllero opraHa UCMOJIHUTEIbHON BiaacTu PecnyOnuku Komu, B KOMIIETEHIIMN
KOTOPOTO HaXOAUTCS MHGOPMAIIUS U JOKYMEHTBI HEOOXOIUMBIE ISt 000CHOBAHUS
U PACCMOTPEHUS KaIO0O0bI,

2) dbamunuto, UMs, OTYECTBO (TTOCIIEIHEE - NIPU HAJIMYUH), CBEJICHUS O MECTE
KUTEIHCTBA 3asABUTENA - (PU3MUECKOrO JHIAa JTUOO HAWMMEHOBAaHUE, CBEJCHUS O
MEeCTe HaXOXIACHHS 3asBHUTEINS - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 wuHbOpPMAMM U JOKYMEHTaX, HEOOXOJIUMBIX IS
000CHOBaHUS U PACCMOTPEHUS KAIOOBI.

Cpok mpefocTaBieHuss HHPOPMAIMU M JTOKYMEHTOB, HEOOXOJMMBIX IS
00OCHOBaHMSI M PACCMOTPEHHUS KAJIOOBI, COCTaBJISIET 5 pabouux THEU co JHS
pEerucTpaluy 3asBJICHUSI.

OcHoBaHuU# 11 OTKa3a B IpHEeMe 3as1BJICHUS HE MTPEAYCMOTPEHO.

Cnoco0b1 uHGOPMUPOBAHNS 3asiBUTEJIA O MOPSAKE MOAAYH
U PacCMOTPEHHUS KaJI00bI

5.16. Hudopmanmuss o mopsSAKe IOJAYM M PACCMOTPEHHS  KAIOOBI
pa3MeInaeTcs:



- Ha UH(GOPMAILIMOHHBIX CTEH/AX, PacnoiokeHHbIX B Oprane, B MOLI;

- Ha ourmanbHbIX caiitax Oprana, MOI];

- Ha [loprane rocynapCTBEHHBIX M MYHHUIMOAIBHBIX YCIyr (QyHKIMi1)
PecnyOmuku Komm wu  (wm) EnuHom moprane TrocyJapCTBEHHBIX U
MYHULIMIATBHBIX YCIYT (QYHKITUHN).

5.17. Mudopmanuio o nopsake Mojadyd M PacCMOTPEHMs KaloObl MOMKHO
HIOJIYYUTh:

- mocpeacTBoM TenedoHHOM cBsi3u 1o Homepy Oprana, MOI];

- IOCPEJCTBOM (PAKCUMHIIBHOTO COOOIICHMS;

- pu au4HOM oOpamiennn B Opran, M®L], B ToM uucie Mo 3JIeKTPOHHOU
IIOYTE;

- IpY MUCbMEHHOM oOparennu B Opran, MOII;

- IyTeM IyOJIUYHOr0 HHPOPMUPOBAHUSL.






[Tpunoxenue Ne 1

K aIMUHHACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABICHUS MyHULUIIAIBHON YCIIYTH
«Ileperaya MyHHIIMITAIBHOTO UMYIIIECTBA B apEHILY»

\ Ne 3anpoca \

Opran, 06pabaThIBarOIINi 3aIIpoC HA
NPEI0CTaBICHUE YCITYTH

JlanHble 3asBUTeNs (PU3NUECKOr0 JIUIA, HHAUBUIYAJIHLHOTO
npeAnpUHAMATEJIS)

damunus

4098

OT14ecTBO

JlaTa
POXKICHUS

ITonnoe
HauMEHOBaHHE
VHAUBUIYaJIbHOTO
pEeATPUHUMATEITSA

OI'PHUAII

JloOKyMeHT, y10CTOBEPS IO JTUYHOCTH 3asiBUTEJIS

Bun

Cepus 'Homep |

JlaTa

Briman
BBIJIaYU

AJpec perucrpauuu 3assBuress /
FOpuanueckunii aapec (agpec perucTpauyvu) HIAUBUIYAJIbHOTO

NnpeanpUHUMATEJIS
HNunexc Pervon
o Hacenennsrit
Paiion
MYHKT
VYnuua
oM Kopmye KBaptupa
AJpec MecTa JKUTEIbCTBA 3asiBUTEIS /
IlouToBBIi apec MHAMBUAYAJBLHOIO NPeINPUHUMATEJIS
Hanexc Peruon
o Hacenennsrit
Paiion
MYHKT
VYnuua




Jom Kopnyc KBaptupa

 KoHTakTHBIE
| naHHbBIE

3AABJIEHUE
B cooTrBercTBUM C <yKkazamb HOpMAMUBHO-NPABOBOE OCHOBAHUE HNPeOOCMABNeHUs
MYHUYUNATbHOU YCy2u™ TIPOITY TIPEIOCTaBUTh B apEHly MYHULIUIIATFHOE UMYIIIECTBO

(HeXUII0€ MTOMEIIeHHE, 3/1aHue, CTPOCHHE, COOPYKEHHUE)

0 ajJipecy
o011€ei III0AabI0 JUIS TI0JIb30BaHUA
(11e71b, HA3HAYCHHE, BT JCATCIBHOCTH )
IIpeacrasieHsl cieaylue 10KYMEHThbI
1
2
3

MecTo nonyuenus
pe3yJibTara npe1oCTaBICHUS

YCIIyTH
Cnoco6 nonyyeHus
pe3yJbTara
JlaHHbIe peAcTaBUTEIA (YIIOJJHOMOYEHHOT'0 JINIA)
Damunus
Nms
OTtuecTBO
JlaTta
POXKIECHUS
JIOKYMEHT, yI0CTOBEPHIOIIUI JUYHOCTD NpeacTaBuTe sl (YIIOJTHOMOYECHHOT0
JIMIA)
Bun
Cepus ‘Homep
Berman Hlara
BBIIAYN
AJpec perucTpauyu npeacrapuresis (YNoJHOMOYEHHOI 0 JINIA)
Hnnexc Pernon
. Hacenennslii
Paiton
IIYHKT
Yimna
Hom Kopnyc Kgaptupa




Allpec MecTa )KUTEJbCTBA MPeICTABUTEJISI (YIIOJTHOMOYEHHOT0 JIUIIA)

Hunexc Peruon

o Hacenenubiii
Paiion

MYHKT

Vura
Hom Kopmyc Ksaptupa
Konrakrubie
JTAHHBIE

Jlara [Toamucs/®NO



[Tpunoxenue Ne 2

K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
IPEIOCTABIICHUS! MyHULIUIIATbHON YCIYTH
«Ilepegaua MyHHUIIMIIATBHOTO UMYILIECTBA B apEHY»

\ Ne 3anpoca

Opran, 06pabaThIBarOIINi 3aIIpOC HA
NPEIOCTaBICHUE YCIYTH

JlaHHbIe 3asABUTEJIA (IOPUAUYECKOTO JTHUIA)

[TomrHOE HaMMEHOBaHHE
IOPUUYECKOTO JiHiia (B
COOTBETCTBHH C
yUpeaUTENbHBIMU
JIOKYMEHTaMHu )

OpraHn3anroHHO-
npaBoBas ¢popma
IOPUIUYECKOTO JTUIA

damMuIs, UMs, OTYECTBO
PYKOBOJUTENS
FOPUIUYECKOTO JINIA

OI'PH

FOpuanueckuii aapec

Nupexc Pernon
Paiion HacesieHHbIl MyHKT
Ynuna
Hom Kopnyc Ksaptupa
ITouToBbIN agpec
Nupexc Pernon
Paiton Hacenenublii nyHKT
Ynuna
Hom Kopnyc Kpaprupa
KonTakTHBIC
JAHHbIE
3ASBJIEHUE

B cooTrBercTBUM € <ykazamb HOpMAMUBHO-NPABOBOE OCHOBAHUE NPEOOCMABIEHUs
MYHUYUNATbHOU YCy2u> TPOILY IPEIOCTaBUTh B apEHAY MYHUIIUIAIIBHOE UMYIIIECTBO

(HeXUJI0€ MOMEIIeHHE, 3/1aHue, CTPOCHHE, COOPYKEHHUE)

o ajJipecy

oO011el IIIoNaabI0

JJIA ITOJIB30BaHUA

(11enp, Ha3HAYEHWE, BUJT IEATEIILHOCTH)




IIpeacraBJ/ieHbl cieayromme J10KYMeHThI

2

3

Mecto nonyuyeHuns
pe3yJpTaTa NpeaoCTaBICHUS

YCIYTH
Cnioco0 nosryyeHust
pe3yJybTaTa
JlanHble npeacTaBUTEIA (YIIOJTHOMOYEHHOTO JINIA)
damunus
Nms
OtuecTBO
Jlata
POXKICHUS
JIOKyMEHT, y10CTOBEPSIOIIMIA JUYHOCTH NPeACTABUTE/IA (YIIOJTHOMOYEHHOT0
JIMLA)
Bun
Cepus 'Homep |
Brigan Hlata
BbIIAYH
AJpec perucTpamum npeacTaBuTes s (ynoJTHOMOYEHHOTO JINIA)
Nunexc Pernon
. Hacenennsplit
Paiion
MYHKT
VYiuna
Jom Kopnyc Ksaptupa
AJpec MecTa JKUTEJIbLCTBA NMPeACcTABUTENS (YIIOTHOMOYEHHOT0 JIMIA)
Nunexc Pernon
. Hacenennblit
Paiion
MYHKT
Yauna
oM Kopnyc| Ksaprupa
KoHTakTHBIE
JaHHbIE

maTta IMoanucs/®UO







