AJIMHHUCTPALUA «Kanaroe»
CeJIbCKOr0 MmoceJeHus CHKT OBMOAYOMHUHJIOH
«IIpuo3épublii» aIMUHHUCTPALUA
HOCTAHQB.JIEHI/IE
nryom
Ot 12 masn 2020 roaa Ne 80

(Pecny6mukxa Komu, KopTkepocckuii paiion, m. [Tpro3épHbiit)

OO0 yTBep:kIeHMH AJJMUHUCTPATUBHOIO PerjiaMeHTa NnpeaoCcTaBJIeHus
MYHHUIMIAJIbHOH yCIYyTH
«IIpenocraBienue nHpopmanuu 00 00beKTAX HEJBUKUMOI0 HMYIIIECTBA,
HAXOASIIIErocsi B MyHHUIIUIIAJIbHON COOCTBEHHOCTH M NMPEAHA3HAYEHHOI0 /I
C1a4YM B apeHy»

B uensix nmpuBeacHUs aIMUHUCTPATUBHOIO pPEIrIaMEHTa B COOTBETCTBUE C
denepanbHbiM 3akoHOM OT 27 utoist 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHMUITMIIAIBHBIX yciyr», [locTaHOBIEHUEM
[TpaButennscTBa PO ot 27 centsadps 2011 roma Ne 797 «O B3auMo1eCTBUU MEXTY
MHOTO(QYHKIIMOHAJIBHBIMU ~ IIEHTpaMU TPEAOCTABICHUS TOCYJapCTBEHHBIX W
MYHULIMNAIBHBIX YCAYr W (deaepalbHbIMU OpraHaMy MCIOJHUTEIIBHOW BJIACTH,
opraHaMu rOCYJIapCTBEHHBIX BHEOIOKETHBIX ($hoH0B, opraHaMu
rocyJlapcTBEHHON BiacTu cyObekToB Poccuiickoit ®expepanuu, opraHamu
MECTHOTO CaMOYTIPABJICHUSY,

IMOCTAHOBJISAET:

1.  VYTBepauTh  AJIMMHUCTPATUBHBIM  perjiaMeHT  MOpPeJAOCTaBIICHUS
MyHuiunaibHoi  ycinyru  «lIpegocraBienne uHopmanumm 00  oObeKTax
HEJIBDKMMOTO HMMYIIECTBA, HAXOMASIIETOCs B MYHMITUIIATBHOM COOCTBEHHOCTH U
MIpEeAHA3HAYCHHOI0 I CJa4Yd B ape€HAy» COIUIACHO IIPUJIOKEHUIO K HACTOSIIEMY
IIOCTAaHOBJICHUIO.

2. Tlpu3HaTh yTPATUBIIMM CHIY CIIEIYIOLIME TIOCTAHOBIECHUS aJIMUHHMCTPAIIMH CEThCKOTO
nocesienus «IIpuosepHslii»

- ot 09 mosGps 2015r. Ne 76 «lIpenocraBienue uHpopmanuu o0 00bEKTaX
HEJIBXKMMOTO HMMYIIECTBA, HAXOMASIIErOCsl B MYHHITUIIATBHOM COOCTBEHHOCTH U
NpCAHA3HAUYCHHOI'O AJId CAa4Y1 B apCHOY »,

- or 26 wumroHa 2019 roma Ne 64 «O BHeceHMM U3MEHEHUH B IIOCTAHOBJICHHE
anqmunuctparuu  CIT  «[Ipuosépubiity 09 wHosOps 2015r. Ne 76 «lIpemocraBieHue
uHpopmaruu 00 OOBEKTaX HEABXXMMOTO HWMYIIECTBA, HAXOMSIIErocs B
MYHULIUTATFHON COOCTBEHHOCTH U MIPEAHA3HAYCHHOTO IS CAA4YM B apeHIY».

3. Hacrosimee mocTaHOBIICHHE BCTYHAeT B CHIIY CO JIHS OOHAPOJOBAaHUS WM TOUICKHT
pasMeleHUIO Ha O(pHUIMAIBHOM CaiiTe MyHHIIMIIAIBHOTO paiioHa «KOopTKepoCCKuil» BO BKJIAIKe
«cenbckoe mocenenne «IIpro3épHblii»» B WHOOPMAIIMOHHO — TEIEKOMMYHHKAIIMOHHON CETH
«HTepHeTY.

4. KoHTpOIb 32 HCTIONIHEHNEM TIOCTAaHOBIJIEHHUS OCTaBIISIO 3a COOOM.

I'maBa cenpckoro nocenenus «lIpno3€pHpiiny C. H. boranesuu



IIpunoxenue
K IIOCTAHOBJIEHUIO aIMUHUCTPALUN

ceJIbCKOTO noceieHus «IIpruo3epHbiiny
ot 12 mas 2020 r. Ne 80

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjieHuss MyHHIMNAJAbHOM yeayru «I[IpexocraBiieHue
uHpopManuu 00 00bEKTAX HeIBUKMMOTI0 UMYILIECTBA, HAXOASAIIErocs B
MYHHIHMIATbHON COGCTBEHHOCTH U NMPeIHA3HAYEHHOTr0 1JIS CAA4H B APEHLY»

. O01Me moJ1oKeHus
IIpeaMer peryJMpoBaHusi A AIMUHUCTPATUBHOTO perjiaMeHTa

1.1. AnMUHMCTPAaTMBHBI pErJIaMEHT NPENOCTABICHHS MYHHIMIAILHON  yCIyTH
«[IpenocraBinenue BbIMUCKM U3 PeecTpa MyHHMLIMDAIBHOW cOOCTBEHHOCTH» (Hanee -
aJMMUHHMCTPATUBHBINA PETIAMEHT), ONPEAEISAET NOPSAA0K, CPOKH U IOCIEI0BATEIbHOCTD JIEHCTBUI
(aAIMMHUCTPAaTUBHBIX MPOLETYp) aAMUHUCTPALMS celIbCKOro nocenenus «IIpuo3épublit» (nanee
— Oprad), MHOrOQYHKIHMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIMOAIbHBIX ~ ycayr (naee — MOIl), ¢opMbl KOHTpOJsS 3a  MCIOJHEHHEM
aJIMMHHMCTPAaTUBHOIO  PEIJIAMEHTa,  OTBETCTBEHHOCTb  JOJDUKHOCTHBIX  JIMI[  OPraHoB,
IPEJOCTABIIAIOUINX MyHHUIMIIAIbHbBIE YCIYTH, 32 HECOOJII0/IeHEe UMH TPeOOBaHUI periiaMeHTOB
MIPU BBINOJTHEHUH aIMUHUCTPATUBHBIX MPpOLeAYp (ACHCTBUI), MOPSIOK 00KaTIOBaHUS JACHCTBUN
(Oe3neiicTBUS)  JODKHOCTHOIO JIMIA, a TakXke MNPUHUMAeMOro KM  pelIeHus Ipu
npefocTaBieHud  uHGopManuu 00 OO0BEKTaX HEABWKUMOTO HMMYIIECTBA,
HaxOJSIIErocss B MYHUUMNAIBHOM COOCTBEHHOCTH U MPEIHA3HAYEHHOIO JIJIst
caa4u B apeHy (nanee — MyHUIIMIIAJIbHAS yCIIyTa).

Hacrosmuii aqMUHUCTpAaTUBHBIM peryiaMeHT pa3paboTaH B LEISAX YHOPAJOUYEHUS
aIMVHHMCTPAaTUBHBIX MpOLEAYp W aJAMMHHUCTPAaTUBHBIX JICHCTBUM, TIOBBIIMICHUS KadecTBa
MPEIOCTABIEHUS U JIOCTYTHOCTH MYHMIIMIIAJIBbHOW YCIyTH, YCTPAHEHUS M30BITOYHBIX NEHCTBUI
U  U30BITOYHBIX AJIMHUHHMCTPATUBHBIX TPOLEIYpP, COKpAIIEHHsS KOJIMYECTBA JOKYMEHTOB,
NPEJICTABIISIEMbIX 3asBUTENIAMU I MOJYYEHUS MYHULUIAIBHON YCIYT'H, MPUMEHEHUS] HOBBIX
ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKEHHS KOJIMYECTBA B3aMMOJICHCTBHI 3asBUTENEH ¢
JOJKHOCTHBIMU  JIMIIAaMH, COKpAIEHHUsI CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW YyCIyru, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIEJIBHBIX aJMUHHUCTPATUBHBIX NPOLEAYP M aIMUHUCTPAaTUBHBIX
JNEHCTBUI B paMKax NpPeJOCTaBICHUS MYHUIMIAIbHOM YCIYrH, €CIM 3TO HE MPOTUBOPEUUT
3akoHonaTensCcTBY  Poccuiickoit  ®enepanuu, PecnyOmukum KoMy, MyHMIMIAIBHOTO
o0OpazoBaHus.

Kpyr 3asBuresei

1.2. 3asBurensmMu  SBISAOTCS  pusnueckue smma (B TOM  YHUCIHE
WHMBUAYAJIbHbIC IPEINPUHUMATENN) U IOPUANUYECKUE JIULIA.

1.3. Ot umeHHu 3asBUTENS, B IEIAX MOJYYCHUS YCIYTH MOXET BBICTYNATh
JIAL0, UMEIOIIEE TAKOE MPABO B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickomn

"B cilydae, €CId MYHHUIUNAIbHAS yCIyra HE NPEJOCTABIICTCS B MHOTO(YHKIIMOHANBHBIX IICHTPAX
MPEOCTABIEHUSI TOCYIAPCTBEHHBIX W MYHMLMNAJIBHBIX YCIYr, TO MO TEKCTYy aJMUHUCTPATUBHOIO perjiaMeHTa
HEOOXOIMMO HCKITIOYHUTH TOJO0XKEHUS, PEryIUPYIOIIUE OCOOCHHOCTh MPEIOCTABICHUS MYHHUIHUIIAILHOW YCIYTH B
MHOT'O()YHKIIHOHAJIBHBIX [IEHTPAaX MPEJOCTABICHUS TOCYAaPCTBEHHBIX M MYHHIUIIAIBHBIX YCIYT (32 UCKIFOYCHHEM
pasnena V aIMUHACTPATUBHOTO PETIAMEHTA).

B ciydae, eciiu MyHUIIMTIANBHAS yCIyra He TIEpeBe/ieHa B AJICKTPOHHBIA BUJI, TO HEOOXOAMMO HCKIIIOUYNTH
N3 AAMHUHHUCTPATUBHOI'O PErjIaMCHTa IOJIOKCHUA, NMPEAYCMATPUBAIOIIHUE BO3MOXHOCTH IMOJa4YM AJOKYMCHTOB H
MONMYYCHNSI  pe3ylbTaTa MPEJOCTABICHHMS  MYHHIMNANBHOW  yCIAYrH IOcpencTBoM EnmHOro moprana
TOCYIapCTBEHHBIX W MYHHIMNAIBHBIX ycryr (pyHkiuii), [TopTama rocymapcTBeHHBIX M MYHHIUIAIBHBIX YCIYT
(bynkmnuit) Pecrryomukun Komu.



®denepauuu, MO0 B CUILy HAJIEJIEHUS €0 3asBUTENIEM B MOPSAAKE, YCTAHOBIEHHOM
3aKOHOJATEIbCTBOM Poccuiickon ®enepanun, COOTBETCTBYIOIIIUMU
IIOJIHOMOYHSIMH.

TpedoBanus K MOPAAKY HH(POPMUPOBAHUA
0 MPeJO0CTABJICHUN MYHUIMIIAJIbHON YCIYyIH

1.4 Tlopsnok nosnydeHust MHGOpMaUK JUIAMU, 3aUHTEPECOBAaHHBIMH B IIPEOCTABICHUN
MYHUIIUTNATBHON YCIYTH, MO BONPOCAM IPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTHM W YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAUMBIMU U O0S3aTENBbHBIMU Ul IPEAOCTABICHHUSI MYHUIIMIAIBLHON
YCIIYTH, CBEJCHUHN O XO0/€ MPEAOCTABICHHUS YKa3aHHBIX YCIYT, B TOM YHCIIE C UCIOJIb30BaHUEM
[TopTrana rocygapcTBEHHBIX U MYHUITUTNIATBHBIX yeuyT (pyHkiuid) Pecryommkun Komu u Equnoro
nopTaja rocy1apcTBEHHBIX U MyHUITUIATIBHBIX YeayT (QyHKIMIA), odpunuansHoro caiita Oprana,
IPEOCTABIIAIOLIET0 MyHULIMIIAIBHYIO YCIYTY.

1.4.1. Undopmanuio mo BOMpocaM NPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH, B TOM
Yuciie CBEJEHHs O XOJE MPeIOCTAaBICHNUs MYHUIUMIIAIBHON YCIYTH JIUIA, 3aMHTEPECOBAHHBIE B
NPEOCTABICHUH YCIYTH, MOTYT TOJIYYUTh HETIOCPEICTBEHHO:

- B Oprane, M®I] o mecTy cBoero npoxuBaHus (pErucTpanum);

- 10 CIIPABOYHBIM Telle(hOHAM;

- B cetu nTepHer (Ha opunmansHoMm caiite OpraHa);

- TOCPEICTBOM TOCYIapCTBEHHON WH(pOpMamoHHOH cuctembl Pecrybmmkn Komu
«[loprann rocyaapCTBEHHbIX M MYHUIMNAIbHBIX yciayr (pynkuui) Pecnybmuku Kommy» -
gosuslugil l.ru, ¢enepaibHON TOCYIAPCTBEHHONH WH(MOPMAIMOHHON CUCTeMbl «ETUHBINA mopTan
TOCYIapCTBEHHBIX M MYHHIMNATBHBIX yciuyr (dyHkiuii)» - gosuslugi.ru (mamee — Ilopran
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (pyHkumii) Pecnyonuxu Komu, Eaunsiii mopran
roCyJapCTBEHHbIX U MYHHUIMIIAIbHBIX YCIYT (PyHKLIHMA);

- HampaBUB IMHCHbMEHHOE OOpAalICHHWE 4Yepe3 OpPTaHU3aIMI0 MOYTOBOH CBS3M, JTHOO IO
3JIEKTPOHHOMN HOYTE.

JIuna, 3aMHTEpPECOBAHHBIE B IMPEJOCTABICHUN YCIYTH, BIPABE IMOJYYUTH IO TEIEPOHY
UHPOPMALIMIO N0 BONpPOCaM NPEAOCTABICHUS MYHHULMNAIBbHOM YCIyrH B BEXIMBOH (opme,
OBICTPO, YETKO ¥ TIO CYIIECTBY IOCTABIEHHOTO Bompoca. [Ipr KOHCYIbTUPOBaHHUH TI0 TeNe(OHY
JOJDKHOCTHOE U0 OpraHa Ha3blBaeT CBOKO (aMWIMIO, UMs, OTYECTBO, JOJKHOCTh, & TAaKKe
HaNMEHOBAHHE CTPYKTYPHOTO MOJPA3IeIeHus], B KOTOPOEe 00paTHIIOCH JIUIO, 3aMHTEPECOBAHHOE
B IPEJOCTaBIEHUY MyHULMNAIbHON ycinyru. MHpopMupoBaHUe 1O BOIPOCaM MPEOCTaBICHUS
MYHUIIMTIAJIBHON YCIyTH N0 Telne(OHY He AOHKHO MPEBHINIATh 15 MUHYT.

[Tpu oOpalieHun JUL, 3aMHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEICTBOM
DIIEKTPOHHON TTOYTHI OTBETHI HAMPABISIOTCS B (OPME DIIEKTPOHHOTO JOKYMEHTa MO aapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHMH, WIM B NMHUCbMEHHOH (opMe MO MOYTOBOMY
ajipecy, YKa3aHHOMY B OOpalieHuu (€M OTBET B COOTBETCTBHHU C OOpAICHHEM JIOIKEH OBITh
HalpaBJIeH B MMCbMEHHOH (pOopMe Yepe3 OpraHU3aIfio MOYTOBOM CBSI3M).

1.4.2. Wndopmamusi 1o BOIMpocaM NPEIOCTABICHUS YCIYr, KOTOPBIC SIBIISIOTCA
HEOOXOMUMBIMU M 0043aTeNbHBIMH JUIS NPEAOCTAaBICHUS MYHMLIMNAIBHOW YCIyrH, He
NPEJOCTABIISIETCS, B CBS3M C OTCYTCTBHEM YCIYT, HEOOXOIMUMBIX M OO0S3aTENbHBIX IS
IPEOCTaBICHUS] MyHULIUTIAIBHON YCITYTH .

1.5. Tlopsimok, ¢opma, MecTO pa3MENIeHHUs M CIOCOOBI TMOJMYYEHUS CIPABOYHOU
uHpOpMalLMY, B TOM YHUCIIE HA CTEHJaX B MecTaxX MPelOoCTaBICHUS MYHMLUNAIBHOW YCIyTH U
YCIYT, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH M OOS3aTENbHBIMH U  MPEIOCTABICHHS
MYHUIUIAIBHON YCIYTH U B MHOTO()YHKITHOHAJIBHOM IIEHTpE.

Wudopmanus o mopsake MpeaoCTaBICHUS MYHHIIMTAIBLHOW YCIYTH, a Takke Tpaduk
npuemMa rpaxaaH Jjis KOHCYJbTAalUMH 10 BOIPOCaM IMPEJOCTaBICHUS MYHHUIMIAIbHON YCIyru
pasMmemieHpl Ha WHQOpManmuoHHOM creHae Oprana, B WH(GOPMAIMOHHBIX MaTepUaiax
(Opomrtopax, Oykiierax), Ha Iloprane rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYyT ((YHKIHN)
PecnyOnuku Komu, Enunom noprasne rocyapcTBEHHBIX U MyHULIMNAIBHBIX YCIYT ((pyHKIHIA),
Ha opuIMaIbLHOM caiite OpraHa.

Ha oduumansaom Oprana, Ha EnuHOM mopraie rocyAapCTBEHHBIX M MyHHMIMIAIBHBIX
yeayr (¢yHkuwmii), Iloprame rocynapcTBEHHBIX W MYHMLIMIAIBHBIX ycIyr ((yHKIIHIA)



Pecny6mukn  Komu, B  ¢denepanbHoil  rocymapcTBeHHOW — HMH(DOpPMAIMOHHOW  CUCTEMeE
«®DenepanbHblil peecTp IOCYJApCTBEHHBIX W MYHUIMNAIBHBIX ycayr ((QyHKIMiT)» pa3melneHa
clenyromas nHGOpMaIus:

- TEKCTbl 3aKOHOJATENIbHBIX M HMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, COJAEPKaIUX
HOPMBI, pErJIaMEeHTHPYIOIIUE MPEI0CTaBICHNE MYHUIUIIAIBHON YCIyTH;

- HACTOAIIMK AJIMUHUCTPATUBHBIN PETJIAMEHT;

- cpaBoyHas MH(OpMaIHs:

MECTO HaxoxjaeHus, rpaduk paboTel, HauMeHoBaHHe OpraHa, ero CTPYKTYPHBIX
NOJpa3/IeIeHUuIl U TEPPUTOPUATBHBIX OPraHOB, OPraHU3AINH, YIaCTBYIOIIUX B MPEIOCTABICHUN
MYHUILIMTNIATBHOM yCIIyTH, a Takxke M®II;

cripaBouYHbIe  TeneOHbl CTPYKTYpHBIX mozpasfeneHuii Oprana, oOpraHu3anui,
Y4YacTBYIOUIMX B IPEJOCTaBIEHUM MYHUIUIAIBHOW YCIYyrd, B TOM 4ucCie HOMep TeinedoHa-
aBTOMH(pOpPMATOPA;

azpeca ouuuanbHbIX caiitoB OpraHa, opraHu3alui, y4acTBYIOIUX B IPEJOCTaBICHUH
MYHUIIUTATBHONH YCIyTH, B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTtu «HTepHeT»,
coJepKalux HHPOPMALUI0 O MPEIOCTABICHUN MYHUIMNAIBHOW YCIYIM MU YCIYyT, KOTOpbIE
SBIISIIOTCSI. HEOOXOTUMBIMU M 00S3aTENbHBIMU ISl MIPEJOCTABICHUSI MYHUIUIIAIBHON YCIYTH,
ajipeca MX AJIEKTPOHHOM mouThl http://kortkeros.ru/priozyornyy/;

anpec caitta M®I] (mfc.rkomi.ru);

anpeca EnuHoro moprajia TOCyZapCTBEHHBIX M MYHHMLMIAIBHBIX YCIyr ((yHKIMA),
[TopTana rocyapcTBEHHBIX U MYHUIHITATBHBIX yCryT (Gpynkuunit) Pecyommku Komm.

Ha ExaunoMm noprane rocyJapCcTBEHHbBIX U MYHUIIUIAIBHBIX YCIyT (QyHKUMN) U (MIK) Ha
[TopTane rocyqapCTBEHHBIX M MYHUIHMMAIbHBIX ycuyr (pynknuit) PecryOnmku Komm Taroke
pasmelaercs cieayrouast nHpopMarus:

a) HWCYCPNBIBAIOIIMK TepevYeHb JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHHS
MYHUIIUNAIBHON YCIyrH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeveHb JJOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBe MPEICTABUTh IO COOCTBEHHOW WHUIIMATHBE,

0) Kpyr 3asBUTENCH;

B) CPOK IIPEIOCTABJICHUSI MYHHUIIUITAIBHON YCITyTH;

I') pe3yiabTaTbl MPEJOCTaBIECHUS MYHULUNAIBHOW YCIyTH, HOPSAOK IpeICTaBICHUS
JOKYMEHTA, SIBIISTIOLIETOCS PE3YIbTaTOM MPEIOCTABICHUS MYHHIIUTIAIBHOW yCIYTH;

1) pa3Mep rocy1apCTBEHHON MOLUIMHBI, B3UMAeMOH 3a Mpe0CTaBIeHUE MYHUIUITAIbHON
YCIIyTH;

€) MCUYEepIBIBAIONINN NepedyeHb OCHOBAaHMM JJIs MPHOCTAHOBJIEHUS WJIM OTKa3a B
NPEOCTABICHUH MYHUITUTIAIEHON YCITYTH;

) O TMpaBe 3asBUTENs Ha JocyaeOHoe (BHecyaeOHOe) oOkaloBaHHE AEWCTBHIA
(Oe3nelicTBUSI) M pelIEHUM, MNPUHATBHIX (OCYIIECTBISEMBIX) B XOJleé MPEJOCTaBICHUS
MYHUIIUTAIBLHON YCIIyTH;

3) dbopMbl 3asiBIIeHUN (YBEIOMIICHHM, COOOIICHUI ), UCTIOJb3yeMble MPHU MPETOCTABICHUI
MYHUIUAIBHON YCITyTH.

Wudpopmanms Ha EnuHOM moOpTane TroCyJapCTBEHHBIX W MYHHUIHMIIATBHBIX  YCIyT
(ynkuuit) m (unu) Ha Iloprane rocyqapCTBEHHBIX M MYHHMLIMIAIBHBIX YCIyr ((GyHKIMN)
PecnyOnukun Komu o mopsiake M Cpokax IpeloCTaBIE€HUS MYHUIMNAIBHON YCIyTd Ha
OCHOBAHMHU CBEJCHUH, coepKalMxcs B (eaepanbHON rocynapcTBeHHOW HH(GOpMAIMOHHON
cucreme «®denepanbHblil peecTp rocyJapCTBEHHBIX M MYHHIMMIAIBHBIX YCIYT ((QyHKIUN)»,
IPEIOCTABIISCTCS 3asIBUTENIO OECIIATHO.

JlocTyn k mHpOpMAIMK O CPOKAX M MOPSIKE NMPEAOCTABICHHS YCIYTH OCYIIECTBISETCS
0e3 BBINIOJHEHUs 3asBUTENEM KaKUX-THO0O TpeOOBaHHMM, B TOM uucie 0e3 HCHOJIb30BAHUS
POTPAMMHOTO 00ECIeUeHHs, YCTaHOBKa KOTOPOTO HA TEXHHYECKHE CPEICTBA 3asBUTEIS
TpeOyeT 3aKiIIOUeHHs] JIMIIEH3MOHHOTO WJIM WHOTO COIVIAIIeHUs ¢ IpaBooOIagareneM
POTPAMMHOTO OOECTIEYCHHSI, TPEeIyCMaTPUBAIONIETO B3WMAaHHE IUIATHI, PETHCTPAINAIO WIIN
ABTOPH3ALIMIO 3asIBUTEIS WIIM IPEOCTaBIEHUE UM IIEPCOHANBHBIX JTaHHBIX.

II. Cranpapr npeaocraBjaeHUsi MYHULUNAJIBHON YCJIYTH

HaumeHoBaHMe MyHMIIUNIAJIBHOMN YCJIYTH


http://kortkeros.ru/priozyornyy

2.1. HaummeHoBanume MyHuuunaibHo  yciayru:  «lIpenocraBnenue
uHpopMaluu 00 O0O0BEKTaX HEABMKMMOIO HMYILECTBA, HAXOJAIIErocss B
MYHUIIUIAJIBHOW COOCTBEHHOCTH U MPEJHA3HAYEHHOT'O JJISl CAAYU B apEeHIY».

HaunMeHoBaHue oprana, npeaocTaBJsioNIero MyHMIUNAILHYIO YCJIYTy

2.2. IlpenocrtaBiieHHME MYHMIMIIAIBHOW YCIYTM OCYHIECTBIISIETCS aIMUHHUCTpalUen
cenbCcKoro nocenenus «lIpuo3EpHbiiny.

2.2.1. Jlns mosrydeHus: MyHHUITUTIAIBHOW YCIYTH 3asBUTENb BIpaBe oOpatuthcs B MDI],
YIOJIHOMOYEHHBIA Ha OpPraHU3AlMI0 B MPEJOCTABICHUH MYHHUIUMNAIBLHOM YCIYIH B YacTH
npueMa U PErucTpalud JOKYMEHTOB Yy 3asBUTENS, 3alpoca HEJOCTAIONUX JIOKYMEHTOB,
HaXOJAIIMXCS B PpACHOPSIKEHUM OpPraHOB TOCYJApCTBEHHOW BJIACTH, OPraHOB MECTHOIO
CAMOYIIPABJICHHS ¥ TOIBEIOMCTBEHHBIX JTHM OpraHaM OpraHM3alMil® (8 ciyuae, eciu 2mo
npeodyCMOMpPEHo COo2naueHueM o0 63aumMooeucmseuu), yBEJOMIIEHUS W BbIIAYM pe3yJsbTara
MYHUILIMIIAJIBHOW YCIYTM 3asBUTENIO (8 ciyuae, eciu HpedyCMOMPEHO Co2lauleHuem o
83aUMOOeUCMEULL).

Opranbl 1 OpraHu3aNuu, y4acTBYIOIIHE B MPeI0CTABICHMU MYHHIMNIATbHOM
YCJIYTH, OOpaleHne B KOTOpbIe He00X0AUMO /ISl NIPe10CTABJIeHUS MYHHIIUNIAJIbHOK
yeayru

2.3. [Inst monyuyeHuss MyHULIMTIATbHON YCIYTH 3asiBUTEINb JOJDKEH OOpaTUTHCS B OAHY M3
CJIEYIOIIMX OpTaHU3alMi, yYaCTBYIOIIUX B IPEJOCTABICHUN MYHUIIUIAIBHON YCIIyTH:

2.3.1. M®I] - B yacTu mpuUeMa U PETUCTPALMU JOKYMEHTOB Yy 3asBUTEINS; 3ampoca
HEJOCTAIONINX JOKYMEHTOB, HAXOASIUXCS B PACIIOPSKEHUN OpraHOB rOCYJapCTBEHHOM BIIACTH,
OpPraHOB MECTHOI'O CaMOYIPABICHHS W IOABEJAOMCTBEHHBIX 3THUM OpraHaMm OpraHU3aluid;
BbIJIaYy pe3ysbTaTa IPEeJOCTaBICHUS MyHULIUIIAIbHON yCIyrd 3asBUTEIIIO.

2.3.2. Opran — B 4aCTH NpHUEMA U PETHCTPALMU JOKYMEHTOB Y 3asBUTENs; 3arpoca
HEJOCTAIONINX JOKYMEHTOB, HAXOASIIUXCS B PACIIOPSKEHUN OpraHOB rOCYAapCTBEHHOM BIIACTH,
OpraHOB MECTHOTO CaMOYIIPaBJICHHUs M IOABEIOMCTBEHHBIX 3TUM OpraHaM OpraHu3alui;
IPEIOCTABIICHUSI JIOKYMEHTOB, HAXOJASIIUXCS B PACIOPSHKEHUU AJIMUHUCTPALUM; TPUHATHUS
pEILIEHNS; BBIIAYN PE3yNbTaTa IPEIOCTABIECHUS MyHUIIUIIAJIbHON YCIyTH 3assBUTEIIIO.

2.4. Ilpu mnpenocraBIeHUM MYHULMIAIBHOW YCIYrM 3ampemiaercss TpeOoBaTh OT
3asgBUTENEH OCYILECTBIEHUS JAEUCTBUM, B TOM 4YHCIE COIJIACOBaHUM, HEOOXOJUMBIX JUIs
MOJIyYEHUS MYHUIMIIAJBHOM YCIYI'M M CBSI3aHHBIX C OOpalleHHEM B HHbBIE T'OCYJapCTBEHHBIE
Oprasbl, Opraibl MECTHOTO CaMOYIPABJIEHUS, OPraHU3aL1H, 32 UCKIIFOUEHUEM MOTYYEHHS] yCIyT
U TIOJYy4YEHHs] TOKYMEHTOB U MH(pOpMAaIUH, MPEIOCTABISIEMbIX B Pe3yJbTaTe MPEAOCTaBICHUS
TaKUX YCIYT, BKJIIOYEHHbIX B [lepedeHb yciyr, KOTOpbIEe SBISIOTCS HEOOXOAWMBIMU U
0o0s3aTeNbHBIMM  JUISI  TPEAOCTaBJICHHWS  MYHHMLIMMAIBHBIX  YCIYT,  YTBEPXKIACHHBIN
[TpaButenscTBoM Pecybnuku Komu.

Onucanue pe3yabTara NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

2.5. Pe3ynbpTaToM npenocTaBieHus MyHULMTIATbHON YCIYTH SIBISIETCA:

1) pemenne o mpenocraBieHny uHMoOpMaIuu 00 00bEKTaX HEIBHKUMOTO
UMYIIECTBA,  HAXONAIIErocs B  MYHULMNAILHOM  COOCTBEHHOCTH U
IpeIHa3HaYeHHOro JUIsl CAayu B apeHay (Janee — pelieHue O NMpeAoCTaBICHUU
MYHULIMIIAJIbHOW YCIyTH), YBEIOMJIEHME O NPEJOCTAaBICHUU MYHULHUIATbHON
yCIIyTH;

2) peuieHue 00 oOTKaze B MPEAOCTaBICHUHM HHPoOpMalnuu 00 00beKTax

1
B cnydvae ecnun HeO6XO,CI,MM 3anpoC AOKYMEHTOB B pPaMKaX MeXBegoOMCTBEHHOro VIHCIJOpMaLIMOHHOFO
B3aVIMOLI,eVICTBMF|.



HEJIBMYKUMOTO HMYIIECTBA, HAXOJAIIETOCS B MYHHITUIAIHHOW COOCTBEHHOCTH W
IpeIHa3HAaYeHHOTO [UIsl CAayud B apeHay (najgee — pemieHne o0 OTkase B
NPEIOCTAaBIICHUM MYHULMIAIBHON YCIyrH); yBEJOMJIEHHE 00 OTKa3e B
MPEIOCTABICHUU MYHUIIUNAIBHON YCIIyTH.

Cpok npeaocTaBjieHls] MyHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIE C Y4eTOM
Heo0X0IMMOCTH O0pallleHls] B OPraHU3aluN, y4aCTBYIOIIUE B
NpeaocTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, CPOK IPUOCTAHOBJIEHUS
NpexoCcTaABJIeHUS MyYHUIMNIAJIbHOH YCJIYTH B CJIy4ae, ecJiM BO3MOKHOCTh
NMPUOCTAHOBJICHHS MPEAYCMOTPEHA 3aKOHOAATeJILCTBOM Poccuiickoii
denepannu, CPOK BbIIa4M (HANPABJIEHUA) JOKYMEHTOB, SIBJISIIOIIUXCS
pe3yJbTAaTOM NPeA0CTABJEHUS MYHUIMNIAJIbHOMH YCJIYyTH

2.6. Cpok mpenocTaBieHUs MYHULIMIATBHON YCIYTH COCTaBIIsIeT He Oosee
15 pa60‘II/IX I[Heﬁ, HCHHUCIICMBIX CO OHA PCTUCTpalldMU  3adBJICHUA O
npcaoCTaBJIICHUN MYHI/II_[PIHaJIBHOI;’I YCIIYT'H.

CpOK IIPUOCTAHOBJICHUA IIPCAOCTABJIICHHUA YCIYIH 3aKOHOAATCIbCTBOM
Pocculickon ®@enepanuu He IPEAYCMOTPEH.

2.6.1. B cinyusae oOHapyXeHHsS OIEYaTKH, OIIMOKA B TMOJIYYEHHOM 3asBHUTEIIEM
JTOKYMEHTE, SIBISIFOLIEMCS PE3yJbTaTOM MPEIOCTAaBICHUS MYHHIUIIAIBHONH YCIYTH, CPOK
pPAacCMOTPEHHUS 3asABJICHUS 00 MCIPABICHUU JOIYIICHHBIX ONEYaTOK W OMHMOOK B BBIAAHHBIX B
pe3ynbTaTe MpeaoCTaBICHUS MyHULMIIAIBHOW YCIYTH JOKYMEHTAX, COCTABISICT 5 KaJICHJapHBIX
JTHEH CO JTHSI €r0 PerHCTPaIHH.

HopmaTuBHbIe IpaBoBbIe aKThI, peryJupylonye npeaocTaBjieHue MyHHIHMIIAIbHOM
yCJIyru

2.7. IlepeueHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYIMPYIOLUMX MNPEAOCTaBICHHE
MYHULIUTIAJIbHON yCIIyTH, pa3MelieH Ha ouIaTEHOM caiire Oprana
http://kortkeros.ru/priozyornyy/, va EauHOoM mopTaje TOCYIapCTBEHHBIX M MYHHIIMMAIBHBIX
yeayr (¢ynkuuit), Ha IlopTame rocynapCTBEHHBIX M MYHULUNAIBHBIX YCIYT ((PYHKIMIT)
Pecny6nmuku Komu, B rocyaapcTBeHHOM nH(popMmarroHHo# cucreme Pecriy6nuku Komu «Peectp
roCy/IapCTBEHHBIX M MyHUIIUNAIBHBIX ycayr (pyHkuuit) Peciybnuku Komm.

HcuepnbiBaomuii nepeyeHb J0KyMEHTOB, HEO0X0AMMBIX B
COOTBETCTBHM C HOPMATUBHBIMH NPABOBbIMH AKTAMU JJIs1 MIPE0CTABJICHUS
MYHUIUNAJIbHOM YCJIYTH M YCJIYT, KOTOpPbIE SIBJISIOTCS HEO0OX0AUMBIMH U
00s13aTeJIbHBIMHM [IJIS1 IPEA0CTABJIEHUSI MyYHHUIIMNIAJIbHOM YCJIYTIH,
NO/VIEKAIMX MPEACTABIEHUIO 3asiBUTEJIEM, CIIOCO0ObI X MOJTy4YeHUs
3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI (hopme, NOPSIIOK HX
npeacTaBJIeHusl

2.8. Jlns mostydeHus] MyHUIIUTIAIBHON YCIIYTH 3asSBUTENIEM CaMOCTOSITEIIBHO
npenoctasiusiercss B Opran, M®I] 3agBieHue o npe1oCTaBICHUN MYHUIIUIIATILHON
yeiayra (o ¢opmam cormacHo Ilpunmokernto Noe 1 (st ropuaudecKux JuI),
[Tpunoxenuto Ne 2 (uist GU3UUECKUX JIUIT, WHIUBUAYATbHBIX MPEANPUHUMATEIICH)
K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

B mensx ycraHOBIEHWsS JIMYHOCTH 3asBUTENS, TpU oOpailieHuu 3a
MOJTy4Y€HUEM MYHUIIUITAIBHOM YCITYTH 3asiBUTEIIO 111 O3HAKOMJICHHSI HE0OXO0IMMO
MPEJICTABUTh JOKYMEHT, YI0OCTOBEPSAIOIINNA JIUNYHOCTD.


http://kortkeros.ru/priozyornyy

B ciywyae ecnu OoT MMEHHM 3asBUTEINS JIEUCTBYET JIMIIO, SIBJISIIOIEECS €ro
IIPEACTABUTENIEM B COOTBETCTBHUHU € 3aKOHOAATenbCcTBOM Poccuiickon Denepanun,
TaKXe MPEJICTABIAETCA JOKYMEHT, YIOCTOBEPAOIIUN JIMYHOCTD MPEACTABUTEINS, U
JIOKYMEHT, IMOATBEPKAAIOIINI COOTBETCTBYIOIINUE MOJTHOMOYMS.

2.9. HcueprnbiBaroluii  MepevyeHb JOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBHHM C HOPMATHUBHBIMU ITPABOBBIMHM AKTAMH JJISl IPEAOCTABIEHUS YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMM M 00SI3aTEIBHBIMHM U1l TPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH, CIOCOOBI WX MOJY4YEHUs 3asBUTENIEM, B TOM YHCIIE B
AIIEKTPOHHOM (opMe, MOPSIIOK UX MPEACTABICHUS:

JIOKyMEHTOB, HEOOXOAMMBIX [JJii MPEJOCTABICHUS YCIyr, KOTOpbIC
ABJISIIOTCSL  HEOOXOJMMBIMHM M O0SI3aTeNIbHBIMM ~ JIJIE  TPEAOCTABJICHUS
MYHHIMIIAIBHON  yCIYyrd, 3akoHoAaTenbCTBOM Poccuiickorn ®enepanuu u
3aKOHOJIaTeILCTBOM Pecnybnmuku Komu He mpemycMoTpeHo.

2.10. B cmydae HampaBieHUSI JOKYMEHTOB, yKa3aHHBIX B TyHKTe 2.8
HACTOALIET0 AJIMUHHUCTPATHUBHOTO PErIAMEHTA IOYTOBBIM  OTIPABJICHUEM,
MOJINHHUKN JOKYMEHTOB HE HAIPaBIISIIOTCS, YIOCTOBEPEHHE BEPHOCTU KOIHIA
MpUJIaraéMbIX JOKYMEHTOB M CBUJETEIbCTBOBAHUE IMOJJIMHHOCTU MOAMUCU Ha
3asIBJICHUU OCYILIECTBIISIFOTCS B YCTaHOBJICHHOM benepalbHbIM
3aKOHOAATEIBCTBOM MOPSIKE.

2.11. JIokyMeHTBI, HEOOXOJUMBIE JJIsi MPEIOCTABICHUS MYHMIIMITAIILHON
YCIIYTH, PEOCTABIISIFOTCS 3asIBUTEJIEM CJICTYIOITUMHU CIIOCOOAMHU:

- muyHo (B Opran, MOI]);

- IOCPEJICTBOM IMOYTOBOTO OTHpaBieHus (B Opran);

HcuyepnbiBaronuii nepevyeHb J0KYMEHTOB, HEOOX0AMMBIX B
COOTBETCTBUY ¢ HOPMATUBHBLIMH MPABOBLIMH AKTAMM ISl IPEA0CTABJIEHUS
MYHUIMTIAJIbHOU YCJIYTd, KOTOPbI€ HAXOIAATCH B PACTIOPAKEHUN
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPABJICHUS U MHBIX
OPraHoB, YYaCTBYIOIIMX B IPEA0CTABJIEHUN MYHHIMNIAJbHBIX YCJIYT, U
KOTOpPbIe 3asiBUTE/Ib BIIPaBe MPeICTABUTh, a TAKKe CIIOCO0OBI UX MOJIyYeHUs!
3asiIBUTEJIAMHU, B TOM 4HCJIe B 3JIEKTPOHHOI opMe, MOPATOK X
NnpeacTaBJIeHUs

2.12. ]JlokyMeHTbhI, HEOOXOJUMbIE B COOTBETCTBHM C HOPMATUBHBIMU
MPaBOBBIMH aKTaMH ISl TPEJOCTABJICHHUS] MYHHUIIATIAJLHOW YCIIYTH, KOTOpBIE
MO/JIeKAT TIONMYYCHUI0O B paMKaX MEXBEIOMCTBEHHOTO HWH(POPMAIIMOHHOTO
B3aMMOJICUCTBHS, OTCYTCTBYIOT.

HcuyepnbiBarouuii nepeyeHb OCHOBAHMH JJIA 0TKAa3a B IpUeMe
AOKYMEHTOB, HEO0OXOAMMBIX /Il NIPEI0CTABJICHUA MYHUIMIIAJIbHOH YCJIYTIH

2.13. OcHoBaHu#l 111 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEIOCTABIICHUS MYHUIIMITAIIGHON YCIIYTH, ACHCTBYIOIIMM 3aKOHOJIATE€IHCTBOM

Poccuiickoit ®enepanuu u Pecriyonukun Komu He ipenycMOTpeHoO.

HcuepnbiBarommii nepeyeHb OCHOBAHUM /ISl IPUOCTAHOBJICHUSA
WIH 0TKA3a B MPeJ0CTABJICHUH MYHULMIIAJIBLHOM YCIAYIH

2.14. OcHoBaHM# JUIsl TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHUIIUIATBLHON



yCIIyI' 3akoHojaTenbcTBoM Poccuiickoit @enepaunn u Pecnyomukun Komu He
IIPEAYCMOTPEHO.

2.15. OcHOBaHMSIMM ISl OTKa3a B MIPEIOCTABICHUN MYHULIMIIAIbHON YCIIyTH
SBJIFOTCSL:

- B 3a4BJICHUM HE YyKa3zaHbl (aMuwius TIpaxaaHuHa (PEKBU3UTHI
IOPUIMYECKOTO JIMIA), HANpPaBMUBILErO 3asBJICHUE, WM IOYTOBBIA ajapec, IO
KOTOPOMY JIOJKEH ObITh HalpaBJIeH OTBET;

- B 3adBJICHUU COJIEP)KATCS HELEH3YpHble JHOO OCKOpOUTEIIbHBIE
BBIPAXXEHUs, YIPO3bl XW3HHU, 3J0POBBIO M HMMYILECTBY JOJDKHOCTHOIO JIMIA, a
TaKXe YICHOB €r0 CEMBH;

- TEKCT 3as1BJICHHS HE TIOJIAE€TCS IPOUYTEHHUIO.

2.16. 3asgBuTenp UMEET MPAaBO MOBTOPHO OOPATUTHCSA 3a MPETOCTaBICHUEM
MYHULMNAIBHOM YCIyI'M TIOCJIE€ YCTPAaHEHUS OCHOBAaHMM JUI1 OTKa3a B
IPEIOCTABICHUN MYHULUIAIBHON YCIyrd, NPEAyCMOTPEHHBIX IyHKTOM 2.15
HACTOSIIET0 AZIMUHUCTPATUBHOTO PEIVIAMEHTA.

Ilepeuyensb yciayr, KOTOpbIe SIBJISIIOTCS HEOOXOAUMBIMH U
00513aTeJIbHBIMU IJISI IPEA0CTABJIEHUSI MYHUIUNIAJIBLHOU YCJIYTH, B TOM YHCJIe
cBeJleHHsI 0 JOKYMeHTe (IOKYMeHTaX), BbIIaBaeMOM (BbIIaBa€MbIX)
OPraHu3anusMHU, YYACTBYIOIIUMH B MPEJIOCTABJIEHUN MYHUIIUTIAIbHOM
YCJOYTH

2.17. Ycayru, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMH M 00SI3aTEIBLHBIMH IS
MPEIOCTABICHNAS] MYHUIUNAIBHOW YCIYTH, 3aKOHOJATEILCTBOM Poccuiickoi
®denepauuu 1 3aKkoHOAATENBCTBOM PecnyOnuku Komu He peaycMOTpEHBI.

Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJ/IA

2.18. 3anpemiaercsa TpeOOBATH OT 3asIBUTEIIS:

1) mpenoctaBiieHuss AOKYMEHTOB M HMH(OpPMAalMM WM OCYILECTBICHHUS
JICWCTBUM, INPENOCTABICHUE WA OCYILECTBICHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  AKTaMH,  PETYJUPYIOIIMMU  OTHOIICHUS,
BO3HHUKAIOILME B CBA3M C IPEIOCTABICHUEM YCIIYTH;

2) nmpenocTaBi€HHUS JIOKYMEHTOB M HH(pOpManuu, B TOM 4HCIE
MOATBEPKAAIOIINX  BHECEHHWE  3asdABUTEIEM  IUIATBI 3@  IPEJOCTABIICHHE
MYHULMNAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU
aktamu  Poccuiickonn ~ @enepanuy, HOPMAaTUBHBIMU  IPABOBBIMU  aKTaMU
PecnyOnukun KoMy, MyHHUIIMNIATBHBIMKA TPABOBBIMM aKTaMH HaxoHsSTCS B
pacnopsDKeHMM ~ OpraHOB — MCHOJHUTENbHOM  Biactu  PecnyOnmuku  Kowmw,
MPEAOCTABISAIOMNX MYHUUUIIAIBHYIO YCIYTy, UHBIX T'OCYJAapCTBEHHBIX OPraHOB,
OpraHoB ~ MECTHOIO  CaMOyHpaBlIeHHs W (WIM)  NOJABEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO CAMOYIPABJICHHUS OpraHU3alui,
YYaCTBYIOIIMX B IPEIOCTABICHUH MYHULMNAJIBHBIX YCIYT, 3a HCKIOYECHUEM
JIOKYMEHTOB, yKa3aHHbIX B 4acTh 6 ctaTtbu 7 denepaibHOr0 3aK0HA OT 27 UIOJIS
2010 r. Ne 210-®3 «OO6 opraHuzanuu MTPENOCTABICHUS TOCYAApPCTBEHHBIX W
MYHULIMOAIBHBIX YCIYT».

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS
roCyAapCTBEHHOMW NMOUIJIMHbI WJIA HHOM NJIATHI,
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B3MMaeMoii 3a npeocTaBIeHne MYHHIMTAJbHON yCIyru
2.19. MyHuIunanpHas ycayra npeioCTaBiIsieTCsl 3asBUTENSIM OECIIIaTHO.

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IJIATHI 32 MPeI0CTABJIEHHE YCaYT,

KOTOpPbIE ABJAKTCH HEOOXOAUMBIMH U 0013aTeJIbHBIMU JJIf1 IPEI0CTABICHUSA

MYHULUMNAJIbHOM YCJIYTH, BKIIOYast HHPOPMALUIO 0 METOAUKE PacyeTa TaKou
IJIAThI

2.20. B3umanuwe TUIaThl 3a MPEIOCTABICHHUE YCIYT, KOTOPHIC SIBJISTFOTCS
HEOOXOIMMBIMH M 00SI3aTEIHHBIMHE IS MIPEOCTABICHIS MYHUITUTIATFHOU YCIYTH,
HE MPEAYCMOTPEHO.

MakcuMaJIbHBIN CPOK O:KUAAHMS B OUepeau MpH Mmojaayde 3ampoca o
NPeAOCTABJICHNY MYHUIUNIAJIBHOMN YCJIYI'H, YCJIYTH, IPEI0CTABIsIEMO
OpraHu3anuei, y4acTByrIleil B NpeI0CTABICHUHA MYHULMIIAJIBLHOU YCIAYIH, U
IPU MOJYYECHHUHU Pe3yabTaTa NPea0oCTABJICHUSA TAKUX YCIYT

2.21. MakcuManbHbII CpPOK OXKHUJAHHUS B OUepeId IpU IOjAaye 3ampoca o
IIPENOCTABICHUM  MYHULMIIAJIBHOM  YCIYTHM,  YCIYTHM,  IPEJOCTaBIIIEMOU
OpraHu3alyel, y4acTBYIOLIEH B MPEIOCTaBICHUN MYHULIUITAIIBHON YCIYTH, U MpU
NOJIYYEHUH pPEe3yJIbTaTa MPEAOCTABICHUS MYHULMIIAIBHOM YCIYyTH, B TOM YHCIE
yepe3z MO®L, cocrasisier He Oosiee 15 MUHYT.

Cpok 1 nopsAA0K perucTpanum 3anpoca 3asiBUTE/Is 0 PEA0CTABICHUH
MYHUIMIIAJIBHOU YCJIYIH M YCJIYTH, IPEAOCTABISAEMON OpraHu3anmen,
Y4YacTBYHOIIEH B IPEeI0CTABJICHUN MYHUIMIIAJIbHON YCJIYTH, B TOM YUCJIE B
3JIEKTPOHHOH (popme

2.22. ]JlaToif MpUHATHS K PacCCMOTPEHMIO 3alpoca M NMPUIAraeMblX K HEMY JIOKYMEHTOB
CUMTAETCS /1aTa PETUCTPALIUU B )KypHAJIE pErUCTPalluy MOCTYIUBIIUX 3aPOCOB.

Ecnu 3asButens oOpaTuics 3a NpPeNOCTaBIEHHEM MYHMLMINAIBHOW YCIyrM JMYHO (B
Opran, M®L]), nocpeacTtBom mnoutroBoro otrmpasieHust (B OpraH) 3ampoc perucTpupyercs
Opranom B JieHb €ro noctyrieHus B Opras, B MOpsKE YCTaHOBIEHHOM IS 1€JIONPOU3BOICTBA.

Peructpanus 3ampoca u npuiaraemble K HEMY JOKYMEHTBI PETUCTPUPYIOTCS B MOPSIZIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.2 HAcTOSIIEro AJIMUHUCTPATUBHOTO PErylaMeHTa.

TpeﬁoBaHml K NOMEIICHUAM, B KOTOprX HpeHOCTaB.]ISIlOTCSI MyHPIIII/lHa.]II)HI)Ie
YCIYIH, K 32J1y 0’KUJIAHUSA, MeCTaM /ISl 3aII0JTHEHUS 3allPOCOB O NMPEA0CTABJICHUH
MYHUUIMNIAJIbHON YCJIYTd, HHPOPMALMOHHBIM CTEHIaM ¢ 00pa3laMM UX 3aM0JHEHUA U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl MPeI0CTABJICHHUS KAMXKI0 MYHHIUNIAIbHON
YCJIYI'H, B TOM YUCJI€e K 00ecneYeHU IO TOCTYITHOCTH JISi HHBAJIMA0B YKA3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJIbCTBOM Poccuiickoin Peepanum 0 COUAIBHOM 3alUTe
HHBAJIUI0B

2.23. 3pmanue (momemenue) Oprana oOopyayeTcs HWHPOPMAIIMOHHON TaOIHIKON
(BBIBECKOI) C YKa3aHHEM MOJHOTO HAMMEHOBAHUSI.

HOMGHIGHI/IH, B KOTOPBIX MNPEAOCTABIIAOTCA MYHUIHUINAIBHBIC YCIYTH  JOJIKHBI
COOTBETCTBOBATh YCTAaHOBJICHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu TpeOOBaHUIM
obecrieueHuss KOM(DOPTHBIMU YCITOBHSIMU 3asBUTENCH M JODKHOCTHBIX JIMII, CIICI[HATHUCTOB, B



TOM YHCJIe 00eCNeYeHHsSI BOSMOKHOCTH peaTn3alliyl MpaB MHBAIUIOB U JIMI] C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMU Ha MOJIy4Y€HHUE TI0 UX 3asBJICHUIO MYHUIIUIIAILHON yCIYTH.

[lenTpanpHbIii BXOA B 3/aHUE JOJDKEH OBITH OOOpYIOBaH MAHAYCOM, YIOOHBIM ISt
BbE3/la B 3[]aHHE KOJSICOK C JETbMHU M WHBAIMIHBIX KpPECEI-KOJIICOK, a TaKKe BBIBECKOM,
coJlepiKalieii HaMMEHOBAaHHUE, MECTO PACIHOJIOKEHUs, PEKUM padoThl, HOMEp TenedoHa s
CIIPABOK.

[Tpuem 3agBUTEIIEH OCYILIECTBIISECTCS HEIOCPEICTBEHHO B MMOMEIICHHAX,
MpelHa3HAYeHHBIX JUIS MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIYTH, KOTOpbIE JOJKHBI OBIThH
000pyI0BaHbI CUASYMMH MECTaMH, 00€CIIeYeHbl KAHLEIAPCKUMH ITPHUHAIIC)KHOCTIMHU.

Mecta oxuaHusi TOJDKHBI OBITH 00OpPYIOBaHBI CUASUYUMH MECTaMH JUIsl TIOCETUTENCH.
KomnyecTBO MecT  OXHAAHUS OIpeneNsercss HCXoAs u3 (PaKTHUYECKOW Harpy3sku U
BO3MOXKHOCTEH i1 MX pa3MelleHus B 3JaHUM, HO HE MeHee 3-X MecT. B Mectax
IPEOCTAaBICHUS] MYHUITUITAIBHON YCIYTH IPEeAyCMaTpUBaeTCsi 000pyI0BaHHE TOCTYITHBIX MECT
0OLIECTBEHHOT'O MOJIb30BaHUs (TyaleTOB) U XpaHEHUsI BEpXHEH OJ1eXK /bl IIOCETUTENEH.

Mecra ns 3amoJHEHHWsl 3alpocoB O MPENOCTABICHWM MYHHIMIAIBHON YCIyrH
OCHAIIAIOTCSL CTOJIAaMHU, CTYJbAMHU, KAHIEIAPCKUMHU TPUHAAIC)KHOCTSIMH, DPACIONaraloTcsi B
HETOCPEACTBEHHON OJM30CTH OT WH(POPMAIMOHHOTO CTeHJa ¢ O00pa3laMu WX 3alOJHEHUS U
NepeYHEM TIOKYMEHTOB, HEOOXOJUMBIX JIJIs PEAOCTaBICHHUS] MYHUIIUIAIBHOMN YCIIYTH.

NubopmannoHHbIe CTCHIBI TOJKHBI COJICPIKATH:

- CBEJICHHS O MECTOHAXOXXKJIECHWHU, KOHTAKTHBIX TeledoHax, rpaduke (pexume) padoTh
oprana (y4pexaeHus1), OCYIIECTBIISIONMIETO MPEI0CTaBICHNE MYHHUIIUITAIBHON YCITyTH;

- KOHTaKTHYIO HMH(popManuw (TenedoH, aapec MEKTPOHHOW MOYThI, HOMEp KaOMHETa)
CIIEIAIICTOB, OTBETCTBCHHBIX 32 PUEM JIOKYMECHTOB;

- KOHTakTHyI HHGpopMmaruio (TenedoH, aapec 3JIEKTPOHHOM MOYTHI) CHELHUATHUCTOB,
OTBETCTBEHHBIX 32 HH(OPMHPOBAHHUE;

- UH(QOPMAIIMIO 0 BONMPOCAM MPEAOCTABICHHUS MYHUIUIAIBHON YCIYrH (10 MEPEeYHI0
JIOKYMEHTOB, HEOOXOIMMBIX ISl PEAOCTABICHHUS MYHUITUTIAILHON YCIIYTH, TI0 BpEMEHHU TIpreMa
U BbIJA4M JIOKYMEHTOB, MO TMOPSAKY OOanoBaHUs IeHCTBHUM (Oe3eiCTBHs) U pelIeHUuH,
OCYIIECTBIISIEMBIX U TIPUHUMAEMBIX B XOJI€ MTPEIOCTABIICHUS MYHHUIIUITATLHOU YCITYTH).

PaGoune wmecrta  yNOJTHOMOYEHHBIX JOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 32
NPEJOCTaBIIEHNE MYHUIIUIAIBHONW YCIYTH, OOOPYAYIOTCS KOMIBIOTEpAMH W OPTTEXHHUKOM,
MO3BOJIAIOIIEH OPTraHU30BATh UCIIOHEHUE MYHUIIUTIATBHON YCIYTH B MIOJTHOM OOBEME.

2.24. TpebOoBanus k mnomemeHussM MO®I[ ompenenenst [lpaBumamu  opraHuzanuu
NESTENIbHOCTH  MHOTO(MYHKIIMOHATBHBIX IIEHTPOB TMPENOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHIIMITAJGHBIX ~ YCIIYT, YTBEP)KJICHHBIMH ITOCTaHOBIeHHEeM [IpaButenbctBa Poccuiickoit
®eneparun ot 22 aexadpst 2012 r. Ne 1376.

IToka3aTesin JOCTYITHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOH YCJIYTH, B TOM
YyHcjie KOJMYeCTBO B3aUMO/1eiiCTBUI 3asiBUTEJIS € I0JKHOCTHBIMM JIMIAMH
MPH NPeI0CTABJIEHUN MYHUIIUNIATBHOMH YCJIYITH U UX NPOAOJIAKUTEIbHOCTD,

BO3MOKHOCTB IOJIy4eHHs] MYHHIMIIAJIBHOM YCIyIH B
MHOTO()YHKIIMOHAJIbHOM LEHTPe NPeA0CTABJICHUS IOCYy1aPCTBEHHBIX H
MYHUIHUNAJBHBIX YCJIYT, BO3MOKHOCTH IOJIy4eHHs HH(POPMALMH O XO/1e

NpeaoCcTaBJIeHU MYHHIMIIAJBHON YCIYyrd, B TOM YHCJIE C HCII0JIb30BaHUEM
MH(POPMANMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOT Ui

2.25. TlokazaTenu JOCTYITHOCTU U Ka4eCTBA MYHUIIMTAIbHBIX YCIIYT:

Ilokazarenu Emnnuna | HopmatuBHOE
M3MEpPEHUS | 3HAUCHUE MOKa3aTeNs

ITokazarenu 1OCTYITHOCTH

Hanuume  BO3MOXKHOCTHM  MOJIy4eHUS B
JIIEKTPOHHOM BHJI€ (B COOTBETCTBUU C
JTallaMM NEPEBOJA MYHUILIMIAIBHOM YCIIYyI'H
Ha IPEIOCTABJIEHUE B JIEKTPOHHOM BHU/IE)

a/HeT na




Hamuuwne BO3MOXXHOCTHU IMOJIYUCHMU A

N a/Her a
MYHULIMTNIAIBHOU yciiyru uepe3 MOI] s !

IToka3aTenu kauecTBa

YneneHbIM  BEC  3asABICHUM  TPaXKIaH,
PAacCCMOTPEHHBIX B YCTaHOBJICHHBIN CpPOK, B
o0IIeM KOJIMYECTBE OOpalIeHW TpakaaH B
Oprasne

% 100

Y nenpHbIn BEC PaCCMOTPEHHBIX B
YCTAHOBJICHHBI ~ CPOK  3asBJICHHM  Ha
NpEeIOCTaBIEHUE  YCIyrH B O0IIeM %
KOJIMYECTBE 3asBJICHUN Ha INPEJOCTABIICHHE
yciryru yepe3 MOI

100

VYaenbHbI Bec O0OOCHOBAHHBIX JKajJo0 B
o0ImeM  KOJNMYEeCTBE  3asABJICHWA  Ha
NPEIOCTaBIICHUE MYHUIIUIIATBHON yCIyTH B
Oprasne

% 0

VienpHbII BeC KOIM4YecTBa OOOCHOBAHHBIX
)KaJI00 B 0OIIEM KOJMYECTBE 3asBJIEHHI Ha % 0
npeaocrasiaeHue yeayru yepe3 MOIL

HNHuble TpedGoBaHUs, B TOM YHC/I€ YYUTHIBAIOIINE 0COOEHHOCTH
NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO(PYHKIMOHAJIBHBIX
LHEHTPAaX MPeI0CTABJICHUA rOCYyIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCJIYT U

0CO0EHHOCTH npeaoCcraBJdCHUA MYHI/IIII/IHaJILHOﬁ YCIYIru B 3J'I€KTp0HHOﬁ
dpopme

2.26. CBezeHusl O NPEAOCTABICHUM MYHULUNAIBHOW YCIYrd U (Gopma 3asBiICHHS IS
MPEIOCTABIICHUSI MyHUIIMIIAILHOM yciayru HaxoauTcst Ha HTepHeT-caiite anMuuuctpauuu MO
MP «KopTkepocckuii» BO BKIaaKe «cebckoe mocenerue «IIpno3épubrit» (WWw.Kkortkeros).

2.27. IlpemocraBieHWe  MYHHIHMIIQTBHOM  YCIYyrH  TOCPEACTBOM  IOPTAJIOB
rOCyJapCTBEHHBIX U MyHMLIMIAIBHBIX YCIyT ((QYyHKIMI) OCYIIECTBIsAETCS MyTEM 3arOJIHEHUS U
OTNPAaBKU MHTEPAKTUBHOW (DOpPMBI 3asBJIEHUS HA MPEIOCTABIEHUE MYHULUIAIBHON YCIYyTd U
IOPUKPEIUIEHUs]  JJIEKTPOHHBIX  00pa3oB  JTOKYMEHTOB, HEOOXOAMMBIX JJIsi  TOJTY4EHUs
MYHULIMTIAJIbHOW YCIIYTH.

TpeboBaHus K 3JIEKTPOHHBIM 00pa3aM JTOKYMEHTOB, IMPEJOCTABIIAEMbIM Yepe3 MOPTallbl
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (PYHKIUIT):

1) JlonmycTUMBIMU PACHIMPEHUSIMH TPUKPEIUISIEMBIX 3JIEKTPOHHBIX 00Pa30B SBISIOTCS:
daiiner apxuBoB (*.zip); (aitnbl TekcToBBIX AokyMeHTOB (*.doc, *docx, *.txt, *.rtf); daitnb
3MEKTPOHHBIX Tabmuil (*.x1s, *.x1sx); ¢aiinbl rpadudeckux nzodpaxkenuii (*.jpg, *.pdf, *.tiff);

2) 2IeKTpOHHBbIE 00pa3bl JOHKHBI OBITH JOCTYMHBI (MOHATHBI) s mpouteHus. s
JIOKYMEHTOB, OpPWUTHHAJbl KOTOPBIX HM3TOTOBJIEHbI Ha OYMaKHBIX HOCHTENSX, pa3pelieHHe
n300paxeHus 10JKHO ObITh He Hike 150 dpi (Touek Ha mroiitm) B Maciirabe 1:1;

3) B KauecTBE MPUKPEIIIEMOI0 JIEKTPOHHOTO 00pa3a JOMyCcKaeTcsl TOJIBKO OJUH (aii.
B cinydae HeoOX0AMMOCTH Tepenayd HECKOJbKHUX (DailyioB OJHOTO JOKYMEHTa, OHHM JOJKHBI
ObITH CTPYNIHUPOBAHBI B OAMH apXMB, KOTOPBIA MPHUKPEIUIAETCS B KauecTBE HJIEKTPOHHOTO
obpaza. HamMeHoBaHHME »SJIEKTPOHHOTO 00Opa3a JOJKHO TO3BOJIATh HIACHTU(UIIMPOBATH
JIOKYMEHT;

4) sanexkTpoHHBIE 00pa3bl HE IOJKHBI CO/IEPKAaTh BUPYCOB U BPEJOHOCHBIX IPOTpamMM.

2.28. IlpenocraBieHne MyHHUIMNAIbHON yciyrn uepe3 MOILl ocymecTBusercs 1o
INPUHILIUITY «OJHOTO OKHa», B COOTBETCTBHMH C KOTOPBIM IPENOCTABIEHWE MYHUIUMIAIbHON
YCIYIH OCYLIECTBIISIETCS TOCIE OJHOKPATHOTO OOpallleHHsl 3asBUTENs C COOTBETCTBYIOIIUM
3asBiieHUEM, a B3auMoaelictue M®IL] ¢ OpranoMm ocymiecTBisercs 0e3 ydacTus 3asiBUTENS B




COOTBETCTBUU C HOPMATHUBHBIMHU MPABOBBIMH aKTaMHU, MOPSAKOM U CPOKaMH, YCTAHOBJIEHHBIMU
corJialeHueM o B3auMoencTsuu Mexxay M®IL u Opranom.

3asBiIeHUE O MPEAOCTABICHUM MYHHUIUINAIBHOM YCIyrW MOJAETCs 3asBUTEIEM 4epes3
MO®I] nu4aHO.

B M®I] o6ecneunBarorcs:

a) GyHKIIMOHUPOBAHHE aBTOMATHU3UPOBAHHON MH(POpMaIIMOHHON cucteMbl MDII;

0) OecraTHBIN TOCTYN 3asBUTENCH K MOPTaaM TOCYJAapPCTBEHHBIX U MYHHIIHIAIbHBIX
yeuyr (pyHKIUN).

B) BO3MOXHOCTh IIpU€Ma OT 3asBUTEICH JCHEXKHBIX CPEACTB B CYET YIUIAThI
rOCy/IapCTBEHHOW TMOUUIMHBI WJIM HMHOW TIJIaThl 3a MPEIOCTaBIEHUE TOCYAapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBHU C 3aKOHOAATEIBLCTBOM Poccuiickon
denepanuu;

I) TO 3asABJICHUIO 3asBUTENs pErucTpamus B (QeAepallbHON ToCyIapCTBEHHON
uHpopmanmoHHor cucteme «EaunHas cucrema uaeHTUGUKAUMKW W ayTeHTU(UKALMH B
uH(ppacTpykType, obecrneunBaromeil UHPOPMAIMOHHO-TEXHOJIOTHUECKOE B3aWMOJICHCTBUE
WH(OPMALIMOHHBIX CHCTEM, HCHOJB3YEMBIX i1 MPEAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT B 3JICKTPOHHOU (popme» Ha 0€3BO3ME3THON OCHOBE.

I11. CocTaB, nocjie10BaTe/IbHOCTH U CPOKY BbINOJHEHNUSI AIMUHUCTPATUBHBIX
Mpouenyp, TPeOOBaHUS K MOPSIIKY UX BbINOJHEHHUsI, B TOM YHCJIE 0COOEHHOCTH
BBINOJIHEHHS] AAMUHUCTPATHBHBIX MPOLEIYP B IEKTPOHHOIT hopMe, a TaKKe

0CO0E€HHOCTH BbINOJIHEHHUS AIMUHICTPATHBHBIX NPOLEAYP B MHOTO()YHKIIMOHAIBHBIX
HEeHTpax

3.1. IlpenocraBieHrne MYHUUUNAIbHOM YCIYTHM BKJIIOYAET CIIEAYIONINE
aJIMUHHUCTPATUBHBIE ITPOLIEIYPBHI:

1) mpueM u peructpanus 3anpoca U UHbIX JOKYMEHTOB JJIsl IPEAOCTABIICHUS
MYHULHANIAIBHOWN YCITyTH;

2) TpPHUHATHE PEUICHHS O TMPENOCTaBICHHH (pemeHuss 00 OTKa3e B
MIPEIOCTABIEHUN) MYHUIIUTIAIIBHON YCIIYTH;

3) yBeIOMJICHHWE 3asBHUTENSl O MPHUHATOM pEIICHWH, BbIJada 3asBUTEINIO
pe3ynbTara NpeJOoCTABICHHUS MYHULIMITAIBHON YCITYTH;

OcHoBaHUEM AJi1 Havdalla  IIPEAOCTaBJICHUA MYHHLII/IHaHLHOﬁ YCIyru  CIYXUT
MOCTYIIHUBIICE 3a4BJICHUEC O IPCAOCTABIICHUN MYHHHHHaHBHOﬁ yCIyru.

3.2. [IpengocraBiieHrEe B YCTAHOBJIEHHOM MOPSIAKE HHPOPMALIMU 3asIBUTEISIM
U olecreyeHne I0CTyna 3asBUTENEH K CBEACHHUSIM O MYHUIMIAIBHOM yciyre
yKa3aHo B MyHKTe 1.4 HacTosero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpuem u perucTpanus 3anpoca ¥ UHbIX JOKYMEHTOB JJIs
npeaocraBJdCHUA MyHl’IIII’IHaJILHOﬁ YCIyru

3.3. OcHoBaHMeM I Hayaja aJIMUHMCTPATUBHON MPOLEYpPHI ABISETCSA MOCTYILUIEHHE
OT 3asiBUTEIIA 3aIIpOCca O NMPENOCTABICHUN MyHUIIMITAILHOW YCIIyTH:

1) Ounas ¢opma mogaum JTOKYMEHTOB — I0Jlaya 3ampoca M JIOKYMEHTOB IpPU JIMYHOM
npueMe B nopsake oOuieil ouepean B MpUEMHbBIE Yachl WM O MpeaBapuTenbHol 3anucu. [Ipu
OouyHOU (opMe MoAaYM JOKYMEHTOB 3asBUTENb MMOJACT 3alpoc U JIOKYMEHTHI, YKa3aHHBIE B
nyHKTe 2.8, B OyMa)kHOM BHJIE, TO €CTh JOKYMEHTbI YCTaHOBJIEHHOH (hOpMBbI, CHOpMUPOBAHHBIE
Ha OyMa)XHOM HOCHTEJE.

[Ipn ouHoO#l popme Momayn JOKYMEHTOB 3alpoCc O MPEAOCTaBICHUH MYHULUMATbHOU
yCIyTH MOKET ObITh 0pOpMIIEH 3asBUTENEM B X0j1€ ipuema B Oprane, 160 opopmiieH 3apaHee.

ITo mpocsbe oOparuBIIerocs JHIA 3apoc MOXET OBITh O(QOPMIIEH CIEHUATUCTOM
Oprana, OTBETCTBEHHBIM 3a MPHEM JTOKYMEHTOB, C UCIOJIb30BAHUEM MPOrPaMMHBIX CpeacTB. B
3TOM clly4yae 3asBHUTENb COOCTBEHHOPYYHO BIIMCHIBAET B 3alpoc CBOIO (haMuiuio, UMs U
OTYECTBO, CTABUT J1aTy U MOAIHUCE.

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a IPUEM TIOKYMEHTOB, OCYILECTBISAET CIEAYIOLINE



JENCTBUS B XOZ€ ITPUEMA 3asIBUTEIIA:

a) YCTaHABIMBACT MpeaMeT OOpalleHus, NPOBEPseT JOKYMEHT, YIOCTOBEPSIOLINM
JINYHOCTH;

0) MpoBEPSIET MOTHOMOYHS 3aIBUTEIIS;

B) TMpOBepsieT HaJIW4YMe BCEX JAOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTaBIICHUS
MYHULUNAIBHON YCIyTH, KOTOpbIE 3asBUTENIb O0S3aH IPEIOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBUH C IIYHKTOM 2.8 HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

I') IPUHUMAET PELICHUE O IIPUEME Y 3asiBUTENS IPEICTABICHHbBIX JJOKYMEHTOB

J) PETUCTPUPYET 3alpoc U IPEACTABICHHbIE JOKYMEHTBbl 110/l WHIAUBUAYAIbHBIM
HOPSIKOBBIM HOMEPOM B JICHb UX ITOCTYIUICHHUS,

€) BBIJACT 3asBUTEII0 PACIMCKY C OIHUCBHIO MPEACTABIECHHBIX JOKYMEHTOB M yKa3aHUEM
JIaThl UX MPUHATHSL, TOATBEPKAAIOLLYIO IPUHATHE JOKYMEHTOB;

[Ipu neoOxomumocTu crenuanuct OpraHa, HM3rOTaBIUBACT KOMUHU MPEACTABICHHBIX
3asBUTENIEM JOKYMEHTOB, BBINOJHAET HAa HUX HAANMCh 00 UX COOTBETCTBUHU IOJIMHHBIM
HK3EMIUIApaM, 3aBEpsieT CBOEH MOAMMUCKHIO C YKa3aHUEeM (DaMUIINK ¥ HHUIHAJIOB.

IIpu otcyrcTBUM Yy 3asBUTENs 3alOJHEHHOIO 3ampoca WM HENPaBHIBHOM  €ro
3anojaHeHny cneunanuct OpraHa, OTBETCTBEHHBIN 3a pUEM JOKYMEHTOB, IOMOTaeT 3asBUTEIIO
3aIl0JIHUATB 3aIpoC.

JUINTENbHOCTh OCYILECTBICHUS BCEX HEOOXOIUMBIX JAEUCTBUN HE MOXKET IpeBbIIATh 15
MUHYT.

2) 3aoynHas ¢opma MoJauu JOKYMEHTOB — HANpaBJIICHUE 3arpoca O IMPEIOCTaBICHUU
MYHHULIMIIAJIBHOW yCIOYyTM M JOKYMEHTOB 4e€pe3 OpraHM3alUl0 IIOYTOBOM CBS3H, HHYIO
OpraHU3aIuIo, OCYLIECTBISAIOIIYIO JOCTABKY KOPPECIIOHACHIINN.

IIpu 3aouHOi ¢opme Mojauu AOKYMEHTOB 3asBUTEIb MOXKET HANpPaBUTh 3alIpoc U
JIOKYMEHTBI, yKa3aHHbIE B IYHKTax 2.8, B BHUJE OpUTMHAJA 3aIpoca U KOMUM JOKYMEHTOB Ha
OyMa)XHOM HOCUTENIE uepe3 OpraHMu3alMi0 TOYTOBOW CBSI3UM, MHYIO OpraHM3alHio,
OCYILIECTBISIOIIYIO JOCTaBKY KOPPECIIOHJAEHIMU. B TaHHOM ciydae yJIOCTOBEPEHHME BEPHOCTH
KONMA  JOKYMEHTOB  OCYLIECTBISIETCS B  MOPAAKE, YCTAaHOBJIEHHOM  (enepaabHbIM
3aKOHOJATENIbCTBOM, [HEM PErMCTPAallMM 3arpoca SBJISETCA [EHb IOCTYIUIEHHMsS 3ampoca u
JNOKyMeHTOB B Opras;

Ecnu 3asButens obpatwiica 3aouyHo, cnenuanuct OpraHa, OTBETCTBEHHBIM 3a MpuUeM
JIOKYMEHTOB:

a) YCTAHABIIMBAaET NpeIMEeT OOpalleHMs, IPOBEPSET JIOKYMEHT, YIOCTOBEPSIOLIUI
JINYHOCTB;

0) MpoBEPSIET MOTHOMOYHUS 3aIBUTEIIS;

B) TMpoOBepsieT HaJIW4YMe BCEX JAOKYMEHTOB, HEOOXOAMMBIX JUI MPEJOCTaBIICHUS
MYHUILIMNIAJIBHOW yCIIyTH, KOTOpBIE 3asBUTENb OO0s3aH MPEAOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBHUH C ITYHKTOM 2.8 HACTOAIIETO AJIMUHUCTPAaTUBHOIO PETJIAMEHTA;

') IPUHUMAET PELIEHUE O IPUEME Y 3asIBUTENIS IPE/ICTABICHHbBIX TOKYMEHTOB;

1) pPErucTpUpYyeT 3ampoc U MPEACTaBIE€HHbIE JOKYMEHTBl TOJ WHIMBHyaTbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,;
€) BBLAAET 3asBUTENIO PACHHUCKY C OMMCHIO NMPEICTaBIEHHBIX JOKYMEHTOB M YKa3aHUEM JaThl UX
MPUHSTHSL, TOITBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

VYBenoMmieHue O MNpueMe JOKYMEHTOB HAlpaBIISAETCS 3asBUTENI0 HE IO3JHEE [Hf,
CJIEIYIOIIEro 3a JHEM MOCTYIJICHHUS 3aIpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBI MCIIONIb30Ball
(Ykasai) 3asBUTENb MPU 3209HOM OOpAICHHH.

3.4. KputepreM NpUHSATHS PEIISHHI O TIPUEMe JOKYMEHTOB SIBIISICTCS. HATMYHE 3a1poca |
IIPUJIAraeMbIX K HEMY IOKYMEHTOB.

3.5. MakcuManbpHBI CPOK HUCIIOJHEHUS aIMHUHHCTPATUBHOW MPOIEIYypPHl COCTABISET 2
KaJICHAApHBIX [JHA €O JHS TMOCTYIUIEHHs 3ampoca OT 3asiBHUTENS O IPEIOCTABICHUU
MYHUILIMTIAJTbHON YCIYTH.

3.5.1. Pe3ynpTaToM aIMUHHCTPATUBHON MPOLIEYPHI SABISETCS:

- IPUEM U pETUCTpalMsl 3asBIeHUs (JOKYMEHTOB) U Iepesaya 3asBleHus (JIOKyMEHTOB)
cnenuanucty OpraHa, OTBETCTBEHHOMY 3a IIPUHATHE PELLECHUI.

- MIPUEM U pEerucTpanusi JOKYMEHTOB, MpeacTaBiIeHHbIX 3asiButeneM B Oprane, MOIL] u
nepesada 3aperucTpupoOBaHHbIX JOKYMEHTOB cnienuanucty Oprana, M®II.

Pe3ynpTar BBINOJIHEHHUS aAMUHUCTPATUBHON MpOLENypbl (UKCUPYETCS CIELUATUCTOM



Oprana, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, B )KypHaJ€ pErucTpaly JOKyMEHTOB.

IIpunsTHE penieHns 0 NPeAO0CTABJICHNH MYHUIMIAILHON yCIyTru
WIN penieHusi 00 0TKa3e B NPeA0CTaABJIEHUM MYHUIMIAJbHON yCIyru

3.6. OcHoBaHueM [UIsl Havajla aIMHUHHCTPATHUBHOW MPOLEAYpHI SBISCTCS
Hanmnuue B OpraHe 3aperucTpUpOBAaHHBIX JTOKYMEHTOB, YKA3aHHBIX B IyHKTE 2.8
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErVIAMEHTA.

[Ipy paccCMOTpeHHH KOMIUIEKTAa JIOKYMEHTOB JUISl IPEJOCTABICHHUS
MyHULMIAIBHON yCyru cnenuanuct OpraHa:

- ONpeJleNsieT COOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSIM,
YCTaHOBJICHHBIM B MyHKTE 2.8 AJIMUHUCTPATUBHOTO PETJIaMEHTa;

- AQHAIU3UPYET COJEpXKAallyloCsd B  MPEACTABICHHBIX JOKYMEHTax
uH(OPMAIUIO B LENSIX MOATBEPXKICHUS CTaTyca 3asBUTENS U €ro MOTPEOHOCTU B
NOJyYEHUU MYHULUINAIbHON YCIYTH, a TaKK€ HEOOXOJUMOCTH MHPENOCTaBICHUS
OpranoM MyHUIIMIIAIBHON YCIIyTH;

- ycTaHaBiIMBaeT (PaKT OTCYTCTBUS WJIM HAJIWYMsI OCHOBAaHUM JUIsl OTKas3a B
IPEIOCTABICHUN MYHULUIAIBHON YCIyrd, NPEeAyCMOTPEHHBIX IyHKTOM 2.15
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

- YCTQHABJIMBAET COOTBETCTBUE 3asBUTENSI KPUTEPHUSAM, HEOOXOIUMBIM JJIs
NPEIOCTABIECHUS MYHULUIIAIBHON YCIyrd, a TakKe HaJu4yhe OCHOBAHWUW IS
OTKa3a B MPEIOCTaBICHUU MYHUIMNAIBHOW YCIYTH, IPEIYCMOTPEHHBIX MYHKTOM
2.15 HacrosIero AIMUHACTPATUBHOTO PETIaMEHTA.

Crnenunanucer OpraHa B T€YEHHM OJHOTO pabodero AHsS MO pe3ysbTraTaM
IIPOBEPKHU TOTOBUT OJIMH U3 CIEAYIOINUX JOKYMEHTOB:

- IPOEKT PELICHU O MPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIIyTH;

- IPOEKT pelIieHust 00 0TKa3e B MPEJI0CTABICHUN MYHUIMITAILHON YCIIyTH (B
cllyuae HaJIM4uus OCHOBAHUM, NPETyCMOTPEHHBIX MYHKTOM 2.15 HacTosiero
AJMUHHUCTPATUBHOTO PETJIaMEHTA).

Cnemnamuct Oprana mociie  odopmiIleHHsT TIPOEKTa  pEeIIeHUs O
MPEAOCTaBICHUA MYHUIUNAIBHOW yCiayru JmOO peileHuss 00 OTKaze B
NPEIOCTABICHUN MYHHUIMNAIBHOW  yCIyTM TMepeAaeT €ero Ha  IMOANKCH
pykoBoautento Oprana B TEUEHUU OAHOTO JTHS.

PykoBogutens OpraHa mognMChIBAET MPOEKT PEIICHUS O MPEJOCTABICHUH
MYHUIUNAIBHON yCayru (peiieHust 00 0TKa3e B MPEA0CTaBICHUA MYHULIUTAILHON
YCIIyT'H) B TEUEHUE OJHOTO JIHS CO JIHS €r0 MOJyUYEHHUS.

Cnenmanuct OpraHa HampaBiisieT MOAINMCAHHOE pykoBoautTeneM Oprana
pemienue cotpynnuky Oprana, M®IL], oTBETCTBEHHOMY 3a BblAauy pe3yjbTaTa
IIPENOCTABIIEHUS YCIIYTH, JUISl BBIIAYU €0 3asiBUTEINIO.

3.6.1. Kputepuem npuHATHS pelIeHUs: O MPeJOCTaBICHUN MYHULUIATbHON
YCIIYTH SIBJIIETCSI COOTBETCTBUE 3asBJICHHUS] U NPWIAra€MbIX K HEMY JIOKYMEHTOB
TpeOOBaHUSIM HACTOSIIETO AIMUHUCTPATUBHOTO pErjlaMeHTa.

3.6.2. MakcuManbHbII CPOK HCIOIMHEHHUS aJIMUHUCTPATUBHOMN MpOLEeIypbl
coctaBisier He Oonee 6 pabouux nHel co aHs mosnydeHuss u3 Oprana, MOIL]
MOJIHOTO  KOMIUIEKTa  JIOKYMEHTOB, HEOOXOIMMBIX Il  IPEIOoCTaBICHUS
MYHUIUIATBHOU YCIIYTH.

3.6.3. Pe3ynpTaToM aIMHUHUCTPATUBHON MPOUEAYPHI SBISETCS NPUHATHE
pelIeHus: 0 MPeIOCTaBICHUU MyHUIIMIIAIBLHON yciyru (1ubo perieHust 00 oTkase B



MPEAOCTaBICHUA MYHMIIMNIAIBLHON YCIYrdM) W Tepefaya MPUHATOrO PELICHUS O
MPEIOCTAaBICHUN MYHHUIIUNANBHOW yCiIyru (aubo pemeHnss 00 OTKasze B
NPEAOCTaBICHUA MYHHUIIUMIIAJBHOW  yCayru) coTpyaHuky Oprana, MOII,
OTBETCTBEHHOMY 32 BblJauy pe3yJibTaTa MPEAOCTaBIEHUS YCIYTH, ISl BbIIaYU €T0

3asABUTCIIIO.
Pe3ynbrar BeINOIHEHHS aIMUHUCTPATUBHOMN MPOLeypbl PUKCUPYETCS CIIEUATUCTOM
Oprana, OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB, B )KypHaJle PETUCTPALIMU JOKYMEHTOB.

YBenoMiieHne 3asiBUTEJISA O IPUHATOM PelieHUM, BbIIa4a 3asiBUTEJII0
pe3yJibTaTa NMpeIoCcTaBJIeHUs] MYHUIUIIAJIbHON yCIyru

3.7. OcHoBaHueM Hayajga HUCIOJHEHUS aJMHUHMCTPATUBHON IIPOLELYphl SBISETCS
nocrymieHue crneuuanucty OpraHa, OTBETCTBEHHOMY 3a BblJauy pe3yJsibTara MpeaoCTaBICHUS
yciyru, uiau crenuanucry MOLI, oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aHMOJACHUCTBHE,
BBIIMCKYU WIN PELIEHUS 00 OTKa3€ B IPEAOCTaBICHUH MYHUIIUIIAIBHOMN YCIIYTH.

AJIMUHUCTpAaTUBHAA MpolLeaypa HUCHOJdHSeTcs  coTpyaHukoMm  Oprana, MOII,
OTBETCTBEHHBIM 32 Bbljauy Pemenns.

IIpu nocrymienun Pewmenus cotpynnuk Oprana, M®LI, oTBETCTBEHHBII 3a €ro BblIavy,
UH(GOPMHUPYET 3asBUTENS O HAJIMYUU MPHUHITOIO PELIEHUS M COIJIaCyeT CIoco0 MOJIyuyeHUus
IpaXAaHUHOM JIaHHOTO PereHns.

WudopmupoBanue 3asBUTENS, OCYIIECTBISCTCS MO TeleOHYy U TOCPEICTBOM
OTIIPABJICHUSI AIEKTPOHHOI'O COOOIIEHNS Ha YKa3aHHBIN 3asiBUTEIIEM aApEC FIEKTPOHHON MOYTHI.

Belmauy — 1OKyMeHTa,  SBJIAIOIIErOCS — PE3yJbTaTOM  NPENOCTaBICHUS  YCIYTH,
ocyuiecTsisieT crnenuanuct OpraHa, OTBETCTBEHHBIM 3a BblAAauy pe3yjbTaTa IPEJOCTaBICHUS
YCIIyTH:

- IPUA JUYHOM IIpUEME, MOJ POCIUCH 3asBUTEIA, KOTOpas NPOCTABISAETCS B JKypHaJe
perucTpanyu, NpH MPEAbSIBICHUM UM JOKYMEHTa YAOCTOBEPSIOLIErO JIMYHOCTh, a IIPH
oOpalleHun  OpeACTaBUTENs  TakKe  JOKYMEHTa,  IOATBEPXKAAIOLIEro  IMOJHOMOYHUS
npeJcTaBuTeNs, 00

- JOKYMEHT, SIBJISIFOIIMNCSA PE3yIbTaTOM IPENOCTABICHUS YCIYTH, HAlpaBISAETCS IO
II0YTE 3aKa3HBIM MMCbMOM C YBEIOMIICHUEM.

B cnyuae, ecnu 3asBuTenb 0oOpaTWiCS 3a MPEIOCTaBICHUEM MYHUIUIAIBbHOM yCIyru
MOCPEACTBOM MOPTAJOB TOCYAAPCTBEHHBIX M MYHUIUNANBHBIX Yyciuyr (QyHKUUN), TO
yBEJIOMJICHHE O TPEAOCTaBICHUM (OTKa3e B MPEAOCTABICHUM) MYHHUIMNAIBHON YCIyTru
HampaBleTCs B JIMYHBIM KaOWHET 3asBUTENs uepe3 TMOpTajbl TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX YCAYT ((QYyHKIMIHA).

B cnywae ecnm 3asBHUTENbs M3BABWI KEJIIAHWE IOJNYYHUTh pPe3ysbTar yciayrn B M®I]
cnenuamuct MOIL[, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aMMOJEHCTBHE B JEHb
noctymieHus: or OpraHa pe3ysibTaTa MpeAoCTaBICHUs] MyHULIMIIAIBHOW YCIYyTH PErucTpupyeT
BXOJSIIIUN JOKYMEHT (pe3ysbTaT NpeAOCTaBICHUS MYHMLMIAIBHOM YCIYTHM) M BBIOpPAaHHBIM
3asiBUTENIEM CIOCOOOM HHGOPMHUPYET 3asBUTENSI O TOTOBHOCTH pe3yibTaTa MpelOoCTaBIICHUS
MYHUIIMIIAJILHOU YCITyTH.

Belmauy  1OKyMeHTa,  SBJSIOLIErOCs — PE3yJbTaTOM  INPEJOCTABIECHHUS  YCIYIH,
ocymiectisier paboTHuk MOILI, OTBeTCTBEHHBIH 3a BBIAAYY pe3yibTaTa IPelOCTaBICHUS
MYHHUIMIIAJIBHON YCIIYTH, IIPU JINYHOM IIpUEME 3asABUTENS MPU MPEIBABICHUNA UM JIOKYMEHTA,
yJIOCTOBEPSIOLIETO JTUYHOCTh, a MPH OOpaIlleHNH MPEICTABUTENS 3asiBUTENS TaKKe JTOKyMEHTa,
MOJTBEPXKJIAIOLIETO MOJTHOMOYMS MPEACTAaBUTENs, OQOPMISIET pAcHHUCKy 3asBUTENsS B
MOJIyYEHUU PEe3yNbTaTa IPEI0CTABIECHUS MyHULIUIIATbHON YCIyTH.

MaxkcuManbHBIH CpPOK WCIIONIHEHHUS aJAMHHUCTPATHBHON MPOIEAYPHl COCTAaBISIET 2
KaJICHIAPHBIX JIHA ¢ MOMEHTA MOCTYIUIEHUs cnennanucty OpraHa, OTBETCTBEHHOMY 3a Bblady
pe3yinpraTa  NpEeNOCTaBI€HHA  yciayrd, cnemuanucty MOILl,  oTBeTcTBEHHOMY  3a
MEXBEJIOMCTBEHHOE B3aUMOJICICTBUE, TOKYMEHTA, SBISIOIIETOCS PE3YJIBTATOM MPEIOCTaBICHUS
MYHULIMIIAJILHOU YCITyTH.

PesynpraroM HCIIOJNIHEHUS aIMHUHUCTPATUBHOM MPOLEAYPHI SBISCTCA YBEIOMIICHHE
3asBUTEINS O IPUHATOM PEIICHUH, BblJaua 3asBUTEN0 0POPMIICHHOMN BBITUCKH, UM PEIICHHS 00



O0TKa3¢ B NIPCAOCTABJIICHUHU BBIITUCKHU.

HcnpaBienne onevyaTok u (MJ1d) OMIMOOK, JOMYIIEHHBIX B IOKYMEHTaX, BHIIAHHBIX B
pe3yJibTaTe NMpPeA0CTaABJIEHUSI MyYHMIMIAIbHON yCJIyTH

3.8. B cnyuae BBISIBICHUS 3asiBUTENIEM OIEYATOK, OMMOOK B MOJYYEHHOM 3asiBUTENIEM
JIOKYMEHTE, SIBJISIOIEMCS Pe3yJbTaTOM HPEAOCTaBICHHS MYHHIMIIATBHOM YCIIyTH, 3asBUTENb
BIIpaBe oOpaTuThcsi B Oprat ¢ 3asBJI€HUEM 00 UCIIPABICHUN JOMYIICHHBIX OMEYaTOK U OMIMOOK
B BBIJJAaHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHIIMIIATBHON YCIyrH JTOKYMEHTAaX.

3.8.1. OcHoBaHMEM /JIs Havasia MpoIEeayphl MO UCIIPABICHUIO OMEYaTOK U (MJIH) OIIHOOK,
JOMYIICHHBIX B JIOKyMEHTAX, BBIIAHHBIX B pE3yJIbTaTe NPEIOCTABICHUS MYHULIUIAIBLHOU
yclyru (zanee — mpouenypa), siBjisercs nocryiuienue B OpraH 3asiBieHUs 00 HCIpaBiICHUU
orneyarok ¥ (WwiM) OmUOOK B JOKYMEHTaX, BBIJAHHBIX B pE3yJlbTaTe MPEIOCTaBICHUSI
MYHUITUTIAJILHOM YCIyTH (J1asiee — 3asBJICHHE 00 MCIPABJICHUH OIIEYaTOK U (MJIN) OIHUO0K).

3.8.2. 3asBnenne 00 WCIpaBIICHWW OMNMEYATOK M (WMJIM) OMMOOK C yKa3aHHWEM criocoda
UH(GOPMUPOBAHUS O PE3YyJIbTaTax €ro PacCMOTPEHUS U JOKYMEHTHI, B KOTOPBIX COJIEp:KaTCs
OTEYATKU U (W) OUIMOKH, MPEICTABIISIOTCS CISAYIOIUMH CIIOCOOaMHu:

— TUYHO (3asBUTEJEM MPEACTABISAIOTCS OPUTHMHANBI JOKYMEHTOB C ONeYaTKaMu U (WJIH)
omubKkamu, crenuaauctoM OpraHa, OTBETCTBEHHBIM 3a MPHEM JIOKYMEHTOB JENAl0TCsA KOIMUU
ATHUX IOKYMEHTOB JICTAIOTCS KOTIHH ATHX IOKYMEHTOB);

— Yyepe3 OpraHu3allvio MOYTOBOM CBSA3M (3asiBUTENIEM HAMPAaBISIOTCS KOMUHU JTOKYMEHTOB
C oreyaTtkamu  (WJId) omuOKamu).

[Ipuem wu peructpanms 3asBieHUS 00 HCHOPABICHUM ONEYATOK M (WJIM) OIIMOOK
OCYIIECTBIISIETCS B COOTBETCTBUU C MYHKTOM 3.3 HAcTOSIIEr0o AIMUHUCTPATUBHOTO PETJIAMEHTA,
3a UCKJIIOYEHHEM TMOJIOKEHHUH, KacaloIMXCsS BO3MOXKHOCTH TIPEACTABIATh JOKYMEHTHI B
3JIEKTPOHHOM BHJIE.

3.8.3. Tloce mpueMa M perucTpanuu 3asBieHUs crenuanucra OpraHa OTBETCTBEHHBIN
3a TMpUeM JIOKyMEHTOB IepenaeT ero crnenuanucty OpraHa, OTBETCTBEHHOMY 3a MpPUHATHE
pEeIIeHHs O IPEIOCTaBICHUH MYHUIIUITAIHHON YCIIYTH B T€YCHUE OJHOTO KAJIEHAAPHOTO JIHS.

[To pe3ynbraram paccMOTpeHUs 3asBlIeHUsT 00 UCHPABICHUM OMEYATOK U (UIIH) OMIMOOK
cnenpamuct OpraHa, OTBETCTBEHHBIM 32 TPHHATHE pEIICHWs O TPEJAOCTABICHUU
MYHUIIUTIAJTLHOW YCIYTH B TE€UEHUE JBYX KaJCHAAPHBIX JTHEH:

MPUHUMAET pelIeHHe 00 HCIpaBJIIEHUU ONEeYaTOK M (MJM) OLIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIJAaHHBIX B Pe3yJbTaTe MPEJ0CTaBICHUS MyHHUIIMITATBHOW YCIYTH, ¥ YBEIOMIISIET
3asgBUTENST O NPUHSATOM pEIIeHWH CrnocoOOM, YKa3aHHBIM B 3asBICHUM 00 WCIIpaBICHUH
OTevyaToK M (Miu) OomHOOK (C yKazaHHEM CpOKa WCIPABIICHUS JOMYIIEHHBIX OMEYaTOK U (W)
OIINO0K);

— IPUHUMAET peleHrue 00 OTCYTCTBHUHM HEOOXOJIMMOCTH UCHPABIEHUS ONEYATOK U (MJIH)
OmMOOK, JIONMYIIEHHBIX B JIOKYMEHTaX, BBIAAHHBIX B pe3ylbTaTe IPeIOCTABICHUS
MYHUIIMIIATBHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIN OTKA3 B MCIPABICHUU OMEYaTOK U (MJIH)
OmMOOK, JIONMYIIEHHBIX B JIOKYMEHTAaX, BBJIAHHBIX B pE3yJlbTaTe MPEJOCTaBICHUS
MYHHIIMIIATEHOU YCITYTH.

Hcnpasnenue omnedaTtok U (WiIH) OMIMOOK, MOMYIICHHBIX B JOKYMEHTAaX, BBIJAHHBIX B
pe3ysbTaTe IpeA0CTaBICHUS] MYHHUIIMITATBHON YCIIYTH, OCYIIECTBIISIETCS crienuanicToM Oprana,
OTBETCTBEHHBIM 3a MPHUHITHE PEIISHUS O MPEJOCTABICHHH MYHUIIMIIATBLHONW YCIYTH B TEUSHHUE
IATH KAJICHIAPHBIX JTHEH.

[Tpu ucrpaBIeHUH ONIEYATOK U (HITH) ONTHOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ynbTaTe MpeAoCTaBICHIS MYHUIIUTIAIBHON YCIyTH, HE JOMYCKAeTCs:

— U3MEHEHHE COJEp)KaHUS JIOKYMEHTOB, SIBIISIOLIMXCS PE3yIbTaTOM MPEJOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH;

— BHECEHHE HOBOW WH(OpMAIK, CBEICHWH W3 BHOBBH IOJYYCHHBIX JOKYMEHTOB,
KOTOpBbIe He OBLIN TPEACTABJICHBI MPHU MOJaue 3asBICHHUS O MPEIOCTABICHUU MYHUIUITATHHON
YCITYTH.

3.8.4. Kpurepuem mnpuHsITHA pemieHHs 00 HMCIPaBICHUH OMNEYaTOK W (WJIH) OImHOOK
SBIISICTCS. HaJM4YME OMNEYaTOK M (MJIU) OMIMOOK, MOMYIICHHBIX B JOKYMEHTaX, SBIISIOIINXCS
Pe3yJIbTaTOM MPEIOCTABICHUS MYHULIUIIATIBHONW YCITYTH.



3.8.5. MakcumalnbHbIi CPOK MCHOTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI COCTABIISET HE
Oosee MATH KaJleHAApHBIX JHEH co OHS mocTymieHus B OpraH 3asiBieHHs 00 HCIpaBICHUU
OTIeYaTOK ¥ (WJIH) OIIHUOOK.

3.8.6. Pe3ynbraTom mporenypsl SBISETCS:

— UCIIPaBJICHHbIE  JIOKYMEHTBI,  SIBISIOLIMECS  pe3yibTaToM  MPEIOCTaBIICHUS
MYHHULUIIAJIBHON YCIyTH;

— MOTHUBHPOBAaHHBIN OTKa3 B MCHPABICHUU ONEYATOK M (MJIM) OMIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3yJIbTATe MPEAOCTaBICHHS MYHUIIUIAIBHOMN YCIIYTH.

Bbigaua  3adBUTENIO  HCIPABJIEHHOTO  JOKYMEHTAa IPOM3BOJUTCA B IOPAJKE,
YCTaHOBJIEHHOM ITYHKTOM 3.5 Hacrosiniero Pernamenra.

3.8.7. CnocoboM (ukcanuu pe3yabTata MPOLEAYpPhl SBISETCS  PETUCTPAIHS
MCIPABIEHHOTO IOKYMEHTA WJIM MIPUHATOTO PEIICHUS B )KypHaJe UCXOIAIICH TOKyMEHTallUH.

JIOKyMeHT, coaepkamuii omnedatkd W (Win) OIMOKH, TIOCIAe 3aMEHbl TMOJJICKHUT
YHUUYTOXKEHUIO0, (DaKT KOTOPOTo PUKCUPYETCS B JiejIe 110 paCCMOTPEHHUIO OOpallleHus 3assBUTETIS.

V. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

Ilopsinok ocymiecTBIEeHHS TEKYIEr0 KOHTPOJIsI 32 CO0/II0eHHeM H UCIIOJTHEHEeM
OTBETCTBEHHBIMH JI0JLKHOCTHBIMH JIMIIAMH T0JIOKeHHH aIMUHICTPATHBHOIO pPerjiaMeHTa
NMpeIoCcTABIeHUS] MYHUIIUNAJIbHON YCJYTH M HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB, YCTAHABJIHMBAKIINX TPeOOBAHUSA K NMPEAOCTABIEHUI0 MYHUIIUNIAILHOM YCIyIH, a
TaK:Ke MPUHATHEM UMU peleHui

4.1. Tekymmii KOHTPOJb 3a COOJIOACHHEM W HWCIOJHEHHEM TIOJIOKEHUH HACTOSIIETO
aMMHHMCTPATUBHOI'O PEIVIAMEHTA W MHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOIIHX
TpeOOBaHUS K IPEIOCTABICHUI0O MYHUIIMIIAJIBHOW YCIYTH, OCYIIECTBISETCS PYKOBOJUTENIEM
Oprana.

KonTponb 3a nesrenbHocThio OpraHa Mo MNpeaoCTaBICHUI0O MYHUIUMNAIBHOM YCIyru
OCylIecTBIsIeTCs pykoBoauTeseM Oprana.

KoHTposnb 32  WCIOJIHEHMEM  HACTOSALIETO  aJAMMHUCTPATHUBHOIO  pErjlaMeHTa
corpyaaukamu M®I] ocymecrtsisgercs pykosoaurenem MOII.

ITopsinok M NEpHMOAUYHOCTD OCYILIECTBJICHHUS IVIAHOBBIX M BHEIIAHOBBIX NPOBEPOK
MOJIHOTHI U KayecTBa NpeJ0oCcTaBJIeHUA MyYHUIIMNIAJLHON YCIYTH, B TOM YHcJie NOPSIAOK 1
(popMBI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM NPEI0CTABJICHHS MYHHIIUIIAJIBHON yCJIYIH

4.2. KoHTponb TOMHOTHI W KadecTBa MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH
OCYHICCTBJ'ISIGTCSI HYTGM HpOBG}IeHI/Iﬂ IIJIAHOBBLIX U BHCIIJIAHOBBIX HpOBGpOK.

[1naHoOBBIE TPOBEPKH MPOBOJSATCS B COOTBETCTBHH C MIIaHOM paboThl OpraHa, HO HE pexe
1 pa3a B 3 rona.

BrennaHoBble NMPOBEpKH MPOBOASATCS B cliydae moCTymiieHuss B Opran oOpalieHwuit
q)HSquCKHX nu IOpI/I}II/I‘-IeCKI/IX JINIL C )KaJ'IO6aMI/I Ha HapyH_IeHI/IH nux npaB 1 3aKOHHBIX I/IHTepeCOB.

4.2.1. BHenniaHOBBIE POBEPKH MPOBOAATCS B PopMe JOKYMEHTAPHON MPOBEPKH U (WIIH)
BBIC3JHOM TTPOBEPKH B TIOPSKE, YCTAHOBICHHOM 3aKOHOAATEITHLCTBOM.

BremnnaHoBbIe MPOBEPKH MOTYT MPOBOJUTHCS HAa OCHOBAHMM KOHKPETHOTO OOpaIieHus
3agBUTENS O (PaKTax HApyLIEHUS €ro MpaB Ha MOJyYeHHEe MYHUIIUIAIBHON YCIIYTH.

4.2.2. Pe3ynbTaThl MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK OQOPMIIAIOTCS B BHIE aKTa, B
KOTOpOM OTMCYAKTCS BBISIBJICHHBIC HEAOCTATKU U Hpe)IJ'IO}KeHI/ISI 10 UX yCTpaHeHI/IIO.

OTBeTCTBEHHOCTD 0JKHOCTHBIX JIMI 32 peleHus U aeicTBus (0e3aeiictBus),
NPUHUMAaeMble (0CylIecTBIsieMble) UMM B X0/1€ IPEeA0CTABJIEHUSI MyHUIMNIAJBHON yCIyru

4.3. Tlo pe3ynbpTaraM NpOBEICHHBIX MPOBEPOK B Ciydae BbISBICHUS HapyIICHUI NpaB
3asBUTEJICH BUHOBHBIC JIMIA IPUBJIIEKAIOTCS K OTBETCTBEHHOCTH B IOPSAKE, YCTAHOBICHHOM
3aKoHoAarenbCcTBOM Poccutickoit denepanuu.



Crnenmanuct OpraHa HeceT NEepCOHANbHYIO OTBETCTBEHHOCTD 3a COOJIIOZCHUE CPOKOB M
MOCIIE0BATEIbHOCTH AEUCTBUN (aIMUHUCTPATUBHBIX MTPOLIEYP) MPH MPEAOCTABICHUH YCIYTH.

M®II u ero paGOTHUKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJIECHHYIO 3aKOHOAATEIbCTBOM
Poccuiickoit ®eneparuu:

1) 3a momHoTy nepenaBaeMbix OpraHy 3ampocoB, MHBIX JOKYMEHTOB, IPHUHATHIX OT
3asBuTelst B MOILI;

2) 3a cBOeBpeMeHHYIO mepenayy OpraHy 3ampocoB, MHBIX JOKYMEHTOB, NMPUHATHIX OT
3asgBUTENS, a TAKXKE 32 CBOCBPEMEHHYIO BbIAauy 3asBUTEIO IOKYMEHTOB, MEPEIAHHBIX B 3THUX
nesnsix MOLL Opranom;

3) 3a coOmoAcHHE TIpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, 3a COOJIIOJCHUE
3aKoHOJaTensCcTBa Poccuiickoii Denepanum, ycTaHABIUBAIONIETO OCOOECHHOCTH OOpAaIIeHUsS C
uH(popMaleH, 10CTyl K KOTOPOi orpaHuyeH (eaepaabHbIM 3aKOHOM.

IMosiokeHust, XapakTepusyoniue Tpe0oBaHUs K MOPAAKY U opMaM KOHTPOJIS 3a
NpeoCcTaBIeHNEM
MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAKIAAH,
X 00beINHEeHUI U OpraHu3anuii

4.4. KoHTpoab 3a NpeAOCTaBICHUEM MYHULIUIIAJIbLHONW YCIYrH OCYILECTBIsAETCS B (popme
KOHTPOJIS 3a coOJIIOICHHEM IIOCJIE0BATENBHOCTH JEeNCTBUH, OIIpECIEHHBIX
aJAMMHHUCTPATUBHBIMU TPOLIEAypaMHU [0 HCHOJHEHUI0 MYHHUIMNAIBbHON YCIYyrd U NPUHATUEM
pelIeHni TOJKHOCTHBIMU JIMI[AMHU, ITyTE€M MPOBEACHUS MPOBEPOK COOIIOAECHUS U UCIOJHEHUS
JOJDKHOCTHBIMM jMuamMu  OpranHa mpaBoBbIX akToB Poccuiickoir @Denepauuu, a Takxke
II0JIO’KEHUI HACTOALIEr0 AIMUHUCTPATUBHOIO PEIVIAMEHTA.

[TpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIlEHUIO Tpa)KIaHUHA WU
OpraHu3alyy.

4.5. Tlpu oOpameHun TpaxkgaH, UX OOBEIUHEHWH W OpPraHU3alfil K PYKOBOJIUTEIIO
Oprana MoXxeT ObITh CO3/laHa KOMHCCHUS C BKJIIOUEHHEM B €€ COCTaB I'paxkJlaH, IpecTaBuTeneit
OOLIECTBEHHbIX OOBEAMHEHUH M OpraHu3aluil [Uisl IMPOBEIEHUS BHEIUIAHOBOW IPOBEPKHU
IIOJIHOTBI M Ka4€CTBA IPEJOCTABICHUS MyHULIUIIAIBHON YCITYTH.

V. JlocyneoHblii (BHeCy1e0HBbIH) MOPSAAOK 00KaT0BAHUSA PelIeHUit
U AelcTBUi (0e31eiiCTBHA) OPraHa, npeaocTaBIs0Iero
MYHHIHNAJIBHYIO YCJIYTy, MHOTOQYHKIIMOHATBHOTO IEHTPA,
OpraHu3anui, ykasanHbix B yactu 1.1 craren 16
®enepaabHoro 3akona ot 27 urous 2010 r. N 210-®3
""O0 opranu3anuy NpPeAOCTABJICHUS FOCYAapPCTBEHHBIX
U MYHUIMTAJBHBIX YCIYT'", a TaKKe UX JOJKHOCTHBIX
JINI, MYHHIHUOAJTbHBIX CJIYKAIMX, PA00THUKOB

5.0. VYkazaHHas B HacTosIleM pasfene HHQOpMalus MOMISKUT pa3MEIlEeHUI0 Ha
oduimansHoM caiite Oprana, Ha EquHOM noprasne rocy1apcTBEHHBIX U MyHUIIUTAIBHBIX YCIYT
(pynxkmmit), na IlopTane rocyqapCcTBEHHBIX U MYHHIMIAIBHBIX ycayr (pyHkuuit) PecryOmnku
Komu, B rocynapcrBenHoit wuHdopmanuonHoil cucreme PecnyOmuku Komu "Peectp
rOCyJapCTBEHHBIX U MyHHIMIIANBHBIX yCuyT (pyHkuuit) Pecriyonuku Komu".

Nudpopmanus 1iis1 3asBUTENS 0 €r0 NPaBe MoAaTh
’ka/100y Ha peuieHus u AelicrBus (0e3aeiicTBUe) Opraua,
NPeJ0CTABISIONIEr0 MYHHIMIATBHYIO YCJIYTY, €ro J0J1KHOCTHOIO
JIMIA JIH00 MYHHMIMIIAJBHOIO CJIYKALIero, MHOr0(p)yHKIIHOHAJIBLHOT 0
LeHTPa, ero padlOTHUKA, a TAK/KE OPraHU3ANMH, YKa3aHHbBIX
B yacTH 1.1 crarbu 16 ®@enepanbHOro 3aKoHa ot 27 U10Js
2010 r. N 210-®3 " OO0 opranu3anyuu npeaocTaBjaeHUA
rOCyAapCTBEHHBIX M MYHHIMIIAJBHBIX YCJIYI", HJIN HX
Pa0OTHUKOB NPH NPeAOCTABJICHUH MYHUIMNIAIbHON YCIyTH



5.1. 3asBuTenM HMEIOT MpaBO Ha OOXKaJOBaHUE pEIICHUH, NPUHATHIX B XOJe
MPEI0CTaBICHNS MYHUIIMITAIBHON YCITyTH, NeicTBri (Oe3nericTBrii) OpraHa, TOJDKHOCTHBIX JIUIT
Oprana 00 MyHUIMNanbHOTO ciyxkamero MOI[, ero paGoTHuUKa HpU MPEIOCTABICHUU
MYHUIIUTNIAJILHON YCIYTU B AOCYA€OHOM MOPSIKE.

Opranuzanuu, ykazanHele B yacTtu 1.1 crarbu 16 ®@enepanbHoro 3akona ot 27 uronsg 2010
r. N 210-®3 "O06 opranu3anuy npeaoCcTaBICHUs TOCYAapCTBEHHBIX M MYHUIIUITAIBHBIX yCIyT",
B Pecriy6mke Komu oTCyTCTBYIOT.

Mpeamer kan00b1

5.2. 3asBUTENb MOXKET 00PATUTHCS € KaJ000H, B TOM YHCIIE B CIEAYIOLINX CIIydasx:

1) HapyumieHue CcpoKa perucTpaluu 3ampoca 3asdBUTENsS O  MPEJOCTaBICHHUU
MYHULIMIIAJIbHOW YCIIyTH, 3allpoca, yKa3aHHOro B cTarhe 15.1 denepanbHOro 3akoHa ot 27 nrois
2010 r. N 210-®3 "O6 opraHu3anuy MPEIOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHITUTIATBHBIX
yeayr”,

2) HapylleHHEe CpOKa MpPeJOCTaBICHHUS MYHUIMNAIbHON yciyru. B ykazaHHoOM ciydae
nocyneOHoe (BHecyneOHOE) o0alloBaHUE 3asBHUTEIEM pEIICHWN W JercTBHil (Oe3AeiCTBHS)
M®II, pabornuka M®I[ Bo3moxkHO B ciydae, ecnu Ha MOILl, pemeHus u aelCTBUS
(Oe3neiicTBUE)  KOTOPOTO  OOXKAJIYIOTCS, BO3JOXKEHAa (QYHKOHA 1O  MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX YCIYT B MOJIHOM O00OBbEME B MOPSAIKE, ONpeAesieHHOM dacThio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27 uronst 2010 r. N 210-®3 "OO6 opraHuszauuu IMpenocTaBlICHUs
rOCYJapCTBEHHBIX U MyHULUIIAJIbHBIX YCIYyT";

3) TpeOoBaHHWE Yy 3asBUTENSA JOKYMEHTOB WJIM HWH(POPMAIUU JIMOO OCYIIECTBICHUS
JIEMCTBUM, MPEACTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaniy, HOpMaTUBHBIMU [IPAaBOBBIMU aKTaMH PecryOnuku
Komu, MyHUIIMTIaIbHBIMU IPABOBBIMM AKTaMU ISl IPEJOCTABICHUS MyHUIIUIIATBHOU YCIIYTH;

4) oTka3 B TIpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMU TIpaBOBbIMH akTaMu Poccuiickoir ®denepanuu, HOPMAaTUBHBIMU IPABOBBIMU
aktamu Pecnyonuku Komu, MyHUIMNANbHBIMU IMPABOBBIMM aKTaMU JJIsi IPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, y 3asBUTEIIS;

5) oTKa3 B TPENOCTAaBICHUW MYHHUIIUTIATHHOM YCIYrH, €CJIM OCHOBAaHHS OTKa3za He
MPeyCMOTPEHbI (efepaabHbIMA 3aKOHAMH WM TPUHSATBIMU B COOTBETCTBHM C HMMH HHBIMHU
HOPMAaTUBHBIMU MNpPaBOBbIMU akTamMu Poccuiickoit @Penepanuu, 3aKOHAMU W UHBIMHU
HOpPMaTUBHBIMH TIpaBOBbIMU akTamu Pecryonmuku Komu. B ykazanHom ciiydae mocyaeOHoe
(BHEcyneOHOE) OO’kalloBaHUE 3asiBUTENEM peleHud u  aedctBuil  (6e3xeiictBus) MOI],
paborHuka M®I] Bo3MoxkHO B ciydae, ecniu Ha MOILI, pemenust u neiictBus (6e3neiicTBue)
KOTOPOro O0O0KalyloTcs, BO3JIOXKEHa (YHKUIMS 1O MPEIOCTABIECHUIO COOTBETCTBYIOIINX
MYHUIIMIIATBHBIX YCIYT B MOJTHOM OOBEME B MOPSAKE, OMpENelIeHHOM 4YacThio 1.3 ctatbu 16
®enepanbHoro 3akoHa ot 27 wuronsg 2010 r. N 210-®3 "OO6 opraHuzauuu NperocTaBlIEHUs
rOCYJapCTBEHHBIX U MyHULIUIIAJIbHBIX YCIyT";

6) 3aTpeboBaHME C 3asBUTENIA NPU MPEJOCTABICHUN MYHHMIIMIIAJBLHOW YCIyrd IJIAThl, HE
MPEAYCMOTPEHHOM  HOPMAaTMBHBIMM  NIPaBOBbIMM  akTamu  Poccuiickon — @enepauuu,
HOPMATHBHBIMH TIPaBOBBIMH akTamu Pecnyonuku KoMy, MyHUIIMTAIBHBIMH TMPABOBBIMU
aKTaMH;

7) otkaz Oprana, ero aomkHOcTHOro jura, M®II, padotauka MO®ILI, opranmu3zanuii,
IIPeyCMOTPEHHBIX YacTeio 1.1 crateu 16 @enepanpHoro 3akoHa ot 27 utons 2010 r. N 210-03
"O6 opraHuzalUUU MPEJOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIyr', WIH HUX
pabOTHUKOB B UCTIPABICHUU JOMYIICHHBIX UMH OIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yNbTaTe
MPEIOCTABIICHUS! MYHUIMNAIBHON YCIyTH JOKyMEHTaX JIMOO HapylleHHWE YCTaHOBJIEHHOTO
CpOKa TakuxX HUcrpaBieHuil. B ykasanHoMm ciyuae nocyneOHoe (BHecyneOHOE) o0)kajJoBaHUE
3asBUTENEM pelieHui u neicteuil (6e3aericteus) MOLI, paborauka M®IL] Bo3MokHO B ciyuae,
ecmu Ha MOI, pemenuss u naeiictBus (0e3neHCTBHE) KOTOPOTO OOKATYIOTCS, BO3JOKEHA
(GYHKIMS MO IPEIOCTaBIEHUIO COOTBETCTBYIOIIUX MYHUIMIIAIBHBIX YCIYT B ITOJIHOM O00ObEME B
NopsIZIKE, ONpeAeIeHHOM YacThio 1.3 cratbu 16 denepanbHOro 3aK0Ha;

8) HapylIeHHEe cpoKa WM MOPsiIKa BbIIayl JOKYMEHTOB IO pe3yibTaTaM Mpea0CTaBICHUS
MYHUIUIIATBHON YCIYyTH;
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9) mnpUOCTaHOBJIECHHWE TPEAOCTABICHUA MYHUIUNAIBHONW YCIYTH, €CIH OCHOBaHUS
MPUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (eiepaibHbIMU 3aKOHAMU U MPUHSATHIMHU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoil denepauuu, 3aKOHaMH H
MHBIMM HOPMAaTUBHBIMHM MpaBoBbIMU akTamMu PecnyOonukun Komu. B ykazanHoMm ciydae
nocyneOHoe (BHecyneOHOE) oOalloBaHUE 3asBHUTEIEM pEIICHWN W JercTBHil (Oe3aeiicTBHS)
M®II, pab6oraumka M®I] Bo3MOXHO B ciy4ae, ecau Ha MOILl, pemenus u ACUCTBUSA
(Oe3meiicTBUE)  KOTOPOTO  OOXKAIYIOTCS, BO3JOXKEHAa (YHKIHMS 1O  MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAJIbHBIX YCIAYr B IOJHOM OOBEME B MOPSJKE, ONpPEICICHHOM
yacteto 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 utoasg 2010 r. N 210-d3 "O6 opranuzauuu
MIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIyT".

10) TpeGoBanue y 3asiBUTENS MPH MPEIOCTABICHUN MYHHLIUIAIBHON YCIYTH JOKYMEHTOB
Wi uHQOpMAIMKM, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
NEpBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Uil MpPEJOCTaBICHUSI
MYHULIUNIAJIBHONW YCIYTH, JIMOO B MPEAOCTABICHUH MYHUIIMIAIBHON YCIYTH, 32 UCKIIOYCHHEM
CJIy4aeB, MPEayCMOTPEHHBIX MTyHKTOM 4 yactu | crarbu 7 deaepanbHOro 3akoHa OT 27 MIOJs
2010 r. N 210-®3 "O6 opraHuzanuu MPEJOCTABICHUS TOCYJAaPCTBEHHBIX W MYHHITUIATBHBIX
yenyr". B ykazaHHOM citydae qocyaeOHoe (BHeCyeOHOe) 00KaIoBaHHUE 3asBUTEIIEM PEIICHUN 1
neiictBuii (6e3neiicteusi) MOLI, pabotHuka M®L] Bo3mMoxkHO B cinydae, ecinu Ha MOL, pemenus
U JeicTBUs (0€3eHCTBIE) KOTOPOTO O0KAIYIOTCS, BO3JIOKEHA (PYHKIHS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAJBHBIX YCIAYr B IOJHOM OOBEME B MOPSJKE, ONpPEICICHHOM
yacteto 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 utoasg 2010 r. N 210-03 "O6 opranuzauuu
MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIyT".

Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALMH,
JAOJIKHOCTHBIE JINIA, KOTOPBIM MO:KeT ObITH HaNPaBJeHa kajno06a

5.3. XKanoba monmaercs B MUCbMEHHOW (hopMe Ha OyMaKHOM HOCHTEJE, B DJIEKTPOHHOMN
dopme B Opran, MOPIL[ nub6o B MunucrepctBo skoHomuku Pecnybnuku Komu - opran
rocy/1apCTBEHHOW BIIACTH, sABJsAoLMics yupeautesneM M®IL] (nanee - MunucrepcTso).

[Tpuem xano6 B MUCBMEHHOH (OopMe OCYLIECTBISAETCS OpraHaMu, HMPeJOCTaBIISIOLIMMU
MyHUIMTIATbHBIE yenyru, M®L] B MecTe mpenocTaBieHUss MyHUIUMIIAILHON YCIyru (B MeECTe,
II€ 3asBUTEIb II0JABAJI 3alpOC HA IOJIYyYEHUE MYHHUIUINAIBHOM YCIIYI'H, HAPYILICHHUE IMOPSIAKa
KOTOpOH oOkamyeTcsi, auO0 B MecTe, TJ€ 3asiBUTEIEM IOJIy4eH pe3yJbTaT YKa3aHHOU
MYHUIIUTNIATBHON YCIIyTH).

[Tpuem >xano0 B mHCbMEHHOM (hopMe OcCylecTBIsieTcss MHHHCTEPCTBOM B MECTE €ro
(aKTHUECKOro HaX0XJICHHSL.

Kanobsl Ha pemenuss u aectBusi (Oe3nmeiicTBue) pykoBomautTenss OpraHa IMOJAIOTCS
HEIOCPEICTBEHHO IJIABE CEJILCKOTO MOCEICHHU .

Kanober nHa pemenuss u geiictBust (OesneiictBue) paborHuka MOPL[ noparoTcs
pykoBoauTtemnto atoro M®ILI. JKano6sl Ha pemenus u neiicrus (6e3neiicteue) ML nogarores
B MuHuCTEpCTBO.

IHopsaoK Moga4Yu U pacCMOTPEHHS KAT00bI

5.4. XKanoba Ha pemenust u nedctBus (OeszneiictBue) Oprana, pykoBojautens Oprasa,
MHOTO JOJDKHOCTHOTrO juna OpraHa, MyHUIIUNAIBHOTO CIY>KAaIllero MOXET OBbITh HampaBiieHa
yepe3 OpraHU3al{i0 IOYTOBOW CBS3M, WHYIO OPTraHU3allli0, OCYHIECTBISIONIYIO JIOCTaBKY
KoppecnoHieHImHy, yepe3 M®PLI, ¢ ucrnonabzoBaHneM HHPOPMALMOHHO-TEIEKOMMYHUKALIMOHHOM
cetn "UntepHer", odunmambHoro caiita Oprana, EgumHoro mnopraia rocyJapCTBEHHBIX U
MYHULUNATBHBIX ycayr (¢yHkumii), [loprana rocyiapcTBEHHBIX M MYHUIUNAIbHBIX YCIYT
(pynkumit) Pecnybnuku Komu (nanee - mopranbl roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT
(pyHKIHit), a TakkKe MOKET OBITh IPUHSATA MIPU JIUYHOM IPUEME 3aIBUTEIIS.

Kamoba na pemenust u aeiictBus (0e3aeiicteue) MO®IL], ero paOOTHUKOB MOXXET OBITH
HaIpaBJieHAa 4epe3 OpraHU3alUI0 MOYTOBOM CBS3HM, WHYIO OpPraHMU3AIUI0, OCYILECTBISIOLIYIO
JIOCTaBKy KOPPECMOHJIEHLIUH, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
ceru "UHTepHer", opunuanbHoro caiira M®L], mopTanoB rocyiapcTBEHHBIX 1 MyHHIIUTIAIBHBIX
yeryr (pyHKITHI), a TaKKE MOYKET OBITh MMPUHATA TP JIMYHOM TIPHEME 3asBUTEIIA.
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XKanoba paccmarpuBaercs M®PII, mpenocTaBUBIINM MYHUIIUTATBHYIO YCIYTY, TOPSIOK
MPEAOCTaBICHNUST KOTOpOW OBLI HapyIleH BCIEACTBHE peHICHUH W JehcTBui (Oe31eiicTBYA)
M®OII, ero qOoMKHOCTHOTO JUIA U (M) PaOOTHHKA.

[Ipu moctymmenun >kanoObl Ha pemeHuss W aedctBus  (Oe3aeiictBue) Oprana,
JOJbKHOCTHOTO nuna Oprana, MyHUIIMIansHoro ciyxamero M®L] obecieunBaer ee nepeaaydy B
Opras, B NOpsZIKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHHMEM O B3aUMOJECHCTBUHU MEXIY
M®II u Opranom, HO HE MO3/IHEE CAEAYIOLIEro pabouero AHs CO JAHS MOCTYIUIEHUS Kalo0bl.

5.5. Peructpanus xano0sl ocymectBisiercss OpranoMm, M®L] cOOTBETCTBEHHO B YKypHaJe
yuera jkajno0 Ha pemieHus W JeicTBus (OesneiictBue) OpraHa, €ro JOKHOCTHBIX JIHI] U
MYHUILIMNIATIBHBIX CIYKalUX, XKypHalle ydeTa jkajo0 Ha peuieHuss u JeicTBus (Oe3nelicTBue)
M®II, ero pabotuukoB (nanee - XKypHai) He MO3HEE CICAYIONIETO 32 JIHEM €€ MOCTYILICHUS
pabouero JHS C MPUCBOCHUEM €l PErUCTPallMOHHOTO HOMEpa.

Benenue XKypnana ocymecTsisercst 1o popMe U B MOPAIKE, yCTAHOBICHHBIMU ITPABOBBIM
akToMm Oprana, JiokajabHbIM akToM M®II.

Opranom, M®I] BeigaeTcs pacnucKka 3assBUTEIO B MOJYyYEHUH OT HETO Kajlo0bl U MHBIX
MPEJICTABICHHBIX JOKYMEHTOB B NMUCHBMEHHOW (hopMe Ha OyMaKHOM HOCHTEJNE C yKa3zaHUEM
PETUCTPAIIMOHHOTO HOMepa KaJloObl, JaThl U BPEMEHH €€ MpHeMa, MEepeyHs MPeICTaBICHHbBIX
JIOKYMEHTOB HENOCPEICTBEHHO IIPH JINYHOM IIPUEME 3asBUTEIIA.

Pacrniucka o perucrpanuu xano0bl Ha peuieHus U aeiictBus (Oezneiictsue) Oprana u ero
JOJDKHOCTHBIX JIML, MYHULMIAJIBHBIX CIYKAIIUX W MOJIYYEHUU JOKYMEHTOB C YKa3aHUEM
PETUCTPAIIIOHHOTO HOMEpA JKaIo0bl, JaThl U BPEMEHH €€ MpHeMa, MEepPEeyHs MpeICTaBICHHBIX
JOKYMEHTOB, HampaBieHHbIX uepe3 MODIL, ¢ wucnonb3zoBanueM HHDOPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetn "WuTepuer", o¢unuansHoro caiita OpraHa, MOpTaJIbI
rOCYIapCTBEHHBIX M MYHUIIMIAIBHBIX yCIyr ((yHKIMIT), OpraHu3alnio MOYTOBOM CBS3HU, UHYIO
OpraHM3alfIo, OCYIIECTBISIONIYI0 JOCTAaBKY KOPPECIOHICHIIMM, HAIPaBISIETCS 3asBUTEIIO
yepe3 OpraHu3alMi0 IOYTOBOM CBSA3M, MHYH OpraHU3alMI0, OCYLIECTBISIOIIYIO JOCTaBKY
KOPPECIOH/IEHIINH, B T€UEHHE 3 pabOUYMX JHEH CO IHSA UX pEruCTpalyH.

’Kanoba B TeyeHne OoIHOTO paboOYero IHs CO AHS €€ PETUCTPALMU TOJUICKUT Mepeaaye
JOJKHOCTHOMY JIMLY, paOOTHUKY, HAJIeIEHHOMY ITOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kajl00.

5.6. XKanoba nomkHa COAepKaTh:

1) naumenoBanue Oprana, AoDKHOCTHOro jauna OpraHa Jn60 MYHHMIMIIAIBHOTO
ciyxatero, M®L, ero pykoBoaurens u (uan) pabOTHHKA, pelieHus U JieiicTBus (6e3eicTBre)
KOTOPBIX 00XKayIOTCS;

2) pamunmio, UMsl, OTYECTBO (TIOCIIEAHEE - TIPU HAJTMYUH), CBEJICHUS O MECTE KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JIMIIA TMOO HAUMEHOBAHME, CBEJICHUS O MECTE HaXOXK/IEHUS 3asiBUTENS
- IOpUIMYECKOrO JIUIa, a TakKe HoMep (HOMepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AJIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA aJipec, MO KOTOPBIM JI0JKEH OBITh HaIlpaBJIEH
OTBET 3asIBUTEIIIO;

3) cBegeHuss o0 oOamyeMmblXx pemieHusix u jaedctBusax (OesneiictBuu) Oprana,
JoJpKHOCTHOTO Juiia Oprana 1n6o MyHUIMNaIbHOro ciayxaniero, MOII nim ero paboTHuKa;

4) noBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBHUTENb HE COTJIACEH C PELIEHUEM U JEHCTBUEM
(6e3neiictBuem) OpraHa, TOMKHOCTHOro Jymna OpraHa au00 MYHHMIMIIQIBHOTO CIyXallero,
MOI] nnm ero paboTHUKA.

3asBUTENIEM MOTYT OBITH MPEICTAaBIIEHBI JOKYMEHTHI (MIPH HAIWYMU), TOATBEPIKIAIOIINE
JTIOBOJIBI 3asIBUTEIS, JINOO UX KOTIHU.

5.7. B cinyuae ecnu xkanoba mojmaercs uepes MpeACTaBUTENS, UM TaKXKe MpeACTaBiIsIeTcs
JIOKYMEHT, TOATBEPKIAIOIINI MOJTHOMOYHS Ha OCYIIECTBICHUE COOTBETCTBYIOIIMX JA€CTBHI. B
KayecTBE JOKYMEHTa, IIOATBEP)KAAIOMIET0 MOJHOMOYHUS MPEICTABUTENS, MOXET OBITh
IpeJiCTaBJIeHa:

a) odopmileHHas B COOTBETCTBHHM C 3aKOHojaaresnbcTBOoM Poccuiickoit deneparyu
JIOBEPEHHOCTD (AJ1s1 (PU3HUECKUX JINL);

06) odopmieHHas B COOTBETCTBHUHM C 3aKOHOZAaTenbcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTb, TOJIUCAaHHAs] PYKOBOAMTENIEM 3asBUTENS] WM YHOJHOMOYEHHBIM 3TUM
PYKOBOJUTEIEM JIUILIOM (U151 FOPUINUECKUX JIMIL);

B) KONHS pEUIeHHs O Ha3HayeHuH uiu o0 u30paHuu JuMOO NpHKa3za O Ha3HAYCHUH
¢u3nueckoro nuIa Ha JOJHKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (U3NYECKOe IIHIIO0
o0JasaeT MpaBoM JIeWCTBOBATh OT UMEHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.



5.8. Tlpu mnoctyminennn xamoObl depe3 MODIL] obecreunBaeTcst ee Tmepegada IO
3aIUIIEHHON WH(POPMAIMOHHON CHUCTEME WM KYPhEPCKOM JOCTAaBKOHM TOJDKHOCTHOMY JIHILY,
pabOTHUKY, HA/IEJICHHOMY IOJTHOMOYHSMH IO PACCMOTPEHHUIO >Kano0, B TMOPSJKE M CPOKH,
KOTOpBIE YCTAaHOBJIEHBI COTJIAIIEHHMEM O B3aumojercTBun mexay MOPI[ u Opranom, HO He
MO3/IHEE CIIEIYIONIEro pabovero AHS CO AHS MOCTYIICHHS KalOOBI.

[Ipu moctymnenun xanoOel vepes M®PI cnerumamuct MO®IL] perucrpupyer xaaol0y B
uH(popmanmonHoi cucreme M®I] ¢ mpucBoeHHEM Kall00€ PETUCTPAIIMOHHOTO HOMEPA U BHIIAET
3asBUTEIIO PACIIUCKY B TIOJyYEHUU 5KaJI00bl, B KOTOPOM YKa3bIBAETCsI:

- MECTO, JaTa U BpeMsl MpreMa jKaao0bl 3asIBUTEIIS,

- (hamumust, M1, OTUECTBO 3asIBUTEIIS;

- IEpeYEHb MPUHATHIX JOKYMEHTOB OT 3asIBUTEJIS;

- (hamumust, UMsI, OTUECTBO CIIELUATHCTA, IPUHSBIIETO KajIo00y;

- CpPOK pacCMOTPEHHS KAJIOOBI B COOTBETCTBHHM C HACTOSIINM aIMUHUCTPATUBHBIM
PErJIaMEeHTOM.

5.9. B cmywae ecnu xanoba momana 3asButenem B Opran, M®II[, B MunucrepcTBo, B
KOMIIETEHIIMIO KOTOPOTO HE BXOJIUT MPUHITHE PEIICHU 10 Kanode, B TeueHue 3 pabouux gHei
CO JHS €€ PEerucTpaluuy YIOJHOMOYEHHOE JIOJKHOCTHOE JIMIO0 YKa3aHHOIO opraHa, paOOTHMK
M®II, corpyaHnuk MuHHCTEpCTBa HampaBiseT >Kajio0y B OpraH, MPeaOCTaBISIOIIUN
MYHUIMIIAJIBGHYIO YCIYTy W YIOJHOMOYEHHBIM B COOTBETCTBUM C KOMIIETEHIIMEH Ha ee
paccMOTpeHHE, U B MUCbMEHHOHN (hopMe HHPOPMUPYET 3asBUTEINS O MEPEHANIPABICHUH JKaTO0BI.

[Tpu 3TOM CpOK paccMOTpeHUus >Kajao0bl MCUMCISETCS CO JHS PErucTpanuu *KajloObl B
opraHe, MpeAOCTaBIIAIONIEM MYHULUIAIBHYIO YCIYTy W YINOJIHOMOYEHHOM B COOTBETCTBHM C
KOMIIETECHIIMEN HA €€ PAaCCMOTPEHHE.

Kanoba nmomaercss B mucbMeHHOM (hopMe Ha OYMa)KHOM HOCHUTEIE, B AJIEKTPOHHOU Gopme
B Opras.

5.10. B cnyuae ycTaHOBIEHHS B XOJ€ WJIM MO pe3yjibTaTaM pPacCMOTPEHHUs >KaJoObI
MPU3HAKOB COCTaBa aJMHMHUCTPATUBHOTO IPABOHAPYUIEHWS WJIM IPHU3HAKOB COCTaBa
MPECTYIUICHUSI UMEIOIINecs MaTepuaibl He3aMeAIMTENbHO (He To3aHee 1 paboyero nHs co AHS
YCTAHOBJICHHS YKAa3aHHBIX OOCTOSTEIBCTB) HAIMIPABIISIFOTCS JIOJDKHOCTHBIM JIUIIOM, PAaOOTHHKOM,
HaJIeNIEHHBIMU MTOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kajl00, B OpraHbl IPOKYpPaTypHI.

Cpoxmn paccMOTpeHus Kaa00

5.11. XKano6Ga, nocrynusmias B Oprad, M®L[, MunucrepcTBo 1100 BBHIIECTOALINI OpraH
(mpu ero HanmM4yuM), MOAJEKHUT PACCMOTPEHHMIO B TedeHHe 15 paboumx JHEH co JHS ee
perucrpanmu, a B ciydae oOkasoBaHMs oTka3a OpraHa, ero JOJDKHOCTHOro juua, MOI[ B
npreMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCIIPABJIEHUH JOMYIIEHHBIX ONEYaTOK U OIIMOOK WU B
cilyyae 00KaJloBaHMs HAapyUIEHHWs YCTaHOBJIEHHOTO CPOKa TAaKUX MCIPABICHUN - B TeUCHHE 5
pabouux JHEW CO JHS €€ PErucTpalru, eciiu 0ojiee KOPOTKHE CPOKU PACCMOTPEHHS KajJo0bl HE
YCTaHOBJIEHBI OPTaHOM, NPEAOCTABIISIIOIIMM MYHUIMIAIBHYIO yeiyry, M®IL], MunucrepcTBoM,
YIIOJTHOMOYEHHBIMH Ha €€ paCCMOTpPEHHUE.

B cnyuyae ynoBneTBopeHMs kajdoObl B (hopMe HCHpPaBICHMS JOMYIIEHHBIX OMNEYaToOK U
OIMOOK B BBIJAHHBIX B pe3ylbTaTe MPEJOCTaBICHUS MYHUIUIAIbHONW YCIYrd JOKYMEHTaXx,
OTBETCTBEHHOE JIULO B T€UEHUE 5 pabOUYMX JTHEH CO THSA PerucTpalMy >KanoObl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETa O pE3yJbTaTax pPACCMOTPEHUS KAJIOObl, B TOM YHCIE MPOEKT
JOKYMEHTA C UCIPABJICHHBIMU JOMYIIEHHBIMU OTI€YaTKaMHU M OIINOKaMH.

PesynbTaT paccMoTpeHns KaJo0bl

5.12. Tlo pe3ynabTataM pacCMOTPEHUS IPUHUMAETCS OJTHO U3 CIEIYIOUINX PeIIeHUH:

1) xanmobOa ynOBJIETBOPSIETCS, B TOM 4HUClIEe B (opMe OTMEHBI HPUHATOIO pELIEHUS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS
MYHUIIUTATBHON YCIYTH JTOKYMEHTaX, BO3BpaTa 3asBHTENIO JCHEKHBIX CPEJICTB, B3MMaHHUE
KOTOPBIX HE TMPEeAyCMOTPEHO HOPMATHBHBIMM IpaBOBbIMU akTamu Poccuiickoit deneparuu,
HOPMAaTHBHBIMU TIPaBOBBIMHU akTaMu PecrryOimku Komu;

2) B yAOBJIETBOPEHUH KaJIOOBI OTKA3bIBACTCS.



B cnyuae ynoBierBopeHHs kajnoObl B (opMe MCIPABICHHUS JOMYIICHHBIX OMNEYaTOK U
OIMOOK B BBIJAHHBIX B pe3yNbTaTe MPEJOCTaBICHUS MYHULUIAILHONW YCIYrd JIOKYMEHTaXx,
OTBETCTBEHHOE JIULIO B T€UCHUE 5 paboUyMX IHEH CO THS PErUCTpAIMH 5Kal00bl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pE3yJabTaTax pPAcCMOTPEHHUs KaJloObl, B TOM YHCIE TMPOEKT
JOKYMEHTA C UCIPABJICHHBIMU JOMYIICHHBIMU OTI€YaTKAMHU M OIINOKaMH.

[opsinok unpopMupoBaHus 3asiBUTEJIA O pe3yJibTaTax
paccMoOTpeHus KaJI00bl

5.13. He mno3aHee naHs, CIAEAYIOMIETO 3a JHEM NPUHATHS YKa3aHHOTO B NyHKTEe S5.12
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIIAMEHTA PEIICHUS, 3asBUTEIIO B MUCBMEHHOHN (opMe | 110
JKEJIAaHWIO 3asBUTENS] B OJIGKTPOHHOW (opme HampaBisieTcss MOTHBHUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaO0OBbI.

B MOTHBUpPOBAaHHOM OTBETE 10 PE3yIbTaTaM PACCMOTPEHHUS KaJIOObI YKa3bIBAIOTCS:

a) mHaumeHnoBanue Oprana, MO®II, paccmoTpeBIiero xano0y, AOKHOCTh, paMuIIus, UMs,
OTUYeCTBO (TIOCTeIHEee - MPU HAJMYMHU) JTOJDKHOCTHOTO JIUIa, paOOTHHKA, IPUHSBILIETO pEIICHHE
IO 3KajI00¢;

0) HOMep, JaTa, MECTO MPUHATHS PEIICHUs, BKIOYas CBEIACHHS O JOJDKHOCTHOM JIHMIIE
Oprana, padotauke MO®II, pemenue wim aeicTust (0€31CHCTBIE) KOTOPOTO 00KATYIOTCS;

B) amMmIus, UMs1, OTYECTBO (TOCIEIHEE - IPU HATMYHMH) WM HAUMEHOBAHHE 3asIBUTEIIS;

T') OCHOBAHHUS TSI IPUHATHS PEIICHHUS T10 JKajio0e;

1) TIPUHSATOE MO >Kanobe pelieHHe ¢ yKa3aHWeM apryMEHTHPOBAHHBIX DPa3bsICHEHHH O
MPUYHHAX TIPUHATOTO PEIICHNUS;

€) B CIy4ae ecliu >kajno0a MOJUIeKUT YIAOBIETBOPEHHUIO - CPOKH YCTPAHEHUS BBISABICHHBIX
HapyleHWd, B TOM YHCJIE CPOK IMPEAOCTABIICHUs] pe3yjbTaTa MYHHUIUIAIBHOW YCIYTH,
uH(popMallnsi O JEHUCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTABIAIOIIUM MYHHUIUIAIBHYIO
yciayry, MO®IL[, B nemax He3aMEMIUTEIBbHOIO YCTPAHEHMsI BBIIBICHHBIX HApYyIIEHUW IIpU
OKa3aHWW MYHUIUMNAIBHON YCIYr'M, a TakKe TPUHOCITCS W3BUHEHHUS 3a JOCTaBICHHBIC
Heyo00CTBa M yKa3bIBaeTCs WHQPOpPMAIUS O JAIBHEHIINX JCHCTBHSX, KOTOPBIE HEOOXOIUMO
COBEPIINTDH 3aBUTEIIO B LIETISAX MMOJIYYCHUS MyHUIIUITATLHOM YCITYTH;

) CBEJIEHUS O MOpsAJIKEe 00KaI0BaHUs IPUHATOTO 10 kKajlo0e pereHusl.

Iopsinok 06:kxaT0BaHUS peLIEHHs MO Kanode

5.14. B cnydae Hecoriacusi ¢ pesyibTaTaMu JOCYyA€OHOTO OO0KajloBaHHWSA, a TakKe Ha
000 CTauu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asBUTENb UMEET MPaBO OOPATUTHCS B CYIl B
COOTBETCTBUH C YCTAHOBJICHHBIM HeﬁCTBYIOMHM 3aKOHOAATCIbCTBOM IMOPAAKOM.

IIpaBo 3asBUTE/I HA MOJIy4YeHHe HHPOPMALMHU H JOKYMEHTOB,
HE00XO0IMMBIX /151 000CHOBAHMS W PACCMOTPEHMS KAJI00bI

5.15. 3asgBuTens BOpaBe 3ampaliMBaTh W TOIYy4aTh HHPOPMALUIO U JIOKYMEHTHI,
HEO0OXOIUMBIE I 00OOCHOBAHUS U PACCMOTPEHUS KaT00HbI.

3agBurens oOpamaercs B OpraH c 3asBICHHEM Ha IMOJNydeHHEe HHGOpMAIUH |
JIOKYMEHTOB, HEOOXOUMBIX JUIsi 0OOCHOBAHUSI U PACCMOTPEHMUS KaJloObI (ajee - 3asBJICHUE), B
NUCbMEHHOU (hopMe Ha OyMaKHOM HOCHUTENE, B AJIEKTPOHHOU (opMme.

3asiBlIeHHE MOXKET OBbITh HAMNpaBlICHO 4Yepe3 OpraHMu3ali0 IOYTOBOW CBSI3U, HHYIO
OpraHM3alfIo,  OCYLIECTBISIIOIIYI0  JOCTaBKY  KoppecmoHAeHuuu, 4depes MOPI[, ¢
MCIIOJIb30BaHNEM MH(OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM cetu "HMHTepHeT", opuuaibHOro
caifra OpraHa, a TaKke MOKET OBbITh PUHSATO NP JTUYHOM IIPUEME 3asIBUTEIS.

3asiBIIeHNE JOKHO COAEPKaTh:

1) naumenoBanne Oprasa, ero JOJDKHOCTHOTO JIMIA OO MYHHUIMIIAIBHOTO CIIYKaIlero
opraHa HCHOJHMUTENbHOU BiacTu PecnyOnuku Komu, B KOMIETEHIMM KOTOPOIO HaXOIUTCS
uHpOpMalLKs U TOKYMEHTBI HEOOXOJMMbIe JUI1 000CHOBAHMS U PACCMOTPEHUS JKaJI0O0bI,

2) damunuio, UMsi, OTYECTBO (ITOCIIEHEE - PU HAMYHMH), CBEIEHUS O MECTE )KMTEIbCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEICHHS O MECTE HaXOXKIACHHUS 3asBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)



AIIEKTPOHHOM MOYTHI (IIPU HAJIMYMHU) M TIOYTOBBIN aJpec, M0 KOTOPHIM JOJKEH OBITh HalpaBJIeH
OTBET 3asBUTEITIO;

3) cBegenuss o0 wuwHpOPMAIMM W JOKYMEHTaX, HEOOXOIUMBIX Iii OOOCHOBAHHS W
PaccMOTPEHHUSI JKaT00BbI.

Cpok npenocTaBieHHs] HUHPOPMALUU U TOKYMEHTOB, HEOOXOAUMBIX JUIi OOOCHOBAaHUS U
paccMOTpEeHHs KaJo0bl, COCTABISIET 5 pab0ounX THEH CO JHS PETUCTPAIMH 3asBICHHUS.

OcHOBaHMi1 U1 0TKa3a B IpUEME 3asiBIICHUS HE TIPEAYCMOTPEHO.

Cnocoon1 nHGOPMUPOBAHNS 3asIBUTES 0 MOPS/IKE MOAAYH
U PACCMOTPEHMS KAT00bI

5.16. Uudopmanust 0 opsIKe MOIa4u U paCCMOTPEHUS KAJIOObI Pa3MEIIaeTCs:

- Ha MH()OPMAITMOHHBIX CTEHIaX, pacnooxeHHbIX B Oprane, B MOLI;

- Ha ouHaNbHBIX caiiTax Oprana, M®OILI;

- Ha [lopTrane rocyaapcTBEeHHbIX U MyHHLIMIAIBHBIX ycryr (¢pynkuuit) Pecyonuku Komu
u () EquHoMm mopTane rocyapcTBEHHBIX U MYHUITUTIATBHBIX YCIYT (DYHKIU).

5.17. Undopmanuio o mopsaKe mogavyd U pacCMOTPEHUS KaJI00bl MOXKHO TOIYYUTh:

- mocpeacTBOM TenedoHHOI cBsi3u o Homepy Oprana, M®II;

- IOCPEACTBOM (haKCUMMIIBHOTO COOOIICHMUS;

- ipu TIn9HOM oOpatenuu B Opran, MOLI, B ToM uucIie 1o 3JeKTPOHHOM 1mouTe;

- IpY MUCbMEHHOM oOpauienuu B Opran, M®1I;

- IyTeM MyOJIUYHOT0 HH(OPMUPOBAHHSL.



[Tpunoxenue Ne 1

K aIMAHHACTPATUBHOMY PEIJIAMEHTY IIPEAOCTABICHNS MYHULIUIIAIBHOM

ycnyru «IIpegocraBnenue napopmanny 00 00bEKTaX HEJABUKUMOIO UMYILECTBA,
HaXOSILErocs B MyHUIIMIIAJIbHOW COOCTBEHHOCTH U NIPEHA3HAYEHHOTO JJIs
CIAa4u B apeHIy»

\ Ne 3anpoca Anvunucrpauus CII «IIpuo3€pHbliiy

Opran, 00pabaThIBaIONINI 3aMpoc Ha
NPEOCTaBICHUE YCIYTH

JlaHHble 3asBUTE/IA (IOPUAMYECKOTO JIMLA)

[TonnHoe HaMeHOBaHUE
FOPUIMYECKOTO JHIIa (B
COOTBETCTBUH C YUPEAUTEIHHBIMU
JOKYMEHTaMH )

OpranuzaivoHHO-TIPaBOBast
dbopma IPUANYECKOTO JINIA

damunus, UM, OTYSCTBO
PYKOBOAUTEIS FOPUAUUECKOTO

auua
OI'PH
FOpuanueckuii agpec
WNHupekc Pernon
Paiion Hacenenupii nyHkr
Yiuna
Hdom . Kopmyc . KBaprupa
IlouToBbIi aapec
WNHupekc Pernon
Paiion HacenenHblil myHKT
Yiuna
Jom . Kopmyc . KBaprtupa
KonTakTHbIE 1aHHBIE

3ASBJIEHUE

[Ipomry mnpenocraButh wuHPOpMAIMIO 00 00BEKTaX HEABMKHUMOTO HMYIIECTBA,
HaXOJIAIIETOCs B MyHHITUTIAIBHOW COOCTBEHHOCTH, MMPEIHA3HAYCHHOTO VISl CIaYd B apeHTy.

IlpeacraBiieHnl cieayionye 10KyMEeHThI

1

2

3

Mecto nonmyueHus pe3yinbTara
MPEAOCTABIICHUS YCIYTH

Crnioco0 nosyueHus pesysabTaTa




Jdannble npeacraBuTes (YIOJHOMOYEHHOTO JIMLA)

damunug

Nwmsa

OT4ecTBO

Hara poxaeHus

JloxkyMeHT, y10CTOBEPSIIOIUIA JUYHOCTD NPEACTABUTEIS (YIIOJTHOMOYEHHOTO JIMIA)

Bun
Cepus | Homep |
Briman EI[aTa BBLIAYH |
Anpec perucrpanuu npeacTaBuTe s (YOoJHOMOYEHHOT0 JIMIA)
Nunexc Pernon
Paiton Hacenenupiii myHKT
Yiuna
Jlom Kopnyc Kpaprupa
AJpec MecTa JKUTEJIbCTBA NMPeICTABUTE/IS (YIOJTHOMOYEHHOT0 JIUIA)
Nunexc Peruvon
Paiion HacenenHblil myHKT
VYiuma
Jlom Kopnyc Ksaprupa
KonrakTHBbIC
JaHHbIE

Jara [Moamucs/ OO



[Tpunoxenne Ne 2

K aIMUHUCTPATUBHOMY PETJIaMEHTY MPEAOCTaBICHUS MyHHUIIUITATBbHOMI

yeayru «lIpegocraBnenue nnpopmaryu 00 00bEKTaxX HEABMKUMOTO UMYIIECTBA,
HaXOJSAIIETOCsS B MYHUIIMITAIbHON COOCTBEHHOCTH M MPEIHA3HAUYEHHOTO IS
ClIa4yd B apeHIY»

Jdannbie 3asaBuTeisi (PU3MIECKOT0 JUIA, MHINBUAYAJIbHOT0 PEeANPUHUMATEJIS)

\ Ne 3anpoca | \ Anvunucrpauus CII «IIpuo3épHblii»

Opran, 00pabaThIBaIONINI 3apoC Ha
NPEJOCTaBICHUE YCIIYTH

damunusa

Nwmsa

OT14ecTBO

Hara poxaeHus

ITonHOC HAaMMEHOBaHME
HHIUBUIYAJIBbHOI'O

2
NpCANPUHHUMATCIIA

OI'PHUIT

JlOKyMeHT, y10CTOBepPSIIOLIUI JINYHOCTD 3asiBUTEJIsA

Bun

Cepus Howmep

Briman Jara Bpigaun

AZpec perucTpanuu 3asiBureJis /
HOpuanyeckuii agpec (aapec perucTpanuu) MHINBUAYAITBHOTO npennannMaTenﬂ4

WNHupekc Pernon

Paiion HaceneHHblil myHKT

Yiuna

Jlom Kopnyc Ksaprupa

AZipec MecTa JKUTEJIbCTBA 3asiBUTEs /
IlouToBBI agpec HUHANBUAYAJIBHOTO leEIll'lpI/IHI/IMaTeJIHS

WNHupekc Pernon
Paiion HaceneHHblil myHKT
Yuna
Hom | Kopriye | | KBaptupa |
KonrakTHBbIC
JaHHbIE
3ASBJIEHUE

[Ipomry mnpenocraButh wuHPOpMAIMIO 00 00BEKTaX HEABMKHUMOIO HMMYIIECTBA,
HaXOJIAIIET0Cs B MyHHITUTIAIBHOW COOCTBEHHOCTH, MPETHA3SHAYCHHOTO VIS CIaYd B apeHTy.

’ Mone 3anNoNHAETCA, eCU TUN 3asBUTENs «MHANBUAYAbHBIA NPEAnPUHUMATENbY
* None 3anoNHAETCA, €CAN TUN 3aRBUTENS «MHAMBUAYAbHBIN NPEANPUHAMATENbY
* 3aro/10BOK 3aBMCHT OT TMNA 3aRBUTENS
> 3aro/I0BOK 3aBUCUT OT TUNa 3asBUTENSA



IlpeacraBiieHs! ciaeayomme 10KyMEHThI

2

3

Mecto nostydeHus pe3yibrara
MPEAOCTABIICHUS YCIYTH

Cnoco6 nosy4eHus pe3ynbrara

I[aHHLIe NnpeacraBuTeJist (yHOJIHOMO'leHHOFO .]'Il/llla)

damunusa

4098

OTuecTBO

Hara poxaenus

I[OKyMeHT, y}IOCTOBepﬂIOIIII/Iﬁ JIMIHOCTD NPEACTABUTE/IA (yI[O.]'IHOMO‘leHHOFO .]'[I/IIIa)

Bun
Cepus Howmep
Briman EI[aTa BBIJAYH
AJpec perucTpauuu npeacTaBuTeis (YnoJHOMOYEHHOTO JHIA)
Nunexc Pernon
Paiion HaceneHHblil MyHKT
VYiuma
Hom Kopnyc Ksaprtupa
AJpec MecTa JKMTEJIbCTBA NPEICTABUTE/IS (YIOJTHOMOYEHHOI0 JINIA)
HNunpexc Pernon
Paiion HaceneHHblil MyHKT
Vnuna
Hom | Kopniyc | | KBaptupa ‘
KoHnTakTHBIE
JaHHbIE

Hara [Moanmuce/®UNO



