AJIMHHUCTPALUA «Kanaroe»
CeJILCKOI0 MOCeJeHHUA CHKT OBMOAYOMHMHJIOH
«IIpuo3épublii» aIMUHHUCTPALUA
INOCTAHOBJIEHHUE
yOM
Ot 27 anpens 2020 roga Ne 72

(Pecny6muxa Komu, KopTkepocckuii paiion, m. [Tpro3épHbiit)

00 yrBep:kIeHUN AIMUHUCTPATUBHOIO PEIJIaMEHTA
NMPeA0CTABJIECHUS MYHUIIMIIAJIBLHOH YCIIYTH
«Ilepenaya MyHUIMIIAJIBHOI0 UMYIIECTBA B I0BEPUTEIbHOE
ynpaBJeHH e

B nensx mpuBeneHHs agMUHHCTPATHBHOIO PErJIaMEHTa B COOTBETCTBHUE C
denepanbHbiM 3akoHOM OT 27 utoist 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIEHUS FOCYIapCTBEHHBIX U MyHULIMNANBHBIX yCiayr», [locTaHOBIEHNEM
[IpaButensctBa P® o1 27 centsiops 2011 roga Ne 797 «O B3auMoeCTBUN MEXITY
MHOTO(QYHKIIMOHAIBHBIMU  IIEHTpaMU TPEAOCTAaBICHUS TOCYJIapCTBEHHBIX U
MYHULIMNAIBHBIX YCAYT W (delepaqbHbIMA OpraHaMHU HMCIOJHUTEIHHOW BIACTH,
OpraHamMu rOCyIapCTBEHHBIX BHEOIOIKETHBIX ($hoHI0B, OopraHamu
rocyJlapCTBEHHOM BiacTH cyObekToB Poccuiickoit denepanuu, opraHamu
MECTHOT'O CaMOyIPaBIICHUSD,

IHOCTAHOBJISAET:

1. VYrBepaure  AJAMUHHCTPATHBHBIM  pErJIaMEHT  MPENOCTAaBJICHUS
MyHununanpbHo — ycmyru  «llepemaya  MyHMIIMTIAIBHOTO — MMYIIECTBA B
JIOBEPUTENILHOE YIPABIEHUE» COTJIACHO MPUIIOKEHUIO.

2. Tlpu3HaTh yTpAaTUBIIMM CHJIY IIOCTAHOBJICHHWE aaMUHUCTpamuu OT 09
HOs10pst 2015 toma Ne 79 «OO6 ytBepkneHun AJIMUHUCTPATUBHOTO peETiiaMEHTa
NpEAOCTaBICHUA  MyHUIUNaIbHOW  ycinyrn  «llepemaya  MyHUIIMIATBHOTO
MMYIIECTBA B JOBEPUTEIBHOE YIIPABICHUEY.

3. Ilpu3HaTh yTpaTUBIIMM CHJIY TOCTAHOBJIECHUE aIMHUHUCTPAIIUU CEIBbCKOTO
nocenenust «[Ipuozepusiity ot 21 utons 2019 roga Ne 50 «O BHeceHnH H3MEHEHUN
B nnoctanoByienne anmuanctpainuu CII «[Ipuo3épusbiit» ot 09 HOs106ps 2015 roga Ne
79 «O0 yTBepkIeHUH AJIMUHHUCTPATUBHOTO perjaMeHTa MPeOCTaBICHUS
MyHUnMnanpbHOM  ycmyru  «llepemaya  MyHMIIMTIAIBHOTO — UMYIECTBA B
JIOBEPUTEIILHOE YTIPABIICHUE.

4. KOHTpOJIb UCTIOJIHEHUS] HACTOSIIET0 MOCTAHOBJICHUSI OCTABJISIO 32 CO0O0IA.

5. Hacrosiiee noctaHoBI€HUE BCTYNAET B CHIIy CO JIHS €ro 0OHapOAOBaHUSI.

I'maBa cenbckoro nocenenus «lIpruo3épHbiiny C. H. boranesuu



IIpunoxenue
K MIOCTAHOBJIEHUIO aIMUHUCTPALUN
CeJIbCKOTO nocelieHus «IIpruo3epHbiinn
ot 27 anpenst 2020r. Ne 72

AJIMUHUCTPATUBHBIN PETJIAMEHT
NnpeaocTaBJIeHus MyHMIMNAALHOI ycayrn «Ileperaya MyHUIIUNIAJIbHOTO
HMYIIECTBA B I0BEPUTEJIbHOE YIIPABICHUE)

. O01Me moJ1oKeHus
IIpeamer peryJiMpoBaHusi AAIMUMHUCTPATHBHOTO perjaMeHTa

1.1. AIMUHUCTpPATUBHBIM pErJlaMEeHT MPEIOCTaBICHUS MYHHUIIUITATIbHON
yenyru «llepenaya MyHUIIMIIAIIBHOTO UMYIIECTBA B JIOBEPUTEIIBHOE YIIPABIICHUEY
(mamee - aIMUHUCTPATUBHBIN pETJIAaMEHT), OMPENESeT TMOPSAOK, CPOKH H
MOCJIEIOBATEIBHOCTh JIEUCTBUI (aIMUHUCTPATUBHBIX MPOLEAYP) aIMUHUCTPALIUU
cenbekoro nocenenus «IIpuosépusbiity (nanee — Opran), MHOTOGYHKIIMOHATBHBIX
IIEHTPOB MPEJOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (fanee —
M®II), GopMbl KOHTPOJS 3a HCHOJHEHHEM AaJIMUHUCTPATUBHOIO pETJIaMEHTa,
OTBETCTBEHHOCTH JOKHOCTHBIX JIUII OpPTraHoB, MPEIOCTABIISIOIINAX
MYHULIMNIATBHBIE YCIYTU, 3a HECOOJIIOJCHUE MU TPEOOBAHUM pPErIaMEHTOB MpHU
BBITIOJTHEHUU aIMUHHUCTPATUBHBIX Mpoueayp (IedcTBuil), mopsaok o0kaJloBaHUs
nercTBui  (0e31eMCTBUA) MOHKHOCTHOTO JIMIA, a TakKe MNPUHUMAEMOro UM
pElICHUsT MpH Tepelaye MYHHUIMIAIBHOTO MMYIIECTBA B JOBEPUTEIBHOE
yIpasieHue (Janee — MyHHUIUIaIbHas YCIyTa).

Hacrosituit  aqMUHUCTpATUBHBIM  perjamMeHT pa3paboTaH B IEJX
YHOOPSIAOUEHUST aIMUHUCTPATUBHBIX MPOUEAYP M aJIMUHUCTPATUBHBIX NIEHCTBUU,
MOBBIIIEHUS KauyeCTBa MPEJOCTABICHUS U JOCTYMHOCTH MYHHUIIMIAIBLHON YCIIYTH,
YCTpaHEHHs] W30BITOYHBIX JEUCTBUM W  M30BITOYHBIX  AJMUHUCTPATHUBHBIX
MpoLEAYp, COKPALIEHUS KOJIMYECTBA JOKYMEHTOB, MPEACTABIISIEMbIX 3asBUTEISIMU
JUIS MOJTYYEHUS MYHULIMIATbHOMN YCIIYTH, PUMEHEHUS HOBBIX
ONITUMH3UPOBAHHBIX ()OPM JTOKYMEHTOB, CHWKEHUS KOJWYECTBA B3aUMOICHCTBUN
3asBUTENIC C JOJDKHOCTHBIMHU JIMIIAMH, COKpPAIICHHS CpOKa MPEAOCTaBJICHUS
MYHULIMIQIBHOM  YCIYTd, a TakXe CpPOKOB  HCIIOJHEHUS  OTACJIbHBIX
aIMUHUCTPATUBHBIX TMPOUEAYp U aIMUHUCTPATUBHBIX JICUCTBUA B paMKax
MPEIOCTABICHUS] MYHULUMNAIBHOW YCIyTH, €CIM 3TO HE MNPOTUBOPEUUT
3aKOHOJATENIbCTBY Poccuiickon Oenepanun, PecnyOnuku Kowmmnu,
MYHHUIUTIATBHOTO 00pa30BaHu.

Kpyr 3asBurenei
1.2. 3asgBurensMu SBIAOTCA (¢u3Mdeckue Jwmma (B TOM  YHCIE,

WHJIUBUyaJIbHbIC NPEANPUHUMATENN) U IOPUIUYECKUE JIMIA, 332 UCKIIOUCHUEM
YHHUTAPHBIX NPEANPUATUNA, YUPEKIECHUM.



1.3. OT uMeHHM 3adBUTENS, B LEIAX MOJTYUYEHHUS YCIYTH MOXKET BBICTYIATh
JIMIIO, UMEIOIIEE TAKOE MPaBO B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi
deneparuu, 100 B CHIIy HAJACICHUS €0 3asBUTENIEM B TOPSIIKE, YCTAHOBICHHOM
3aKOHOJ1aTEJILCTBOM Poccuiickoi Oenepauuu, COOTBETCTBYIOIIIMMHU
MMOJTHOMOYHSIMH.

TpeOoBanusi K NOPAAKY HH(POPMHUPOBAHUSA
0 MPeA0CTABJIEHMH MYHUIUNIAJIBLHON YCJIYTH

1.4 Tlopsnok mnomydeHuss WHGOPMALUK JIUIAMHU, 3aUHTEPECOBAHHBIMU B
NPENOCTABICHUM MYHHUIMNAIBHOW YCIYI'M, [0 BOIPOCAM IPEJOCTABICHHS
MYHUIIMIIAJIBHOW YCIAYTH M yCIyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU JJIs1 TIPEIOCTABICHUSI MYHULIMTIATBHON YCIYTH, CBEICHUHN O XOe
IIPEIOCTABIIEHUsI YKa3aHHBIX YCIyr, B TOM 4HCIE ¢ ucnoyib3oBaHueM I[loprana
rOCyJapCTBEHHBIX M MYHULMINAIbHBIX ycayr (¢pyHkiuil) PecnyOnukun Komu u
EnuHoro mnoprana rocyaapCTBEHHBIX M MYHULMNAIBHBIX yCIyr (pyHKuMiA),
ounmanpHOrOo caiTa oOpraHa HcHoJHMUTENbHOW Biactu PecnyOmuku Kowmu,
IIPENOCTABISIOIIETO MYHULIUITAJIBHYIO YCIIYTY.

1.4.1. Undpopmanuio o BorpocaM MperoCTaBICHUs MyHUIIUIIAIbHON YCIIYTH,
B TOM 4YMCJIE CBEIECHHS O XOJ€ IMPENOCTABICHUS MYHHULHIIAJIBHON YCIyTH JULA,
3aMHTEPECOBAHHBIE B MNPEJOCTABICHUM  YCIYTM,  MOTYT  IOJY4YUTh
HEINOCPENCTBEHHO:

- B Oprane, M®I] no Mecty cBoero npoxuBaHus (pErucTpanun);

- 110 CIPABOYHBIM TesePOoHaM;

- B cetn MHTEepHET (Ha oduimanbHoM caiite Oprana);

- TIOCPEJICTBOM TOCYAapCTBEHHONW MH(OPMAIIMOHHON cUCTeMBbI PecryOnuku
Komu «Ilopram rocyaapCTBEHHBIX W MYHUIMOAIBHBIX yciIyr ((pyHKIui)

Pecniyomuku  Komm» - gosuslugill.ru, denepanpHOil TOCymapCcTBEHHOU
uHopMaImoHHoOW  cuctemMbl  «EguHBIE  moOpTanm = TOCYyHapCTBEHHBIX U
MYHUIIUNANBHBIX  yeuyr  (byHkmumii)» -  gosuslugiru (manee — Ilopran

rOCyJapCTBEHHBIX M MYHHUIMMNAIbHBIX yciayr (¢yHknui) Pecnybnuku Kowmw,
Enunbiii mopTan rocy1apCTBEHHBIX M MYHULIUMTABHBIX YCIyT (yHKITHI);

- HampaBHWB MHCbMEHHOE OOpaIlleHHWE Yepe3 OPraHHu3allii0 MOYTOBOW CBSI3H,
7100 10 PIEKTPOHHOM MOYTE.

Jluma, 3aMHTEPECOBAHHBIC B MPEIOCTABICHUH YCIYTH, BIPABE MOJYYHTH ITO
TenedoHy HH(pOpPMAITUIO MO BOMPOCAM MPEIOCTABICHUS MyHULIMTIATBLHON YCIyTH B
BEOKJIMBOH (hopme, OBICTPO, YETKO M MO CYIISCTBY MOCTaBJICHHOTO Bompoca. [Ipu
KOHCYJTBTUPOBAHUU TIO TeJIePOHY MODKHOCTHOE Jnio OpraHa Ha3bpIBaeT CBOIO
dbaMuIuo, UMs, OTYECTBO, JTOJDKHOCTh, a TAaK)KE HAaMMEHOBAHUE CTPYKTYPHOTO
nojpa3fesieHusi, B  KOTOpoe OOpaTuaoch JIMIO, 3aWHTEPECOBAHHOE B
MPENOCTABICHUN MYHUIIUNAIBHON yciyru. HMHbopMmupoBanue mo Bompocam
MPEIOCTABICHUS MYHUITUTIATBHOM YCIIYTH O TeNehOHy HE TOJDKHO MPEeBhIIaTh 15
MUHYT.

[Ipu oOpamieHuy Wi, 3aWHTEPECOBAHHBIX B MPEAOCTABICHUM YCIYTH,
MOCPEJICTBOM SJIEKTPOHHOW MOYTHI OTBETHI HAMPABISAIOTCS B (JOpPME DIIEKTPOHHOTO
JIOKyMEHTa TI0 aJpecy dSJEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpaIleHWH, WIA B
MMCBMEHHOW (opMe IO TMOYTOBOMY ajpecy, yKa3aHHOMY B oOpamieHuu (eciu



OTBET B COOTBETCTBUU C OOpaIlEHHEM JOJKEH OBbITh HANpaBi€H B MUCbMEHHOM
dbopme uepe3 opraHu3alMIo MOYTOBOM CBS3H).

1.42. Wudopmamuss mno BompocaMm MPENOCTaBICHUS YCIyr, KOTOpHIE
SBJIAIOTCS. ~ HEOOXOAUMBIMM W 00si3aTE€IbHBIMU  JUIsl  TPEAOCTaBICHUS
MYHUIIUTIATBHOW YCIIYTH, HE MPEIAOCTaBISAETCS, B CBSI3M C OTCYTCTBHEM YCIYT,
HEOOXOAMMBIX M 0053aTeNIbHBIX JIJISl IPEIOCTaBICHUS MyHUIIUTIATBHOW YCIIYTH .

1.5. Tlopsmox, d¢dopma, MecTo pa3MelieHUs] W CHOCOObl MOJyYeHUS
CIPaBOYHON MH(pOpPMAIMHM, B TOM UYWCJIE HAa CTEHAAX B MECTaX MpPEIOCTaBIICHUS
MYHUILIMIIAJIBHOW YCAYTH M YCIOYT, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U
00s3aTebHBIMUA  JUISI  MPENOCTABICHUS  MYHUIMOAIBHONM  yCIyru, U B
MHOTO(QYHKIIMOHATBHOM  IIGHTPE  MPEAOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULUIATbHBIX YCIIYT.

Nudopmanus o nopsiike nperocTaBICHUsI MyHUIIMIAIBHON YCIIYTH, a TaKXKe
rpaduk mpueMa TpaxkaaH g KOHCYJIbTAallMd IO BONPOCaM IMPEIOCTaBICHUS
MYHUIIMIIAJIBbHONW YCIIyTW pa3MelleHbl Ha HHQPOpManuoHHOM cTeHjae OpraHa, B
uHOpPMAIIMOHHBIX ~ MaTepuanax  (Opouropax, Oykierax), Ha I[loprane
rOCyJapCTBEHHBIX M MYHHMIMNAIbHBIX Yciayr (dbyHkuuil) Pecnybmuku Kowmu,
EnuHoM moprane rocyAapCTBEHHBIX U MYHUIMMAIBHBIX ycIyr (QyHKIui), Ha
ounmansHOM caiite Oprasa.

Ha o¢uumansHom Oprana, Ha EnuHOM moprane rocyAapCTBEHHBIX MU
MyHUIMOANBHBIX — yciuyr  (QyHkuuit), Iloprame  rocyaapCcTBEHHBIX U
MyHUIUOANBHBIX ycayr (¢ynkuuii) PecnyOomukun Komu, B QenepanbHOn
rocygapcTBeHHo  mH(opmanmoHHo — cucreme — «DenepanbHbId  peecTp
rOCyAapCTBEHHBIX U MyHUIMNANBHBIX YCIYT ((PYHKIUI)» pa3MelieHa cieayromnas
uH(popmaus:

- TEKCThl 3aKOHOJATEIbHBIX W HWHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
COJIEpKaIllUX HOPMBI, PErVIAMEHTUPYIOIIUE MPEJOCTABICHHE MYHULHUIIAIbHOM
YCIIyTH;

- HACTOAIIMN AJIMUHUCTPATUBHBIN PETIIAMEHT;

- cripaBoYHasi HHGOpMAITHS:

MECTO HaxXxOXJeHus, Trpaduk padoTbl, HauMeHoBaHue OpraHa, €ro
CTPYKTYPHBIX MOAPA3NAECIECHU W TEPPUTOPHUAIBHBIX OpPraHOB, OpPraHU3aLUM,
YYaCTBYIOIIHUX B MPEAOCTABICHUN MYHULIMITAIBHOU YCIIYTH, a Takxke MODI;

cripaBoYHbIE TeaedOHBI CTPYKTYPHBIX MoApa3aeieHuit Oprana, opraHu3aiuii,
YYaCTBYIOIIMX B MPEIOCTABICHUU MYHUILIMIAIBHON YCIYTd, B TOM 4YHCIIE HOMEpP
tenedoHna-aBTonHpOpMaTOpa;

anpeca oduIMaNbHBIX caiitoB OpraHa - Www.Kortkeros.ru, pasaen
«Cenbckue mocelieHUs»  (majgee-  aJAMHUHUCTpAIMS  CEIBCKOTO  MOCEICHHS
«IIpuro3epHsliiy);

anpec caiita MOI] (mfc.rkomi.ru);

aapeca EnmuHOrO mOpTana TOCYAapCTBEHHBIX W MYHHIIUTAIBHBIX YCIYT
(¢ynkmuit), Tloprana rocyqapCTBEHHBIX W MYHHIIMHAIBHBIX YCIYT ((PYyHKIHI)
Pecny6muku Komu.

! B Cllydqae ¢€Ciin H€06XO,HI/IMLI€ U o0s3aTeNbHbIE yciayru st OpeaoCTaBJICHUS MyHPIIIPIHaJ'H;HOﬁ yciayru
MNpeaoCTaBJIAOTCA, HGO6XOL[I/IMO YKa3aThb NMOopsAA0K IMOJTYUCHUS HH(bOpMaIIPIId o BoIpocaM NpeaAoCTaBJICHUS YCIYT,
KOTOPBIC ABJIAIOTCA HCO6XOﬂI/IMLIMI/I 1 00s13aTeIbLHBIMU JJI1 Tpe€A0CTaBJICHUA MyHPIIlPIHaJ'ILHOﬁ YCIyru.


http://www.kortkeros.ru/

Ha Exunom moprane rocyaapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT ((yHKITHN)
u (wm) Ha llopranme rocyaapCTBEHHBIX U MYHUIMUNAIBHBIX YCIyT ((yHKIUN)
Pecny6iinku Komu Takske pazMeinaercs ciaeayroias nHPopMalus:

a) HWCYEPNBIBAIONIMK  TepeueHb  JOKYMEHTOB, HEOOXOJUMBIX ISt
NPEIOCTaBICHUS MYHULMINAIBHON  yClIyrd, TpeOoBaHus K  O(OPMIICHHUIO
yYKa3aHHBIX JTOKYMEHTOB, a TaK)Xe IEpeueHb JIOKYMEHTOB, KOTOPbIE 3asBHUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIINATHUBE;

0) KpyT 3asiBUTEIIEH;

B) CPOK MPEAOCTaBICHUS MyHHUIIUIIATLHON YCIIYTH;

I) pe3yibTaTbl MPEAOCTaBICHHUS MYHUIMNAIBHOM  yCIyrH, TOPSAIOK
NpPEJCTaBICHUS JOKYMEHTa, SBISAIOIIETOCS  PE3yJbTaTOM  MPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

1) pa3Mep TOCYJapCTBEHHOW TMOIUIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHUE
MYHUITUTIATBHOU YCITYTH;

€) MCUEepIbIBAIOLIUI IEpeUYeHb OCHOBAHUHN ISl IPUOCTAHOBJICHUSI WIIM OTKa3a
B IIPEI0CTABICHUY MyHUITUTIATBHOU YCIIYTH;

) O TMpaBe 3asgBUTENs Ha JocyneOHoe (BHecyleOHOe) o0)KalloBaHUE
neiictBuil (0e31eNCTBUS) W PpELICHUM, NPUHATHIX (OCYIIECTBISEMBIX) B XOJ€
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

3) ¢opMbl 3asBieHUN (YBEIOMIICHUU, COOOIICHUI), HCIOJIb3yEMBbIE TMpU
MPEI0CTABICHUNA MYyHHUIIMITATILHONW yCITyTH.

Nudopmanus wHa EnuHOM mopTasie rocyJapCTBEHHBIX M MYHHUIIUTATBHBIX
yenyr (pynkumil) u (wim) Ha Iloprame rocyaapCTBEHHBIX U MYHUIIMIATBHBIX
yeayr (pyuknuit) Pecniyonmku Komu o mopsiike v cpokax npeaoCcTaBiIeHUs YCIyTy
Ha OCHOBaHUM CBEJCHUM, cojaepxaumxcs B (enepanbHOW TrocylapCTBEHHON
uHpopmanmoHHo cuctemMe «®DenepalibHbIl  peecTp TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (QYHKIMI)», MPETOCTABISETCS 3asIBUTENIO OECIIaTHO.

Hoctyn k uHpOpManuu O CpoOKax M TMOPSAKE MPEeIOCTABICHUS YCIYTH
OCYIIECTBIISICTCS 0€3 BBIMOJIHEHUS 3asiBUTEJIEM KaKuUX-IMOO TpeOOBaHUIA, B TOM
yucie 6e3 MCIOoNIb30BaHMs MPOrpaMMHOTO OOECTeueH s, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENs TpPeOyeT 3aKIIOUEHHUs JIMLEH3UMOHHOTO WU
MHOTO COIVIalleHWsl C TpaBooOjajareneM MporpaMMHOro  obecreueHus,
IpeIyCMAaTPUBAIOLIETO B3UMaHWE IUIAThI, PETUCTPALMIO WM aBTOPHU3ALUIO
3asBUTEIS WM MIPEIOCTABICHUE UM MTEPCOHATIBHBIX TAHHBIX.

1. CtanaapT npenocTaBjieHuss MyHUIUNIAJIbHON YCIyTH
HanmeHoBaHHe MYHUIIUNIAJIBHOM YCJIYTH

2.1. HaumenoBanne MmyHununaibHOu ycinyru: «llepenadya MyHUITUTTAIIBHOTO
MMYIIECTBA B JOBEPUTEIILHOE YIIPABICHUEY.

HauMeHoBaHue oprana, npeaocTaBJsilOIIero MyHMIMIAIbHYIO YCJIYTy
2.2. llpenocraBieHne  MYHULMINAIBHOW  YCIOYTH  OCYILECTBISETCS

aIMUHUCTpAallMed  MYHULUIAIBHOTO  00pa3oBaHUSl  CENBCKOTO  IOCEJICHUS
«IIpno3épHepiiny.



Oprasbl 1 OpraHu3alnni, Y4acTBYHIIHeE B MPeA0CTABICHNH
MYHUIIUNIAJIbHOM YCIYyrd, oOpainieHne B KOTOpblie HE00X0AUMO /1151
NpeaoCcTABIEHUA MYHMIMIIAIBHON yCIyTru

2.3. Jlns monyyeHuss MYHMIIMNAIbHOW YCIYTd 3asBUTENb oOpamiaercs B
OJIHy W3 CIEQYIONIMX OpraHu3alMi, y4YacTBYIOIIUX B MPEIOCTABICHUU
MYHUIUNIATBHON YCIIYTH:

2.3.1. MO®I] - B yacTu mpueMa U pPErucTpanuu JOKYMEHTOB Y 3asBUTEINS,
3alpoca HEJOCTAIOIMIMX JOKYMEHTOB, HAXOMAAIIUXCS B PACHOPSIKEHUH OPTraHOB
TOCYIapCTBEHHOW  BJAacTH, OPraHOB  MECTHOTO  CAMOYMpAaBICHUS U
MOJIBETOMCTBEHHBIX 3THM OpraHaM OpraHu3alusX, YBEAOMJICHUS W BBIIAYU
pe3yabpTaTa NpeA0CTaBICHHS] MyHUIIUIATIBHON YCIIYTH.

2.3.2. Opran — B 4acTu MpHeMa U PETUCTPALNN JTOKYMEHTOB y 3asBHUTEII,
3arpoca HEJOCTAIOIIUX JOKYMEHTOB, HaXOJSIIMXCS B PAcCHOPSIKEHUM OPraHOB
rOCy/lapCTBEHHOM  BJIaCTHM,  OpPraHoB  MECTHOTO  CaMOYIpaBJi€HHUS U
NOJIBEJOMCTBEHHbIX ~3TUM OpraHaM OpraHM3alusaX, MPUHIATHS  PpELICHHUS,
YBEIOMJIEHHMSI M BBIJAUYM peE3yJibTaTa MPEJOCTaBJICHUS MYHMUIIMIIAJIbHOW YCIIyTH
3asBUTEITIO.

2.4. Opradbl W OpraHu3alll{, YYacTBYIOIIME B MPEJOCTaBICHUU
MYHUIIUIIAJIbHON yCITyTH:

2.4.1. denepanpHas HaIOroBas CIyX0a — B YacTH TNPEJOCTaBICHUS
CBEACHMI (BBIMUCKH) M3 EMMHOTO rocyaapcTBEHHOTO peecTpa IOpUANUECKHUX JIHII,
EnnHOro rocygapcTBEHHOTO peecTpa HHAWBHUAYATbHBIX MpPEANPUHUMATEICH,
CBEJICHMI O TTOCTAaHOBKE HA Y4E€T, CBEJICHUI 00 OTCYTCTBHUH 33J0DKEHHOCTH TIEpE
Oro/pKeTaMu M BHEOIOJXKETHBIMU (DOHIAAMHU BCEX YPOBHEH, CBEACHHUN O CpeIHEM
KOJIMYECTBE COTPYIHUKOB;

2.4.2. ®enepanbHasi ciyx0a TOCYJapCTBEHHOW CTAaTUCTUKHM — B YacTH
MPEIOCTABIICHUSI CBEJICHHUIM O BBIPYUKE OT peaju3aluu TOBapoB (paboT yciyr) 3a
MPEIIECTBYIONINHN TOJl, CBEJICHUHN U3 OyXTaJTepcKoro 0antaHca.

3anperniaeTcss TpeOOBaTh OT 3asABUTEIIS:

- TpeACTaBICHUS JOKYMEHTOB U HH(QOpPMAIMM WM OCYLIECTBICHUS
NEHCTBUM, NpEICTaBIEHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMU  MPABOBBIMM  aKTaMH,  PErYJIUPYIOIIMMH  OTHOILIEHUS,
BO3HHUKAIOIIKE B CBS3H C MIPEIOCTABICHUEM MYHHUIIUTIATHHON YCIYTH.

Onucanue pe3yabTara NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

2.5. Pe3ynbTaToM mpeaocTaBieHrs MyHUIUMIIAIbHON YCIYTH SIBISIETCS:

1) pemenune o mepenaye MYHHUIMITAIBLHOTO MMYIIECTBA B JIOBEPUTEIBHOC
yIpaBJIeHHE (ajlee — peleHUue O MPEAOCTAaBICHUH MYHHUIMIAIBHOM YCIYTH) U
3aKJIIOYEHHME  JI0rOBOpA  JOBEPUTEIBHOIO  YIIPABICHHMS  MYHULUIAJIBHBIM
MMYLIECTBOM, YBEIOMJICHHE O MPEAOCTaBICHUA MYHUIIMTIIAJIbHOMN YCIIYTH;

2) peuieHre 00 OTKa3e B IMepeladye MYyHHUIUIAIBHOTO HMMYIIECTBA B
JIOBEpUTENIbHOE YIpaBjieHHE (Janee — pelieHue o0 OTKaze B IMPEeAOCTaBICHUU
MYHUIIUIIAIBHOW ~ yCIYTH), VyBEIOMIIEHME 00 OTKa3e B MPEIOCTABICHUH
MYHULIANIAIBHOU YCIIyTH.



Cpok npenocraBjieHlss MYHUIUNIAJIBHON YCIYyTH

2.6. CpoK npeaoCTaBIeHHs] MyHUIIMITAIbHON YCIIYTH COCTaBIISET:

1) 6e3 npoBeneHus ToproB - He Oosee 30 KaleHIapHBIX JHEH, UCUUCITEMBIX
CO JHS pEerucTpailuy 3asBJICHUA C JOKYMEHTaMH, HEOOXOAUMBIMH IS
MPEAOCTABICHUS MYHHUIIUTIIAJIbHON YCIIYTH;

2) ¢ mpoBeJlcHWEM KOHKypca WIJIM ayKI[MOHa: - He Oojee 60 kaneHIapHBIX
JHEH, HWCYUCISEMBIX CO JHS PErucTpauudyd 3asdBJICHHUS C JIOKYMEHTaMH,
HEOOXOMMBIMU AJISI IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH.

W3Bemienne o mpoBeIeHUH KOHKypCa pa3MeniaeTcss Ha OpHUIIMATIbHOM caiiTe
TOPTroB He MeHee 4yeM 3a 30 AHel A0 AHA OKOHYAaHHUS CpPOKa IOJAadyM 3asBOK Ha
y4acTHhe B KOHKYypCE.

Cpoxk paccMOTpeHHs 3aIBOK Ha y4acCTHE B KOHKYPCE HE MOXKET IpeBbIath 20
JTHEH C 1aThl BCKPBITUS KOHBEPTOB C 3asBKaMU HA y4acTHE B KOHKYPCE U OTKPBITHUS
J0CTyNa K MOJaHHBIM B (DOpME 3JIEKTPOHHBIX TOKYMEHTOB 3asBKax Ha y4acTHUE B
KOHKYpCe.

KoHKypCcHass KOMHCCHs OCYIIECTBIISIET OLICHKY M COIIOCTABJICHHE 3asiBOK Ha
y4acTHe B KOHKYpCE, IOJAHHBIX 3asBUTEISAMH, IPU3HAHHBIX YYACTHUKAMU
KOHKypca. CpOK OLICHKH M COIIOCTABJICHMS 3asBOK HE MOXKET npeBblmiath 10 qHEn
C J1aThbl OJIMCAHUS TPOTOKOJIA PACCMOTPEHUS 3asIBOK.

KoHKypcHas koMuccusi BEAET MPOTOKOJ OLEHKH U COMOCTaBJICHUS 3as8BOK Ha
ydqacTue B KOHKypce. OpranuzaTtop KOHKypca B TeueHHe 3 pabouux JIHEUW C JaThl
NOJANMHUCAHMS TMPOTOKOJIAa TMEPEeNaeT MOOEAUTEN0 KOHKYypCa OJHMH 3SK3EMILISP
MPOTOKOJIA U MPOEKT AOTOBOPA.

OpranuszaTop KOHKypca o00s3aH 3aKJIIOYUTh JOTOBOP C YYAaCTHHKOM
KOHKYpCa, 3asBKE€ Ha y4acTHE B KOHKYpPCE KOTOPOTO IMPUCBOEH BTOPOIl HOMEp, MPHU
OTKa3e OT 3aKIIYeHUs J0roBopa ¢ mnodenurteneM KoHKypca. OpraHuzaTop
KOHKypca B TeueHHe 3 paboumnx JHEH ¢ JaThl MOAMUCAHUS POTOKOJIa 00 OTKa3e OT
3aKJIIOYEHHUS] JIOTOBOpa IMEPENaeT Y4YaCTHUKY KOHKYpCa, 3asBKE Ha yYacTHE B
KOHKYpCE KOTOPOr0 NPHCBOEH BTOPOW HOMEp, OAMH JK3EMIUIP IPOTOKOJIA M
IIPOEKT JOTOBOpA. YKAa3aHHBIM IMPOEKT IOTOBOpa IOAMMCHIBAETCS YYaCTHUKOM
KOHKYpCa, 3asBK€ Ha y4acTHe B KOHKypce KOTOPOro NPUCBOEH BTOPOi HOMep, B 10
CPOK H IPEAOCTABIIIETCS] OPraHU3aTOPy KOHKYypCa.

W3Benienne o MpoBEIEHUN AyKIIMOHA pa3MellaeTcss Ha OULMAIbHOM calTe
TOpProB He MeHee ueM 3a 20 nHeW 0 JHS OKOHYAHMS CPOKa IMOJAaud 3asiBOK Ha
y4acTHE B ayKIIMOHE.

Cpok paccMOTpeHHMsI 3asiBOK HAa y4acTUE€ B ayKLIMOHE HE MOKET MPEBbIIIAThH
10 nHe# ¢ JaThl OKOHYAHUS CPpOKa MOJAuYU 3as1BOK.

3aKkioyeHue J0ToBOpa IO pe3ysibTaTaM ayKIMOHa OCYIIECTBISETCA B
cooTBeTCcTBUM C yTBepkaeHHBIM [Ipukazom ®AC ot 10 deBpans 2010 roga Ne 67
«IIpaBrwiiaMu TMpPOBEAECHUS KOHKYPCOB WM AyKLIHMOHOB Ha MPAaBO 3aAKIHOYECHUS
JIOTOBOPOB  apeH/bI, JOTOBOPOB  OE3BO3ME3AHOIO IMOJIb30BaHUS, JIOIOBOPOB
JIOBEPUTEIILHOTO YIIPABJICHHSI UMYILECTBOM, UHBIX JJOTOBOP, IPEAYCMATPUBAFOIINX
nepexoJ NpaB B OTHOIIEHWH TOCYJApCTBEHHOIO WM MYHULUIAIBHOTO
umyIecTBay ¢ myHkramu 92-100.

3) mnyreM TOAy4YeHUS MYHUIUNAIbHON mpedepeHuud C  Ccoriacus
AHTUMOHOIIOJIBHOM CITYy>KOBI - HE OoJiee 45 KaleHAAPHBIX JTHEH, UCUUCISIEMBIX CO



JHS ~ PErHCTpallud  3asBIEHUS C  JIOKYMEHTaMH, HEOOXOAUMBIMH IS
NPENOCTaBIEHUs ~ MYHHUIIMNANbHOW  ycinyru. Ilpy  HEoOXOAMMOCTH  CpPOK
pPacCMOTpPEHUsI MUCbMEHHOTO OOpAaIlleHUs] MOXKET ObITh MPOJJIEH PYKOBOAMUTEIIEM
(3aMecTUTEeNIEM PYKOBOJAUTENSI) aHTUMOHOMOJIBHOTO OpraHa, Ho He Oojiee 4eM Ha
30 KkaleHIapHBIX JHEH, C OJHOBPEMEHHBIM HH()OPMHUPOBAHUEM JIMIIA,
oOpaTUBIIErOCs B aHTUMOHOTIOJIbHBIN OpPraH, U yKa3aHUEM MPUYUH MPOJICHUS.

HopMaTuBHBIE IpaBOBbIEe AKThI, PeryJUpPYIOLIUe IPeI0CTABICHUE
MYHULIHUNAJIBHON yCIYyTH

2.7. IlepeyeHb HOPMATUBHBIX NPABOBBIX AaKTOB, PETYJIHMPYIOIIMUX
IPENOCTABICHNE MYHHLIMIAIBHON YCIYTd, pa3MelleH Ha O(UIMaIbHOM CanTe
Opranma  www.kortkeros.ru, pazmen  «Cenbckue — moceleHus»  (Hanee-
aMUHUCTpalus ceibckoro mnocenenus «lIpuosepuslity), Ha EguHom mnoprane
rOCYy/apCTBEHHBIX M MYHUIUNAIbHbIX yciuyr (dynkuuit), Ha Iloptane
rOCyJIapCTBEHHbIX U MYHHIMNAIbHBIX ycayr (pyHkumii) PecryOnmuku Kowmu, B
rocynapcTBeHHOM uHpopmannoHHod cucremMe Pecnyonmuku Komm «Peectp
rOCy/IapCTBEHHBIX U MyHULIMNAIBHBIX YCIyT (pyHkuuit) Pecriyonuku Komm».

HcuyepnbiBaonuii nepeyeHb 10KYMEHTOB, HEO0OX0IMMBbIX B
COOTBETCTBHUY ¢ HOPMATUBHBLIMH MPABOBLIMH AKTAMM ISl IPEA0CTABJIEHUS
MYHUIMTAJIbHOMH YCJIYTH, MOJJIEKAMX MPEICTABIECHUIO 3asiIBUTEJIEM,
CIoco0bI UX MOJIyYeHNsl 3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOI (popme,
MOPAIOK UX NMPeACTABJIEHUS

2.8. [lnst monmy4eHusi MyHUIIMTIAIBHON YCIyTH 3asBuUTeNH mogaroT B Opraw,
MOI] 3asBneHue O NPENOCTABICHUU MYyHHUIMTNAIBLHOW yciayru (mo Qopmam
cormacHo [lpunoxenuto Ne 1 (mns ¢u3MUECKUX JIMI, WHIUBUIYATbHBIX
npeanpunumMareneit), [punoxenuto Ne 2 (s FOpUAMYECKHUX JIMI]) K HACTOSIIIIEMY
aJIMUHUCTPATUBHOMY PETIAMEHTY).

K ykazaHHOMY 3as1BJICHUIO MIPUJIATAIOTCS CIIEIYIOIINE TOKYMEHTHI.

2.8.1.C npoBeneHneM KOHKypca I ayKIIHOHA:

1. 3asiBka Ha ydacTue B ayKIIMOHE JOJIKHA COJIEPKATh:

1) cBeleHUs U JOKYMEHTHI O 3asBHUTEIIE, IOJIaBIIEM TaKYIO 3asBKY:

a) (¢upMeHHOe  HaMMEHOBaHHWE  (HAaMMEHOBAaHHWE), CBEICHHUS 00
OpraHU3alMOHHO-TIPABOBOM opMe, 0 MeCcTe HAXOXKJECHHUs, TOYTOBBIA aapec (s
IOPUIUYECKOTO JIHIIa), (haMuIIns, UMs, OTYECTBO, MACIIOPTHHIE JaHHBIE, CBEJICHUS O
MeCTe KHUTENbCTBA (7151 PU3UUECKOro JIMA), HOMEpP KOHTAKTHOTO TejedoHa;

0) MOJy4EHHYIO HE paHee 4YeM 3a ILIECTh MECSIEB JI0 JIaThl pa3MelleHus Ha
opUIMATHPHOM CalTe TOProB HM3BEUICHUS O TPOBEICHUU AYKIIMOHA BBIITUCKY W3
€IUHOTO TOCYHAPCTBEHHOIO pEecTpa KOPUAWYECKUX JHUL WIM HOTapUaJIbHO
3aBEPEHHYIO KOIMHWIO TAaKOW BBIMUCKH (J11 IOPUAMYECKHUX JIUII), MOTYYECHHYIO HE
paHee YeM 3a MIECTh MECAIEB JO0 JaThl pa3MelIeHHs Ha O(HUIIMAIBHOM CaiTe
TOPrOB  M3BEIICHUS O TMPOBEACHUU AyKIHMOHA BBIIUCKY W3  €IUHOIO
FOCYJIapCTBEHHOTO  pEecTpa  WHIAMBUAYAIBHBIX  MpPEINpPUHUMATENEH WU
HOTapUaJIbHO 3aBEPEHHYI0 KOIMUIO TaKOW BBIMUCKU (MJI1 WHIMBUIYATbHBIX
NpeAnpuHUMaTenei ), KOMUU JOKYMEHTOB, YAOCTOBEPSIOMIUX JIUYHOCTD (IS MHBIX
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bU3MYeCKUX JIHIT), HAJIeKAITIM 00pa30oM 3aBEPEHHBINA NIEPEBOT HA PYCCKUH SI3BIK
JOKYMEHTOB O TOCYJAapCTBEHHOM PpETUCTpalMK IOPUAUYECKOrO JIMLA WIIU
dbu3nyeckoro JMia B KAa4yeCTBE HWHIUBUIYAIBHOIO MpEeANpUHUMATENS B
COOTBETCTBHUM C 3aKOHOJIATEJIHLCTBOM COOTBETCTBYIOLIETO TocyaapcTBa (s
WHOCTPAHHBIX JHI[), MOJyYCHHbIE HE paHEEe YEeM 3a IIECTh MECSIEB 10 JaThl
pasMelieHuss Ha O(UIMAIbHOM CaiiTeé TOProB HU3BEUICHUS O TMPOBEJICHUU
ayKIHOHA;

B) JOKYMEHT, MOATBEPKAAIOIIMNA MOJHOMOYHUS JIMIla Ha OCYIIECTBICHUE
JEUCTBUU OT MMEHU 3asBUTENS - IOPUIMYECKOro Jula (KOMUS PELICHUs O
Ha3HAYCHUU WK 00 n30panuu OO0 MpuKa3a 0 Ha3HaYeHUN (PU3UIECKOTO JUIa Ha
JOJDKHOCTh, B COOTBETCTBUHM C KOTOPBIM Takoe (U3MYECKOE JHIO 00yamaet
paBOM JCHCTBOBAaTH OT HWMEHU 3asBHUTENs 0Oe€3 JOBEpEeHHOCTH (janmee -
PYKOBOJUTEND). B ciydae eciu OT UMEHU 3asiBUTEIISI IEUCTBYET MHOE JIUILO0, 3asBKa
Ha Yy4yacTHUE€ B KOHKYpCE [JOJDKHA COJEpKaTh TAaKXKE€ JIOBEPEHHOCTh Ha
OCYILECTBJIICHUE JCHUCTBUIM OT UMEHH 3asBUTEJIS], 3ABEPEHHYIO ME€YAThIO 3asBUTENS
(Mpy HANMMYMK TI€YaTH) M TOJNUCAHHYI0 PYKOBOAUTENIEM 3asiBUTENS (IS
IOPUUYECKUX JIMI]) WA YIOJHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JIMIIOM, JHOO
HOTapHaJIbHO 3aBEPEHHYIO KOMUIO TAKOUN JOBEPEHHOCTH. B ciydae ecnu ykazaHHas
JIOBEPEHHOCTh MOJINKCAaHA JUIOM, YIOJIHOMOYEHHBIM PYKOBOJUTEIIEM 3asIBUTEIIA,
3asBKa HA Yy4YacTHE B AayKUHOHE JIOJDKHA COJIEpKaThb TaKXKE JOKYMEHT,
MOATBEPKAAIOIINI TOTHOMOYHUS TaAKOTO JINIA;

') KOIIUU YYPEIUTEIIbHBIX JOKYMEHTOB 3asBUTENS (11 FOPUANYECKUX JIUIT);

1) peuieHre 00 0I00PEHUN WK O COBEPIICHUM KPYITHOM CHENIKHU JTUOO KOMUs
TAaKOTO pelIeHUs B cliydae, €Clu TpeOOBaHUE O HEOOXOAUMOCTH HAJIUYUS TaKOTro
pEILICHUsI I COBEPIICHUSI KPYNMHOW CHEIKH YCTAHOBJIIEHO 3aKOHOJIATEJIbCTBOM
Poccuiickont denepanuu, y4peIUTEIbHBIMUA TOKYMEHTAMU FOPUANYECKOTO JIUIA U
€CJIM JIJISl 3asIBUTENS 3aKJIFOYEHHE JIOTOBOpa, BHECEHUE 3a/1aTKa WM O00ecrieyeHHe
HCTIOJTHEHUS IOTOBOPA ABJISIOTCS KPYITHOM CIIEJIKOU;

€) 3asBIeHUE OO0 OTCYTCTBUU PEIICHUS O JIMKBUJAIUU 3asBUTENA -
IOPUUYECKOTO JIUIa, 00 OTCYTCTBUH PEIICHUS apOUTPaKHOTO Cy/la O MpU3HAHUU
3asBUTENISI - IOPUJIMYECKOrO JIMIA, WHAWUBUIYAJIbHOTO NPEANPHUHUMATEIS
0aHKPOTOM U 00 OTKPHITUM KOHKYPCHOTO MPOU3BOJICTBA, 00 OTCYTCTBHH PEIICHMUS
0 MPUOCTAHOBJICHUHU NEeATEIbHOCTH 3asIBUTEIIS B nopsiaKe,
npeaycmotpeHHoM Konekcom Poccuiickoit denepanuu 00 aAMUHUCTPATUBHBIX
MIPaBOHAPYIICHUSX;

) MpU MPOBEACHUM ayKUHOHA B cooTBeTcTBUHU C [locranosnenuem N 333
JIOKYMEHT, coJiepxaiiuii cBefeHus o jgosie Poccuiickoit depeparuu, cyObeKTa
Poccuiickoit ®enepaniun WIM MYHHUIUIIAIBHOTO O0pa3oBaHUsS B YCTaBHOM
KamuTaje IPUANIECKOro Jinia (peecTp BIaJaeableB aKIui JIMOO BBHIMUCKA U3 HETO
WM 3aBEPEHHOE TNEYaThIO HOPUAUWYECKOro Jinia (MpU HAIWYUMK [€4aTh) U
MOANMUCAHHOE €r0 PYKOBOJIUTENIEM MMHUCHMO);

2) mpemsiokeHusi 00 YCJIOBUSIX BBITIOJIHEHUS PAbOT, KOTOpbIE HEOOXOIUMO
BBITIOJTHUTh B OTHOUIEHUU TOCYAApPCTBEHHOIO0 WJIM MYHHUIIMIAIBLHOTO MUMYIIECTBA,
npaBa Ha KOTOpOE TEpEelalTcsl M0 JIOrOBOPY, a TakKXkKe IO KayecTBy,
KOJMYECTBEHHBIM, TEXHUYECKUM XapaKTePUCTUKAM ToBapoB (paboT, yciyr),
MOCTaBKa (BBIMOJHEHHUE, OKAa3aHUE) KOTOPBIX MHPOUCXOJUT C HCIOIb30BaHUEM
TaKoro UMyIlecTBa. B cinyuasx, mpeayCMOTpPEeHHBIX JOKYMEHTaluen 00 ayKIMoHe,
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TaK)K€ KOIMHUM JOKYMEHTOB, IMOITBEPXKIAIOIINX COOTBETCTBHE TOBAapOB (pador,
yCIIyT) YCTAHOBJIEHHBIM TpPeOOBAaHUSM, €CIU TakKhe TpeOOBaHUS YCTaHOBJICHbI
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu;

3) NOKyMEHTbl WU KOMHH JOKYMEHTOB, MOATBEPXKIAIOIIME BHECEHUE
3aJlaTKa, B clydyae €clid B JOKYMEHTAIluu 00 ayKIUOHE COACPKUTCS TpeOoBaHUE O
BHECEHMM 3a/aTka (IJIaTEKHOE MOpYyYEeHHE, MOATBEPKIAIOIee MepeuncIcHue
3a/1aTKa).

He nonyckaercss TpeOoBaTh OT 3asiBUTENS] HMHOE, 33 HCKIIOYCHUEM
JOKYMEHTOB M  CBEJCHUHM, MPEAYCMOTPEHHBIX MOJAMYHKTOM 1  IyHKTa
2.8.1. HacTOAMIETO perIaMeHTa.

2. 3asBKa Ha y4acTHE B KOHKYPCE JI0OJDKHA COICPKATh:

1) cBeeHUs U TOKYMEHTHI O 3asiBUTENIE, TOAABIIEM TaKyIO 3asBKY:

a) (¢upMeHHOe  HaMMEHOBaHHE  (HAaUMEHOBAaHHWE), CBEICHUS 00
OpraHU3allMOHHO-TIPAaBOBOM (opMe, 0 MeCTe HAXOXKJICHUS, TIOYTOBBIM aapec (Iis
IOPUUYECKOTO JINIIA), (haMUIIUs, UM, OTYECTBO, ACTIOPTHHIE JaHHBIC, CBEJICHUS O
MeCTe KHUTEJIbCTBA (7151 GU3UUECKOTO JIMIa), HOMEpP KOHTAKTHOTO TeedoHa;

0) MOJIy4eHHYIO HE paHee YeM 3a IIEeCTh MECSIEB /IO JIaThl pa3MelleHus Ha
opUIMATbHOM CalTe TOPTrOB M3BEIICHUS O MPOBEACHUHM KOHKYpPCA BBIHUCKY W3
€AUHOTO TOCYAApCTBEHHOIO PEECTpa IOPUANYECKUX JIMI WIM HOTapUaJbHO
3aBEPEHHYI0 KOMHUIO TAKOW BBIMUCKHU (JIJIs1 IOPUIUYECKUX JIMII), TTOJTYYCHHYIO HE
paHee ueM 3a IIeCTh MECALEB 10 AaThl pa3MelleHUs Ha OQUIMAIBLHOM CalTe
TOPTOB  M3BEIICHUS O TMPOBEJCHUM KOHKYpCa BBIMUCKY W3  €JUHOIO
rOCyJIapCTBEHHOTO  pEeCcCTpa  WHIAWBUAYAJIbHBIX  MpEANpPUHUMATENCH WU
HOTapUaJIbHO 3aBEPEHHYI0 KOIMUIO TaKOW BBIMUCKKA (JII WHIAUBUIYATbHBIX
MpeANpPUHUMATEIICH ), KOTTUU JJOKYMEHTOB, YJIOCTOBEPSIONINX JIUYHOCTD (J1J11 MHBIX
(bu3nYecKuX ML), HaJJIekKaUM o0pa3oM 3aBEPEHHbBINA NIEPEBOJ] HA PYCCKUM SI3BIK
JOKYMEHTOB O TOCYJAapCTBEHHON pErucTpalu HOPUAUYECKOr0 JIMIA WU
dbu3nUeckoro JMiia B KayeCTBE WHIWBUIYAIBHOTO TMpEANPUHUMATENS B
COOTBETCTBHM C 3aKOHOJIATEJIbCTBOM COOTBETCTBYIOIIETO ToOCyJIapcTBa (s
WHOCTPAHHBIX JIMI[), TOJYyYECHHbIE HE paHee 4YeM 3a IIEeCTh MECAIEB J0 JaThbl
pa3MelneHrs Ha 0UIIMaIbHOM CaiiTe TOPTOB U3BEIICHUS O MPOBEACHUN KOHKYPCA;

B) JOKYMEHT, NOATBEPKAAIOLIMKA MOJHOMOYHMS JIWIA HA OCYIIECTBICHUE
JEUCTBUH OT MMEHU 3asBUTENS - IOPUIMYECKOro Jula (KOMUsS PpELICHUs O
Ha3HAUYE€HUU WK 00 n30paHuu Ju0o MpuKa3a 0 Ha3HAYEHUU (PU3UUYECKOTO JIUI[a Ha
JIOJDKHOCTh, B COOTBETCTBHM C KOTOPHIM Takoe (U3UYECKOe JHI0 00JiamaeTt
MpaBOM JICMCTBOBaTh OT HWMEHHU 3asBUTENs 0O€3 JOBEPEHHOCTH (nanee -
pyKOBOJUTENb). B cilydae eciu oT UMEHU 3asBUTEISI IEUCTBYET HHOE JIUII0, 3asBKa
Ha YyyacThU€ B KOHKypce JOJDKHA COJepKaTh TaKXKe JIOBEPEHHOCTh Ha
OCYILECTBJICHUE JCHUCTBUM OT UMEHHM 3asBUTEIISI, 3aBEPCHHYIO MEYaThIO 3asBUTEIIS
(Opy  HAJIMYMKM TI€YaTH) W MOANUCAHHYIO PYKOBOJUTENIEM 3asiBUTENS (s
IOPUIUYECKUX JIMI]) WA YIOJHOMOYECHHBIM STUM PYKOBOJMTEIEM JIUIIOM, JIMOO
HOTapHaJIbHO 3aBEPEHHYIO KOMUIO TAKOU JOBEPEHHOCTH. B ciydae ecnu ykazaHHast
JIOBEPEHHOCTh MOJIMKCAaHA JUIOM, YIOJIHOMOYEHHBIM PYKOBOJIUTEIIEM 3asiBUTEIIS,
3asiBKa Ha Yy4YacTUE€ B KOHKYpCE€ [OJDKHA COJIEpXKaTh TaKXKE JOKYMEHT,
MOATBEPAKAAIOIIUNA TOJTHOMOYHS TAKOTO JIUIIA;


https://legalacts.ru/doc/prikaz-fas-rf-ot-10022010-n-67/#100250
https://legalacts.ru/doc/prikaz-fas-rf-ot-10022010-n-67/#100250

T') TOKYMEHTHI, XapaKTePHU3YyIOIINe KBATH(PUKAIIUIO 3asIBUTEIS, B CIIydae €ciiv
B KOHKYPCHOM JIOKYMEHTAIlUM YKa3aH TaKOW KPUTEPUM OIEHKHU 3asiBOK HA y4acTHE
B KOHKYypCe, KaK KBaIu(uKaIys ydacTHUKa KOHKYpCa;

1) KOIIUU YUPEAUTEIBHBIX JOKYMEHTOB 3asBUTENS (I FOPUAMICCKUX JIUIT);

¢) pemieHre o0 0I00PEHUN WIIM O COBEPIICHUH KPYITHOU CACIKU JTMOO KOIHUS
TaKOTO pelIieHus B cliydae, eCiu TpeOOBaHUE O HEOOXOAMMOCTH HAJIUYUS TaKOTO
pelIeHus JJIsi COBEPIICHUS KPYIHOW CIEIKM YCTAHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuiickon @enepannu; yupeIuTENbHBIMU JOKYMEHTAMU FOPUANYECKOTO JIMIA U
€CJIM ISl 3asIBUTENIS 3aKJII0YEHUE JIOrOBOpA, BHECEHUE 3aJ]aTKa WM oOecreueHue
WCIIOJTHEHUSI IOTOBOPA SIBJSIIOTCSI KPYITHOM CIEIKOM;

) 3asgBJICHUE 00 OTCYTCTBHHM PEIICHUS O JHKBHUIAIAWA 3asBUTEISA -
IOpUJIMYECKOTO JIUIA, 00 OTCYTCTBUU PEUICHUS apOUTPAX)HOTO CyAa O MPU3HAHUU
3asBUTENISI - IOPUJMYECKOTO JIMIA, WHAUBUIYAJIBHOTO MPEANpPUHUMATES
O0aHKPOTOM U 00 OTKPBITUM KOHKYPCHOTO MPOU3BOJICTBA, 00 OTCYTCTBUH PEIICHMUS
0 MPUOCTAHOBJICHUU NEeATEeIIbHOCTH 3asBUTEIIS B MOPSIJIKE,
npeaycmorpeHHoM Konekcom Poccuiickoit ®denepanuu 00 aJMUHHUCTPATHBHBIX
MIPaBOHAPYIICHUSX;

2) mpeiokKeHue O IIeHEe JOTOBOpa, 3a UCKIIOUEHHUEM MPOBEICHUS KOHKYpCa
HAa T[paBO 3aKJIIOYEHHUS JIOTOBOpa AapeHAbl B  OTHOUICHUU  OOBEKTOB
TEIJTIOCHA0KEHHU S, BOJIOCHA0KEHUS U (MJIM) BOJIOOTBEICHUS,

3) mpemyioxkeHus 00 YCJIOBUSX HCIOJHEHHUSI JOTOBOpPA, KOTOPHIEC SIBJISIOTCS
KpUTEpUSIMU  OLICHKM 3asBOK Ha yyacTue B KOHKypce. B  cmydasx,
MPEAYCMOTPEHHBIX KOHKYPCHOM JOKYMEHTAllMel, TakKe KOIMUU JIOKYMEHTOB,
MOATBEPKIAIOIIMX COOTBETCTBUE TOBApOB (paboOT, yCIYr) YCTaHOBJIEHHBIM
TpeOOBaHUSIM, €CIIM Takue TpeOOBaHUSA YCTAHOBJIEHBI 3aKOHOAATEIHLCTBOM
Poccuiickon ®@enepanuuy;

4) [OKYMEHTbl WM KONWU JOKYMEHTOB, MOATBEPXKAAIOIINE BHECEHUE
3a/1aTKa, B CJIy4ae €Clidi B KOHKYPCHOM JTOKYMEHTAllUM COACPIKUTCS YKa3aHHE Ha
TpeOOBaHHE O BHECEHHMM 3aJlaTKa (TUIATEKHOE TMOpYYEHUE, MOATBEPKIA0IIEe
MepEUYUCIICHUE 3a1aTKa).

He nomyckaercs TpeOGoBaTh OT 3asBUTENCd HWHOE, 3a MCKIIOYECHHUEM
JOKYMEHTOB M  CBEACHUHM, MpeaycMOTpeHHbIX yacTsmu  "a" -"B", "n" - "x"
NOANYHKTA 2, myHKTa 2.8.1. HacTOAIIEero periaMeHTa.

. He nomyckaercst TpeOGoBaTh OT 3asBUTENS MPEIOCTABICHUE OPUTHHAJIOB

JIOKYMEHTOB.
3. be3 npoBeneHust TOProB.:
. KOIMIO  JOKYMEHTa, YyJOCTOBEPSIONIETO  JIMYHOCTh  3asBUTEISA
(MpeacTaBUTENIS 3asIBUTENS ),
. KOITHIO YUPEIUTEIbHBIX JOKYMEHTOB (7151 FOPUANYCCKUX JIUIT);
. JOKyMEHT (KOMHUI0 JIOKYMEHTa), MOATBEPKIAIOMUNA TMMOJTHOMOYHS

MPEJCTABUTEINS 3asIBUTETIS.
4. Tlyrem TmOJy4YeHUs MYHUIUIAIBLHOW mpedepeHiun ¢  corjacus
AHTUMOHOIIOIHHOM CITY>KOBI:
1) 3asBleHHE O TPEIOCTABICHUH MYHUIIUNIATBHOU TIpePEepeHINr TI0
pekoMeHayemon ¢dopMe coriacHo mpuiiokeHnro Ne 2 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY;


https://legalacts.ru/kodeks/KOAP-RF/razdel-i/glava-3/statja-3.12/#000512
https://legalacts.ru/doc/prikaz-fas-rf-ot-10022010-n-67/#100112
https://legalacts.ru/doc/prikaz-fas-rf-ot-10022010-n-67/#100114
https://legalacts.ru/doc/prikaz-fas-rf-ot-10022010-n-67/#100116
https://legalacts.ru/doc/prikaz-fas-rf-ot-10022010-n-67/#100118
https://legalacts.ru/doc/prikaz-fas-rf-ot-10022010-n-67/#100118
https://legalacts.ru/doc/prikaz-fas-rf-ot-10022010-n-67/#100250

2) mnepedyeHb BUJOB  JACATEIBHOCTH, OCYIIECTBISIEMbIX H  (WJIK)
OCYILECTBISBUINXCA 3asiBUTENIEM, B OTHOIIEHUM KOTOPOIO HMMEETCS HAMEpPEHHUE
IPEJOCTaBUTh MYHULUINANbHYIO IpedepeHlnio, B TEYEHHE JIByX JIET,
OpEIUIECTBYIOUMX JlaTe€ MOoJa4yu 3asBICHUs, JUOO B TEUEHUE CpOKa
OCYILIECTBIICHUS ACSITEIBHOCTH, €CIM OH COCTABIISIET MEHEE YEM J[BA I'0J1a, a TAKXKe
KOIIMM JOKYMEHTOB, IMOATBEPKAAOIMNX M (MJIM) MNOATBEPXKAABIIMX IIPaBO Ha
OCYILIECTBJICHUE YKa3aHHBIX BHJOB JIEATEIbHOCTH, €CIM B COOTBETCTBHM C
3akoHO/aTeabCcTBOM Poccuiickoit deaepanuu A UX OCYLIECTBICHUS TPEOYIOTCS
U (uu) TpeOOBaIKChH CIICIIUANBHBIE Pa3PEIICHNUS;

3) HauMEHOBaHUE BHUJIOB TOBAPOB, 0OBEM TOBAPOB, MPOU3BEACHHBIX U (WJIN)
peaNn30BaHHBIX 3asBHUTEJIEM, B OTHOIICHHWH KOTOPOTO HUMEETCS HaMepEeHue
NPENOCTaBUTh MYHUIUNAIBHYIO MpedepeHuuto, B TEUYEHHE JBYX JIET,
NPEAIIECTBYIOIIMX JaTe IMOoJaud  3asBJEHUs, JuOO B TEYEHUE CpOKa
OCYLIECTBJIICHUS JEATEIIBHOCTH, €CJIM OH COCTaBIs€T MEHEe 4YeM [JBa roja, C
yKa3aHUEM KOJOB BUOB IIPOAYKIINH;

4) Oyxranrepckuil OanmaHC 3asBUTENs, B OTHOLIEHUH KOTOPOIO HMEETCS
HaMEpEeHUE MPEAOCTaBUTh MYHHUIMNAIbHYIO NpedepeHlnio, M0 COCTOSIHUIO Ha
HOCJICAHIO OTYETHYIO JaTy, MPEALIECTBYIOIIYIO JlaTe MOAayH 3asiBIEHUs, 10O,
eciii 3asBUTENb HE NPEJCTABISAECT B HAJIOTOBBIE OPraHbl OyXraaTepcKHuil OaaHc,
WHas [IPeAYyCMOTPEHHAs 3aKOHOIAaTENbCTBOM Poccuiickoit Penepanny 0 HaJIorax u
cOopax JOKyMEHTalIUs;

5) mnepeyeHb JHI, BXOIAIIMX B OJHY T[pYINIy JIKML C 3asiBUTENEM, B
OTHOUIEHUH KOTOPOIO HMMEETCS HaMEpEeHHE MPEeAOCTaBUTh MYHHUIMIAIbHYIO
npepepeHIIo, C YKa3aHUEeM OCHOBAHUS I BXOXKACHUS TaKUX JIML B 3Ty TPYMILY;

6) HOTapUaJIbHO 3aBEPEHHBIE KON YUPEIUTEIbHBIX JOKYMEHTOB 3asBUTEIIS.

2.8.2. JIns 3asBUTENEH, YKa3aHHBIX B MOAMYHKTE 3 MyHKTa 2.8 HACTOSIIETO
aAMUHUCTPATHUBHOTO pErjaMeHTa B [ENsAX YCTAaHOBJICHHUS JIMYHOCTH IIPH
oOpallleHuy 3a TMOJIyYeHHEM MYHUIUNAIBbHOM YCIyrd 3asBUTENI0  JAJs
O3HAKOMJIEHUSI HEOOXOMMO MPEICTABUTh TOKYMEHT, YIO0CTOBEPSIOIIUI JINYHOCTb.

B cinywae ecnmu OT MMEHM 3asBUTENS JEUCTBYET JIMLO, SBIISIIOLIEECS €ro
MPEICTABUTEJIEM B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon denepanuu,
TaK)K€ MPEICTABIIAECTCS JOKYMEHT, YAOCTOBEPAIOIINN JIMYHOCTD NPEACTAaBUTENS, U
JOKYMEHT, MOATBEPKAAIOIINI COOTBETCTBYOLIUE TIOJHOMOYHSI.

2.8.3. JlokyMeHTbI, HEOOXOMMBIE ISl MPEIOCTaBICHUS MYHULMIAIBLHOU
YCIIYTH, IPEJOCTABIISIFOTCS 3asIBUTEIIEM CIIETYIOIIMMHU CIIOCO0aMHU:

- muyHo (B Opran, MOLJ);

- IOCPEICTBOM IOYTOBOIr0 OTHpaBiieHus (B Opran);

HcuyepnbiBaonuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBIX B
COOTBETCTBUM C HOPMATUBHBLIMHU IIPABOBLIMH aKTaMHM VIl IPEAOCTABJICHUS
MYHUIMIIAJIBHOU YCJIYI'H, KOTOPbIe HAXOAATCH B PACIIOPAKEHUH
rocyJapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U HHBIX
OPraHoOB, YYACTBYIOIIHUX B IPEJ0CTABJICHUH IOCYIapCTBEHHbIX HJIH
MYHHUMIAIBHBIX YCIYT, H KOTOpPbIe 3asBUTEJb BIIPaBe NMPEACTABUTSH, a
TaKKe CIoco0bl UX MOJYYEeHHUSs 3asiBUTEISIMHU, B TOM YHCJIe B JIEKTPOHHOH
(popMme, NOPSAAOK MX NpPeICTABICHUSA



2.9. JlokyMeHTamMH, HEOOXOJUMBIMHU B COOTBETCTBUU C HOPMATUBHBIMU
MPaBOBBIMU aKTaMHU [JIsl TMPEJOCTABJICHHUS] MYHUIMIIAIBLHON YCIYI'H, KOTOpbIE
NO/JIekKAT TMOJYYEHUI0O B paMKaX MEXBEIOMCTBEHHOTO HMH(POPMAIIMOHHOTO
B3aUMOJICUCTBUS, SIBISIOTCS:

- BBINIKCKA U3 EAMHOr0 rocy1apcTBEHHOTO peecTpa IOpUIUIECKUX JIUILL;

- BeIMMCKa U3 EQuHOro rocyaapcTBEHHOrO peecTpa WHIUWBUIYATbHBIX
peanpuHUMaTeNeH;

- CBEJICHUS O TIOCTAHOBKE Ha y4YeT B HAJOTOBOM OpraHe (s (pu3nyeckux
auiL, TpeOyeTcs Tl poLeyphl 0€3 TPOBEICHHUS TOProB);

- CIpaBKa M3 HAJOTOBOTO OpraHa 00 OTCYTCTBHM 3aJI0JDKEHHOCTH TIE€pe
OroxkeTaM M BHEOIOJDKETHBIMU (OHIAMU BceX YpOBHEW (Tpelyercs is
MpoIeTypbl 6€3 IPOBEICHUS TOPTOB);

- TOKyMEHTBI, TIOJITBEPKAAIONTNE MPUHAICKHOCTD 3asIBUTENS K CYOBEKTaM
MaJjioro ¥ CPeHEro MpearnpuHUMATENbCTBA (B YACTH MPEIOCTABICHUS CBEACHUM O
CpEelHEM KOJMYECTBE COTPYJHUKOB U CBEJCHUN O BBIPYYKE OT peau3aiu
TOBapoB (paboT yclIyr) 3a NPeIIeCTBYIONINHN TO1);

- Oyxranrepckuil 6anaHc (7151 MOJIy4eHUS] MyHUIIUTTAIBHON TTpeepeHITNN ).

2.9.1.  JlokymeHTBl, yKa3aHHble B IyHKTe 2.9  HacTosIIero
aIMUHUCTPATUBHOTO  pErjaMeHTa, 3asgBUTENIb  BIOpaBe MPEACTaBUTh IO
COOCTBEHHOW WHUIIUATHBE.

Yka3zanue Ha 3anper TPeOOBATH OT 3asiBUTEJISI

2.10. 3anpemiaeTcst TpeOOBATh OT 3asIBUTEJIS:

- TpeACTaBiCHUS JOKYMEHTOB U uWHPOpMAllUM, B TOM  4YHUCIE
MOATBEPKAAIOIINX  BHECEHHE  3aiABUTEIIEM  IUIATBI 34  MPEIOCTABJICHUE
MYHULIMNAIBHON YCIYTHd, KOTOpPbIE HAXOIATCS B PACHOPSKEHUU OPTaHOB,
MPEAOCTABISAIONINX MYHULMUNAIbHBIE YCIYTH, TOCYAApPCTBEHHBIX OPraHOB, WHBIX
OpraHOB MECTHOTO CaMOYIIpaBJIeHUs MO0 MOABEIOMCTBEHHBIX TOCYIapPCTBEHHBIM
Opra’HaM WJIM OpraHaM MECTHOI'0 CaMOYIIPaBJIEHUSI OPTaHU3alUKA B COOTBETCTBUU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU
npaBoBeIMHU akTamMu PecnyOnmuku Komu, MyHUITMTIATBHBIMEA MTPABOBBIMHU aKTaMHU,
32 UCKJIFOYEHHUEM JOKYMEHTOB, BKIIOUEHHBIX B ONPEACICHHBIN YacThio 6 cTaThu 7
®enepanbHoro 3akoHa oT 27 wutons 2010 r. Ne 210-®d3 «O6 opranuzanuu
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyr» MEPEUYECHb
JIOKYMEHTOB. 3asBUTEJb BIpaBE IMPEACTAaBUTh YyKA3aHHBIE JOKYMEHTHI H
uH(popMaIio 1Mo coOCTBEHHOW UHUITUATHBE,

- OCYIIECTBJICHUS JEHCTBUI, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJYyYEeHUs] MYHULUUNAIBHOM YCIYyIM W CBSI3aHHBIX C  oOpalieHueM B
rOCyIapCTBEHHBIE  OPraHbl, MWHBIE OpPraHbl MECTHOIO  CaMOYIIPaBJIECHUS,
OpraHu3alyy, 32 UCKJIIOUYCHUEM IOJIYYEHUS YCIYT U MOJYYEHUS] JOKYMEHTOB U
uH(pOpMaIuK, MPEAOCTABIIEMBIX B PE3yNbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B MIEPEUHH, YKa3aHHbIE B yacTu 1 ctatbu 9 deaepanbHOro 3aK0Ha OT
27 wons 2010 1. Ne 210-®3 «OO6 opraHuzanmue MPeIOCTaBICHUS
rOCyJAapCTBEHHBIX U MYHHUIUITAIIBHBIX YCIIYT).

HcuepnbiBaouuii nepeyeHb OCHOBAHMM JIS 0TKAa3a B IIpUeMe



JOKYMEHTOB, HCOﬁXOI{I/IMbIX AJIA IPEeA0CTABJICHUA MYHI/I]_[I/IHaJIbHOﬁ yYCiayru

2.11. B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
OCHOBaHWM i1 OTKa3a B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHULIMTIAIBHOW YCIIYTH, HE UMEETCHI.

HNcyepnbiBaomiuii nepe4eHb OCHOBAHUMN JJISI IPUOCTAHOBJICHUS
WIH 0TKA3a B MPeJ0CTABJICHUHA MYHULIMIIAJIBLHOM YCIAYTH

2.12. TlpuocTaHOBIECHHE TMPEIOCTABICHUS MYHHIIMIIAIbHOW YCIyTd He
IPETYCMOTPEHO.

2.13. OcHOBaHMSIMH JIJIs1 OTKa3a B MPEIOCTABICHUN MYHHUIIMIIAILHONW YCIyTH
SBIIFOTCS:

1) Hanu4Ke NPSAMBIX 3alPETOB B 3aKOHOJAaTeNbCTBe Poccuiickoit deneparyn
Ha mepenavyy JaHHOro OObEeKTa WM OOBEKTOB JJAHHOTO BUJAA B JOBEPUTENIBHOE
yIpaBJICHHUE;

2) oOpeMeHeHHE OOBEKTa JOBEPUTEIBHOTO YIIPABICHHUS KaKUMHU-ITHOO
00513aTEILCTBAMH;

3) HEOOXOIUMOCTh MCITOJIb30BaHMS 00BEKTA JIISI MYHHIIUIIATBHBIX HYX/I;

4) WMyIIECTBO BKJIIOYCHO B IUIAH MPHBATHU3ALMU JIMOO IUIAHUPYETCS K
WCIIOJIb30BAHUIO JJII MYHUIMOANBHBIX HYXJ W B JOBEPUTEIILHOE YIPaBJICHUE
nepeaBaThCsl He OyIeT;

5) HamM4Me NOKYMEHTAJIbHO TOITBEPKICHHBIX TAHHBIX O HEHAIJICKAIIeM
UCIIOJIHEHUH JIMOO HEWCIIOJIHEHUM YCIOBUM paHee 3aK/IIOUEHHBIX JI0rOBOPOB
JIOBEPUTENIBHOTO YIPABJICHUSI UMYLIECTBA;

6) 3asBUTENH HE UMEET NpaBa Ha 3aKJIFOYCHHE JOTOBOpA JIOBEPUTEIHLHOTO
YIPABJICHHUS] MYHUIIUITAIbHBIM UMYIIIECTBOM 0€3 MPOBECHUS TOPTOB;

7) 3asBUTENb HE JIOMYCKAETCS KOHKYPCHOW WJIM ayKIIMOHHON KOMHCCHUEH K
YUYacCTHUIO B KOHKYpPCE WM ayKIIMOHE B CIyYasx:

a) HEMpPEACTABJICHHUS JOKYMEHTOB, OMPEEICHHBIX MOAIMYHKTOM | IMyHKTa
2.8 HACTOSIIEr0 aIMUHUCTPATUBHOTO perjiaMeHTa, JU00 HaIW4us B TaKHX
JOKyMEHTaX HEJIOCTOBEPHBIX CBEICHHH, a TAaKXE HECOOTBETCTBUE 3asiBKM Ha
ydacThe B KOHKYpCE WJIM ayKIIMOHE, onpeleNeHHbIX myHkTamu 52 u 121 TlpaBun
IPOBENICHHUS] KOHKYPCOB WJIM AayKIMOHOB Ha MPaBO 3aKIIOYEHHUS JOTOBOPOB
apeHjibl, JOTOBOPOB 0€3BO3ME3HOIO MOJIb30BaHUS, JOTOBOPOB JIOBEPUTEIHHOTO
YIPABJICHUS UMYILIECTBOM, MHBIX JOTOBOPOB, MPEAYCMATPUBAIOIINX MEPEXO/ IPaB
B OTHOUIEHWU TOCYJIAapCTBEHHOIO  WJIM  MYHUUUINAIBHOTO  HMMYUIIECTBA,
yTBepkieHHbIMU [Ipukazom DenepanbHOl aHTUMOHOMOIBHOM city>x00i Poccun
ot 10.02.2010 Ne 67 (nanee — [IpaBuna);

0) HECOOTBETCTBUS TPeOOBAHMSIM, YKa3aHHBIM B ITyHKTe 18 [TpaBu;

B) HEBHECEHHUs 3aJaTKa, €ciu TpeOOBaHME O BHECEHMHU 3aJaTKa yKa3aHO B
U3BEILEHUH O IPOBEIACHUH KOHKYpPCa WM ayKIMOHA;

I) HECOOTBETCTBUSA 3asBKM Ha YyYacTH€ B KOHKypCe WM ayKIHOHE
TpeOOBaHUSIM KOHKYPCHOW JOKYMEHTAIMH JMOO JOKyMEHTAalMu 00 ayKIMOHE, B
TOM YHUCJE HaJu4Msl B TaKWX 3asiBKax NPEMJIOKEHHsS O LIEHE J0roBOpa HHKE
HavyaJabHOU (MUHUMAJIBHOW) 1I€HBI JOTOBOpa (LIEHKI JIOTA);
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1) MO/AauM 3asBKA HA y4acTHE B KOHKYpCE WJIM ayKLMOHE 3asiBUTEJIEM, HE
SBJISIONIMMCSL CyOBEKTOM MAJIOTO W CpPEHEro MpeAIpUHUMATENbCTBA WU
opraHu3zainuen, odpasyroieil HHGPACTPYKTYpy MOAJEPKKUA CyOBEKTOB Majioro U
CpEIIHEero MpEeaIPUHUMATENbCTBA, JIMOO HE COOTBETCTBYIOIIMM TPEOOBAHUSM,
YCTAaHOBJICHHBIM 4acTAMHU 3 U 5 cratbu 14 PepepanbHoro 3akoHa «O pa3BUTHH
MaJIOrO ¥ CPEIHET0 MpeAnpuHUMaTenbcTBa B Poccuiickoit @enepaunny», B ciydyae
MPOBEJCHUSI KOHKypCa WM AayKIMOHA, YYACTHUKAMHU KOTOPOTO MOTYT SIBIISTBCS
TOJIBKO CyOBEKTBHI MAJIOrO M CPEIHEr0 MPEANPUHUMATENBCTBA WIM OpraHU3aluu,
oOpaszyromue UHPPACTPYKTYPY NOMIEPKKU CYOBEKTOB MAJOr0 U CPEIHETrO
NpeANPUHUMATENIBCTBA, B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM «O pa3BUTUU
MAaJIOTO ¥ CPEHEr0 MpeanpuHuMarenscTBa B Poccuiickon @enepanuny;

€) HAJINYUS PEIICHHS O JTUKBUAALMM 3asBUTEINA - OPUINYECKOIO JIULA WU
HaJIM4Msl pelieHus: apOUTpakKHOTO cyAa O MPU3HAHUU 3asIBUTENS - IOPUIUYECKOrO
JUIA, WHAUBUIYAIBbHOTO TMpEANpUHUMATENss OaHKPOTOM W 00 OTKPBITUH
KOHKYPCHOTO IIPOM3BOJICTBA;

) HAJIUYUS PEUICHUS O NPHUOCTAHOBICHUU JCSATEIHHOCTU 3asBUTEINS B
nopsinke, npemycmorpeHHoM — Komekcom — Poccuiickoit  ®enepanuu 00
aAMUHUCTPATUBHBIX MPABOHAPYIICHHUSIX, HA JEHb pPAacCCMOTPEHHsS 3asBKM Ha
y4acTHE B KOHKYPCE WM 3asiBKH Ha YYaCTHE B ayKIIHUOHE.

8)  AHTUMOHOMOJBHBIM  OpraH  OTKa3blBa€T B  NPEIOCTABICHUU
MYHULUTNATHLHON npedepeHInu:

- €CJIM MYHULIMNAJIbHAA NpeepeHInsi HE COOTBETCTBYET LIEISAM, YKa3aHHBIM
B yacTu 1 crateu 19 ®enepanbHoro 3akona ot 26.07.2006 Ne 135-®3 «O 3amure
KOHKYPEHIIUN.

2.13.1. Tlocne ycTpaHeHHsI OCHOBaHUW IS OTKa3a B TIPENOCTaBICHUU
MYHUIIUTIATBHOM  yCIYTM B  CiIy4asX, HPEAyCMOTPEHHbIX MyHKTOM 2.13
HACTOSIIIETO AIMUHUCTPATUBHOTO pEIrVIAMEHTa, 3asgBUTENIb BIIPABE OOPATUTHCS
MOBTOPHO 32 MOJYYEHUEM MYHUIIUNIAIBHOW YCIYTH.

Ilepeuyensb yciayr, KOTOpbIe SABJISIIOTCH HEOOXOAUMBIMH U
00513aTeJIbHBIMU JISI MIPEI0CTABJIEHUSI MYHULIUNIAJIBLHOM YCJIYI'H, B TOM YHCJIe
CBeJleHHS O JOKYMeHTe (IOKYMEHTaX), BbIIaBaeMOM (BbIIaBA€MbIX)
OPraHu3anusAMHU, YYACTBYHOILIUMH B MPEI0CTABJICHUN MYHUIIUTIAIbHOI
YCJIYIH

2.14. Vcnyru, HeoOXoauMble W 00s3aTeNbHBIC IS TMPEIOCTABICHUS
MYHULUNAIBHON YCITYTH, OTCYTCTBYIOT.

HcuepnbiBaromuii nepe4eHb J0KYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMYU AKTAMM [JISl IPEI0CTABJIEHHS YCJIYT, KOTOPbIe
SIBJIAIIOTCH HEOOXOAMMBIMH U 00513aTEJIbHBIMHM VISl TIPEeI0CTABJICHUSA
MYHUIUNAJIBHONH YCJIYIH, CIOCO0BI UX MOJIyYeHUs] 3asiBUTEIeM, B TOM YHCJIe
B 3JIEKTPOHHOI1 (popme, MOPSAIOK UX NMPeACTABJIEHUS

2.15. JIOKyMEeHTOB, HEOOXOJMMBIX MJIA MPEIOCTABJICHUS YCIYT, KOTOpBIE
SBISIOTCS ~ HEOOXONMMBIMH W OO0S3aTENbHBIMH I MPEIOCTABJICHUS


consultantplus://offline/ref=BCEC427F7D1DD50809AC1706D3B53EB6F949AA3B567CEDBBA0F28A1168F2865409E3BAF107AE791Ad714I
consultantplus://offline/ref=BCEC427F7D1DD50809AC1706D3B53EB6F949AA3B567CEDBBA0F28A1168F2865409E3BAF107AE791Dd718I
consultantplus://offline/ref=BCEC427F7D1DD50809AC1706D3B53EB6F949AA3B567CEDBBA0F28A1168dF12I
consultantplus://offline/ref=BCEC427F7D1DD50809AC1706D3B53EB6F949AA3C5A7BEDBBA0F28A1168F2865409E3BAF506dA1CI
consultantplus://offline/ref=EF523A6E7F5F926526D67EF0B993E056571AFD9FA03150AD35081BD95DA8C4C0F26497B7d5CAJ

MYHHUIUIIAIBHON yCIYTH, 3aKkoHoAaTenbCTBOM Poccuiickon ®@enepanuu u
3aKoHOAaTebCcTBOM Pecnybnuku Komu He mpeaycMOTpeHo.

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS
roCcyAapCTBEHHOM NMOUJIMHBI MM HHOM IJIATHI,
B3UMAaeMoii 32 IpeJ0CTABJICHNEe MYHHMIMIIAJIbHON yCIyTH

2.16. MyHunumnagbpHast yeiiyra mpeaocTaBisieTcs OecIiaTHO.

HOpﬂI[OK, pasMep 1 OCHOBaAaHMA B3UMaHUS IUIAThI 3a MIPEI0CTABJICHUE YCIYT,
HCOﬁXOI[I/IMle " 00513aTeJIbHBIX AJIA TIPEA0CTABJICHHUSA MyHI/IHHHaJIbHOﬁ
YCIOYru, BRiar4vas an)opMaunlo 0 METOAUKE pacueTa TAKOM IJ1aThl

2.17. B cBsI3u ¢ OTCYTCTBHEM HEOOXOIMMBIX U OO0S3aTENbHBIX YCIYT IS
MPEIOCTaBICHUSI MyHUITUTIATLHOM YCIIYTH, IJIaTa HE B3UMAETCSl.

MakcuMaJbHBIN CPOK OKUJAHUS B OYepeIH MPH Moga4ye 3a1mpoca
0 NPeAOCTABJICHUHU MYHUIUNIAJIBLHOMW YCJIYIY M NIPH MOJyYEeHUHU
pe3yJibTara MpeaoCcTaBJIeHUs] MYHULIMIIAJIBLHOH YCIAYTH

2.18. MakcuMmanbHBIM CPOK OXHJAHUS B OYEPEAW MPHU MOAAYE 3ampoca O
IPEIOCTABICHUN MYHUIMNAIBHOW YCIYI'M M MPU MOJYYEHUH pe3yjbTaTa, B TOM
yucie yepe3 MOLI, cocrasisger He 6osee 15 MUHYT.

Cpox u nopsA0K perucTpanum 3anpoca 3assiBUTEs 0 PEA0CTABJICHUHU
MYHUIMIAJIBHOU YCJIYIH M YCJIYTH, IPEAOCTABISEMON OpraHu3anme,
Y4YacCTBYHIOIIEH B PEeI0CTABJICHUN MYHUIUIIAIBbHON YCJIYId, B TOM YUCJIE B
3JIEKTPOHHOU (popme

2.19. 3asBnenue (3ampoc) U TpuiaraeMple K HEMY JOKYMEHTHI,
PETUCTPUPYIOTCS B TOPSIIKE, YCTAHOBIECHHOM IYHKTOM 3.2 aIMHUHUCTPATUBHOTO
periiaMeHTa.

TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX IPEI0CTABJIACTCHA
MYHUIMIIAJBHAA YyCJIyra, yejayra, npeaocrapjisieMasi OpraHu3anme,
YYACTBYHOLIECH B NPEIOCTABJICHMHA MYHHIUNIAIBHON YCJIYITH, K MECTY

0’KUJIAHUS M NIPUEMA 3asiBUTeJIel, pa3MelleHuI0 U 0()OPMIICHHIO BU3YAJIbHOM,
TEKCTOBOM M MYJIbTUMEAUITHON HH(pOPMALIMHU 0 NOPSAJAKE NPEAOCTABICHUS
TaKHUX YCJIYT, B TOM YHCJIe K 00eCIeYeHUI0 JOCTYITHOCTH /I HHBAJIHU/I0B
YKA3aHHBIX 00bEKTOB B COOTBETCTBHUHM C 3aKOHOATeJILCTBOM Poccuiickoii
denepanyu 0 CONMATLHOMN 3a1IMTe HHBAJIU/I0B

2.20. 3pmanme (momemienue) OpraHa obOopyayeTcss UH(POPMAIMOHHOM
TaOMMUKOM (BBIBECKOI) C YKa3aHUEM IMOJTHOTO HAMMEHOBAHUSI.

[ToMelienusi, B KOTOPBIX MPEAOCTABISAIOTCS MYHUIUIAIbHBIE YCIYTH
JIOJDKHBI  COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJIATENBCTBOM Poccuiickoit
®denepanuu TpeOoBaHUSIM oOecrieueHHs] KOMGOPTHBIMU YCIOBUSMHU 3asiBUTENIEH U



JIOJDKHOCTHBIX JIMI], CHEUUAIMCTOB, B TOM YHCIIE OOECIEUYEHUs] BO3MOKHOCTHU
peanu3anuy NpaB WHBAIWAOB W JIMI C OTPAHUYECHHBIMH BO3MOXKHOCTSIMU HA
MOJTYYEHHE T10 UX 3aSIBJICHUIO MyHULIUIIAIIBHOW YCIYTH.

LlenTpanbHbld BXOJ B 3/JaHHE JOKEH OBITh 00OPYJOBaH IAHIYyCOM,
yIOOHBIM J1JIs1 BbE3/1a B 3J]JaHUE KOJISICOK C A€ThbMU U MHBAJIUAHBIX KPECEI-KOJISICOK,
a TaK)Ke€ BBIBECKOM, COJEpkKallel HaMMEHOBAHUE, MECTO PACIIOJIOKEHUS, PEKUM
paboThl, HOMEp TenedoHa Il CIIPaBOK.

IIpuem 3asBUTENEN OCYIIECTBISAETCS HEMOCPEACTBEHHO B IOMELICHUSAX,
MpeAHA3HAYCHHBIX JUISl MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH, KOTOpbIC
JOJDKHBI OBITH 000PYIOBAaHBI CHASYMMUA MECTaMH M 00€CIICUEHBI KaHIICISIPCKUMU
MPUHAJJICKHOCTSIMH.

Mecta oxugaHusi JOJKHBI OBITh OOOPYAOBaHBI CUASYUMU MECTaMU IS
nocerurenerd. KommyectBO  MeCT  OXHUAAHUA  ONPEACNSAETCA HCXOAS U3
(bakTHUeCcKOo Harpy3Kd M BO3MOXKHOCTEH JJIA WX pa3MeElleHHs B 3JaHHH, HO HE
MeHee 3-Xx MecT. B Mectax mpeAoCTaBiI€HUS MYHHIUIIAIBHOM YCIyTU
npeaycMaTpuBaeTcsa — OOOpyJOBaHUE  JIOCTYMHBIX  MECT  OOIIECTBEHHOTO
MOJIb30BaHUS (TyaJeTOB) U XpaHEHUS BEPXHEH 0K bl TOCETUTETICH.

Mecta [s1 3aloOJHEHHs] 3alpOCOB O MPEIOCTABICHUM MYHUIUIIAIBHOU
YCIYTM OCHAIAKOTCS CTOJIAMH, CTYJIbSMH, KAHUEISAPCKUMU MPUHAIIIECHKHOCTIMH,
pacroJiararoTcsi B HETOCPEACTBEHHOM OJM30CTH OT MHGOPMAIIMOHHOTO CTEHJA C
oOpa3liaMyd UuX 3allOJHEHUS U TEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

NudopmarnmoHHbie CTEH I 10TKHBI COJIEPKATh:

- CBEJCHUA O MECTOHAXOXKJIECHUM, KOHTAKTHBIX TeledoHax, rpaduke
(pexxume) palboThl opraHa (YUpexkAeHUs), OCYIIECTBIISIONIETO MPEa0CTaBICHUE
MYHULHANAIBHON YCIIYTH;

- KOHTaKTHYIO MH(popmaruio (TenedoH, axpec dIEKTPOHHON MOYThI, HOMEP
KaOWHeTa) CIEIUAINCTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

- KOHTaKkTHyl0 wuHpopMammio (TenedoH, aapec 3JIEKTPOHHON TMOYTHI)
CIEIUAINCTOB, OTBETCTBEHHBIX 32 MH()OPMHUPOBAHUE;

- ©H(GOPMAIIUIO 110 BOMPOCAM MPEAOCTABICHUS MyHUITUTIATBHONU YCIyTH (110
MEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX ISl TPENOCTABICHUS MYHHUIIMIIATBLHOM
yCIIyTH, TI0 BPEMEHU TIpHeMa U BBbIJIa4u JIOKYMEHTOB, MO MOPSAKY 00KalOBaHUS
nercTBui (0e31eMCTBUS) U PEIICHUM, OCYIIECTBISIEMbIX U MPUHUMAEMBIX B XOJI€
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYTH).

PaGoune mecta yrmoTHOMOUYEHHBIX JTOKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPEeAOCTaBICHNE MYHULMNAIBHON YCIyrH, OOOPYIYIOTCS KOMIIbIOTEpaMU U
OPTTEXHUKOW, MO3BOJISIOLIEN OPraHW30BaTh UCIIOJHEHUE MYHUIUMIIAIBHOW YCIYTH
B [TOJIHOM 00bEME.

2.21. TpeboBanmss k mnomemeHusMm MOI] omnpeaenenst [IpaBumamu
OpraHW3allid JIeATeIHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS
rOCYJJapCTBEHHBIX W MYHUILUIMAIBHBIX YCIYT, YTBEPKICHHBIMH MOCTAHOBJIECHUEM
[IpaButenscTBa Poccutickoit @eaepammu ot 22 aexadpst 2012 1. Ne 1376.

IToxka3aTenn JOCTYIIHOCTH H KaYeCTBaAa MYHHIIUINIAJIbHBIX YCJIYI

2.22. Tloka3arenu NOCTYMHOCTH U Ka4e€CTBA MyHUIIUIIAIbHBIX YCIIYT:



Ilokazarenu Emnnunna | HopmatuBHOE
WM3MEpPEHUS | 3HAUCHUE MTOKa3aTeNs
ITokazaTenu TOCTYITHOCTH
Hanmnune  BO3MOXHOCTH  TOJIYyYEHUS B
ANEKTPOHHOM BHUAE (B COOTBETCTBHM C
. Ja/HeT na

JTaraM TEpeBOJa MYHULMNAIbHON yCIIyT
Ha MPEJOCTaBICHUE B JICKTPOHHOM BUJIE)
Hannaue BO3MO>KHOCTH MOJTYYEHUS

. na/HeT na
MYHULANAIBHON ycayru yepe3 ML
IToka3aTenu kauecTBa
YneneHbIM  BEC  3asABICHUM  TpaXKIaH,
PAacCCMOTPEHHBIX B YCTaHOBJICHHBIN CpPOK, B % 100
oOIIeM KOJIMYeCTBE OOpalleHUi rpaxiaaH B
Oprane
Y nenpHbI BEC PaCCMOTPEHHBIX B
YCTAHOBJICHHBIA  CPOK  3asBJICHHM  Ha
NpEOCTaBICHUE  YCIyTH B o01emM % 100
KOJIMYECTBE 3asBJICHUN Ha MpPEIOCTaBJICHUE
ycyru yepe3 MOIL]
VienpHBIE BeC OOOCHOBAaHHBIX JKajJo0 B
o01IeM KOJIMYECTBE 3asBJICHUI Ha % 0
MPEIOCTABICHUE MYHUIUMIIAIIBHON YCIyTH B
Oprasne
VenapHBId BeC KOJMYECTBAa OOOCHOBAHHBIX
)KaJl00 B 0OIIEM KOJIMUECTBE 3asABJIEHUI Ha % 0
npefocTaBiaeHue ycayru yepe3 MOIL]

HNHble TpeOoOBaHNUs, B TOM YHC/I€ YYUTHIBAIOLIHE 0COOCHHOCTH
NpeAoCTABJICHU MYHHMIMIIAJIbHON YCIYITH B MHOTO(PYHKIMOHAJIBHBIX
LEHTPAaX NpPeJIoCTABICHUA rOCYy1aPCTBEHHBIX U MYHUIUIIAJIBHBIX YCJAYT U
0COOCHHOCTH NMPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH B 3JIECKTPOHHOM

dpopme

2.23. CBeneHuss 0 TPENOCTaBICHUM MYHUIIMIAILHON yciyru u (opma
3asBJICHUS I NPEJOCTABICHUS MYHHMIMNAIBHOW  YCIYyTM HaxoJATCs Ha
WurepHer-caiite Oprana (Www. Kortkeros.ru), mopramax rocynapCTBEHHBIX H
MYHUIUTATBHBIX YCIYyT (QYyHKIHM).

2.24. llpenocraBieHue  MyHUIMOAIbHOW  ycayru  yepe3  MO®I]
OCYUIIECTBIISIETCS MO MPUHIIMITY «OJHOTO OKHa», B COOTBETCTBHHM C KOTOPBIM
MPEIOCTaBICHNE MYHUIIMIIAIIBHOM YCIYyTU OCYHIECTBISIETCS MOCIE OAHOKPATHOTO
oOpalieHusi 3asBUTENS C COOTBETCTBYIOUIMM 3asBJICHUEM, a B3aMMOJEHCTBUE
M®I] ¢ Opranom ocymiecTBisieTcss 0e3 ydacTusi 3asBUTENSI B COOTBETCTBUU C
HOPMATHBHBIMH NPABOBBIMHM AKTaMH, MOPSIKOM M CPOKAMH, YCTaHOBJIEHHBIMHU
CorjamieHneM o B3aumoaercTsuu Mexxry M®OILL u Opranom.

3asBJI€HUE O MPEJOCTABICHUM MYHHUIMIAIBHOM yCIyTHM MOJAeTcs
3asBuTeneM yepe3 MOLI nuaHo.




B M®I] obecnieunBaroTCs:

a) (YHKIIMOHHPOBAHHE ABTOMATHU3UPOBAHHON WMH(OPMAIMOHHOW CHCTEMBI
M®IL;

0) OecrulaTHBIM JOCTYN 3asBUTEICH K TOpTaJiaM TOCYAapCTBEHHBIX W
MYHULIMIATBHBIX YCIYT (QYHKITUHN).

B) BO3MOXHOCTh MpHEMa OT 3asABUTENICH JICHEKHBIX CPEICTB B CUET YILIATHI
rOCy/lapCTBEHHOM  MONUIMHBI WJIM HWHOHW  IJIaThl 3a  MPEIOCTaBJICHHE
TOCYJAapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT, B3UMAaeMbIX B COOTBETCTBHH C
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

I') 110 3asIBJICHUIO 3asBUTENS PETUCTpalus B eiepanbHOI TOCy1apCTBEHHON
uHdpopmarmonHor  cucreme  «EmmHas  cucrema  WaeHTU(DHUKAIMA U
ayreHTUPUKanmu B HWHOPACTPYKType, obOecneunBaromeid HHGOPMAIHOHHO-
TEXHOJOTHYECKOe B3aMMOJCHCTBHE HH(POPMAIIMOHHBIX CHUCTEM, HCIIOJIb3YEeMbIX
JUTSL TIPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B AJIEKTPOHHOU
(dopMe» Ha 6€3BO3ME3/IHOM OCHOBE.

I11. CocTas, nocsie10BaTeIbHOCTH M CPOKHU BBINOJTHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPEOOBAHMS K MOPSAAKY UX BBINOJIHEHUSI, B
TOM YHCJIe 0COOEHHOCTH BbITOJHEHNSI AIMUHUCTPATUBHBIX NPoIeyp B
JIEKTPOHHOM (popMe, a TAKKe 0COOCHHOCTH BBINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO()YHKIMOHAJBLHBIX IEHTPaX

3.1. [IlpemocraBneHne MYyHHUIMIAIBLHOM YCIyr'M BKJIIOYaeT B  ceds
CIIEYIOIIMEe aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) mpuem u peructpanus 3asBICHHUS O MPEAOCTABICHUH MYHHUIIUTIATBHON
YCITyTH;

2) OCYILIECTBIICHHUE MEKBEIOMCTBEHHOTO MH(}OPMaLIMOHHOTO
B3aMMOJCHCTBHS B paMKax MPeJOCTaBICHUs] MyHULIUTIAIBHON YCITIYTH;

3) mpuHATHE pEHIeHHs O MPEJOCTABICHUM MYHUILIMIAIBHONW YCIyTd WIH
pelieHust 00 0TKa3e B MPEJOCTAaBICHUN MYHUIIUTIIAIBHOMN YCIIyTH;

4) Bblgaua 3asABUTENIO0 pe3yJbTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH;

5) 3akiItO4eHuE AOTOBOPA.

OcHoBaHMeM JJ1s1 HavaJla MPEeIOCTABICHNS MyHUIIUTIAIBHON YCIyTH CITYXKUT
MOCTYIHBIIIEE 3asIBICHUE O MPEIOCTABICHUN MYHHUIIUTIATLHON YCIyTH.

IIpuem u perucrpanus 3asiBJEHHUs O NPEIOCTABJICHUN MYHHIMIIAIbHON
yCIyru

3.2. OcHoBaHueEM /I Havajga MCTOJHEHUS aJMUHUCTPATUBHOMN MPOIEAYPHI
aBiseTcsi  oOpamenue 3asButenss B Opran, MO®I[ o mpenocraBneHun
MYHULIMNIAIBHOU YCIIYTH.

Obpamienue 3asButenst B Opran MOXKeT OCYIIECTBISATHCS B OYHON U 320UHOM
dbopme myTeM Moaauu 3asiBICHUS U HHBIX JIOKYMEHTOB.

Ounass ¢opma moOmayum [OKYMEHTOB — T[0Jadya 3asBICHUS M HWHBIX
JIOKYMEHTOB IIPU JTUYHOM IpHUEME B MOPsIKE OOIIel odepean B MPUEMHBIE Yachl
WIM 10 TmpeaBaputenbHod 3anucu. [lpu ouHOW ¢opme mnomayum JTOKYMEHTOB



3asIBUTEJIb MOIAET 3asBJICHUE U JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.8 HACTOSIIIETO
aAMUHUACTPATUBHOTO PErVIaMEHTa, B IMyHKTE 2.9 aAMUHUCTPATUBHOTO PETJIAMEHTA
(B ciydae, eciu 3asBHUTENb MPEIOCTABISIET UX CaMOCTOSITENBHO), B OyMa)KHOM
BUJIE, TO €CThb JOKYMEHTbl YCTAaHOBJIEHHOW (OopMbl, CHOpMUpPOBAHHBIE Ha
OyMa)KHOM HOCHTETIE.

B M®I] peaycMoTpeHa ToJibko ouHas popMa 1mojiauu JOKYMEHTOB.

3aoyHass ¢opma mMoJaYM JOKYMEHTOB — HAalpaBJICHUE 3asBICHUS O
MPEIOCTABJICHUN MYHHUIUMIAIBHON YCIyTM W HMHBIX JOKYMEHTOB 4YeEpes
OpPTaHM3aLMIO TOYTOBOW CBA3HU, MHYIO OPraHU3aLMI0, OCYLIECTBIIONIYIO TOCTaBKY
KOPPECITOHAEHIINH.

[Ipu 3aouHoil opme moAauu JOKYMEHTOB 3asBUTEIb MOXET HAMNpPABUTH
3asBIICHHE  (IOKYMEHTHI),  yKa3aHHble B  IyHKTe 2.8  HACTOSIIETro
aIMUHUCTPATUBHOI'O PEIJIaMEHTa, B MYHKTE 2.9 aIMUHHUCTPATUBHOTO PETIIAMEHTA
(B ciydae, eciu 3asBHUTENb MPEIOCTABISIET UX CaMOCTOSITENBHO), B OyMa)KHOM
BUJIC, B BUJIE KOMUI JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE.

Hamnpasnenue 3asiBneHus (TOKyMEHTOB) B OyMa)XHOM BUJIE OCYIIIECTBIISICTCS
yepe3 OpPraHu3aluio MOYTOBOM CBS3U, MHYK) OPraHU3alMIO, OCYLIECCTBISIOLIYIO
JIOCTaBKY KOPPECHOHJICHIIMU (MOTYT OBITh HAMpaBJICHbl 3aKa3HbIM MHUCHBMOM C
YBEJIOMJICHHEM O BPYUCHHUH).

IIpu HanpaBiaeHUU JOKYMEHTOB UYE€pPE3 OPraHU3aLMIO [IOYTOBOM CBS3U, HHYIO
OpTraHM3alMI0,  OCYIIECTBISIOMIYIO  JOCTAaBKY  KOPPECHOHAEHUHWH  JTHEM
PETUCTPALINY 3asIBJICHUS SIBIIACTCA JICHb MOTy4YeHUs nmucbma OpraHom.

[Ipn HampaBieHHM 3asBJICHHS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.8.
HACTOSIIETO AJIMUHUCTPATUBHOIO PETJIaMEHTa, B MMYHKTE 2.9 aAMUHUCTPATUBHOIO
periaMeHTa (B ciy4ae, €ciid 3asBUTENb IMPEJOCTABISIET HUX CAMOCTOSTEIBHO),
yepe3 OpraHu3alyio MOYTOBOW CBS3M, WHYIO OpPraHW3alUI0, OCYLIECTBIISIIOLIYIO
JIOCTaBKY KOPPECHOHAEHLMH, YIOCTOBEPEHUE BEPHOCTH KOIHUM JTIOKYMEHTOB
OCYIIECTBIISIETCS B TIOPSIJIKE, YCTAHOBJICHHOM (peiepaibHBIM 3aKOHOIATEIbCTBOM.

[Ipu ouHo¥i dopme Tomauu JTOKYMEHTOB, 3asBJICHUE O MPEAOCTABICHUU
MYHUITUTIATBHOM YCITyTH MOKET ObITh O(hOPMIICHO 3asiBUTENIEM B XOJIe MpHUeMa B
Oprane, MOLI, mu6o odopmiieHo 3apanee.

[To mpocbbe oOpatuBIIETrOCs JHIA, 3aSABICHHE MOXET OBITH OQPOPMIIECHO
cneuuanuctoM Oprana, MO®IL], OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, C
HCMOJIb30BaHWEM  TMPOTPaMMHBIX  CpelncTB. B 3ToM  ciydae  3asdBUTENb
COOCTBEHHOPYYHO BIUCHIBA€T B 3asBJICHUE CBOIO (aMHJIUIO, UM U OTYECTBO,
CTaBUT JATy U MOJIIHCH.

[Ipu oOpamenun 3asButenss B MODL[  MoxkeT  OCyHIECTBISATHCA
MpEBapUTEIBHOE 3aMOJHEHUE TMEPCOHAIBHBIX JAHHBIX 3asBUTENSA B 3asBJICHUU
MyTEM CUUTHIBaHUS MH(OOPMALIUK C YHUBEPCATBHOM JIEKTPOHHOM KapThI.

B ciryuae 3anonHenus 3asBienus cneuranuctoM MOIL] B 351eKTpOHHOM BUE
3aBUTEIIb MOXET 3aBEPUTHh €r0 JJIEKTPOHHOW IMOJIKCHIO C MCIOJIb30BAHUEM
YHUBEPCAIIBHOU JIEKTPOHHOU KapTHI.

Cnemuanuct Oprana, M®II, OTBeTCTBEHHBIM 3a MPUEM JTOKYMEHTOB,
OCYIIECTBIISIET CIACAYIOUINE AEUCTBUS B XO/1€ IPUEMa 3asIBUTEIIS:

- yCTaHaBiIMBaeT mpenMer  oOpamieHus, MpoBepsSeT  JTOKYMEHT,
YAOCTOBEPSIOIINI TUIHOCTb;

- IPOBEPSET MOJTHOMOYMS 3asIBUTEIIS;



- TIpOBEpsieT  HaJWM4We BCEX JOKYMEHTOB, HEOOXOAMMBIX TSt
NPEIOCTABICHUS  MYHUIMIAJIBHOM  YCIyrd, KOTOpbIe 3asBUTENb  00s3aH
MPEACTABUTh CaMOCTOSATEIBHO B COOTBETCTBUU C IIYHKTOM 2.8 HACTOSIIETO
aAMUHUACTPATUBHOTO PETJIAMEHTA;

- TPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX TOKYMEHTOB TpeOOBaHUSIM,
YAOCTOBEPSIACH, UTO:

- TOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJATEJIbCTBOM CIy4YasX HOTApUAIbHO
YAOCTOBEPEHBI, CKPEIICHBI MI€YATSIMH, UMEIOT HAJIEKAIIUE TTOAMUCH CTOPOH HIIH
ONPEAEIECHHBIX 3aKOHOIATENIBLCTBOM JOJKHOCTHBIX JIHII;

- TEKCTBI TOKYMEHTOB HaIMCaHbl pa300pUrMBO, HANMEHOBAHUS FOPUINIECKIX
JUIT - 0€3 COKpaIeHus, C YKa3aHUEeM UX MECT HaXOXICHMUS;

- (hamwmm, MeHa W oTYecTBAa (PU3WUYECKUX JINIl, KOHTAKTHBIC TEIC(OHBHI,
aJpeca UX MECT KHUTEJIbCTBA HAITUCAHBI TOJTHOCTHIO;

- B JOKYMEHTax HET IOJYUCTOK, IPUIIMCOK, 3aYEPKHYTBIX CJIOB U HMHBIX
HEOT'OBOPEHHBIX UCIIPABIICHUM;

- TOKYMEHTBI HE UCIIOJHEHBI KapaHIaIIoM;

- JOKYMEHTBl HE MMEIOT CEPbE3HBIX IMOBPEKIACHUM, HAIMUYUE KOTOPBIX HE
II03BOJISIET OJJHO3HAYHO UCTOJIKOBATH UX COACPKAHMUE;

- I[PUHUMAET pELIEHHE O IIpUeMe Yy 3asABUTENII [PEACTABICHHBIX
JIOKYMEHTOB;

- BBIJIACT 3asBUTENIO YBEIOMIICHUE C ONUCHIO MPEACTABICHHBIX JOKYMEHTOB
M YKa3aHHEM [1aTbl WX MPHUHATHS, MOJATBEPXKIAIONIIEE NPUHATHE JTOKYMEHTOB,
PETUCTPUPYET MPUHATOE 3aABJICHUE U JOKYMEHTHI;

- MPU HEOOXOJAMMOCTH M3TOTABIMBAECT KOMUU MPECTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, BBIMIOJIHSIET HAa HHUX HAJAMUCh 00 HMX COOTBETCTBUU MOJJTUHHBIM
HK3EMIUISIPAM, 3aBEPSET CBOEH MOJANUCHIO C YKa3aHueM (haMHJIMK U UHULIUAJIOB.

[Ipu OTCYTCTBUM y 3asIBUTEINS 3aIIOJIHEHHOTO 3asIBJICHUS WM HETIPABUIBHOM
ero 3anojiHeHuHM crnenuanuct Oprana, MOIL[, OTBETCTBEHHBI 3a NpHUEM
JIOKYMEHTOB, [IOMOTAET 3asBUTEIIO 3aII0JIHUTh 3asIBJIICHUE.

JUTUTENTbHOCTh OCYIIECTBICHUSI BCEX HEOOXOMMMBIX JCUCTBUI HE MOXKET
MpEeBbIIATH 15 MUHYT.

Ecnu 3asButens oOparuics 3a04Ho, crienuanuct Oprana, 0TBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

PETUCTPUPYET €ro MOJ WHIWBUIYAJIbHBIM MOPSAKOBBIM HOMEPOM B JI€Hb
MOCTYTUICHUSI JOKYMEHTOB B MH()OPMAIIMOHHYIO CUCTEMY;

pOBEPSET TMPABUIBLHOCTL O(OpPMIIECHUS 3asBICHUS U MPaBWIHLHOCTh
o(OpMIICHUSI UHBIX IOKYMEHTOB, TOCTYIUBIINX OT 3asBUTEJI;

MPOBEPSIET MPEJACTABICHHBIEC IOKYMEHTBI HA IPEAMET KOMIUIEKTHOCTH;

OTIPABJISIET 3aSIBUTENIO YBEIOMJIEHUE C OMHUCHIO MPUHATHIX JTOKYMEHTOB U
YKa3aHHUEM JaThl UX NPHUHSITHUSA, TOTBEPKIAIOIICE TPUHATHE TOKYMEHTOB (OTKa3 B
INPUHATUHU JTOKYMEHTOB).

YBeIOMIICHHE HAIPABIISIETCS 3asIBUTENIO0 HE IMO3JHEE JHS, CICAYIOUIEro 3a
JTHEM TIOCTYTUICHUSI 3asBJICHUS] U JOKYMEHTOB, CTIOCOOOM, KOTOPBIM MCIOJIB30Bal
3asIBUTENH MPU 3a09YHOM OOpAIICHUHU.

[Ipu mocTymieHUM 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTaBIEHNUss MyHUMUMNanbHOW ycayrn B MOIl  cnemmamuer ML
peructpupyer 3ampoc B uHopManuoHHOW cucreme M®PI[ ¢ mnpucBoeHuem



3aMpoCy PETUCTPAIOHHOTO HOMepa He Tmo3aHee pabodero mas MOI],
CIEAYIONIIETO 3a JHEM TNoJydeHus 3ampoca or 3asButens. Crneuuanuct MOL]
MPOBEPSIET MOJIHOTY KOMIUIEKTa JOKYMEHTOB U JIOCTOBEPHOCTH COJIEPKALIUXCS B
MPEACTABICHHBIX B 3asBJIICHUM W MPUIIATa€MbIX K HEMY JOKYMEHTaX CBEICHUU,
BBIJIACT 3asIBUTEIIIO PACIUCKY B MOJYYEHUU JOKYMEHTOB, B KOTOPOM yKa3bIBACTCS:

- MECTO, J1aTa U BpeMs IIpUEMa 3a1poca 3asiBUTEIS;

- (hammust, UMsI, OTYECTBO 3asIBUTEIIS;

- IEPEUYCHb NPUHATHIX JTOKYMEHTOB OT 3asIBUTEJIS;

- (hammHst, UMsI, OTYECTBO CIICIIMAIIMCTA, TIPUHSBIIIETO 3aIIPOC;

- CPOK TMpPEJOCTaBICHUS MYHUIMINAIBHOW YCIYTM B COOTBETCTBUHU C
HacTosiuM PernamenTom.

IIpu ycranoBieHun (aKTOB OTCYTCTBHS HEOOXOJMMBIX JOKYMEHTOB,
HECOOTBETCTBUSI  JOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B  HACTOSIIEM
aAMUHUCTPATUBHOM perjaMente, crneunnaniuct M®Il, oTBETCTBEHHBIN 3a MpHEM
JIOKYMEHTOB, YCTHO YBEIOMJISIET 3asBUTENII O HAJIWYUU NPEMATCTBUU A
MPENOCTABICHUSI MYHUIIMNIAIBHOM YCIYTH, OOBSICHIET 3asBUTEIIO COJCpPKAHUE
BBISIBJICHHBIX HEJOCTAaTKOB B MPEJICTABICHHBIX JOKYMEHTAX, M Mpeaiaract
MPUHATH MEPBI 110 UX YCTPAHEHUIO.

[lo wWroraM HCHOJHEHHUS AAMUHHUCTPATHUBHON MPOLEAYPHl IO MPUEMY
nokyMeHTOB B Oprane crneuuanuct OpraHa, OTBETCTBEHHBI 32 IPUEM
JOKYMEHTOB, (OPMHUPYET IJOKYMEHTHI ([I€J10) M TMEpeNaeT €ro CHeUUuaIuCTy
Oprana, OTBETCTBEHHOMY 3a IIPUHATHUE PELICHUS O MPETOCTABICHUH YCITYTH.

[lo wuroramM WCHOMHEHUS] AAMUHUCTPATUBHON MPOIEAYPHl MO MpPUEMY
nokymeHToB B MO®I] cnienmanuct M®II, 0TBETCTBEHHBIN 3a MPUEM TOKYMEHTOB,
dbopmMupyeT JOKYMEHTHI (7ei0) U mepemaer ero crnenuainucty MOI],
OTBETCTBEHHOMY 3a MEXXBEJIOMCTBEHHOE B3aMMOJICHCTBUE, KOTOPHIH B CBOIO
oudepelb B 3TOT KeE ACHb NepeaaeT JOKyMeHThl B OpraH.

B ciyuae, ecnu 3asgBUTENb HE MPEACTaBUI CAMOCTOSITEIBHO TOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.9 aJIMUHUCTPATUBHOrO perjameHta creuuanuct MOILI,
OTBETCTBEHHBII 332  MEXBEJIOMCTBEHHOE  B3aUMOJCHCTBHE  HANpPAaBISET
MEKBEJIOMCTBEHHbIE ~ 3allpOChl B COOTBETCTBUM  C  MyHKTOM  3.3.
aAMUHUCTPATUBHOTO PETIAMEHTA.

3.2.1. KpurepueMm NOpHUHATUSA PELICHUS SIBJIAETCS HalW4yuE€ 3asBIICHHUS U
MpujiaraéMbIX K HeMy JOKYMEHTOB.

3.2.2. MakcuMalIbHbIli CPOK HCHOJIHEHHS aJIMUHUCTPATUBHOW IPOLIEAYPHI
COCTaBIsIeT 3 KaJeHJApHBIX JHS C MOMEHTa OOpallleHUs 3asBUTENIS O
MPEeA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.

3.2.3. Pe3ynpTaToM aAMUHUCTPATUBHON MPOLELYPHI SBIISECTCS:

- IpUEM U perucTpainus 3asBieHUs (JIOKYMEHTOB) W Iepejaya 3asBICHUS
(mokymeHTOB) cnenuanucty OpraHa, OTBETCTBEHHOMY 3a MIPUHSATHE PEILICHUM.

- NPUEM W PETUCTPALUS JAOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM B
Oprane, MO®I[ u nepenada 3aperHCTPUPOBAHHBIX JOKYMEHTOB CHEUUAIUCTY
Oprana, M®II, OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aUMOJCHUCTBUE (B
Cly4yae, €CJIU 3asiBUTENIb CAMOCTOATENIBHO HE MPEJCTABHI JOKYMEHTBI, YKa3aHHbIE
B ITyHKTE 2.9 aAMUHUCTPATUBHOI'O PErJIaMEHTA).

PesynbTaT BBIMOMHEHUS aJAMUHUCTPATUBHOW TPOLEAYpPHl (HUKCHUpyeTcs
crenanuctoM OpraHa, OTBETCTBEHHBIM 3a IpueM JTOKyMeHTOB B 'JKypHaie



pEerucTpanuy BXOAsIEeNd KOpPECTIOHAEHIUN ",
Qdukcanus pe3yJibTaTa BBHIIOJHEHUS aAMUHUCTpPATUBHOW mpoueaypbsl MOI]
OCYUIECTBJISIETCSI B COOTBETCTBUU C periiaMmeHToM padotsl MO,

OcyiecTB/IeHHE MeKBEIOMCTBEHHOT0 NH(POPMAIIMOHHOT0 B3aUMOIeCTBHS B
paMKax npeaocTaBjJieHus MyHMIMNAJIbHON yCIyTH

3.3. OcHoBaHWeM [UIsl Hayajla OCYIIECTBICHHUS aJIMUHUCTPATUBHOM
MPOIEAYPHI SABIISIETCS MOoAyueHue cnenuanuctoM Oprana, M®I], 0TBETCTBEHHBIM
3a MEXBEJOMCTBEHHOEC B3aUMOJICUCTBUE, IOKYMEHTOB U WH(OpManuu s
HaIpaBJICHUS] MEKBEJIOMCTBEHHBIX 3aIPOCOB O MOJIYYEHUU TJOKYMEHTOB (CBEJCHUI
U3 HUX), YKa3aHHBIX B MyHKTE 2.9 HACTOSIIEro aJIMUHUCTPATUBHOTO PETJIaMEHTA.

Cneumamuct Oprana, MOIL[, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE
B3aMMO/ICHCTBUE, HE TTO3/THEE JTHA, CIEAYIOLIEro 3a JHEM MOCTYIUUICHUS 3asBICHUS:

- 0(hOpMIIIET MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- TOANMHCHIBAET  OQOPMIICHHBIM  MEXBEIOMCTBEHHBIH  3ampoc Y
pykoBoaurensa Oprana, M®OII;

- PETUCTPUPYET MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;

- HampaBJsieT MEKBEJOMCTBEHHBIN 3allpOC B COOTBETCTBYIOIIUN OpraH Wiu
OpraHU3alHIo.

MexBeJOMCTBEHHBIN 3a1TpoC OPOPMIIIETCS U HAIMPABIISIETCSI B COOTBETCTBUU
C TMOPSAKOM  MEXBEIOMCTBEHHOIO  MH(OPMAIIMOHHOTO  B3aUMOJICHCTBUS,
MPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOIATEIbCTBOM.

MeXBeIOMCTBEHHBIHN 3aITPOC COACPIKUT:

1) naumenoBanue Oprana, MO®I], HampaBiAIOIIETO MEXBEIOMCTBEHHBIN
3amnpoc;

2) HauMEHOBaHWE OpraHa WM OpraHu3ali, B aJIpec KOTOPbIX
HaIlpaBJISIETCS. MEKBEJOMCTBEHHBIN 3a11pOC;

3) HauMEHOBaHWE MYHUIIMITAIILHON YCIYTH, JUJIS MPEJOCTABJICHUS KOTOPOM
HEOOXOJIMMO TpPENCTaBICHUE JAOKYMEHTAa W (Win) WHPOPMAIMH, a TaKXKe, €CIU
uMeercs, Homep (MAeHTU(HUKATOP) TAKOU YCIYTH B PEECTPE YCIYT.

4) yka3zaHWe Ha TMOJIOKEHUS HOPMATHUBHOIO TMPABOBOTO aKTa, KOTOPBIMH
YCTaHOBJICHO TPEACTABICHUE TOKyMEHTa W (Win) WHGOpMAIH, HEOOXOIUMBIX
JUISL TIPEOCTaBICHUSI MYHUITUTIAILHON YCIIYTH, U YKa3aHUE Ha PEKBU3UTHI JJAHHOTO
HOPMAaTHUBHOTO MPABOBOTO aKTa;

5) cBeneHus, HEOOXOIUMBIC ISl MPEACTABICHUS JOKyMeHTa | (WJIn)
nH(popMaIu, N3JI0KEHHBIE 3asIBUTEIEM B IOJIAHHOM 3asIBJICHUHY;

6) KOHTakTHas  uwHdoOpMauMs  JJIsI  HampaBJeHUs  OTBeTa  Ha
MEKBEIOMCTBEHHBIN 3a1POC;

7) naTta HampaBJICHUS MEXBEIOMCTBEHHOTO 3alpoca M CPOK OXKHJAeMOro
OTBETa Ha MEXKBEJOMCTBEHHBII 3aIpOC;

8) damunusi, UM, OTYECTBO M JIOJDKHOCTH JIMIIA, TOATOTOBHUBIIETO U
HAIIPaBUBIIIETO MEKBEJIOMCTBEHHBI 3alpoCc, a TaKXKe HOMEP CIIy>KeOHOTO
TenedoHa U (UITK) aipec IEKTPOHHOUN MOYTHI TAHHOTO JIUIIA JIJISl CBS3H;

9) undopmarus o (pakTe MOTYyUYESHUS COTIIACHS, TTPETYCMOTPEHHOTO YacThIO
5 crateu 7 ®denepanpHoro 3akona oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEIOCTABIECHUS TOCYJaPCTBEHHBIX U MYHUILIMITAJIBHBIX YCIYT» (MpU HANPaBIECHUU



MEKBEJIOMCTBEHHOTO 3ampoca B Cilydae, OIpPeAyCMOTPEHHOM 4YacTbio 5 crtatbu 7
BbIlIeyKa3aHHOTO DeiepaabHOTO 3aKOHA).

HanpaBnenne MeXBEAOMCTBEHHOTO 3alpoca OCYIIECTBISETCS OJIHUM U3
CJIEIYIOUIUX CIIOCOOOB:

- IOYTOBBIM OTIPABJIECHUEM,;

- KypbEpOM, MOJ] PaCIUCKY;

- yepe3 CMDOB  (cucreMy  MEXBEJIOMCTBEHHOIO  AJIEKTPOHHOTO
B3aUMOJICHCTBHA).

Hcnonp3oBanne CM5B TUTS ITOATOTOBKH 151 HaIIpaBJICHUS
MEKBEJIOMCTBEHHOTO 3aIpoCca, a TAKXKE MOJYUYCHUS 3alpalivBacMoOro JIOKyMEHTA
(wHpOpMANMK) OCYIIECTBISICTCS B YCTAHOBJICHHOM HOPMATHBHBIMH IPAaBOBBIMU
aktamu Poccutickoit @eneparuu u Peciyonmku Komu mopsiake.

MeXBEeIOMCTBEHHBIN 3ampoC, HAmpaBISIEMbIA ¢ HcnoJib3oBaHuemM CMOB,
MOANUCHIBAETCS  DJIGKTPOHHOM  moanuchio  cnenuanucrta Oprana, MOIL],
OTBETCTBEHHOTO 32 MEKBEJIOMCTBEHHOE B3aUMOJICHCTBHE.

Hanpagnenue 3anpocoB, KOHTPOJIb 3a MOJIYYEHUEM OTBETOB Ha 3alpocChl U
CBOEBPEMEHHOI TMepenadyeil yKa3aHHbIX OTBETOB B OpraH, OCYIIECTBISET
cneupasict  Oprana, MOIL[, OTBETCTBEHHBI 32  MEXBEIOMCTBEHHOE
B3aUMOJICHCTBHE.

B nenp mnomydeHuss Bcex TpeOyeMBIX OTBETOB Ha MEXBEJOMCTBEHHBIC
3anpocel crnenuanuct Oprana, M®ILI, OTBETCTBEHHBIA 32 MEKBEIOMCTBEHHOE
B3aUMOJICUCTBUE, TIEPEIACT 3aPETUCTPUPOBAHHBIE OTBETHI U 3asBJICHUE BMECTE C
MPEJICTABJICHHBIMU  3asgBUTEJIEM  JIOKyMEeHTaMu  crnenuanucty  Oprana,
OTBETCTBEHHOMY 34 MIPUHATUE PEUICHUS O TPEAOCTABICHUN YCIYTH.

3.3.1. Kputepuem NpuHATHS pEIICHUS SBISETCS OTCYTCTBHUE JOKYMEHTOB,
HEOOXOJMMBIX i1 TPEAOCTABICHUS MYHULMNAIBHOW YCIYTd, YKa3aHHBIX B
NyHKTE 2.9 HacTosAmEero AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.2. MakcuMaJIbHBIA CPOK HMCHOJHEHUS aJMUHUCTPATUBHON MPOLELYPHI
COCTaBJISIET 6 KaJeHIApHBIX JHEW C MOMEHTa MoJjiydeHus crenuanucrom Oprana,
MO®II, OTBETCTBEHHBIM 3a MEXBEJIOMCTBEHHOE B3aMMOJICHCTBUE, JIOKYMEHTOB W
uH(OpMAIUH I HAITPaBICHUS MEXKBEJJOMCTBEHHBIX 3aPOCOB.

3.3.3. Pe3ynbTaTOM HMCHOJHEHHS aJIMHUHUCTPATUBHOW MPOLEAYPHI SIBISAETCS
MOJyYEeHHE JOKYMEHTOB, M WX HampaBieHue crnenuanucty Oprana,
OTBETCTBEHHOMY 32 MPHUHSATHE PEUICHUA O MPEIOCTABICHUA MYHUIUNAIbHOU
YCIIYTH, JJIsl TPUHSTHUS PELICHUS O TPEIOCTABICHUH MyHULIMNIALHOW YCITYTH.

Pe3ynbTaT BBINIOMHEHUS AJIMUHUCTPATUBHOM MpoLEaypbl (QUKCUpyeETCs
crienmanuctoM OpraHa, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, B JKypHale
perucTpanuu J0KyMEHTOB.

@ukcanus pe3ysbTaTra BBIIIOJIHEHHON aJIMUHUCTPATUBHOMN mpouenypbl MOL]
OCYIIIECTBIISIETCSI B COOTBETCTBUU C periameHToM padotsel MOII.

IIpunsiTHe pelieHUs1 0 NPeAOCTABJIEHUH MYHUIIMNIAIbHOM YCIYTH WIN
peuieHus 00 0TKa3e B NPEAOCTABJICHUM MYHULIMIIAJIBHON yCIyrH

3.4. OcHOBaHHMEM JIJIs1 HaYala UCIOJHEHUS aJIMUHUCTPATUBHOMN MPOLIETypHI
sBIsieTcs nepenada B Opran JOKyMEHTOB, HEOOXOJUMBIX JIJIsl IPUHATHUS PELICHHUS.
Cneumamuer  OpraHa, OTBETCTBEHHBIM 32 IPUHATHE PELICHUSA O



IPENOCTABIEHUN YCIyTH, B TEYEHHWE OJHOI0 padoyero JHSA OCYLIECTBISET
MPOBEPKY KOMILIEKTa JOKYMEHTOB.

Cnemumanuct OpraHa, OTBETCTBEHHBId 3a TMPUHATHE PELICHUS O
MPEAOCTABIECHNUN YCIIYTH, POBEPSET KOMIUIEKT JOKYMEHTOB Ha MPEIMET HANYUS
BCEX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEACTABICHUS MYHUIIMTIAILHOW YCIYTH U
COOTBETCTBUS YKa3aHHBIX JIOKYMEHTOB YCTAHOBIIEHHBIM TPEOOBAHUSM.

[Ipy paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB [UJIi NPEAOCTABJICHUS
MYHULUMOAIBHOW yCIyr, crnenpanuct OpraHa, OTBETCTBEHHBIM 3a MPUHATHE
pelmeHns O NPEeAOCTABICHUN YCIYTH, YCTaHABIMBAET COOTBETCTBUE IIOJydYaTEIIs
MYHULUOAIBHOW YCIYI'M KPUTEpUSAM, HEOOXOAUMBIM [UJIsl MPEIOCTaBICHUS
MYHULMNQIBHOM yCIYTM, a TakKe€ HaJIu4ue OCHOBAHMM [ OTKa3a B
IIPEAOCTABICHUA MYHULMIIAJIBHONW YCIYTH, NPEAYCMOTPEHHBIX ITyHKTOM 2.13
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Cneunammer  OpraHa, OTBETCTBEHHBIM 32 IPUHATHE PELIEHUSA O
IIPEIOCTABICHUN YCIYTH, IPOBEPSIET HAJIWYME OCHOBAaHUM JUIA MPOBEACHUS
KOHKypca  (ayKIMOHa) Ha TpaBO  3aKJIIOYEHUs  JOroBopa  Iepeaadu
MYHHUIMIIATBHOTO UMYLIECTBA B IOBEPUTEIILHOE YIIPABIICHUE.

Konkypc (ayKIMOH) TOTOBUTCSI U MPOBOAUTCS B COOTBETCTBUU C
[IpaBriiamu, YTBEpKICHHBIMU mpuKazoM @DenepalibHOW aHTUMOHOMNOJIBHOU
ciyx0b1 oT 10 deBpans 2010 r. Ne 67 «O mopsiike mpoBeeHUs] KOHKYPCOB WM
ayKIMOHOB HA MpPaBO  3aKIIOYEHHs  JIOTOBOPOB  apeHIBl, JOTOBOPOB
0€3BO3ME3HOr0  IOJb30BAaHUS, JOTOBOPOB  JIOBEPUTEIBHOTO  YIpaBJICHUS
MMYILIECTBOM, UHBIX JIOTOBOPOB, MPEAYCMATPUBAIOIINX MEPEXO0]I PAB BIIAJICHUSI U
(u1M) TOJNIB30BAaHUS B OTHOIIEHHHM TOCYJIApCTBEHHOI'O WM MYHHUIMIAIBHOTO
MMYILIECTBA, U MEPEUYHE BUIOB UMYILECTBA, B OTHOIIEHUH KOTOPOTO 3aKIHOYEHUE
yYKa3aHHBIX JOTOBOPOB MOXET OCYIIECTBISATHCA IyTEM NPOBEIECHUS TOProB B
dbopme KOHKypCcay.

Cneunammer  OpraHa, OTBETCTBEHHBIM 32 IPUHATHE pELIEHUS O
IIPEIOCTABICHUN YCIYI'M, IO pe3yJbTaTaM IpPOBEPKH IPUHUMAET OIHO W3
CIEIYIOIIUX PEIICHUM:

- pelIeHne O MPEA0CTABIEHNN MYHULIUMITAIBHON YCIYTH;

- peuieHre 00 OTKa3e B MPEJOCTaBIECHUM MYHULMINAIBHOM yciuyru (B
ciy4ae HaJIMYHS OCHOBaHWM, MPEyCMOTPEHHBIX IIYHKTOM 2.13
aJIMUHUCTPATUBHOTO PErJIaMEHTA)

- Cnenuanmuct OpraHa, OTBETCTBEHHBIM 3a TOPHUHATHE PEHICHUS O
MPEIOCTABICHUU YCIYTH, B T€UEHUE 2 JTHEW OCYHIECTBISET O0(OpMIIEHHE B ABYX
HK3EMIUISIPAX PEIICHUSI O MPEAOCTABICHUA MYHULIUIIATBLHON YCIyTry Uiu 00 0TKa3e
B TPEJOCTABICHUM MYHUIIMIAIBHOM yCIyru (Jajiee - JOKYMEHT, SIBJISIOIIMKACA
pe3yibTaTOM MPEAOCTaBICHUS YCIYTH), W TepenaeTr AaHHbId JOKYMEHT Ha
NOANKCH pyKoBoauTemo OpraHa.

- PykoBoautens Oprana B TeueHHE 2 THEW MONUCHIBACT JaHHBIN TOKYMEHT.

- B citydae ecnu 3asBUTENb U3BSABUII XKEJIAHUE MTONTYUUTh PE3YyJIbTaT YCIYTH B
Oprane, cnenquanuct OpraHa, OTBETCTBEHHBIM 3a MPUHATHE PELIEHUS O
IIPENOCTABIEHUN MYHHUIIMIAIBHOW YCIyTH, HE O3HEE JTHA CIEAYIOLIEro 3a JHEM
INPUHATUS PELICHUS HaNpaBiIseT OJWH JK3EMIULIP JOKYMEHTA, SBIISIFOLIErOCs
pE3yNbTAaTOM MPEAOCTABICHHUS] MYHHIMOAIBHOM yCIyrH, crnenuanucty Oprana
OTBETCTBEHHOMY 3a BbIauy pe3yJibTaTa MpPEJOCTABICHHUS MYHUIIMIAIbHON



YCIIYTH, ISl BBIIAYU €r0 3asiBUTEIIIO.

- B ciyuae ecnu 3asBUTENb U3BSIBUI )KEITAHUE TIOJIYUUTh PE3YJIbTAT YCIYTH B
M®II, cnemuanuct OpraHa, OTBETCTBEHHBIM 3a NPUHATHE PELICHUS O
MPEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH, HE MO3[IHEE ABYX JTHEW CIECAYIOIINX 32
JTHEM TIPUHSATHS PEIICHUS HANIPABJISET OJUH SK3EMIUISIP JOKYMEHTA, SIBISIOIIETOCS
pe3yJbTaTOM MPENOCTABICHUS MYHULMNAIBHON yciyru, crnennanucty MOI,
OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE B3aUMO/ICHCTBUE.

- Bropoi JK3EMILLAP JIIOKYMEHTA, SABJIAIOLIETOCs pe3yJIbTaTOM
IPEAOCTABICHN  MYHHLIMIAIBHOM  YCIYI'M, IIEPENAETCS  CHEUUAINCTOM,
OTBETCTBEHHBIM 32 IPUHATHE pelIeHus, B apxuB OpraHa.

3.4.1. KputepueM NpUHSATUS PEUICHUS SBJISIETCS COOTBETCTBUE 3asBJICHUS U
IPUIIAraeMbIX K HEMY JOKYMEHTOB TpeOOBaHUAM HACTOSILETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.2. MakcuMalbHBII CPOK HCIOTHEHHUS aJIMUHUCTPATUBHOMN MPOIIEAYpPbI
COCTaBJISIET HE OoJee:

- 14 xanennapHsIx qHEH (0e3 MpoBeeHUSI TOPTOB);

- 24 kalleHJapHbBIX JHEH (C MpOBEeIeHUEM KOHKypca WM ayKImoHa) 1ubo 44
KaJeHJapHbIX JHEH (B ciayyae ecnd noOenurenb KOHKypca IpHU3HAH
YKJIOHUBUIMMCS OT 3aKJIFOUEHMS JOTOBOPA U JIOTOBOP 3aKIIIOYAETCA C YYACTHUKOM
KOHKYpCa, 3asBKE€ Ha y4acTHE B KOHKYPCE KOTOPOTO IPUCBOEH BTOPO HOMED);

- 14 xanenaapHbIX AHEH (IIyTeM MOJyYEHHS] MyHULUIIAILHOW NpedepeHInn
C cOIlachs AaHTUMOHOMNOJBHOM ciykObl) 100 44 KaneHIapHbIX AHEW (mpu
HEO0OXOIMMOCTH MPOJICHUSI CPOKA)

co aHsa nogydyeHus u3 Oprana, M®DI] moaHOro KOMIUIeKTa JOKYMEHTOB,
HEOOXOAUMBIX JJIs1 IPUHATHUS PEILICHHUS.

3.4.3. Pe3ynpTaToM aIMHUHUCTPATUBHOW MPOLEAYPHI SABJISIETCS HANPABICHUE
IPUHATOTO PEIIEHUs O MPEJOCTABICHUN MYHULIUIIATBHON YCIyTHU UK 00 OTKa3e B
IIPENOCTABICHUN MYHHULIUITAJIBHON yCIIyT crienuanucty OpraHa, OTBETCTBEHHOMY
3a BbIJA4y pe3yJibTaTa IPEJOCTaBICHUS YCIyrd, win crnenuamucty MOLI,
OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE B3aUMOICUCTBUE.

Pe3ynbrar BBINOJIHEHUS AJMUHHCTPATUBHOW MpoUEaypbl (PUKCHPYETCs
cnenuanvuctoM OpraHa, OTBETCTBEHHBIM 3a BblIauy pesyibrara B '"KypHaie
PETUCTpAIUY UCXOAIICH KOPPECTIOHACHIIUM .

@ukcanusl pe3ysbTaTa BBINOJHECHHUS aIMHUHUCTPATUBHOW mpouenypsl MOIL]
OCYUIECTBJISIETCSI B COOTBETCTBUU C periiameHToM padotsl MOII.

Brigauya 3asBUTENI0 Pe3yJIbTAaTa NPEI0CTABICHUA MYHUIIUNIAIbHOM
yCIyru

3.5. OcHoBaHuMeM Hayajla HCIOJIHEHUS AJMUHUCTPATUBHON MPOLELYpPHI
ABJIAETCS. TOCTYIUIEHUE crennanucty OpraHa, OTBETCTBEHHOMY 3a BblIady
pe3yiapTara NpeIoCTaBICHUs yCIyTrd, WK cnenuanucty MOLI, orBeTcTBEHHOMY 3a

MEKBETOMCTBEHHOE B3aMMO/ICHCTBHE, peLIeHns 0 IIPENOCTaBICHUN
MYHUIIMIIAJIBHOW YCIYTH WM 00 OTKa3e B MPENOCTABICHUM MYHHUIIUIAIbLHOU
YCIIYTH.

B CJIydac €CJIM 3a4BUTCIIb U3BbABHUII KCIIAHUC TMOJYIUTDh PE3YyJIbTAT YCIYTI'H B
OpraHe, Impu IMOCTYIIJIICHUHA JOKYMCHTA, ABJIAOIIECTOCA pE3YIbTAaTOM



NPEIOCTAaBICHUSI YCIYrH COTpyaHUK OpraHa, OTBETCTBEHHBIH 3a BbIIAUY
pe3yabTaTa MpeaoCTaBIeHHUs yCIyrd, THPOPMHUPYET 3asiBUTENS O JaTe, ¢ KOTOPOil
3asBUTENb  MOXET  IOJYYUTh  JIOKYMEHT,  SBISIONIMICA  PE3yIbTaTOM
IPEOCTaBICHUS YCIIYTH.

WudopmupoBanue  3asBUTENs, OCYIIECTBIsIETCS 1O  TeleQoHy |
HIOCPEJICTBOM OTIPABJICHUS SJICKTPOHHOTO COOOIIEHHS Ha yKa3aHHBIN 3asBUTEIEM
azipec AIEKTPOHHON MOYTHI.

Belmauy yBegomileHHs O INpenocTaBieHUMM ycayru (o0 oTkaze B
MPEOCTABIIEHUU YCIYTH) OCYIIECTBIISIET COTpyAHUK OpraHa, OTBETCTBEHHBIN 3a
BbIJIauy pe3yJibTaTa MpeA0CTaBICHHS YCIYyTH:

- MU JINYHOM TIpHEMeE, MO/ POCIHUCH 3asiBUTENs, KOTOpasi MPOCTaBISIETCS B
KypHaJIe PErucTpaiyu, Mpu MPEAbSBICHUNM UM JTOKYMEHTa YAOCTOBEPSIOIIETO
JUYHOCTh, @ Tpu  OOpalleHWd  TPEACTaBUTENs  TakXKe  JIOKyMEHTa,
MOJITBEPKJAIOLIETO MOJTHOMOYHUS MPEICTaBUTENSL, TH00

- JOKYMEHT, SBJIIOIIUNCS Pe3ylbTaTOM MPEJOCTABICHUS MYyHULUIAIBHOM
yCIIyTH, HAPaBJISETCs 10 OYTE 3aKa3HbIM MHCbMOM C YBETOMIICHUEM.

B cimywae, ecam  3asBuTenb  oOpaTWwicd  3a  MPEIOCTaBICHUEM
MYHULIMIIAJIBHOW  YCIAYTM  I[OCPEICTBOM  IOPTAJOB  TOCYJAapCTBEHHBIX U
MYHUIIMIAIbHBIX yCIyT ((pyHKLHI), TO YBEIOMIIEHHE O NMPEAOCTaBICHUU YCIYTH
(00 oTka3ze B MPENOCTABICHUU YCIYI'M) HANpaBiseTcsl B JIMYHBIA KaOWHET
3agBUTENS 4Yepe3 TMOPTalbl TOCYNAPCTBEHHBIX W MYHUIUNANBHBIX  yCIyT

(pyHKIIHI).
B cinyuae eciu 3adBUTENb U3BSIBUI KEITAHUE MOJIYUYUTh PE3YJIbTAT YCIYTH B
M®I[  cnenuanmuer  M®I[,  OTBETCTBEHHBIH  3a  MEXBEIOMCTBEHHOE

B3aUMOJICUCTBUE B JIEHb MOCTyIUICHHS OT OpraHa pe3yibTaTa MpEeaoCTaBICHUS
MYHULIMIAIBHON  YCIYTM  PETUCTPUPYET BXOJAIIMA JOKYMEHT (pe3ynibTaT
MPEIOCTABIICHUS MYHMIIMITAIIBHON YCIYTH) U BBIOpAaHHBIM 3asBUTEJIEM CIIOCOOOM
uHQOpMUpPYET  3asBUTENI O TOTOBHOCTM  pe3yjbTaTa  MPElOCTaBICHUS
MYHHULUIIAIBHON YCIYTH.

Brigauy nOKymMeHTa, SBISIOLIETOCA PE3YyJIbTATOM IPEIOCTABIEHUS YCIIYTH,
ocymiecTBiasieT pabotHuk MODII, oTBeTCTBEHHBIN 3a BbIJAYY pe3yJibTaTa
MIPEIOCTABJIECHNUS] MYHULMIIAIBHON YCIyTH, IPU JMYHOM NPUEME 3ASBUTENS IIPU
MPEABIBICHUA UM JOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTh, & TIPU OOpaIlleHrun
MPEJICTABUTEINS 3aABUTEIISI TAKXKE JOKYMEHTA, MOATBEPHKIAIOMIETO MOJTHOMOYHS
npeACTaBUTENs, O(POPMIIIET pACHUCKY 3asBUTENS B IMOJYYCHUH pe3yibTaTa
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

3.5.1. Kputepuem npuHSTHS pelieHus SBISAETCS BBIOOp 3asBUTENEM CIIoco0a
€ro yBEJAOMJICHHUSI O TPUHATOM PEUICHHWM, BbIAAYM pE3yjbTara MpPeAOCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.5.2. MakcuMaJIbHBIA CPOK HMCHOJHEHUS aJMUHUCTPATUBHOU MPOLELYPHI
COCTaBIISIeT 2 KAJICHAAPHBIX JTHA C MOMEHTa MOCTYIUICHHs creruanucty Oprana,
OTBETCTBEHHOMY 3a BbIJauy pe3yJibTaTa MHPEAOCTABICHUS YCIYTH, COTPYIHUKY
M®ILI, OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJICUCTBUE, JTOKYMEHTA,
ABJISIFOLIETOCS PE3yJIbTATOM MPENOCTABICHUS MYHUIUITAIIBHON YCIYTH.

3.5.3. Pe3ynbTaTOM HUCHOJHEHHS aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS
YBEIOMJIEHUE 3asIBUTENSL O MPUHITOM PEIIEHWH, BblJadya 3asIBUTEIIO PEIICHUS O
NPEIOCTABIICHUM MYHUIUIAIBHON yCIOyru WM penieHuss o0 oOTkaze B



MPEIOCTABIEHUN MYHULIMTIAIBHOW YCIIYTH.

Pe3ynbTaT BBINOJHEHUS AJAMHHHCTPATUBHOW MpOUEAYphl (UKCUpYETCs
cnenuasiictoM OpraHa, OTBETCTBEHHBIM 3a BblIady pesyibrara B 'KypHaie
pErucTpaluvy UCXOASAIEN KOPPECTIOHACHINN .

dukcanus pe3yiapTara BBIIIOJHEHUS aJIMAHUCTPATUBHOU mpouenypsl MOI]
OCYUIECTBJISIETCSI B COOTBETCTBUU C periiaMmeHToM padotsl MOII.

3akJir0ueHue 10roBopa

3.6. OcHoBaHMEM AJI1 Hayaia MCIOIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI
aBigercss npuHiaThe OpraHoM pelmeHuss O MNPEIOCTaBICHUH MYHULUIAIbHOU
YCIIyTH.

Cnemmanuct Oprana, OTBETCTBEHHBIM 34 MPUHATHE PELIICHHS O
IPEIOCTABIIEHUU YCIYT'M, B TEUYEHHE OJHOT0 paboyero JHsS OCYIIECTBISET
IIOATOTOBKY MPOEKTa JI0rOBOpa JOBEPUTEIBHOTO YNPABJICHHUS MYHHIMIAIBHBIM
UMYIIECTBOM (Jlajyiee — TPOEKT JOroBOpa) W HANPABISET €ro 3asBUTEIIO IS
NOANKCAHMUS.

3asBUTENb MOANKUCHIBAET MPOEKT JOTOBOPAa M HAMpaBISIET €ro oOpaTHO B
Opras.

Cneunammer  OpraHa, OTBETCTBEHHBIM 32 IPUHATHE PELIEHUS O
IPEIOCTABIEHUN  YCIYI'M, IIOCJI€  IOJIy4EHHs  IOANKMCAHHOIO  JOrOBOpa
JIOBEPUTEJILHOTO YNPABJIECHUS MYHUIMOAIbHBIM HWMYIIECTBOM OT 3asBHUTEIA
nepetaeT ero pykopoautennto Oprana i NOANUCAHUS.

PykoBogutens OpraHa B Te€YE€HUE OJHOIO padoyero JHsS MOANUCHIBACT
JIOTOBOP  JIOBEPUTENBHOTO  YNPABJIEHUS  MYHULHUIAIBHBIM  HMMYIIECTBOM,
IpOCTaBIAET HAa HEM TMedarb M nepegaer ero crneuuanucty Oprana,
OTBETCTBEHHOMY 3a MPHUHITHE pEIIEHUS O NPEIOCTaBICHUM YCIYTH, Ui
HaIlpaBJI€HUs  IOANMCAHHOTO  JIOrOBOpa  JOBEPUTEIIBHOIO  YIIPABIICHUS
MYHHUIUIATBHBIM UMYIIECTBOM 3asBUTEIIO.

Cneunammer  OpraHa, OTBETCTBEHHBIM 33 INPUHATHE PELIEHUS O
IIPENOCTABICHUN YCIYTHM, HAIpaBiIseT 3asBUTEII0 JIOTOBOP JOBEPHUTEIBHOIO
YIPABJICHUS] MyHULIMIIATBHBIM UMYILECTBOM, OJIMH 3K3EMIULIP NEPEAECT B apXuB
Oprana.

3.6.1. Kpurepuem mnpuHATUS pEUICHHS SBISIETCA MOANMHMCAHUE TPOEKTa
JIOTOBOpA 3asIBUTEIIEM.

3.6.2.MakcuMaibHbli CPOK HCHOJHEHUS AAMUHUCTPATUBHOM MpOLEaypbl
COCTAaBJISIET HE OoJiee S KaJeHAAPHBIX JHEW co JHS npuHATHS OpraHoM pelieHUs
O MPEAOCTABIEHUH MYHULIUIIAILHON YCIYTH.

3.6.3. Pe3ynbraTtoM MCHOJHEHUS aJMUHUCTPATUBHOW MPOUEAYPHI SBISETCA
3aKJIIOYEHUE  JIOTOBOpA  JOBEPHUTEJIBHOIO  YIPABIEHUS  MYHHIMIAIbHBIM
UMYILIECTBOM.

HcnpaiieHue one4aTok U (WiK) OMIHOOK, JONYIIEHHBIX B JTOKYMEHTAaX,
BBIIAHHBIX B pe3yJbTaTe NpeJ0CTABJIEHUsI MyHULIHMIAJIBHON yCIyru

37. B CJIydac BbIABJICHUA 3asABUTCIICM OIICHATOK, OIIMOOK B IMOJIY4YCHHOM
3asABUTCIICM JOKYMCHTC, ABIAIOIICMCA PE3yJIbTaTOM MpEeAOCTaBJICHUA



MYHUITUTIATFHOM YCITYTH, 3aIBUTENb BIIpaBe oOpaTuThesi B OpraH ¢ 3asBICHHEM 00
UCIIPaBJICHUM JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yjbTaTe
MPEIOCTABICHUS MYHUIIUTIATIBHOM YCIIYTH TOKYMEHTAX.

3.7.1. OcHoBaHMeM JyIsl Hayaia MpOUEAYpPhl MO MCHPABJICHUIO ONEYATOK U
(unu) omuOOK, JONYIIEHHBIX B JOKYMEHTAX, BBIJAHHBIX B pe3yibTaTe
MPEIOCTaBIICHUs MYHUIIMNAIBHOW yclyru (Jajnee — mpoleaypa), SBIseTcs
noctyrieHue B Opran 3asBiieHUs 00 MCIPABICHUU OINEYaTOK W (MJM) OIMHUOOK B
JIOKyMEHTaX, BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHUIIMITAIIBHON YCIYTH
(manmee — 3asBIEHUE 00 UCIIPABICHUH ONEYATOK M (MJIN) OIMIHOOK).

3.7.2. 3asBiieHre 00 UCHPABICHUU OINEUYATOK U (WJIKM) OMMOOK C yKa3aHUEM
crocoba WHPOPMHUPOBAHUS O PE3yJIbTaTax €ro PAacCMOTPECHHS] W JOKYMEHTHI, B
KOTOPBIX COACPKATCS ONMEUYATKU U (WJIM) OMIMOKHU, TPEACTABISIOTCS CIEAYIOINIMMU
crnocobamu:

JUYHO (3asBUTENIEM MPECTABISIOTCS OPUTHHAIBI JOKYMEHTOB C ONeYaTKaMu
u (wm) omubOkamu, crnenuaiucrom OpraHa, OTBETCTBEHHBIM 3a IPUEM
JIOKYMEHTOB JIEJIAI0TCSI KOTTMH 3TUX JOKYMEHTOB);

yepe3 OpraHu3alyio MOYTOBOM CBS3M (3asBUTEIIEM HAMPABIAIOTCS KOMUU
JIOKYMEHTOB C OIe4YaTKaMu U (W) OIHOKaMHu).

[Ipuem u peructpanus 3asBICHUS 00 HMCHPABICHUH OMNEYATOK U (WIJIM)
OIIMOOK OCYHIECTBISIETCA B COOTBETCTBUM C TYHKTOM 3.2.3 HaCTOALIETO
AJMUHUCTPATUBHOTO PETJIaMEHTa, 332 HCKIIOYCHHEM TOJOKEHUH, KacalolIuXcs
BO3MOXKHOCTH MPEACTABIATH JOKYMEHTHI B QJIGKTPOHHOM BHUJIE.

3.7.3. Tlocme mpuwema u perucTpanuu 3asBieHus crenuanuct Opraxa,
OTBETCTBEHHBIM 3a TpHEM JOKYMEHTOB IiepenaeT ero creruanucty Oprana,
OTBETCTBEHHOMY 3a TPHUHATHE PEIICHUS O MPEIOCTABICHUN MYHHUIIMITAILHON
yCciyru B TeueHue 1 pabodero jHsl.

[lo pesynbraram paccMOTpeHHUs 3asBJICHHUS 00 HUCHPABICHHH OINEYATOK U
(wnn) ommbok crnernuanuct OpraHa, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS O
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH, B T€UEHUE 2 pabounx JHEH:

NpPUHUMAET pelieHrue 00 UCHpaBiICHUM ONeYaToKk U (WjIu) OIIMOOK,
JOMYIIEHHBIX B JIOKYMEHTaxX, BBIJAHHBIX B peE3yJlbTaTe MPEAOCTaABICHUS
MYHUITUTIATBHOM YCIYTH, M YBEIOMJISIET 3asBUTENSI O WPHUHSATOM pEHICHUU
CIIoco0OM, YKa3aHHBIM B 3asiBJICHUM 00 MCIPABJICHUH OINEYaTOK W (MJIU) OIMIMOOK
(c ykazaHueM CpoKa UCTIPABJICHUS JOMYIIEHHBIX ONEYaTOK U (WJIM) OLIHNO0K);

IPUHAMAET pelieHre 00 OTCYTCTBUU HEOOXOAMMOCTH UCTIPABICHUS OMEYaTOK
u (wiM) omuOOK, JONYIICHHBIX B JIOKYMEHTaxX, BBUIAHHBIX B pe3yJbTaTe
MIPEIOCTABIICHUS MYHHUITUIAIBHOW YCIyTH, U TOTOBUT MOTHBHPOBAHHBINH OTKa3 B
WCITPaBJICHUH ONECYATOK M (MJIM) OIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BEIIAHHBIX
B pe3yabTaTe MPEAOCTaBICHUS MyHUITUTIATEHON YCIIYTH.

HcnpaBnenue omedarok u (Win) OMMOOK, JOMYIIEHHBIX B JOKYMEHTAaX,
BBIJIAHHBIX B pe3yjbTaTe  MPEJOCTABJICHHS  MYHUIMIAIBLHOM  YCIYyTH,
OCYIIECTBIISIETCS criennanucToM OpraHa, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS O
IPEIOCTABIIEHUU MYHUILIMTIATBHON YCIYTH, B T€UEHHE 5 pabouux JHEM.

[Tpu ucnpapiennn onevyaTok M (UJK) OMUOOK, JOMYIICHHBIX B JTOKYMEHTAX,
BBIJIAHHBIX B pe3yjibTaTe TMPEIOCTABICHUS MYHUIIUMIAIBLHON yCIyTH, HE
JIOTTYCKaeTCs:



U3MEHEHUE  COACpX aHUS  JOKYMEHTOB,  SBISAIOIIUXCS  PE3yJIbTaTOM
MPEIOCTABIICHUSI MYHUIIUMTIATILHON YCIYTH;

BHECEHHE HOBOM WHGOpMAIMM, CBEACHUM U3 BHOBb MOJYYEHHBIX
JIOKYMEHTOB, KOTOpbI€ HE OBUIM TPEJCTaBICHbl MpU IMOJaue 3asBICHUS O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH.

3.7.4. KpurepueM NpUHATHSA pelIeHUsT 00 UCHPABICHUM ONEYaTOK U (UJIIN)
OIIMOOK SBJSIETCS HAJIMYUME ONeYyaToK M (Wiau) OmMOOK, JJOMYIICHHBIX B
JIOKYMEHTaX, SBISIIOIIMXCS PE3yJbTaTOM TMPEJOCTaBICHUS MYHHUIIMIIAIbHOU
YCIIyTH.

3.7.5. MakcuMaJIbHBIM CPOK HCIIOJHEHHS AJIMUHUCTPATUBHOU MPOLELYPHI
cocTaBisieT He Ooniee 5 paboumx AHEH co AHA mocTyruieHus B Opra 3asBiICHUS
00 UCITpaBJICHUH OIEYATOK U (HJIN) OIMTHOOK.

3.7.6. Pe3ynpTatoM npoueaypsl IBISETC:

UCIPABIICHHbIE JOKYMEHTBI, SBIIAIOIIMECS PE3YyIbTaTOM IPEAOCTABICHUS
MYHULIUIIAJIbHON yCITyTH;

MOTHBHPOBAHHBI OTKa3 B MCIPABICHUM ONEYATOK U (WIKM) OIIMOOK,
JOTIYIIEHHbIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPeIOoCTaBICHUS
MYHUIIUIIAJIBHON yCITyTH.

Bbiiaua 3asgBUTENI0 UCHPABIEHHOTO JOKYMEHTa IPOU3BOJAUTCS B IMOPSIKE,
YCTaHOBJIEHHOM IIYHKTOM 3.5 Hacrosero Pernamenra.

3.7.7. CnocoboM (pukcanuu pe3ysbTaTta IpoLeayphl SIBISETCS perucrparus
WCIPABIEHHOTO JOKYMEHTa WM TMPHUHATOrO PELICHUS B KypHAJIE HCXOSIIEH
JIOKYMEHTAIUH.

JIokyMeHT, cojepkaliuii omneyaTku W (WId) OIIMOKH, TOCTe 3aMEHbI
MOJICKUT YHUUTOKEHUIO, (PAKT KOTOPOro PUKCUpPYyeTCs B JIeIe IO pACCMOTPEHUIO
oOpallieHust 3assBUTES.

V. ®opmbl KOHTPOJIS 32 UCTIOJIHEHHEM AJIMUHUCTPATUBHOTO
perjiameHTa

IHopsimok ocymecTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJIIOACHUEM H
HCIIOJIHEHUEM OTBETCTBEHHbIMH 0JKHOCTHBIMU JJULIAMH IO0JI0KEHU T
aJMUHUCTPATUBHOIO PErJIaMeHTAa NMPeA0CTABJCeHUS MYHULIMIIAJIBLHOU YCIYIH
U MHBIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAKOIIUX TPEOOBAHMS K
NPeA0CTABJIECHNUI0 MYHUIIUNIAJIBbHOMN YCJIYI'H, 4 TAK/Ke IPUHATHEM UMHU
peleHuni

4.1. Tekymuii KOHTPOJb 32 COOIIOJICHUEM U UCTIOJHEHUEM JTOKHOCTHBIMU
JUIAMHM  TIOJIO)KEHUW HACTOSIIEr0 aJIMHUHUCTPATUBHOTO perjlaMeHTa W HWHBIX
HOPMATHBHBIX  TIPABOBBIX  aKTOB,  YCTAHABJIMBAIOIIUX  TpeOOBaHUS K
MPEAOCTAaBICHUIO MYHULMNAIBHON YCIYrH, OCYIIECTBISETCS PYKOBOIUTEIEM
Oprana.

KonTtpons 3a gesrenbHocThio OpraHa no npeioCTaBICHUI0 MYHUIUIIATIBHON
YCIIYTH OCYIIECTBIsIeTCs pykoBoauTesnem Oprana.

KoHTposap 3a UCHOJIHEHMEM HACTOAIIETO aAMUHUCTPATUBHOTO PEriaMeHTa
corpyauukamu M®I] ocymectsisercs pykosoaurenem MOLI.



IMopsAaoK ¥ NEPUOIUYHOCTDH OCYIIECTBJICHUS IIAHOBBIX U BHEILIAHOBBIX
MPOBEPOK MOJHOTHI H KAYeCTBA NMPEA0CTABJICHNS MYHUIMIIAJIBHON YCJIYIH, B
TOM YHCJIe OPSAOK U (GOPMBI KOHTPOJIA 32 MOJHOTON M KA4YeCTBOM
NPeAOCTABJICHHS MYHUIMIIAJIbHON YCIYyIH

4.2. IlpoBepka NOJHOTBI M KAa4yeCTBAa MPEIOCTABICHUS MYHHUIUIIAIbHON
YCIIYyI'M BKJIIOYAeT B ceOsl MPOBEJCHUE IUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK,
BBISIBJICHUE W YCTPAaHEHUE HAPYIICHUA MOpSAAKa M CPOKOB MPEIOCTaBICHUS
MYHULUMOAIBHOW YCIYI'M, pacCMOTpPEHHE OOpallleHuid 3asBUTENEH B XOJe
NPENOCTABICHUS MYHULMIIAIBHON YCIYTH, COJAEpKAIlMX XaloObl HAa pEeUIeHUS,
nerctBus (0e31eicTBUE) NOHKHOCTHBIX JIMII, OCYIIECTBISIONIUX MPEAOCTaBICHUE
MYHHUIUITAIBHON YCIYTH.

[InaHOBBIE MPOBEPKH MPOBOASATCS B COOTBETCTBUM C IUIAHOM PaOOTHI
Oprana, HO He pexe | pa3za B 3 roja.

BHennaHoBblE TPOBEPKH MPOBOJATCS B ciydae mnocTymuieHuss B OpraH
oOparnieHnii GU3NYECKUX W IOPUAMYECKHUX JIMIl C >Kajo0aMu Ha HapyIICHUS HUX
MIpaB U 3aKOHHBIX UHTEPECOB.

BHennaHoBble TPOBEPKU MPOBOJATCS B (hOpME TOKYMEHTApHOU MPOBEPKHU U
(unm) BBIE3THOM MPOBEPKHU B MOPSAJKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM.

IIpy 1npoBepke MOIyT paccMaTpUBaTBCS BCE BOIPOCHI, CBA3aHHBIE C
MPEIOCTABICHUEM MYHULUIIAIBHON YCIyrd, WM BOMNPOCHI, CBS3aHHBIE C
VCITOJIHEHHEM OTIENbHBIX aIMUHUCTPATUBHBIX IPOLEYP.

1o pe3ynpTaTaM MpPOBEPOK JTOKHOCTHOE JIMLIO, OCYIIECTBIISIIONIEE TEKYIIHMA
KOHTPOJIb, JA€T YyKa3aHUs IO YCTPAHEHHMIO BBISBJICHHBIX OTKJIOHEHUW U
HapyILIEHUH U KOHTPOJIUPYET UX UCIIOTHEHUE.

OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIMIL 32 pellieHUsI U 1eCTBUA
(0e3neiicTBHs), NPpUHUMAaeEMBbIe (OCyIlleCTBJIsieMble) UMH B X0/1€
NMpPea0CTABJEHUSI MYHULIMNIAJIBLHOM yCIYTrH

4.3. HomxHoctHble Muua OpraHa HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTb,
MPEAYCMOTPEHHYIO  3aKOHOJATEIhCTBOM, 32  COOJIOJIEHUE  CPOKOB |
MOCJEAOBATEIbHOCTH  JEUCTBUKA  (aAMUHUCTPATUBHBIX  TpOLEAYp)  IpHU
MIPENOCTABIEHNUN YCIYTH.

MO®OI[ u ero pabOOTHHUKH, HECYT OTBETCTBEHHOCTb, YCTAHOBJIECHHYIO
3aKOHOAATENBCTBOM Poccurickon denepanuu:

1) 3a momHOTy mnepenaBaeMbix OpraHy 3ampocoB, HHBIX JIOKYMEHTOB,
IPUHATHIX OT 3asaBuTelst B MOLI;

2) 3a cBoeBpeMeHHYyIO0 mepeaady OpraHy 3amnpocoB, HMHBIX JIOKYMEHTOB,
MPUHATBIX OT 3asBUTENSA, a TAKXKE 3a CBOCBPEMEHHYIO BbLIAUY 3asBUTEIIO
JIOKYMEHTOB, MepelaHHbIX B 3TUX Lesix ML Opranom;

3) 3a cobmrofeHNe MpaB CyOBEKTOB MEPCOHANBHBIX JIAHHBIX, 32 COOIMIOJCHUE
3akoHomaTenscTBa Poccuiickoii demeparu, ycTaHaBIMBAIONIETO OCOOEHHOCTH
oOpamennsi ¢ wuHpOpMalmen, TOCTYN K KOTOpOW orpaHuyeH QenepaibHbIM
3aKOHOM.

Kanoba Ha HapyllleHUE TOPsIIKA MPEJOCTABICHUS MYHUIUIIAIBHON YCIYTH
M®II paccmarpuBaercss OpranoMm. I[Ipu 3TOM CpPOK paccMOTpeHHUs KajaoObl



UCUHCIISIETCS CO JHS PETucTpanuu xanoosl B Oprane.

IToJi0:keHus, XapaKTepu3ywiue TpedoBaHMsl K NOPSAAKY U gopmam
KOHTPOJISl 32 IPEeA0CTABJICHHEM MYHUIMIIAJIbHOMN YCJIYTH, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beAUHEHNH U OPraHu3anuin

4.4. I'paxaane, IOpUIUYECKUE JHUIA, UX OOBEIUHEHUS W OpraHU3AlMH B
ciiyyae  BbIsIBIEHHS ~ ()aKTOB  HApyIICHHS  MOpsAKa  MPEAOCTaBICHHUS
MYHULMNQAIBHOM  YCIYTM WM  HEHAJJICXKALIEro HCIIOJHEHHsS  HACTOSIIETO
aJIMUHUCTPATUBHOTO pErjaMeHTa BIpaBe o0OpaTuTbca C xanoboil B Opraw,
IIPABOOXPAHUTENBHBIE OPraHbl U OPraHbl TOCYAAPCTBEHHOU BJIACTH.

OO1ecTBEHHBI KOHTPOJIb 33 MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIyTH
BKJIIOYAET B Ce€0S OpraHu3alyi0 W MPOBEJIECHUE COBMECTHBIX MEPOIPUATUI
(ceMuHapoB, MNpPOOJEMHBIX AUCKYCCUH, «TOpSYUX JIMHUNY», KOH(epeHIuil,
«KpYTJIBIX»  CTOJIOB). PekoMeHmanmuMum M Hpeasio)KeHUss 1O  BOIpocaM
IPEIOCTABIICHUS! MYHMUIIMIIAJIBHONW YCIyTd, BbIpaOOTaHHBIE B XOJ€ IMPOBEICHUS
TaKuX MEpPONPUATHI,  yduTbiBatOTCsI OpraHoM, OpraHaMH HCIOJHUTEIBHON
Bnactu  PecnyOnmuku  Komu,  1OJIBEIOMCTBEHHBIMH  JIaHHBIM  OpraHam
OpraHu3alysIMH, YYaCTBYIOIIMMHU B MPEIOCTABICHUH MYHHUIUIAIBHOW YCIYTH,
M®OI] B nanbHeiie padoTe Mo NpeoCTaBICHUI0 MyHUITUTATBHONU YCIIYTH.

V. JocyneOHbli (BHeCYAeOHBbIH) NOPSAA0K 00/KAJT0BAHUS PeLIeHU I
U aeiicTBuil (0e31eiiCTBUSI) OPraHa, NpeIoCcTABJISIIONICT 0
MYHUIUNAJIBHYIO YCJIYTy, MHOTO()YHKIIMOHAJBHOIO LIEHTPA,
OpraHu3aumi, ykasauHoIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona ot 27 urouas 2010 r. N 210-@3
"O0 opranu3anyu Npe0CTABJICHUA FOCYIAPCTBEHHBIX
U MYHHIUNAJIBHBIX YCJIYT', a TaKiKe UX J0JKHOCTHBIX
JINI, MYHUIIUNIAJIBHBIX CJIYKAIINX, PAOOTHUKOB

VYka3aHHasi B HacTOsIILIEM paszzese UH(popMalus NOJISKUT pa3MELICHUIO Ha
opunmansHoM caiite Oprana, Ha EauHoM moprane ToCyJapCTBEHHBIX H
MYHULIMINAJIbHBIX ~ ycayr (pyHkumif), Ha Iloprame rocyaapcTBEHHBIX U
MyHUIUMOANBHBIX ycuyr (¢pyHkuuid) Pecnyonuku Komu, B rocyaapCTBEHHOMN
uHpopmanmonHo cucrteme Pecnyonmuku Komu "PeecTp rocynapCTBEHHBIX U
MyHUIUNANBHBIX yenyT (byHkumii) Pecyonuku Komu".

Nupopmanus s 3asgBUTE/IA 0 €ro NpaBe Noaarb
’KaJI00y HA pelIeHUs M AelicTBus (0e3aeiicTBHE) OpraHa,
NMPeI0CTABJAINIEr0 MyHUIMIIAIBHYIO YCJIYTY, €ro 10JKHOCTHOIO
JINLA JJM00 MYHUIIUIIAJIBHOIO CJIy’Kalero, MHOro(pyHKIHOHAJIbHOIO
LEHTPa, ero pal0THUKA, a TAK/Ke OPraHN3alui, YKa3aHHbIX
B yactu 1.1 cratbu 16 @egepajbHOro 3aKoHa 0T 27 MK
2010 r. N 210-®3 "O06 oprann3zanum npeaoCcTaBJIeHUs
roCyAapCTBEeHHBIX H MyYHHIMIAJIBHBIX YCAYT'", HJIM HX
Pa0OTHHMKOB IPH NPeI0CTABJICHUN MYHUIUNIAJIbHON YCJIYTH



5.1. 3agBUTENM MMEIOT MPABO HA 00XKAJIOBAHUE PEUICHUM, MPUHSITHIX B XOJI€
MPEAOCTABICHNUS MYHUIIUNAIBHOW yclIyru, aedctBuil (Oe3neiicTBuiil) Oprana,
JTOJDKHOCTHBIX Il Oprana nmbo MyHHIMNAIbHOrO ciyxamero MOILI, ero
paboOTHHKA TIpU TPEIOCTABICHUU MYHUIMINAIBHOM YCIyrd B J0CYJIeOHOM
MOPSAKE.

Opranuzanuu, ykazanable B yactu 1.1 craten 16 ®@emepanbHOro 3aKoHa OT
27 uronst 2010 . N 210-D3 "O6 opranuzanuu npe1ocTaBICHUsI TOCYJapCTBEHHBIX
¥ MyHUIIMNANbHBIX ycayr", B PecnyOnuke Komu oTCyTCTBYIOT.

Ipeamert xan00b1

5.2. 3agBUTENs MOXKET OOpaTUTHCA C KalloOO#, B TOM YHUCIE B CICAYIOIINX
CIIyYasx:

1) HapylieHue cpoka pEerucTpaluu 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHULIMNAIBHON YCIIyTH, 3ampoca, ykazaHHoro B crathe 15.1 ®enepanbHOro
3akoHa oT 27 wuronsg 2010 r. N 210-®3 "OO6 opranuzanuu mNpeaoCcTaBICHUs
roCyJapCTBEHHBIX U MyHULIUIATbHBIX YCIYT";

2) HapyluieHHE CpOKa TNPEIOCTaBICHUS MYHUIMIIAIBHONW yciayru. B
yKa3aHHOM cllyyae Jocyne0Hoe (BHecyneOHOe) o0)KaloBaHHE 3asBUTENIEM
pemenuit u nevicteuil (6e3aeiictBusa) ML, pabotauka MO®PIL]| Bo3MOXHO B
ciyyae, ecnu Ha MOII, pemenus u gedictBus (0e3eicTBUE) KOTOPOTO
00XanyroTCsl, BO3JI0KEHA (PYHKIUS 110 MPEAOCTABICHUIO COOTBETCTBYIOIIUX YCIIYT
B IIOJHOM OOBEME€ B TMOpAJIKE, OMNpeaeaeHHOM uyactbio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27 wuronsg 2010 r. N 210-®3 "OO6 opranuzanuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT";

3) TtpeboBaHue Yy 3asBHUTENs JOKYMEHTOB WA HWHpOpManuu JuOO
OCYLIECTBJIECHHUSI JEHUCTBHUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
IIPEIyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepauuu,
HOPMATUBHBIMH TIPaBOBbIMU akTamMu PecrmyOmukn Komu, MyHUIIUMIATBEHBIMU
MPABOBBIMH aKTaMH JJIs PEIOCTABIICHHUS] MyHUIIUIIAJIbHOW YCIYTH;

4) oTka3 B IpueMe JTOKYMEHTOB, IIPENOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU
npaBOBbIMU akTamu PecnyOnmuku Komu, MyHHIIMTANBHBIMU MPABOBBIMU aKTaMHU
JUTSL IPEIOCTABICHUSI MyHUIIMTIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPeJOCTABICHUN MYHULIMITAJIbHON YCITyTH, €CIIM OCHOBAaHUS OTKAa3a
HE MPEeayCMOTpPEHbl (eliepalbHbIMA 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUM C
HAMU HHBIMH HOPMAaTUBHBIMHU IIpaBOBbIMU aktamu Poccuiickon ®enepanuu,
3aKOHAMHM M WHBIMH HOPMAaTUBHBIMHU TpaBOBbIMH akTamu PecnyOnuku Komu. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyAeOHOe) oOKajloBaHHE 3asiBUTENIEM
pemennii u neictBuil (Oe3meiictBusi) M®DILI, paboranka M®I[ Bo3MOXHO B
ciydqae, ecnmu Ha MO, pemenus u nelictBus (0e3AEUCTBHE) KOTOPOTO
00XKaITyIOTCs, BO3JIOKEHA (YHKLIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPAJIKE, ONPEAEICHHOM YacTbio 1.3
cratbu 16 ®eaepanpHoro 3akoHa oT 27 uronsg 2010 r. N 210-®3 "O6 opranuzainuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUITUIIATBHBIX YCIyT";

6) 3aTpeboBaHMEe C 3asBUTENS MPU MPETOCTABICHUN MYHUIIMNIAIBHON yCIIyTH
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMAaTMBHBIMHU MPABOBbIMU akTamMu Poccuiickoi
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denepauy, HOpMATHUBHBIMU  TpaBOBbIMH  akTamu  Pecnybnmuku  Kowmu,
MYHUIUTIATHBIMU PABOBBIMU aKTAMH;

7) otkaz Oprana, ero AoJpKHOCTHOro juma, MO®I], pabornuka MO®II,
OpraHu3aluii, MpeycMOTPEHHBIX YacThio 1.1 cratbu 16 denepaibHOrO 3aKOHA OT
27 uronst 2010 . N 210-D3 "O6 opranuzanuu npe1ocTaBICHUsI TOCYJapCTBEHHBIX
U MYHUIIUNAIBHBIX YCIYyT", WK UX pa0OTHUKOB B UCTIPABIICHUH JOMYIIIEHHBIX UMU
OII€YaTOK M OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHUIIUIIATHLHOM
yCIYTd  JOKyMEHTaX JM0O HapylIEHHE YCTAaHOBJIEHHOTO CpOKa TaKHUX
ucrnpasiieHuil. B ykazanHoMm ciydae gocyneOHoe (BHecyneOHOe) o0xkajloBaHUE
3asiBUTEIEM pemieHnid u aeidctBuil (OesmeiictBusi) ML, paborHuka MOI]
BO3MOXXHO B ciydae, ecinu Ha MODII, pemenus u neiictBus (Oe3neiicTBre)
KOTOPOro  OOXAaJIyIOTCS,  BO3JIOK€HAa  (QYHKIMS  TO  MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUMIAIBHBIX YCIYT B TIOJHOM 0OObEeME B TMOpPSJIKE,
onpeiesiecHHOM YacThio 1.3 cratbu 16 @enepanbHOTO 3aK0HA;

8) HapylleHUE CpOKa WM MOpPSIKa BbIJAYM JOKYMEHTOB MO pPe3yJibTaTam
MPEAOCTABICHNS MYHUIIUTIAJIbHON YCIIYTH;

9) mnpUOCTAaHOBJIICHHE NPENOCTABICHUS MYHUIIMIAIBHONW YCIYTH, €CJu
OCHOBAHMsI TPUOCTAHOBJICHUS HE MPEIyCMOTPEHbI (eepaibHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUHM C HUMHU MHBIMU HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickoit @enepannu, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU IIPABOBBIMU aKTaMU
Pecnyonukun Komu. B ykazanHom cnydae jgocyneOHoe (BHecyneOHOE)
o0>kaJloBaHME 3asiBUTENIEM pellieHui u neiictBuii (0e3nerictBusi) M®II, paboTHrKa
M®II Bo3moxHO B ciiydae, ecnu Ha M®II, pemenus u aeiicteus (6e3neiicTBre)
KOTOPOTO  OOKaJIyIOTCS,  BO3JIOKEHAa  (PYHKUIMUS 1O  MPEIOCTABJICHUIO
COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YCIYT B TIOJHOM OOBbEME B TMOpPSJIKE,
onpeaeaeHHOM 4JacTeio 1.3 crateu 16 @enepanbHoro 3akona ot 27 uroins 2010 r.
N 210-®3 "OOG opraHuzanuu MPEJOCTABICHUS]  TOCYJAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT".

10) TpeGoBaHue y 3asiBUTENS TP MPETOCTABICHUH MYHUIIMIAIBHON YCIYTH
JIOKyMEHTOB WJIM UH(OpPMAIMU, OTCYTCTBUE U (WJIH) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH TIPH MIEPBOHAYAIILHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOMMBIX
JUISL  TIPEIOCTABJICHUS MYHHUIIMIIAIBHON yCIyrd, 100 B MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH, 32 UCKIIFOYEHUEM CITy4aeB, MIPEAYCMOTPEHHBIX MTYHKTOM
4 yactu 1 crarbu 7 ®enepanbHoro 3akoHa oT 27 utonst 2010 r. N 210-®3 "O06
OpraHu3allid TPEJAOCTABICHUS TOCYAApPCTBEHHBIX U MYHUIUMAIBHBIX ycayr"'. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyAeOHoe) oOKajloBaHHE 3asiBUTENIEM
pemienuit u nevictBuil (6e3geiictBusa) MOPLl, pabotHuka MO®PL] BO3MOXHO B
ciydae, ecnu Ha MOII, pemenus u gedctBus  (0e3leicTBHE) KOTOPOTO
00XanyroTcsi, BO3JI0OK€HA (PYHKIHUS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPAJIKE, ONPENEICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akoHa oT 27 uronsg 2010 r. N 210-®3 "O6 opranuzaiuu
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U1 MYHUIIUIIAJIBHBIX yCIyT".

Oprasbl rocy1apcTBeHHOM BJIACTH, OPraHU3alMU,
TOJIKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HAMPABJIEHA KaJ100a
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5.3. XKanoba monmaercs B mMucChbMEHHOW (opMe Ha OyMaKHOM HOCUTENE, B
anexkTpoHHoit ¢opme B Opran, M®I[ mubo B MHUHUCTEPCTBO HSKOHOMUKHU
Pecny6iiuku Komu - oprad rocyapcTBEHHOM BIIACTH, SIBISIOLMIUNCS yUpeaUTeeM
M®II (nanee - MUHHUCTEPCTBO).

[Ipuem kano0 B THUCbMEHHOW (opMe OCYHIECTBIISIETCS OpraHaMu,
MPEAOCTABISAIOIIMMU MyHULUNIANIbHBIE yciuyru, M®L] B mecTe mpeaocTaBieHUs
MYHUIIUNIATBHOM YCIYTH (B MECTE, TJie 3asBUTEINb MOJaBajl 3alpoc Ha MOITyYeHUE
MYHULMOATBHOW YCIIYI'M, HapylICHHE MOpsAKa KOTOpoH oOxaiyercs, JuOO B
MeECTe, TJI€ 3asIBUTENIEM MOJYUYEH PE3YNIbTAT YKa3aHHON MYHULIUIIAJILHON YCIyTH).

[Tpuem xano® B MUCbMEHHOW (opMe OcCyIIecTBIsieTcss MUHUCTEPCTBOM B
MECTe €ro (PaKTHUECKOTro HaX0XKICHUSI.

KanoObr Ha pemenmst u aeiictBus (6e3aeiicTBue) pykoBoaurtens Oprana
ITOAAIOTCSI HEMOCPEACTBEHHO TJIABE CEJIBCKOTO TOCENECHUS.

’KanoObl Ha pemienus u nevictus (0e3aeiicTeue) padbotauka ML nogarorcs
pykoBoautento 3roro M®II. XKanoOwl Ha pemieHus u necTBus (Oe3nelicTBHE)
MO®II nogarorcst B MUHUCTEPCTBO.

IHopsinok moga4m U pacCMOTPEHHS KATO0bI

5.4. XKanoba Ha pemienus u aeictBus (Oe3neiicteue) OpraHa, pyKOBOJIUTENS
Oprana, HMHOTO JOJKHOCTHOTO mnuua OpraHa, MYHHIMIAIBHOIO CIIY>Kalllero
MOXET OBbITh HalpaBlIeHa Yepe3 OpraHU3alhi0 I[OYTOBOM CBSI3H, HHYIO
OpraHu3alvIio, OCYIIECCTBISAIONIYI0 JOCTABKY KOoppecnoHaeHuuu, yepes MOII, ¢
UCIIOJIb30BaHUEM HH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTu "HHTepHeTt",
opunmanbHoro caiita Oprana, EnuHOro moprana TOCYyIapCTBEHHBIX H
MyHUIMOANBHBIX  yciuyr  (pyHkuuit), Iloprama  rocyaapCTBEHHBIX U
MyHUIUNANBHBIX  yeiryr (dbyHkumit) PecnyOnuku Komu (mamee - mopraibl
TOCYAapCTBEHHBIX U MYHHIIMIAIBHBIX yCIyT (DyHKIMIA), a TakKe MOXET OBbITh
MPUHSATA TIPU TUYHOM TIPUEME 3asIBUTEIIS.

Kanoba na pemenuss u neictusa (O6esnerictBue) M®DII, ero paGoTHHKOB
MOKET OBITb HallpaBJ€Ha Yepe3 OpraHu3alUi0 IOYTOBOM CBS3H, MHYIO
OpraHU3aluIo, OCYLIECTBJISIOLLYIO JOCTABKY KOPPECIIOHIEHIINH, C
UCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIICKOMMYHUKAITMOHHONW ceTu "HHTepHeT",
opuimanbHoro caiita M®L[, mopTasoB TOCYyAapCTBEHHBIX M MYHHUIIMIIAIBHBIX
yciyr (hyHKIUI), a TAaK)KEe MOXKET ObITh PUHSATA MPU JTUYHOM MIPUEME 3asBUTEI.

Kanoba paccmarpuBaercs MODLl, mnpegoCTaBUBIIMM MYHHUIMIIAIBHYIO
yCIIyTY, MOPSI0K NPEIOCTaBICHUSI KOTOPOH ObLT HAPYILIEH BCIEICTBUE PELICHUHN U
nevicteuit (6e3nericteusi) M®II, ero 1omKxHOCTHOTO JuIa U (MiIK) paOOTHHUKA.

[Tpu nmocrymuienuu *kanoObl HAa perieHus u aercTBus (0eznericteue) Oprana,
noJbkHOCTHOTO Juiia Oprana, MyHULIMNAIbHOTO ciayxaiiero M®IL] obecnieunBaer
ee nepenayy B Opras, B HOPSAJIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O
B3aumoeicTeun Mmexxay MOILL u Opranom, HO HE TO3IHEE CIEAYIONMIETO pabovero
JTHS CO JHSI TIOCTYIUICHUS JKaI00bI.

5.5. Peructpanus xano0sl ocymectsisiercs: Opranom, M®I] cooTBeTCTBEHHO
B JKypHaje yuera *ajno0 Ha pemieHus u aevictBusa (OesneiictBue) OpraHa, €ro
JOJKHOCTHBIX JIMII U MYHHUIMNAIBHBIX CIyXalllUX, >KypHajie ydyeTa jkajno0 Ha
pemenust u nectBus (6e3nericreue) M®PII, ero pabotHuxoB (nanee - XKXypHai) He



MO3/THEE CIICAYIOMIETO 3a JTHEM €€ TOCTYIUICHUSI pabodero JTHS C MPUCBOCHUEM €l
PETUCTPAllMOHHOTIO HOMEpA.

Benenne JKypnama ocymiectBisiercss 1o GopmMe U B MOPSIKE,
YCTaHOBJICHHBIMH NMPAaBOBBIM akToM OpraHa, J0KajabHbIM akToM MOLI.

Opranom, MO®I] BblmaeTcss pacnucKa 3asBUTENI0 B IOJY4YEHUU OT HETO
XKanoO0bl W WHBIX MPEJCTaBICHHBIX JIOKYMEHTOB B MHUCbMEHHOW ¢dopme Ha
OyMa)KHOM HOCHUTEJIE C YKa3aHUEM PETUCTPALMOHHOIO HOMEpa KayloObl, AaThl U
BPEMEHHU €€ Mpuema, MepeyHs MPEACTABICHHBIX JTOKYMEHTOB HEMOCPEICTBEHHO
[IPU JTUYHOM HpPHUEME 3asIBUTEIIS.

Pacricka o peructpanuu kajaoObl Ha perieHus U AeicTBus (Oe3neicTBre)
Oprana ¥ ero JOKHOCTHBIX JIWI, MYHUIUIAJIbHBIX CIYXAlIUX U TMOJyYCHUH
JIOKYMEHTOB C YKa3aHHEM PErUCTPAlMOHHOIO HOMEpaA KanoObl, JaThl U BPEMEHU
€€ IIpueMa, NepeyHs MPeACTaBICHHBIX JOKYMEHTOB, HallpaBjIeHHbIX yepe3 MOIL], ¢
HCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOW ceTu "HHTepHeT",
odurmanpHoro caiita Oprana, mopTajbl TOCYJAapCTBEHHBIX U MYHUIIMITAJIBHBIX
yciyr  (GyHKIMIA), OpraHu3alyio TOYTOBOM CBSI3U, WHYIO OpraHU3aIluIo,
OCYILECTBIISIIOLLYIO JIOCTaBKY KOPPECIIOHAEHIIUH, HAMPABIISETCS 3aBUTENI0 YEPE3
OpraHU3alMI0 TOYTOBOM CBSA3U, MHYIO OPraHU3alUI0, OCYLIECTBIISIIONIYIO IOCTaBKY
KOPPECTIOHICHITNH, B TeUCHHE 3 paboUMX JHEH CO JHS UX PErHCTPaLUU.

Kanoba B TeueHre ogHOTO paboyero JHsS CO JHS €€ PErUCTpaIluu MOJJICKUT
nepeaye JOJDKHOCTHOMY JIMILY, PaOOTHUKY, HAACJICHHOMY IOJHOMOYHUSMH IO
PacCMOTPEHUIO KaJoo0.

5.6. Kanoba nomxHa COEPKATh:

1) mnaumenoBanue Oprana, AoMKHOCTHOrO Jmia OpraHa U060
MyHULUNAIBHOTO ciyxaiero, M®II, ero pykoBoautens u (win) pabOTHHKA,
pelieHus u 1eucTBus (0e31eMCTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamunuto, UMs, OTYECTBO (MTOCIIEIHEE - NIPU HAJIMYUH), CBEJICHUS O MECTE
KUTEIHCTBA 3asABUTENA - (PU3MUECKOrO JIHIAa JTUOO HAWMMEHOBAaHUE, CBEJCHUS O
MEeCTe HaXOXJACHHS 3asBHUTEINS - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) SJACKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHus 06 00kallyeMbIX pelIeHHIX U JeicTBuaX (6e3aeiictBun) Oprana,
JOJDKHOCTHOTO Jiniia Oprada 0o MyHHMIIMIAIBHOTO ciyskaiero, M®I] unu ero
pabOTHUKA;

4) moBOJBI, HA OCHOBAaHUU KOTOPBIX 3asgBUTEIb HE COIJIACEH C pEIIeHUEM U
nevicteueM (6e3neiictBueM) Oprana, go/pKHOCTHOro Jmna OpraHa aubo
MYyHUIIUIAIBHOTO cityskaiiero, M®OL] uiam ero paboTHUKA.

3asBUTEIEM MOTYT OBITh TIPEJACTABICHBl JOKYMEHTHI (MIPU HAJIWYHUN),
MOATBEPKAAIOIINE IOBOJIbI 3aABUTEIS, JIMOO UX KOIIHUH.

5.7. B cnyuae ecnm xano0a MOJAETCS 4Yepe3 MPEACTABUTENS, UM TaKKe
MPEACTABIACTCS JOKYMEHT, MOATBEPKAAIONIMNA MOJHOMOYHUSI Ha OCYILECTBJICHUE
COOTBETCTBYIOIIMX JEHUCTBUUA. B KadecTBE JOOKYMEHTA, MOITBEPKAAOIIETO
MTOJTHOMOYHSI IPEJICTABUTEISI, MOKET OBITh MpEJICTaBJICHA!

a) odopmiIeHHAass B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (11 PU3NIECKUX JIHIT);



0) odopmieHHas B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepauu  TOBEPEHHOCThb, IOANUCAHHAS PYKOBOJAWUTENIEM 3asBUTENS WIU
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JIUIIOM (JIJIs1 FOPUAMUECKUX JIUIT);

B) KOIHUS pEIICHUS O Ha3HAYCHUW WIKM 00 u30paHuu 10O TMpHKaza o
Ha3HauYeHUU (HU3HUECKOTO JHIA HA JIOJBKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOe
dbusnyeckoe aMIO O0JaJaeT NpPaBOM JEHCTBOBATH OT HMMEHHU 3asBUTEN 0Oe€3
JIOBEPEHHOCTH.

5.8. Ilpu nmoctymiennu xanoosl uepe3 ML obecrieunBaeTcs ee nepeaava mo
3alIUIICHHON  MH(POPMAIMOHHON CHCTeME€ WU  KypbEepCKOM  JOCTaBKOM
JOJDKHOCTHOMY  JIMIly, paOOTHUKY, HAJCICHHOMY  MOJHOMOYHSIMH  TIO
PAaCCMOTPEHHUIO Kajao00, B MOPSAKE U CPOKH, KOTOPHIE YCTAHOBIIEHBI COTJIAIIEHUEM
o B3aumozeicTBuu Mexay MOI[ u OpraHom, HO HE MO3JHEE CIETYIOLIETO
paboyero AHsS CO JHS NOCTYIJIEHUS KaJIOOBbI.

[Ipn mocrymnenun xano0sl depe3 M®PI] cnenuanuct M®II peructpupyer
xano0y B wuHbopmanmonHo cucreme MODI[ ¢ mnpucBoenuem xanobe
PErUCTPAlIMOHHOTO HOMEPA U BBIJIAET 3asBUTEIIO PACITUCKY B MOJTYUYEHUH KATOOBI,
B KOTOPOH yKa3bIBaETCA:

- MECTO, JIaTa U BpeMs MprueMa KanoObl 3asiBUTEIIS;

- (hamunust, UMsi, OTYECTBO 3aSBUTEIIS;

- IEPEYCHb NPUHATHIX TOKYMEHTOB OT 3asBUTEJIS;

- (pammnust, UMsl, OTYECTBO CIICLMAIINCTA, TPUHIBLIETO KaJI00Y;

- CpPOK paccMOTpeHHuss KalaoObl B COOTBETCTBUM C  HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIaAMEHTOM.

5.9. B cnydae ecnaum xkamoba momana 3asButenemM B Opran, MOI], B
MUHHCTEPCTBO, B KOMIIETEHIIUIO KOTOPOTO HE BXOJUT MPUHSITHE PEIICHUS IO
*anobe, B TeueHue 3 pabouux AHEH CO JIHA €€ PEerucTpaluy YHOJIHOMOYEHHOE
JOJDKHOCTHOE ~ JIMII0  YKa3aHHOTO opraHa, pabotHuk MOIL[, corpyanuk
MunucrepcTBa ~ HampaBisieT ~— Kajlo0y B OpraH,  MNPeIOCTaBIISIONIUIN
MYHULIMNAIBHYIO YCIYTy W YIOJHOMOYEHHBIN B COOTBETCTBHM C KOMIIETCHIIUEN
HAa €€ pacCMOTpEHHE, W B THUCHbMEHHOW ¢Gopme HHPOPMUPYET 3asIBUTEIS O
nepeHanpaBICHUN KATOOBI.

[Ipu 3TOM CpOK paccMOTpeHHUs KajJoObl UCUUCISAETCA CO JHS PETrucTpariuu
’Kajno0bl B OpraHe, NPENOCTABISAIONIEM  MYHUIMNAIBHYIO  YCIYIy U
YIIOJIJHOMOYEHHOM B COOTBETCTBHUH C KOMIIETCHIIMEN HA €€ PACCMOTPEHUE.

Kanoba mnonaerca B mnHCbMEHHOW (opme Ha OyMaXHOM HOCHUTENE, B
AneKTpoHHOM ¢opme B OpraH.

5.10. B ciyyae yCTaHOBJIEHHS B XOJ€ WJIHM IO pPE3yJbTaTaM PacCMOTPEHUS
*ano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATHBHOIO MPABOHAPYILIECHUS WIIU
MPU3HAKOB COCTaBa MPECTYIJICHUSI UMEIOLIUECS MaTepralbl HE3aMeITTUTENbHO (HE
no3aHee 1 pabodero OHS €O JHA YCTAaHOBJEHHUS YKa3aHHBIX OOCTOSITEIHCTB)
HaIPaBJISIIOTCS JOJKHOCTHBIM JULOM, pabOTHUKOM, HaJIeJICHHBIMU
MOJITHOMOYHSIMH TI0 PACCMOTPEHUIO 3Kajio0, B OpraHbl MPOKYPATYPHI.

Cpoku paccMoTpeHus Kaja00

5.11. XKano6a, nocrynuBmas B Opran, M®I[, MwunucrepctBo 1160
BBIIICCTOSIINI OpraH (1P €ro HaJMYHH ), TTOJICKHUT PACCMOTPEHUIO B TeUeHHE 15



pabouux AHEN co HS ee perucTpauuu, a B ciydae oOxanoBaHus oTka3a OpraHa,
€ro JOJDKHOCTHOro juuna, M®I[ B mpueme NOKyMEHTOB Y 3asBUTENS JIMOO B
UCIPABJICHUHN JONYIIEHHBIX ONEYaTOK U OMMOOK WIM B ciay4yae OO0KaJlOBaHMS
HapyIlICHHUs YCTAHOBJIEHHOTO CPOKa TaKUX UCIPABIEHUH - B T€YeHHE 5 paboumx
JTHEH cO JAHS €€ PETUCTpaLuU, €Cli 00Jiee KOPOTKUE CPOKU PACCMOTPEHUS Kal0Obl
HE YCTaHOBJIEHBl OPraHOM, MPEAOCTABISAIOIIMM MYyHULIMIAIBHYIO yciyry, M®L],
MuHHICTEPCTBOM, YIIOJTHOMOUYEHHBIMU Ha €€ pACCMOTPEHHUE.

B caydae ymoBneTBOopeHusi kamoObl B (OopMe HCHIpaBICHHS TOMYIICHHBIX
OIIEYaTOK M OIIKMOOK B BBIAAHHBIX B PE3YJIbTATE MNPEIOCTABICHUS MyHULUITIAIbHOM
yCIyTd JTOKYMEHTaX, OTBETCTBEHHOE JUII0 B TEYCHHE S5 pabouyux AHEH co JHA
pPErucCTpaluy kajJo0bl TOTOBUT MPOEKT MOTUBHPOBAHHOTO OTBETa O pe3yjbTaTax
paccMOTpEHUs KaloObl, B TOM YHCIE TMPOCKT IOKyMEHTAa C HUCHpPaBICHHBIMU
JOMYUIEHHBIMH ONEYaTKaMH U OIIMOKaMHU.

Pe3yabTat paccMOTpeHHS AKAJI00bI

5.12. Tlo pe3ynpraraM pacCMOTPEHHsI MPUHUMAETCS OJHO M3 CIEAYIOIINX
pELICHUN:

1) xanoba ynoOBIETBOpSETCS, B TOM 4YHUCIE€ B (OpPME OTMEHBI MPHUHITOrO
pElIeHUs, HUCHPABIEHUS JONYLUICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yapTare MNpPEeNOCTAaBICHUS MYHHLMNAIBHOM YCIYrM IOOKYMEHTAaX, BO3Bparta
3aSBUTENII0 JICHE)KHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE IMPELyCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
npaBoBbIMH akTaMu Pecryonnku Komu;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

B cnyudae ypoBieTBopeHUs kanoObl B (pOpME HCHpaBIEHUS IOMYLIEHHBIX
OIEeYaTOK M OLIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHULIUIAIBHOM
yCIyTU JTIOKYyMEHTaX, OTBETCTBEHHOE JIMIO0 B TE€YeHHE 5 pabouux AHEH cOo JHA
pPErucTpaluy kajo0bl TOTOBUT MPOEKT MOTUBHPOBAHHOTO OTBETa O pe3yJbTaTax
paccMOTpEHHUs KajloObl, B TOM YHCJIE MPOEKT IOKYMEHTAa C HUCIHpPaBIEHHBIMU
JIOTIYIIIEHHBIMH ONI€YaTKaMH U OLIMOKaMHU.

IHopsinok MH(POPMUPOBAHUSA 3asiBUTEJIS O Pe3yJIbTaTax
PaccMOTpeHHU KAJI00bI

5.13. He no3aHee Hs, CAEAYIOMIETO 32 JHEM NPUHATHUS YKA3aHHOTO B ITYHKTE
5.12 HacTtosimiero AJMUHUCTPATUBHOTO perjaMeHTa pPEIICHUs, 3asBUTEII0 B
NMUChbMEHHOM ¢dopMe U TIO JKEJaHWIO 3asBUTENIS B DJIEKTPOHHOU (dopme
HaIpaBJISIETCSt MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS JKATOOBI.

B MoTuBMpOBaHHOM OTBETE IO pe3yJbTaTaM PACCMOTPEHUS KaJTOObI
YKa3bIBAIOTCS:

a) HauMmeHoBanue Oprana, M®II, paccmoTrpeBiero xamo0y, MOHKHOCTD,
dbaMunusi, uMs, OT4eCTBO (TOCNIEIHEEe - TPU HAIMYWU) JOHKHOCTHOTO JIUIIA,
paboTHHKA, MPUHSBIIIETO PEIICHUE TIO0 KaI00e;

0) HOMEp, JaTa, MECTO MPUHATHUS pEUICHUs, BKIIOYash CBEIACHUS O
nopkHOCTHOM Juiie  Oprana, pabotamke MOII, pemenne wunu JeiCTBUA
(6e3nelicTBIE) KOTOPOTO 00XKATYHOTCS;



B) daMuiusi, UMsl, OTYECTBO (TIOCTEAHEE - MPY HAIMYNN) WM HAMMEHOBAHUE
3asBUTEIIS;

') OCHOBaHUS ISl IPUHATHS PEIICHHUS 110 Kanooe;

N) TPHUHATOE MO >Kalobe pelIeHHe ¢ YyKa3aHHeM apryMEHTHPOBAaHHBIX
Pa3bsICHEHUI O MPUYMHAX IPUHATOTO PELICHNUS;

€) B cllydae eclid kajio0a MOJJICKHUT YJOBIECTBOPEHUIO - CPOKU YCTpPaHEHUS
BBISIBJICHHBIX HApyIIEHUWW, B TOM YHUCJIE CpPOK MPENOCTaBICHUS peE3yibTaTa
MYHUIUOAIBHOW YCIYrH, HHPOPMALHS O JEUCTBUSIX, OCYLIECTBISEMBIX OPIaHOM,
IPEAOCTABISAIOIIMM MyHUIUNIAIBHYIO yeiyry, M®LI, B nensx HezameymmTeaIbsH0ro
YCTPAaHEHHMsI BBISBICHHBIX HapyLIEHUH MPU OKA3aHUW MYHULIUIIAJIBHOM YCIYTH, a
TaK)K€ TPUHOCITCS WM3BUHEHUS 3a JOCTaBJICHHBbIE HEYJOOCTBA M YKa3bIBaeTCA
uHboOpMaIusl O JANbHEWIINX JAEUCTBUAX, KOTOpPhIE HEOOXOJAMMO COBEPIIUTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHULUMIIATBHON YCIYTH;

) CBEJICHUS O MOpsAIKE 00XKaNIOBaHUs MPUHATOTO T10 Kajlo0e peleHUs.

Iopsinok 00kajI0BaHNSs PelIEHHS 110 KAaJI00e

5.14. B cnyuae Hecorjacusi ¢ pe3yibTaTaMu JOCYyAeOHOro 00KajoBaHUs, a
TaK)Ke€ Ha JI000M CTaauu PacCMOTPEHHUs CIOPHBIX BOIMPOCOB 3asBUTENb MMEET
npaBo OOpaTUTBCS B CYJI B COOTBETCTBHHM C YCTAHOBJIEHHBIM JCHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM MOPSIKOM.

IIpaBo 3asiBUTe/IA HA NOJIyYeHHEe HHPOPMALMH U JOKYMEHTOB,
HEO0XOAMMBIX /I 000CHOBAHUA U PACCMOTPEHUS KaJI00bI

5.15. 3asgBuTenp BOpaBe 3ampalmidBaTh M MOJAy4YaTh HMHPOpMALUIO U
JIOKYMEHTBI, HEOOXOAUMBbIE JUIsl 0O0OCHOBAHMS I PACCMOTPEHHUSI 5Kai00BbI.

3asBuTenb oOpariaetrcs B Opras ¢ 3asBJIEHUEM Ha MOJTy4YeHue nHdopMaIuu u
JIOKyMEHTOB, HEOOXOUMBIX JJIsi 0OOCHOBAHUSI U PACCMOTPEHHUS KaloO0wl (nanee -
3asiBJICHUE), B MHUCbMEHHOW (opmMe Ha OyMaKHOM HOCHTENE, B AJIEKTPOHHOU
dbopme.

3asiBeHHE MOKET OBbITh HAIPABJICEHO YEpe3 OPraHU3allli0 MOYTOBOU CBS3H,
VHYK OpraHH3alyio, OCYIIECTBIIAIOUIYIO JOCTaBKY KOPPECIOHIAEHLMHU, 4Yepe3
MO®II, ¢ wucnoiap30BaHUEM HWH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMIOHHON —CETU
"Unrepuer", opunumansHoro caiita OpraHa, a Takke MOXET ObITh HNPHUHSITO MPH
JUYHOM MIPUEME 3aABUTEIIS.

3asBieHUE HOHKHO COACPKATh!

1) HaumenoBanure OpraHa, €ro JIOKHOCTHOTO JHIA MO0 MYyHUIIMIIATBHOTO
CITy>Kalllero opraHa UCIOJIHUTEIbHON BiaacTu PecnyOnuku Komu, B KOMIIETEHIIMN
KOTOPOTO HaXOAUTCS MHGOPMAIIHS U JOKYMEHTBI HEOOXOIUMBbIE JIJIs1 000CHOBAHUS
U PACCMOTPEHUS KaIOOBI,

2) dbamMunuio, UMs, OTYECTBO (MTOCNIEIHEE - IPU HAJIMYUH), CBEJICHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3NYECKOro JHIla JUO0 HAaUMEHOBAHHE, CBEACHUS O
MECTE HaxXOXJCHUsS 3asgBUTENS - IOPUAMYECKOro JIMIA, a TaKkke HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SJICKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/IpEC, M0 KOTOPHIM JOKEH ObITh HAMPABIIEH OTBET 3asBUTEIIO;



3) cBemenuss 00 wHMOpPMAMM U JOKYMEHTAaX, HEOOXOIUMBIX  JIsI
00OCHOBaHUS U PACCMOTPEHHUS JKaJIOOBI.

Cpox mnpenoctaBieHuss UHQOPMALMK M JOKYMEHTOB, HEOOXOAMMBIX JIJIS
O00OOCHOBaHHUSI U PACCMOTPECHHS JKaJoOBI, COCTABISACT 5 pabouux JHEH cO IHS
pETHUCTpAINH 3asIBICHUS.

OcHoBaHu# U1 0TKa3a B IpUEeMe 3as1BJICHUS HE MTPEAYCMOTPEHO.

Cnocoobl1 I/IH(l)Ole/lpOBaHI/IH 3asiBUTEJISA 0 MOPAAKE MOJaYU
U PacCMOTPECHUA JKAJI00bI

5.16. Wudopmarmus o0 TOpSOKE TMOAAYM W PACCMOTPEHHUS IKaJOOBI
pa3menaercs:

- Ha UH(QOPMALIMOHHBIX CTEHAAX, PACHOJ0KeHHbIX B Oprane, B MOII;

- Ha ounmanbHbIX caitax Oprana, MOI];

- Ha [loprane rocynapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr (QyHKIIMI1)
PecnyOmuku Komum wu  (wm) EnuHom noprane  rocylapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (QYHKIIH).

5.17. adopmanuio o HOpsAKE MOAAYM M PACCMOTPEHHUS KaloObl MOXKHO
HOJIYYUTh:

- mocpencTBoM TenedoHHOM cBsizu 1o Homepy Oprana, MOI];

- IOCPEACTBOM (PAKCHUMUIIBHOTO COOOIIEHMUS;

- npu J1u4HOM oOpamiennu B Opradn, M®LI, B ToM uucie no 31eKTPOHHON
IIOYTE;

- IpY TUCbMEHHOM oOpanieHuu B Opran, MOI];

- MyTeM yOJIUYHOr0 HHPOPMUPOBAHUSL.



[Tpunoxenue Ne 1

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MyHUIIUTIATBHOM YCIIYTH
«Ilepenaya MyHUIIMITAILHOTO UMYIIIECTBA B JIOBEPUTEIHLHOE YIIPABICHUE)

Ne 3ampoca

A IMHUHUCTpAINSI CENbCKOTO MTOCEIECHMUS

«IIpno3EpHbIi

Opran, 06pabaThIBarOIINi 3aIIpoC HA
NIPEI0CTaBICHUE YCIYTH

JlanHble 3asiBUTEA ((PU3NUIECKOTO JINIA, MHAMBUIYAJIbLHOIO

NpeANnpPUHUAMATEJIS)

damumus

4098

OT14ecTBO

JlaTa

POXKIACHUS

ITonnoe
HauMEHOBaHHE
VHIUBUIYaJIbHOTO
peANTPUHUMATEITA

OI'PHUII

JlOKyMeHT, y10CTOBepPS IO JTUYHOCTH 3asiBUTEJIS

Bun

Cepus

\ Howmep \

Briman

JlaTta
BbIJIaUU

AJpec perucrpauuu 3assBuress /
FOpuanuecknii aapec (agpec perucTpauyvu) HIAUBUYAJIbHOTO

npeAnpUHAMATEJIS
Hnnexc Pernon
o Hacenennslit
Pation
MYHKT
VYauna
Hom \ Kopnyc \ \ KBapTupa \
AJapec MecTa JKUTEIbCTBA 3asiBUTEIS /
IlouToBBIi aipec HHAUBUAYAJIBHOI0 NMPEINPUHUMATEJISA
Hnnexc Pernon
. Hacenennslit
Paiion
MYHKT
VYauna




Jom Kopnyc KBaptupa

 KoHTakTHBIE

‘ JAHHbIC

3AABJIEHUE
B cooTrBercTBUM C <yKkazamb HOpMAMUBHO-NPABOBOE OCHOBAHUE HNPeOOCMABNeHUs
MYHUYUNAIbHOU  ycayeu™>  TPOILy Tepelatb B JIOBEPUTENIbHOE  yIpaBlieHUE
MYHHIIMTATBHOE UMYIIECTBO

(HeXUII0€ MTOMEIIeHHE, 3/laHue, CTPOCHHE, COOPYKEHHUE)

0 aJipecy
00111€ei IITIOIIAAbI0 JUIS TI0JIb30BaHUSA
(11es1b, HA3HAYCHHUE, BUJI JICATEIIHHOCTH)
IIpeacraBieHsbl ciaeaywue 10KYMEHTbI
1
2
3

Mecto nonyuyeHus
pe3yJbpTaTa NpeaoCTaBICHUS

YCIYTH
Crnioco6 nomyyeHus
pe3yJibTara
JlaHHbIe npeacTaBUTeIA (YIIOJTHOMOYEHHOT'O JINIA)
Damunus
Nms
OTtyecTBO
Jlata
POXKIECHUS
JIOKyMEeHT, yA10CTOBEePSAOIIMA JUYHOCTH MPeACTABUTE/IA (YIIOJHOMOYEHHOI0
JIMLA)
Bun
Cepus ‘Homep
Berman Hlata
BBIIAYU
AJipec perucTpauuu npeacraBpuresis (YNoJIHOMOYEHHOT0 JINIA)
Nupexc Pernon
. Hacenennblii
Paiton
ITYHKT
Yimua




Jom Kopnyc Keaptupa

AJpec MecTa JKUTEJbLCTBA NMPeACcTABUTENS (YIIOJTHOMOYEHHOT0 JIMIA)

Hunexc Peruon

. Hacenennsbrit
Pation

MYHKT

Vuna
oM Kopmyc Ksaprupa
KonTakTHBIE
JaHHDbIE

Jlara [Moamucs/®NO



[Tpunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

IPEOCTaBICHUS] MyHHUIIUIIATBHON yCIyTH

«Ilepemaya MyHUITMITATLHOTO UMYIIECTBA B IOBEPUTEIHHOE YIIPABICHUE)

‘ Ne 3anpoca ‘ Anmvunucrpanus CII «IIpno3épHbliny

Opran, 06pabaThIBarOIIUi 3aIIpoC HA
NPEIOCTaBICHUE YCIYTH

JlaHHbIe 3asIBUTEJIA (IOPUAHYECKOTO JIUIA)

[TomHOE HaMMEHOBaHHE
IOPUIMYECKOTO JInIa (B
COOTBETCTBHH C
yUpeaUTENbHBIMU
JIOKYMEHTaMHu )

OpraHu3amoHHO-
npaBoBas ¢popma
IOPUIMYECKOTO JINIIA

damMuIus, UMs, OTYECTBO

PYKOBOJUTEIS
FOPUANYECKOTO JIULA
OI'PH
FOpuanueckuii aapec
Nupexc Pernon
Paiion HacesieHHbIl MyHKT
Ynuna
Hom Kopmyc KsapTtupa
ITouToBbIN agpec

Nupexc Pervon
Paiton Hacenennbiii nyHKT
Ynuna
Hom Kopnyc Kpaprupa
KonTakTHbIe
JAHHbIE

3ASBJIEHUE

B cooTrBercTBUM € <ykazamb HOpMAMUBHO-NPABOBOE OCHOGAHUE NPEOOCMABIEHUs
MYHUYUNATbHOU — Ycayeu™>  TIPOLly  MepejaTb B JOBEPUTEIBHOE  YIPaBJICHUE
MYHHUIIMTIATIbHOE UMYIIIECTBO

(HeXMII0e TTIOMEIEHUE, 3/TaHue, CTPOCHHUE, COOPYKEHHUE)
o azpecy
00111eH MI0IaAbI0 JUIs1 TIOJIb30BAHUS

(11enp, Ha3HAYEHWE, BUJT ICATEITLHOCTH)

IlpeacraBiiensl ciieayrmme T0KYyMeHTbI




2

3

Mecto nonyuyeHus
pe3yJibTaTa NpeaoCTaBICHUS

YCIIYTH
Crnioco0 nosryueHus
pe3yJybTaTa
Jannbie npeacraBuTe/ s (YIOJTHOMOYEHHOTO JIMIA)
damMuaus
Nms
Ot4ecTBO
JlaTta
POXKICHUS
JIOKyMEHT, yA10CTOBEPSIOIIMA JUYHOCTH NPeACTABUTE/A (YIIOJTHOMOYEHHOT0
JIMLA)
Bun
Cepus ‘Homep |
Brigan Jlata
BBIJIAUN
AJpec perucTpanum npeacTaBuTes s (ynoJHOMOYEHHOTO JINIA)
Nupexc Pernon
. Hacenennbrit
Pation
MYHKT
Yiuna
oM 'Kopmyc | Kpaptupa |
AJIpec MecTa KUTEJIbCTBA NMpeAcTABUTEIs (YIIOJTHOMOYEHHOT0 JIUIA)
Nupexc Pernon
. Hacenennbrit
Pation
MYHKT
VYnuna
oM 'Kopmyc | Kpaptupa
KonTrakTHbIC
JTaHHbIE

JlaTta I[Hoamucs/®UO




