AJIMHHUCTPALUA «Kanaroe»
CeJIbCKOr0 moceJeHus CHKT OBMOJYOMHUHJIOH
«I1puo3épubiin» aJMHHUCTPALUA
INOCTAHOBJIEHUE
myom

Ot 01 nexadps 2023 roaa Ne 83

(Pecnybmuka Komu, Koptkepocckuit paiion, 1. [Tpro3&pablii)

OO0 yrBep:kIeHMH AIMMHUCTPATUBHOIO pPerjiaMeHTa NpeaoCTaBJIeHUs
MYHUIMIAJIBHOU yeayru «IIpexocraBiaenue nHpopmanum 00 00beKTax yuera,
coJep:Kalleicsl B peecTpe MyHHMIMIIATbHOI0 HMYILECTBA)

B nensax npuBeneHus aaIMUHHUCTPATUBHOTO PENVIAMEHTA B COOTBETCTBUE C
®denepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-03 «O6 opranuzanuu
MPEIOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHHUIUIIAIBHBIX yciyr», [locTaHOBIEHUEM
[TpaButensctBa P® o1 27 centsiops 2011 roga Ne 797 «O B3auMoeCTBUN MEXITY
MHOTO(QYHKIIMOHAJIBHBIMU ~ IIEHTpaMU TPEAOCTABICHUS TOCYJapCTBEHHBIX W
MYHULMNAIBHBIX YCAYTr W (eaepalbHbIMU OpraHaMy MCIOJHUTEIIBHOW BJIACTH,
OpraHaMu rOCyIapCTBEHHBIX BHEOIOKETHBIX ($hoH0B, OopraHamMu
roCyJapCTBEHHOM BiacTH cyObekToB Poccuiickoit denepanuu, opraHaMu
MECTHOTO CaMOYIIPABIICHUS,

NMOCTAHOB/IAET:

1.  VYTBepmurb  AIMUHHCTPAaTUBHBIA  pErVIAMEHT  IPEIOCTaBICHUS
MyHHUIUNanpHOM ycnyru «lIpemocraBnenune uHpopmammu 06 00bEKTaxX yuera,
coJieprKalllelicsl B peecTpe MyHHIMIIAIIBHOIO UMYIIIECTBA» COIVIACHO MTPHIIOKEHUIO.

2. Ilpu3HaTh yTPATHBIIMM CHIY IOCTAHOBJIEHUE aJIMUHUCTPALMU CEJIBCKOIO
nocesnenus «lIpuosepusiity ot 27 ampens 2020 roga Ne 74 «O06 yTBepx)aeHUU
AJMUHHUCTPAaTUBHOIO pErjaMeHTa IMpPEeAOCTaBICHUS MYHULMUIAIBHON YCIyru
«IIpenocraBnenue BoINMUCKU U3 PeecTpa MyHUIIMTIAIBHOW COOCTBEHHOCTH.

3. KOoHTpoOJIb NCTIOTHEHUS] HACTOSILETO MOCTAHOBJICHHS OCTABJISIO 32 COOOM.

4. Hacrosiiee moCTaHOBJIEHHWE BCTYNAET B CUILY CO JIHA €ro 0OHapO0BaHUSI.

I'maBa cenbckoro nocenenus «IIprno3€publiiny C. H. boranesuu



[Tpunoxxenue
K MIOCTAHOBJIEHUIO IMUHUCTPALUN

CeJIbCKOTO nocelieHus «IIpruo3epHbiinn
ot 01 nexadps 2023 r. No83

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHU MyHMIMIAJAbHOM yeayru «IIpexocraBienue
uHopmanuu 00 00beKTAX yyera, coAep KalIeics B peecTpe
MYHUIUNIAJIBHOI0 HMYIIECTBA»

I. O0ue nosnoxeHus
IIpeamer peryJiupoBaHusi aAMUHUCTPATUBHOIO PerjiaMeHTa
1.1. AAMUHUCTpPaTUBHBIA PETIIAMEHT MPEAOCTABICHUS MYHULHUIIAIBHONU YCIYI'd
«IIpenocraBnenue wuHpopManuu 00 O0OBEKTAX Yyd4eTa, COACPXKAIICHCS B peecTpe

MYHHIIMITAILHOTO MMYIIECTBa» (fajiee - afMUHUCTPATUBHBIA PETJIAMEHT), OIpeaemseT
MOPSAZIOK, CPOKH U TOCJIEIOBATENIBHOCTh JIEUCTBUN (aIMUHUCTPATHBHBIX MPOIEIYP)

aIMUHHUCTpanusi  cenbckoro  mocenenuss  «llpuosépuelit»  (manee —  Opran),
MHOT0( YHKIIMOHAJIbHBIX LEHTPOB IPEeIOCTABICHUS rOCy/1apCTBEHHBIX u
MYHUIIMMATBHBIX  yeryr (mamee — MOIl), ¢opmbl KOHTpoONiss 3a HCHOJHEHUEM

aIMUHHUCTPATUBHOTO PETJIAMEHTA, OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ OPraHOB,
MPEAOCTABIISIIONIUX MYHUIIMIAIbHBIE YCIYyTU, 3a HECOONIOJIeHHEe HUMHU TpeOOBaHUI
pErJIaMeHTOB TPHU BBINOJHEHUU aJMUHUCTPATUBHBIX Mpolueayp (AeHcTBUil), MOPAIOK
oOxkanoBaHus neucTBuil (0e3/eHCTBUS) JOMKHOCTHOTO JIMIA, a TAKKe MPUHUMAEMOTO
MM PEIICHUS TIPU MPEIOCTABICHUA MYHULIUTTATBHON YCIYTH.

Hacrosiimuii afiMUHHUCTPAaTUBHBIM pErIaMeHT pa3palboTaH B LENSAX YINOPSI0YECHUS
aIMUAHHUCTPATUBHBIX MPOLEAYP U aJAMUHUCTPATUBHBIX JACHCTBUM, MOBBILIICHHUS KauyecTBa
MPEAOCTABJICHUS U JOCTYMHOCTH MYHUIUMAIBHOW YCIYTH, YCTPAHEHHUS H30BITOYHBIX
JNEUCTBUM W W30BITOUHBIX AJMUHHUCTPATUBHBIX MPOLEIYpP, COKpAIICHUS KOJUYECTBA
JIOKYMEHTOB, IMPEICTABIAEMBIX 3aABUTEISAMU JUIS MOJYYEHUS] MYHULIMNAIBHOW YCIIYTH,
NPUMEHEHHSI HOBBIX ONTHMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHIDKEHHUS KOJIMYECTBA
B3aUMOJICICTBHI  3asBUTEJIE C JIOJDKHOCTHBIMHU  JIMIIAMH, COKpAIEHHUS CpOKa
MPEJOCTABICHUS MYHHUILIMNAIBHOW YCIYTH, a TAKXKE€ CPOKOB HCIIOJHEHUS OTIEJIbHBIX
aIMUHHUCTPAaTUBHBIX MPOLEAYp W  aJAMHUHUCTPATHBHBIX JICUCTBUM B  paMKax
MPEJOCTABICHUS ~ MYHHMIUIIAJIBHOM  YCIyrM, €CIM  3TO HE€  NPOTUBOPEYHUT
3akoHomaTeNbeTBY Poccuiickoit ®enepanuu, PecnyOnuku Komu, MyHHIIMTAIBHOTO
o0Opa3oBaHusl.

Kpyr 3asaBureJiei

1.2. 3asBuTensMu SBISIFOTCS (U3MUYECKHUE JHIA (B TOM YUCIIE WHIUBUIYaIIbHBIC
MpEeANPUHUMATEN) U FOPUANYECKUE JTUIA (1anee — 3assBUTENHN).

1.3. OT umeHHu 3asiBUTENEH, B LIEJSIX MOIYYEHUS MYHUIIUMIAIBHOW YCIYTH MOTYT
BBICTYIIATh JIMIA, WMEIOIIHE TaKOE€ IPaBO B COOTBETCTBUU C 3aKOHOJATEIIHCTBOM
Poccuiickoit ®eneparuu, auMO0 B CHIIy HAACICHUS WX 3asSBUTEISIMU B TIOPSIKE,
YCTAHOBJICHHOM 3aKOHOJaTelbCcTBOM Poccuiickoii deaepanuu, COOTBETCTBYHOIIUMHU



IHOJIHOMOYHAMMU.

TpebdoBanusi K nopsiAKy nHGOPMHUPOBAHUA O NPEIOCTABJIECHUN
MYHHMIUNAJIBLHOU YCIAYTH

1.4. Tlopsanox mnonydeHus UHGOPMALMM JUIAMH, 3aUHTEPECOBAHHBIMH B
IOPEJOCTABICHUH  MYHHUIMNAIBHOM  YCIYrH, IO  BONpOCAaM  IPEAOCTaBICHUS
MYHHIIMIAIBHON YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00s3aTeIbHBIMU
JUISL TIPEIOCTaBJICHHUS] MYHUIIMNIAIBHOW YCIYTH, CBEIEHHWH O XOJe MPeAoCTaBICHUS
YKa3aHHBIX YCIIYT, B TOM YHUCIIE€ C UCIOJIb30BaHUEM EQMHOro moprana rocy1apcTBEHHBIX
U MyHHIUOATBHBIX  ycuyr  (dyHkmuit),  odumumansHoro  caiita  Oprana,
MPEIOCTABIISIIONIETO MYHUILIUTIATBHYIO YCIYTY.

1.4.1. Undopmanuio no BompocaM HpeIOCTABICHHUS] MYHULMIAIBHOW YCIIyTH, B
TOM UHUCJE CBEACHHUS O XOJE MPEJOCTaBICHUS MYHHUIMNAIBHON YCIyrd JIMIA,
3aMHTEPECOBAHHBIE B IPEIOCTABICHUH YCIYTH, MOTYT TIOJYUYUTh HEMOCPEICTBEHHO:

- B Oprane, M®I] o mecty cBOero mpo>kuBaHus (pPErucTpaIim);

- 110 CIIPaBOYHBIM TelePOHAM;

- B cetu nTepHet (Ha oduimanbHoM caiite OpraHa);

- TOCPENCTBOM (efepalabHO TOCYAapCTBEHHONW HH(GOPMAIMOHHOW CHUCTEMBI
«EnuHBI  TIOpPTAl TOCYJApCTBEHHBIX W MYHULUMNAIBHBIX ycIyr (QyHKUui)» -
gosuslugi.ru (manee — Equnblii mopTanm rocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
(pyHKImii);

- HaNpaBUB MHCbMEHHOE OOpaIlleHHE Yepe3 OpraHu3allrio MOYTOBOM CBSI3H, JIHOO
IO AJIEKTPOHHOU MOYTe

- IOCPEACTBOM pa3MellleHus HHPopMaIuu Ha UHPOPMAIIMOHHBIX cTeHaax Oprana
i MOLI,.

1.4.2. UudpopmupoBaHre OCYIIECTBISETCS MO BOMPOCAM, KaCarOIIUMCS:

- crocoOO0B MOJIa4yM 3as1BJICHUS O MPEAOCTABIECHUN MYHUILIUNIAILHON YCIYTH;

- anpecoB Oprana u MOII, oOpameHue B KOTOpbIE HEOOXOIUMO ISt
MPEAOCTABICHNUS] MYHUILIUIIAIbHON YCIIYTH;

- cipaBouHOM nH(popManmu o pabore Oprana;

- TOKYMEHTOB HEOOXOAMMBIX IS MIPEI0CTABICHHSI MYHUIIUIIATbHON YCIIYTH;

- IOpsIIKa U CPOKOB MPEJOCTABICHNS MYHULIUIIAIBHON YCIIyTH;

- TOpsAAKa TOJY4YeHUS CBEIEHUH O XOJE pPACCMOTPEHMs 3asBICHHUS O
NPEIOCTaBICHU MYHULIMIIATBHON YCIYTH U O PE3yNbTaTax €€ MpPeJOCTaBIICHNUS;

- TopsiAKa J1ocyaeOHoro (BHeCcyaeOHOro) oOkaloBaHMs JeHCTBHM (Oe3/1eliCTBHA)
MOJKHOCTHBIX Jynii  Oprana, pabGotHukoB MOI[ u npuHHUMaeMbIX HWMH TIpU
MPEeIOCTaBICHUH MYHUIIUTIATBHON YCIIYTH PEIICHU.

JIuma, 3avHTEpPECOBAHHBIE B MPEAOCTABIECHUM YCIYI'HM, BIIPaBe IOJYYUTh IO
teneoHy WHGOPMAIMIO O BONPOCAM MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH B
BEeXJHMBOU ¢opme, OBICTPO, YETKO M MO CYIIECTBY MOCTaBieHHOro Bompoca. [lpu
KOHCYJIbTUPOBAHUH 110 TeslepoHy T0KHOCTHOE Jinio OpraHa Ha3bIBaeT CBOKO (haMUJIHIO,
UMs1, OTUECTBO, JIOJKHOCTb, a TaKK€ HaUMEHOBAaHUE CTPYKTYPHOIO IMOApAa3/eieHUs, B
KOTOpO€ OOpaTUiIOCh JIMIIO, 3aMHTEPECOBAHHOE B MPEIOCTABICHUH MYHHUIIUIIAIbLHOU
ycnyru. HdopMupoBaHue 1mo BompocaMm MpeaoCTaBICHHUs] MyHUIIMIAIbHON YCIYTH IO
TenedoHy He TOJKHO MPEBHIATh 15 MUHYT.

Ecin nomxHocTHOe smno OpraHa HE MOKET CaMOCTOSTENBHO JaThb OTBET
Tele(OHHbI 3BOHOK JIOJDKEH ObITh TmepeaapecoBaH (TMepeBeleH) Ha Jpyroe
JIOJDKHOCTHOE JIUIIO WJTW K€ 0OpaTUBIIEMYCS JHILY AOJIKEH ObITh COOOIICH TenedOHHbIN



HOMED, 10 KOTOPOMY MOXHO OYAET NOTyYUTh HEOOXOIUMYI0 HH(OPMAIUIO TIO3THEE.

Ecnun noaroroBka orBeTa TpeOyeT HMPOAOKUTENBHOTO BPEMEHHU JOJKHOCTHOE
muno Oprana, paboTHuk M®L] MoxeT npeanoxuTh 3asiBUTEIIO U3JI0KUTh 0OpallleHue B
NUChMEHHOU (opme.

JomwkHocTHOe Jsnio OpraHa He BIIpaBe OCYIIECTBIATh HHPOPMHUPOBAHUE,
BBIXOJSIIIEE 3a paMKU CTAaHJApTHBIX MPOLENYp M  YCIOBUH IpEeaOoCTaBIICHUS
MYHHUIMIAIBHON YCIYTH, U BIUSIOIIEE IPSMO MM KOCBEHHO HAa IPUHUMAEMOE PEIICHHE.

NudopmupoBanue nmo Bompocam MPEJOCTABICHHUS MYHULUINAIBHOW YCIYI'H IO
TesiehoHy He TOJKHO IpeBbIaTh 10 MUHYT.

NudpopmupoBanue OCYIIECTBISETCS B COOTBETCTBUUM C TIpaduKoM IpHeMa
rpakaaH.

[Ipu oTBeTax Ha TeiaepOHHBIE 3BOHKM U YCTHblE OOpallleHUs MO BOIPOCaM O
HOpSiAKE TMPEAOCTaBJICHUS MYHHULUNAIBHOM yCIyrn oOpaTHBIIEMYCS COOOIIaeTcs
uHpopMalUsg O MecTe pa3MeleHUus HHPOpMauuu O TMOPSAKE MPEeAOCTaBICHUS
MYHHULIMIAIBHON ycinyrn Ha EnuHOM moprajne rocylapCTBEHHBIX W MYHUIUIAIbHBIX
yeuyr (pyHKIIHH).

[Ipu oOpameHuu JML, 3aUHTEPECOBAHHBIX B  IPEIOCTABICHUM  YCIYTH,
MOCPEJCTBOM AJIEKTPOHHOM MOYTHI OTBETHI HAINpPABISAIOTCA B (OpME 3JIEKTPOHHOTO
JOKYMEHTa IO aJpecy OJJIEKTPOHHOM MOYTHl, yKa3aHHOMY B OOpalleHHM, WU B
NUCbMEHHOM (hopMe 1O MOYTOBOMY ajpecy, YKa3aHHOMY B OOpalieHHH (€cilu OTBET B
COOTBETCTBUU C OOpalleHHEM JOJKEH OBbITh HallpaBieH B NMHUCbMEHHOW (QopMme uepe3
OpraHU3aIIo MIOYTOBOM CBA3M).

1.4.2. Undopmarus 1o BOIpOcaM IPENOCTABICHUS YCIYT, KOTOpPbIE SIBISIOTCS
HEOOXOJAUMBIMH M 0053aTeNbHBIMH JJISl MPEOCTABICHUS MYHULMIAIBHON YyCIyrH, HE
NPEIOCTABIISIETCS, B CBSI3M C OTCYTCTBUEM YCIIYT, HEOOXOIMMBIX U 0OSI3aTENbHBIX IS
IPEJOCTaBICHNs MyHULIUTIAIBHOM YCIIyTH .

1.5. Hopsanok, Gpopma, MeCTo pa3MeIleHUs] U CHOCOOBI MOJYYEHHUsI CIPABOYHOMN
uH(poOpMalMYM, B TOM YHMCJIE€ Ha CTEHJaX B MeCTax MpEeJOCTaBICHUS MYHHUIMNAIbHON
YCIYTH M YCIYI, KOTOpbIE SBJSIOTCA HEOOXOJUMBIMM U 00S3aTeIbHBIMU IS
NPEJOCTaBICHNUS MYHHUIMIAIBbHOW YCIyrd, ¥ B MHOIO(YHKIHOHAJIBHOM LIEHTpE
IIPEIOCTABJIEHNS] TOCYJaPCTBEHHBIX U MYHULIMIIATBHBIX YCIYT.

Nudopmanuss o mopsake NpeloCTaBICHHUs MYHUIMIAIBHOW YCIYIH, a TaKxke
rpadpuk TpuemMa TpakgaH IS KOHCYJIbTallMd IO BONpOcCaM MPEAOCTaBICHUS
MYHUIUOAIBHOM YCIyrM pa3MmelleHbl Ha uHpopManuoHHOM creHae OpraHa, B
uH(pOpPMALIMOHHBIX Marepuanax (Opourtopax, Oykierax), Ha EauHom moprane
TFOCYAApCTBEHHbIX M MYHULUMNAIBHBIX yciayr (pyHkuuii), Ha oduUMaIbHOM caiiTe

Oprana.
Ha odumnumansHom caiite Oprana, Ha EaumHOM mnoprtane rocyaapCTBEHHBIX H
MYHUIMOAIbHBIX  ycuyr  (dyHKUuiA), B denepanbHOl  rocyJapCTBEHHOU

uHpopmarMoHHOH  cucteme  «DenmepanbHBIE  peecTp  TOCYAApCTBEHHBIX U
MYHUIUTAIBHBIX YCIyT (QYyHKIU)» pa3MenieHa ciaenyromas HHPopMaIms:

- TEKCThI 3aKOHOJIaTEJIbHBIX U UHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COAECPKALIUX
HOPMBI, PETJIAMEHTUPYIOIINE MPEIOCTABICHNE MYHULIUITAIIBHONW YCIYTH;

- HaCTOSIIIMM A IMUHUCTPATUBHBIA PETIIAMEHT;

- CIIpaBOYHAasA HHGOPMAIHS:

1 v
B Cllydqae ¢€Clin H606XOI[I/IMI)IG u o0s3aTeNnbHbIE yciayru g NpeaoCTaBJICHHA MYHUIUIIAJIBHOU YCIYT'U

MNpeaoCTaBJIAOTCA, H606XO,HI/IMO YKa3aTb NOpsAA0K IMOJTYUCHUS I/IH(l)OpMaIII/II/I 10 BOIpocaM MNpeaAOoCTaBJICHUS yCIYT,
KOTOPBIC ABJIAIOTCA HCO6XO,Z[I/IMI)IMI/I 1 00s13aTeIbLHBIMU JJI1 TpeAOCTaBJICHUA MyHPIIIHHaJ'IBHOfI YCIyru.



MECTO HaxOXAEHWA, rpaguk paboTsl, HaumeHoBaHWe Oprana, ero CTPyKTYPHBIX
MOAPA3ACIICHUI W TEPPUTOPUAIBHBIX OPraHOB, OpraHMW3alui, YYacTBYIOIIUX B
MPEIOCTABIEHUHA MYHUIIMIIAIBHOU YCIIYTH, a Takxe MOLI;

CIpaBOYHBIE TeNePOHBI CTPYKTYPHBIX monpasaencHuit Oprana, OpraHu3anuu,
YYAaCTBYIOIIMX B TIPEJOCTABICHHUM MYHULUNAIBHOW YCIYTH, B TOM YHCIE HOMEpP
tenedoHa-aBTonH(pOpMaToOpa;

aapeca o¢uuuanbHbBIX cadToB OpraHa, oOpraHu3aluid, YYacTBYIOIIUX B
IPEIOCTaBICHUH MYHUIIMIAIBHON YCIYT'H, B HUHPOPMALMOHHO-TEIEKOMM YHUKAIMOHHOM
cetu «UMHTepHET», coaepkamuxX WHGOPMALMIO O MPEJOCTABICHUN MYHUIUNAIbHON
YCIYTH M YCIYT, KOTOpBIE SBJSIOTCS HEOOXOMUMBIMH U 00S3aTE€IbHBIMU ISt
IPEIOCTABICHUS ~MYHULUIAIBHOW  YCIYI'M, aJapeca HX JJIEKTPOHHOW  IOYTHI
https://priozrnyj-rl1l.gosweb.gosuslugi.ru/;

aapec caiita M®I] (mydocuments11.ru);

anpeca EnuHOro mopraza TrocyJapCTBEHHBIX UM MYHULMIAIBHBIX  YCIYT
(pyHKLmit);

Ha EgumHoM mopTasie rocyJapCTBEHHBIX M MYHHIIMITANBHBIX YCIYT ((QYHKIU)
TaK)Ke pa3MeniaeTcs ciueayromas nHdopmarms:

a) UCUYEPIBIBAIOIINI MTEPEUYECHb TOKYMEHTOB, HEOOXOAUMBIX JI MPEJOCTaBICHUS
MYHHIIMITATBHON YCIIyTH, TpeOOBaHUS K O(DOPMIICHUIO YKA3aHHBIX JOKYMEHTOB, a TaK¥Ke
nepeueHb JOKYMEHTOB, KOTOpBIE 3asBUTENb BIPaBE MPEICTaBUTh MO COOCTBEHHOM
WHUILIMATUBE;

0) Kpyr 3asiBUTEIIEH;

B) CPOK IPEJOCTABICHUS MYHULINTTIAIIBHOW YCIIYTH;

I) pe3ynbTaTbl  MPENOCTABICHUS  MYHUIUIAIBHON  YCIYTH, HOPSI0K
Ipe/ICTaBIeHUs JOKYMEHTA, SIBJISIFOIIETOCS pE3yJIbTaTOM IPeIOCTABICHUS
MYHULUNAIBHON YCIIYTH;

) Ppa3Mep TOCYJapCTBEHHOM MOLUIMHBL, B3MMAaeMONl 3a MpPeAoCTaBICHUE
MYHULIAIIAJIBHON YCIIYTH;

€) MCUEepPNbIBAIOIINN MepeYeHb OCHOBAaHUM JI MPUOCTAHOBJICHUS WIM OTKa3a B
MPEAO0CTABICHUN MYHUIIUIIAIBHON YCIyTH;

) O TpaBe 3asBUTENS Ha JMocyleOHOoe (BHecyleOHOe) oOKalloBaHUE JIeHCTBUN
(Oe3nmelicTBUS) W pEIICHUN, MPHUHATHIX (OCYIIECTBISEMBbIX) B XOJI€ MpPEI0CTaBICHUS
MYHULUINATBHON YCIIYTH;

3) ¢opMbl 3asBieHH (yBEIOMJICHHU, COOOIEHUI), UCIHONIb3yeMble MpH
MPEIOCTABIIEHUU MYHULIUIIAJIbHOM YCIIYTH;

1) cChUIKa Ha MHGOPMAIUIO, pa3MEIICHHYIO Ha opuiinaabHOM caiite OpraHa.

Nudopmanust Ha EquHOM mopTasne rocy1apcTBEHHBIX U MYHUIIUIIATBHBIX YCIYT
(ynkumit) o mopsiaKe M CpOKax MPEAOCTABICHUS YCIYyrd Ha OCHOBAHUU CBEICHUHU,
colepxamuxcsi B ¢eAepatbHOW TOCYAapCTBEHHONM HMH(POPMALMOHHOW CHUCTEME
«DenepanbHbll peecTp TOCYJAapCTBEHHBIX W MYHULMIMAIBHBIX YCAYyr ((QyHKUIHN)Y,
IPEJOCTaBISIETCS 3asIBUTENIO OECIUIaTHO.

Hoctyn k wuHbOpMAIMM O CpPOKax M TMOPSJAKE NPEJOCTaBICHUS YCIYTH
OCYLIECTBIIsSIETCST O€3 BBIMIOJIHEHUS 3asBUTENEM KaKuxX-IHOO TpeOOBaHHM, B TOM 4YHCIe
0€3 MCHOJIb30BaHUs NIPOrPaMMHOI0 00ECTIEUEHHs], YCTAHOBKA KOTOPOI'O0 HA TEXHUYECKUE
CpencTBa 3asBUTENs TpeOyeT 3aKII0UeHUs] JUIECH3MOHHOTO WJIM MHOTO COTJIAIICHUS C
npaBooOyiajaTesieM MPOrpaMMHOrO OOEeCHedeHHs], MPEeAyCMaTpUBAIOLIEIO B3UMaHUE
IUJIaThl, PEruCTpalyi0 WIM aBTOPHU3AIMIO0 3asABUTENs, WJIM NPEJOCTABICHUE UM
MEPCOHAJIbHBIX JAHHBIX.

II. CranaapTt npeocTaBjieHUsI MyHUIMIAIbHON yCJIYTd



HaumeHoBaHMe MyHUIIMTIAJABbHOI yCJIYyTrH

2.1. HammenoBanue myHununansHoi ycimyru: «lIpenocrapnenne nadopmanuun 06
00BEeKTax yuyeTa, CoJIeprKallelcs B peecTpe MyHHIIUIIATbHOIO UMYIIIECTBAY.

HaumeHoBaHMe oprana, npeocTaB/siiolIero MyHHIMNAIbHYIO YCJIYTY

2.2. [IpenocraBnenre MyHUIMIIAIBHON YCIYTH OCYILIECTBIISIETCS aJMUHUCTpalen
CeJIbCKOTO noceneHus «IIpruo3epHpIin.

JUig nmosiydeHHuss MyHUIMIAIBHON yCIIyTy 3asBUTENb BIpaBe oOpatutbes B MOLI,
YIIOJTHOMOYEHHBIM Ha OPraHU3alMIo0 B IPEAOCTABIECHUN MYHULIMIIAIIBHON YCIYTH B 4aCTH
IpYeMa U PETUCTPALMU JOKYMEHTOB Y 3asBUTEIA, 3alIpOCa HEJOCTAOIIMNX JOKYMEHTOB,
HaxOJAIINUXCSA B PACHOPSKEHUM OPraHOB IOCYJAPCTBEHHOW BJIACTH, OPraHOB MECTHOTO
CaMOYIIpaBJIEHUs] U TOJBEJOMCTBEHHBIX 3TUM OpraHaM OpraHu3auuil (8 ciyyae, ecau
9MO NPedyCMOMPEHO Cco2lauleHueM O 63aumMo0eucmeul), yBeIOMIEHUs U BbIIA4U
pe3yiabTaTa MYHHMLIMIIAIBHOM YCIyrd 3asBUTENIO (8 ciayyae, ecau npeodycMOmpeHo
coznauieHuemM 0 83aumMoO0eticmaui).

OpraHbl 4 OpraHu3alni, y4acTBYIOIIUE B MPeA0CTABJIEHUN MYHUIMNIAIBLHOM
ycJayru, odpaiienne B KOTOpble HE00X0AMMO /IJIl MPeA0CTABIEHUS MYHUIUNATbHOM
yCIAyru

2.3. OpranaMu ¥ OpraHu3alMsIMH, YYacTBYIOIIMMH B MPEIOCTaBICHUH
MYHHULIMTIATBHOW YCITYTH, SIBJISIFOTCS:

2.3.1. MOI] - B yacTu mpueMa U perucTpaluy JOKYMEHTOB y 3asBUTEIIS; 3ammpoca
HEJIOCTAIOIIUX JOKYMEHTOB, HaXOASIIMXCA B PACIOPSHKEHUU OPTraHOB TOCY/IapCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CAMOYMNPABJICHHUS M IOJBEJIOMCTBEHHBIX A3THM OpraHaM
OpraHu3alui; BbIJAYM pe3yjbTara MPEIOCTABICHUS  MYHHUIMIAIBHOM  YCIyTH
3asBUTEINIO.

2.3.2. OpraH — B 4yacCTH MpUEMa U PErUCTPALMU JOKYMEHTOB y 3asBUTEIN; 3apoca
HEJIOCTAOIIUX JOKYMEHTOB, HaXOISAIIMUXCA B PACIOPSKEHUU OPraHOB TOCY/IapCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CaMOYMNPaBJCHHUS M IOJIBEJOMCTBEHHBIX OSTHUM OpraHam
OpraHu3alui; MNpeJaoCTaBICHUS JOKYMEHTOB, HAaXOJAIIMXCS B  PaCHOPSHKECHUU
AJIMUHHUCTpAIINH; MPUHATUSA PEIICHUS;, BbIJAYU pPeE3yjbTara MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH 3asiBUTEIIIO.

2.4. Ilpu mpenocTaBIeHUN MYHUIIMIIAJLHON YCIYTH 3amperniaercs TpeOoBaTh OT
3asBUTEJICH OCYIIECTBICHUS JIEHCTBHM, B TOM YHCJIE COTJIACOBAHHUH, HEOOXOAUMBIX JIJIs
MOJIyYEHUST MYHUIMNAIBHOM YCIAYTM U CBS3aHHBIX C OOpallleHWeM B HWHBIE
rOCYJJapCTBEHHbIC OpPTaHbl, OpPraHbl MECTHOI'O0 CaMOYIPABJICHHUS, OpraHU3alMH, 3a
UCKITIOYCHUEM TIOJIYYCHHS YCIYT ¥ TIONYYeHHUS JOKYMEHTOB U HH(OpMAIUH,
MPEJOCTABIISIEMBIX B pE3yJbTaTe MPEIOCTABICHUS TAaKUX YCIYr, BKJIIOYCHHBIX B
[lepeyeHr yciyr, KOTOpbBIE SIBJISIIOTCA HEOOXOAUMBIMH M  00sI3aTeIbHBIMU  JIS
MPEAOCTABICHHUS] MYHULIMTIAJIBHBIX YCIIYT, yTBEpKAeHHbIN [IpaBuTenscTBoM Pecnybnuku
Komu.

Onucanue pe3yJibTaTa NPeAOCTABJCHUA MYHULUNIAJIBHON YCIYyTH

2.5. Pe3ynpTaToM NpeaocTaBiIeHUs MyHULUIIAIBHONW YCIYTHU SIBIISIETCS:
1) pemeHue o TpeAOCTaBICHUM BBIMUCKKM u3 PeecTtpa MyHuIunanbHON



COOCTBEHHOCTH (Jajieeé — pELIEHWE O MPEJOCTABIEHUNM MYHULMIIAIBHON YCIyTH),
YBEJIOMJICHHE O MPEIOCTABICHUN MYHUITUIIAILHON YCIIyTH;

2) pemenre o0 OTKasze B MPEIOCTABICHUH BBIMCKH U3 PeecTpa MyHUIMIIAIBHON
COOCTBEHHOCTH (fasiee — pemieHne o0 OTKa3e B MPENOCTAaBICHUH MYHHUIMIIAIbHOU
YCIYTH); YBeAOMIIEHHE 00 OTKa3e B MPEI0CTaBICHUN MyHUITUITAIBHON YCITyTH.

2.5.1. Pemienne O mpenoCTaBICHHH MYHHIMIIAIBHOW YCIYTH WM 00 OTKaze B
NPEJOCTaBICHUN MYHUIIUTIAIBHON YCIIYyTH MOKET OBITh:

1) BBLAAaHO NMYHO 3asABUTENIO WM €r0 3aKOHHOMY TPEACTAaBUTENIO B (popmare
JOKyMEHTa Ha OyMa)KHOM HOCHTENE TpH MPEeIbSIBICHUU IOAJIMHHUKA JOKYMEHTa,
yIOCTOBEPSIOIIETO JTUNYHOCTH 3asIBUTEINS WM €T0 3aKOHHOTO TPEICTaBUTEIS.

B cnyyae mony4yeHus pemieHHs O MPENOCTaBICHHH MYHHUIMIIAIBLHOW YCIyTH
IpeACTaBUTEIIEM 3assBUTEINS MPEACTABIACTCS JOKYMEHT, IIOATBEPKAAIOIHIA TOTHOMOYHS
IpeACTaBUTEIIEM 3asBUTES.

2) HampaBlIE€HO 3asBUTENI0 B (opMe JOKyMEHTa Ha OyMaXKHOM HOCHTEIe
MIOYTOBBIM OTIPABICHHUEM.

Cpox npegocraBjieHUs MyHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
HE00X0AMMOCTH 00pAallleHUsl B OPraHU3aUMH, YYACTBYIOIIHE B IIPeI0CTABJICHUH
MYHHMIUNAJIBHOM YCJIYTH, CPOK IPHOCTAHOBJICHUS MPEI0CTABJICHUS
MYHHMUIHMNAJIBHOM YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTb MPUOCTAHOBJICHUSI
npexycmorpena ¢enepajibHbIMH 3aKOHAMH, IPUHAMAEMbIMH B COOTBETCTBHH C
HUMU MHBIMH HOPMATHUBHBIMH NPaBOBbIMH aKkTamu Poccuiickoit @enepanuu,
3aKOHAMM U MHBIMU HOPMATUBHBLIMH NPaBOBbIMU akTamu PecnyOsmku Komu

2.6. OOmmii CpoK TPEJOCTaBICHUS MYHUIIUNAIBLHOW YCIyru cocrtaBisier 10
pabounx JHEH CO JHS PErUCTpallid 3asBICHHUS O TMPEJOCTABICHWHW MYHHUIUNAIbHON
YCIIYTH.

2.6.1. B cnyuyae mpexacraBinenus 3asaBieHus udepe3 M®PI[ cpok, ykazaHHBIM B
ab3ane 1 myHkrta 2.6 HacTosmero AJIMHUHUCTPATUBHOTO pPETJaMEHTa, MUCUHCISIETCS CO
TTHST TIepejadll MHOTO()YHKIIMOHATBHBIM IIEHTPOM 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX
B yHKTax 2.9 u 2.10 Hacrosimero AIMUHUCTPATUBHOTO perjiaMeHTa (Mpu UX HaJIU4UH),
B YIIOJIJHOMOYEHHBII OpraH.

Cpox  NpPUOCTAHOBJIEHUS  MPEJOCTABICHUS  YCIYIM  3aKOHOJATEIbCTBOM
Poccuiickoit  ®depepaunu, NPUHUMAEMBIMM B  COOTBETCTBUM C HHMHU  HWHBIMH
HOPMATUBHBIMH IPAaBOBbIMU akTamu Poccuiickoin ®enepanuu, 3aKOHAMU U WHBIMH
HOPMAaTUBHBIMU TMpaBOBbIMM akTamMu Pecnyonmukun Komu He mnpenycmorpeH. Cpox
BbIJaul (HAMpaBJEHUs) JAOKYMEHTOB, SBIISIIOLIMXCS PE3yJIbTaTOM MPEJOCTaBICHUS
MYHHIIUIIAIBHON YCIYTH COCTABIISECT B TCYCHUH 3 pabOUnX JTHEH.

2.7. B cnydae oOHapy»XeHHUs OINEYaTKH, ONIMOKM B TOJYYEHHOM 3asiBUTEIIEM
JIOKYMEHTE, SIBIIIONIEMCS PE3YIbTaTOM MPEIOCTABICHHUSI MYHUIIUNIAIBLHON YCIYTH, CPOK
paccMOTpeHHsl 3asiBIIeHUs] OO0 HCIPABICHUU JOMYIICHHBIX OMNEYaTOK U OIIMOOK B
BBIIAHHBIX B PE3yJlbTaTe€ MPEJOCTABICHUS MYHUIUNAIBHOW YCIYrd JOKYMEHTaXx,
cocTaBiiseT 5 pabouyux THEH co JHS MOCTYIUICHHS U ero peructpanuu B Oprane.

HopmaTuBHBIE NPaBOBBIE AKThI, peryJupyoLIe MpeIocTaBjIeHue
MYHUUIHMIAIBHOH YCJIYTH

2.8. TlepeueHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIMPYIOMIMX MPEIOCTABICHUE
MYHHUIIUIIAIBHOM YCIyTH, pa3MelileH Ha oduimansHoM caiite Oprana https://priozrnyj-



r1l.gosweb.gosuslugi.ru/, nHa EnuHOM mopTanie rocyIapCTBEHHBIX M MYHHUIMITATbHBIX
yeiyr (GpyHKIMIA), B rocyaapcTBeHHOW wHMOpMaInmoHHoM cucteme Pecnybnmuku Komu
«PeecTp rocynapcTBEeHHBIX U MYHUIMITATBHBIX YCIyT (pyHKIMA) Pecmyomuku Kommy.

HcuepnbiBaromuii nepedyeHb JOKYMEHTOB, HE00X0AMMbIX
B COOTBETCTBUM ¢ HOPMATHBHBIMHU MPABOBbIMHU AKTAMH
JJISl PEeAOCTABJICHUS MYHUIIMIIAIBHOMN YCIYIH, ClIOCO0ObI UX MOJIYyYCHUS
3asiBUTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOM ¢opme,
NMOPAXOK UX MpeACTaBJICHUS

2.9. Jlns momydeHusl MyHHIIUTIATBHON YCIIyTH 3asBuTenu noaawot B Opran, MOIL]
3asBJICHHE O TWPEIOCTABICHUM MYHUIUMNAIbHOW ycuyru (mo ¢opmam corjiacHo
[Tpunoxxenuro Ne 1 (mans ropuanyeckux i), [punoxkenuro Ne 2 (1 GU3HYECKUX JINII,
UHAVBUAYAJIbHBIX  OpeAlpUHUMATENell) K  HACTOSIIEMY  aJMUHUCTPAaTUBHOMY
pEryiaMeHTy).

B mensx ycraHoOBIEHHUS JUYHOCTH 3asgBUTENSA, MPU OOpaIlleHUH 32 MOJy4YeHHUEM
MYHHIIMIAIBHON YCIYTH 3asBUTENIO JJIs O3HAKOMIICEHHS HEOOXOJIMMO TpEACTaBUTH
JOKYMEHT, y1I0CTOBEPSAIOIINIA TUYHOCTb.

B cinywae eciu OT uMEHHM 3asBUTENA JEUCTBYET JIUIO, SBISIOIIEECS €ro
MIpEeACTaBUTEIEM B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, Takxe
NPE/ICTAaBISAETCS JOKYMEHT, yIOCTOBEPSAIOMIMA JTMYHOCTh MPEACTABUTENS, U JOKYMEHT,
MOJITBEPKIAIOIINNA COOTBETCTBYIOIINE OJTHOMOYHS.

2.10. B ciyuae HanpaBiieHHs] JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSIIETO
AJIMUHHCTPATUBHOTO pErjiaMeHTa MOYTOBBIM OTIIPABIECHUEM, MOJJIUHHUKN JOKYMEHTOB
HE HAaMpaBIAIOTCS, YAOCTOBEPEHHE BEPHOCTH KOMWUW MPWIAraéMbIX JOKYMEHTOB U
CBHUJICTEIIbCTBOBAHUE TMOJJIMHHOCTH TOANWCHA Ha 3asBJICHUM OCYILIECTBIAIOTCA B
YCTaHOBJIEHHOM (pe/iepaibHbIM 3aKOHOATEIbCTBOM TOPSIKE.

2.11. JlokymMeHTBl, HEOOXOAUMBIE I MPEJOCTABICHNS MYHULUNAIBHONW YCIYTH,
NPEIOCTABIISIFOTCS 3asBUTENIEM CJIEYIOIIMMHU CIIOCOOAMMU:

- mnyHo (B Opran, M®OLI);

- IOCPEJCTBOM MOYTOBOro OTIpaBieHus (B Opran);

IlepeueHnb yciyr, KOTOpbie ABJSIOTCS HEOOXOAUMBIMHU
U 00513aTeJIbHBIMM ISl TIPEI0CTABJIEHUSI MYHHIUNIAJIbHOU YCJIYTH,
U CBEJICHUS O IOKyMeHTe (I0KYMeHTaX), BbI/IaBaeMOM
(BbLIaBaeMbIX) 3asIBUTEJIO 110 Pe3yJibTaTaM MpPea0CTABICHUS
YKa3aHHBIX yCJIyT
2.12. Vcuyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTCIBHBIMH IS
MPEAOCTABJICHHUS MYHUIIMTIAIBHOM YCIIYTH, 3aKOHOIaTeNIbcTBOM Poccutickoit deaeparuu
Y 3aKOHO/aTenbcTBOM PecniyOnuku Komu He HpeI[YCMOTpeHHZ.

HcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEO0X0ANMBIX
B COOTBETCTBMHU ¢ HOPMATUBHBIMH MPABOBLIMHU AKTAMU
JJ1S1 IPeIOCTABJICHUS YCJIYT, KOTOPbIE SABJISIIOTCA HE00X0AUMbIMH
U 00s13aTeIbHBIMU /11l IPeJ0CTABJICHNS MYHUIMIIAILHOM YCJIYTH, CIOCO0bI
HX NOJIyYeHHs 3asiBUTeIeM, B TOM YHCJIe B JJIEKTPOHHOH (opme,
MOPS/IOK MX MpeACTaABJICHUS

2
B ciyuae ecnu yciyru, KOTOpBIE SIBISIFOTCSI HEOOXOJMMBIMU M 00S3aTENbHBIMH JUISl IPEIOCTABICHUS
MYHHUIHMIAJIBHOW YCIyTM TpelycCMOTpPEHbI 3aKoHOAaTeabcTBOM Poccuiickoli dexepanuy W 3aKOHOJATEIHECTBOM
Pecny6imkn Komu, HeoOX01MMO yKa3aTh repedeHb JaHHBIX YCIIyT.



2.13. JIOKyMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABIEHUS YCIYr, KOTOpbIE
SBIISIIOTCS. HEOOXOAMMBIMU U 00SI3aTENIBHBIMU JUIsI IPEJOCTABICHHUS MYHUIUIAIbHOU
yCIIyTH 3aKOHO1aTenbcTBOM Poccuiickoit @enepannu U 3aKOHOAATENBCTBOM PecnyOnnku
Komu He npenycMoTpeHo.

Yka3zaHue Ha 3aMpeT TPeOOBATH OT 3asIBUTEJIsI

2.14, 3amnpeniaercs:

1) TpebGoBarh OT 3asABUTENs MPEJOCTABICHUS JAOKYMEHTOB U MHGOpMAlUU WU
OCYIIECTBJIICHHUS JIEUCTBHM, TMPEAOCTABIEHUE WM OCYUIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHBHBIMU IIPABOBBIMU AKTAMH, PETYJIHPYIOIIUMH OTHOLIEHUS,
BO3HUKAIOIIKE B CBA3U C MIPEAOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) TpeboBaTh OT 3asIBUTENS MPEJOCTABICHUSI TJOKYMEHTOB U MHGOpPMAIUU, B TOM
YyHhCclie TOATBEPXKJIAIOIIMX BHECEHHWE 3asBHUTENEM IUIAaThl 32  MPEJOCTABIICHUE
MYHULUIAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUU C HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMU
Poccuiickoit denepanuyi, HOPMAaTHUBHBIMH IIpaBOBBIMH akTamMu Pecnybmukm Kowmu,
MYHUIIMIIATGHBIMA ~ TPABOBBIMM ~ AKTaMU  HAxXOMSTCS B  PACHOPSHKEHUH OpPraHOB
UCTIONHUTENbHOU BiacTu PecnyOnmku Komu, mnpenocTaBislrONMX MyHHUITUTAIBHON
YCIIYTY, UHBIX TOCYJapCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO CaMOYIPABJICHUS U (WIJIH)
MOIBEJIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIPAaBIICHUS
OpraHu3alui, y4YacTBYIOUIMX B TMPEAOCTABICHUU MYHHUIMIAIBHBIX  yCIyr, 3a
HCKIIFOUEHUEM JJOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 PenepabHOro 3aKkoHa ot 27
utonst 2010 r. Ne 210-®3 «O6 opraHuzanuu TPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUMATBHBIX YCIYT»;

3) TpeGoBaTh OT 3asgBUTENS TMPEJCTABICHHS JOKYMEHTOB U HWHMOpMaImH,
OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHCH MPU IMEPBOHAYATILHOM
OTKa3e B NIpHEME JOKYMEHTOB, HEOOXOAMMBIX [JISi MPEAOCTABICHUS MYHHUIUIATLHON
yclyrd, JAu00 B TPENOCTABICHUHM MYHHUIMIAIBHOM, 32 HCKIIOYEHHEM CIEeYIOLINX
CIIy4aeB:

W3MEHEHHEe TpeOOBaHMU HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOUIUXCS
NPEIOCTaBICHUS] MyYHUIIMIIAIBHON YCIYTH, MOCJIE NEPBOHAYAIBHON MO/1ayy 3asBJICHUS O
MPEA0CTABICHUN MYHUITUNIATBHON YCIyTH;

HaJIM4Me OIIMOOK B 3asBIICHUU O MPEJAOCTABICHUH MYHUIIUIAIBHOW YCIYTH U
JOKYMEHTaxX, IOJAaHHbIX 3asBHUTENIEM IIOCJI€ IEepPBOHAYAIBHOIO OTKa3a B MpUEMe
JIOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEAOCTABJICHUS MYHHUIMIAIBLHON yCIyrd, Ju00 B
MPEAOCTABICHUN MYHUIUIIAIBHON YCIYIM U HE BKIIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

UCTEYCHHE CpOKa JEHCTBUS JTOKYMEHTOB WJIM HM3MEHEHHE WH(GOpPMAlUU TOCie
MEPBOHAYAILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHUS
MYHHIIUITAILHON YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUTIATHLHON YCIIYTH,

BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKACHHOTO (pakTa (MpU3HAKOB) OMMOOYHOTO
WIM TPOTUBONpPABHOTO JeHcTBUSL (Oe3lelcTBUS) JAOKHOCTHOTO —JIMIIA Oprasa,
MPEIOCTABIISIFOIIETO MYHUIIUTIATBHYIO YCIYTY, MYHUITUTIAIBHOTO CITYXKaIlero, pabOTHUKA
MHOTO( YHKITMOHAIBHOTO IIEHTPa, MPU MEPBOHAYATHLHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJMMBIX JJISl MPEAOCTABICHUS MYHUIUMINIATBHONU YCIYTH, JTUOO B MPEAOCTAaBICHUU
MYHUIUIIATBHON YCIYTH, O 4Ye€M B MUCbMEHHOM BHUJE 3a MOANUCHIO PYKOBOIUTENS
oprasa, MPEAOCTABIISIOLIETO MYHULUTTAIBHYIO yCIyrYy, PYKOBOAUTES
MHOTO()YHKIITMOHATIBLHOTO IIEHTPa MPH MEPBOHAYAILHOM OTKa3e B MPHUEME JOKYMEHTOB,
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HGO6XOZ[I/IMBIX AJI IPpEA0CTABIICHUA MYHHHHHaHBHOfI YCIIyru, yBeaAoOMJIISICTCA 3asdBUTCIIb,
a TaAKKC IIPUHOCATCS N3BUHCHUA 3a JOCTABJICHHBIC Hey,ZIO6CTBa.

HNcyepnbiBaromuii nepedyeHb OCHOBAHMM 1JIA 0TKAa3a B NIpUeMe JOKYMEHTOB,
HEO0XOAMMBIX /IJIsl MPEI0CTABJIEHUS MYHUIIUNIATBHOMN yCIyTrd

2.15. OcHoBaHusIMU JJiI OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOAMMBIX JJisi
MPEJOCTABICHUS ~ MYHUIUIIAIBHOM  yCIIYIH, JEUCTBYIOIIMM  3aKOHOJATEIIbCTBOM
Poccutickoit ®enepanun u Peciydnuku KomMu He mpeaycMOTpeHo.

HUcyepnbiBaroumuii nepedyeHb OCHOBAHMM 1JIA IPUOCTAHOBJICHUSA
WIH 0TKAa3a B NIPeJ0CTABJIEHNH MYHHULIMNIAJIbHON YCJIYTH, YCTAHOBJICHHBIX
(denepajbHBIMU 3aKOHAMM, IPUHUMAEMbIMHU B COOTBETCTBHMU C HUMHU HHBIMU
HOPMATHUBHBIMH NPaBOBbIMU akTaMu Poccuiickoit @egepanuu, 3aKOHAMU M MHBIMHA
HOPMATHBHBIMH NPAaBOBbIMH akTaMu Pecny0siuku Komu

2.16. OcHoBaHMIA AJIs1 IPUOCTAHOBIICHUS MIPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH
3akoHoAaTenbcTBOM Poccuiickoit denepanuu U 3akoHoaareabcTBoM PecnyOnuku Komu
HE IPEyCMOTPEHO.

2.17. OcHoOBaHMSAMH JUIsl OTKa3a B NPEJOCTaBICHWUM MYHULUNAIBHON YCIyru
SABIIAETCA:

1) HECOOTBETCTBUE 3alpoca 3asgBUTEN TPEOOBAHUAM, IPETYCMOTPEHHBIM ITYHKTOM
2.8 HacToALIero AIMUHUCTPATUBHOI'O PETJIAMEHTA;

2) mpencTaBlIE€HUE HEMOJIHOTO MAaKeTa JOKYMEHTOB, YCTAHOBJIEHHBIX ITYHKTOM 2.8
HACTOAIIEro AJMUHUCTPATUBHOIO PETJIAMEHTA;

3) MyHUIMIAJbHASL YCIIyra HE MOXKET OBITh OKa3aHa 0e3 pasriamieHHs CBEICHHI,
COCTAaBJISIIOIIMX TOCYJapCTBEHHYIO WM HHYIO OXpaHsAeMylo (QenepalbHbIM 3aKOHOM
TaiiHy.

2.18. 3asBuTenp KMeeT MpaBO IMOBTOPHO OOPATUTHCS 3a MPEJOCTABICHUEM
MYHHMIMIAJIBHON YCIIYI'M IOCIE€ YCTPAaHEHUs OCHOBAaHUM JUIS OTKa3a B MPEAOCTABICHUU
MYHHIIMITAIHON  YCIYTH, TPEIyCMOTPEHHBIX ToanmyHkTomMm 1 — 2 mnynkra 2.17
HACTOSIIEro AJMUHUCTPATUBHOIO PErJIAMEHTA.

IHopsinok, pazmep ¥ OCHOBAHMS B3MMAHMS IOCY1APCTBEHHON NOLIJIMHBI HJIH
HHOM IVIAThI 32 NPEA0CTABJIeHHEe MYHUIIUNIAIBHON YCIYIH B CJIy4anx,
NpelyCMOTPEHHBIX (peaepaJbHbIMU 3aKOHAMHU, IPUHUMAEMbBIMHU B COOTBETCTBHUH C
HMMH HHBIMH HOPMATHBHBLIMHU NIPaBOBbIMH akTamMu Poccuiickoit @exepanum,
HOPMATHBHBIMH NPaBOBbIMU aKkTaMu Pecny0snku Komu, co ceblikoil Ha
M0JIOKeHUS HOPMATHBHBIX IPABOBBIX AKTOB, B KOTOPBIX YCTAHOBJIEH pa3Mep
roCcy1apCTBEHHOM MONLIMHBI UJIM WHOH IIATHI

2.19. MyHununanpHas yciiyra npeocTaBisieTcsl 3asiBUTENIM OECIUIaTHO.

B cnyuae BHeceHUsi M3MEHEHMI B BbIJAHHBIA MO pe3ylbTaTaM MPEeAOCTaBICHUS
MYHULMIAJIBHOM yCIyTM JIOKYMEHT, HAalpaBJIEHHbII Ha HWCIpaBJIEHUE OLIMOOK,
JOMyIeHHBIX 10 BUHEe OpraHa ¥ (WJIM) AOJDKHOCTHOTO JIMIA, MHOTO(YHKIMOHATHLHOTO
HeHTpa U (Win) paboTHHKAa MHOTOQYHKIMOHAJIBHOTO IIEHTpa, IjlaTa C 3asBUTENS He
B3MMAeTCH.

HOpSIlIOK, pasMep H OCHOBAaHMA B3UMaHMA IUIATHI 3a MPEI0CTABJICHUEC



YCayr, KOTopbi€ sIBJIAIOTCH HCOﬁXOIlI/leIMI/I " 00s13aTeJILHBIMH JJIsd
npeaocraBJCHUA MyHl/Il[HHaJILHOﬁ YCayru, BRio1as I/IH(l)OpMaHI/IlO 0 METOAUKE
pacuera TaKOM IJIaThl

2.20. Bsumanue TUIaTBl 3a MPEIOCTABICHHE YCIYT, KOTOpBIE SBISIOTCS
HEOOXOJIMMBIMU U 00s53aTeIbHBIMU JIJISl MPEAOCTABICHUS MYHUIMIIAIBLHOW YCIyTH, HE
PEyCMOTPEHO.

MaxkcumaJibHbIN CPOK 0:KUJAAHMS B 0OUepeaH NMPH NMojayde 3anpoca
0 MpeA0CTABJIEHMHA MYHHMIMNIAJIbHOM YCJIYIY U IPH NMOJY4YeHHH pe3yJibTaTa
Npea0CTaBIeHNS MYHHIMNIAIBHOH yCJIyTH

2.21. MakcuManbHBII CpOK OXHJaHUS B OdYepeau Npu Iojauve 3ampoca o
IPEIOCTaBICHUH MYHULUIAIBHOW YCIYIH, YCIyrd, IPEIOCTaBISIEMONW OpraHu3alMei,
y4acTBYIOLEH B MPEAOCTAaBICHUM MYHHULIMIAIBHON YCIyrH, WU TpU TOJYYEHUU
pe3yibpTaTa MNPEIOCTaBICHUS MYHUIMNAIBHOM YCIyru, B TOM uyucie uepe3 MOILI,
cocTaBisieT He 6oree 15 MUHYT.

Cpok ¥ nopsiI0K perucTpanyy 3anpoca 3agBUTeJIs 0 IPeI0CTABICHUH
MYHULIHMIAIbHOH YCJIYTH

2.22. Jlaroii TpUHATHS K PACCMOTPEHHUIO 3ampoca M MPHIATaeMBIX K HEMY
JOKYMEHTOB CUUTAETCSl JlaTa PETUCTpAllMM B >KypHaje PETUCTPAIMH MOCTYMHBIINX
3anpocoB crienuaiuctoM OpraHa, OTBETCTBEHHBIM 3a MPUEM U PETHUCTPAIIMIO0 BXOSIIEH
KOPPECIOH/ICHLIUH.

Ecnu 3asBuTens oOpatuiics 3a npeaocTaBieHneM MYHUITUIAIBHON YCIIyTH JTUYHO (B
Opran, M®II), mnocpenctBoM moyToBOro otmnpaBieHuss (B Opran) 3ampoc
peructpupyercss OpraHoM B JIeHb €ro noctyruieHus B Opran B NopsiJike, yCTAHOBJIEHHOM
JUISL I€JI0NIPOU3BO/ICTBA.

TpedoBaHusi K MOMEILIEHUSAM, B KOTOPBIX MPEI0CTABIACTCH MYHUIIUNIAIbHASA
yCJIyra, K 3aj1y O:KUAAHUsA, MeCTaM /I 3aI0JTHEHH S 3a1[POCOB 0 MPEeA0CTABICHUM
MYHUUIUNAJILHOM YCJIYTH, HHPOPMALMOHHBIM CTEHIaM ¢ 00pa3naMM UX 3aN0JTHeHU s
U NepevYHeM J0OKYMEHTOB, He00X0AMMBIX /JIsl IPEA0CTABJICHUS KaKI0H
MYHHMUIHMNAJIbHON YCJIYTH, Pa3MeLIeHUI0 U 0(pOPMIICHUIO BU3YAJIbHOH, TEKCTOBOM M
MYJbTHMEIUINHON UH(POPMALUH O MOPSAAKE NPEAOCTABJICHUSA TAKOU YCIYIH, B TOM
yHcjIe K 00ecrneYeHuI0 J0CTYITHOCTH IS HHBAJIHM/I0B YKa3aHHBIX 00bEKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoii Pegepanum o connaabHOM
3al[uTe HHBAJIWI0B

2.23. 3panue (momemenue) Oprana obopyayeTcs: HHOOPMAITMOHHON TaOIUUKON
(BBIBECKOI) C yKa3aHUEM TTOJTHOTO HAMMEHOBaHMSI.

[Tomenienus, B KOTOPBIX MNPEAOCTABISIOTCS MYHUIIMIAIBHBIE YCIYTH JIOJKHBI
COOTBETCTBOBATh  YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoin  ®Penepauuu
TpeboBaHusM oOecredeHns KOM(OPTHBIMU YCIOBUSIMU 3asBUTENEH M JOHKHOCTHBIX
JUI, CHCIHAINCTOB, B TOM 4YHCIE OOECIEYEHHUs BO3MOXHOCTH peajlu3alu IpaB
VMHBAJIUJOB U JIUI[ C OIPAHUYEHHBIMU BO3MOKHOCTSIMU Ha IOJYYEHUE IO MX 3alpocam
MYHHULUIIAJIBHON YCITYTH.

B coorBercTBUM € 3akoHOAaTenbCcTBOM Poccuiickon denepanuu 0 coUMaibHOU
3alIUTe MHBAIUIOB UM, B YACTHOCTH, 00CCIIEYUBAIOTCSI:



yCJIOBUSL OECHPEMSITCTBEHHOTO JOCTyMa K OOBEKTY (3JaHUI0, MOMELIEHUIO), B
KOTOPOM MPEIOCTaBISIETCS] MyHHUIIMTIAIbHAS yCIyra, a Takxke g OecrpensiTCTBEHHOTO
M0JIb30BAHMSI TPAHCIIOPTOM, CPEACTBAMU CBSI3U U MH(DOPMALINH;

BO3MOHOCTb CAMOCTOSITEJILHOTO IEPEABMKEHUS 1O TEPPUTOPUHU, HA KOTOPOM
PacoioKeHbI OOBEKTHI (3aHUSI, IOMEIICHHS), B KOTOPBIX MPEAOCTABISIOTCS YCIYTH, a
Tak)Ke BXOJ]a B TaKu€ OOBEKTHI U BBIXOJAA U3 HUX, IMOCATKU B TPAHCIIOPTHOE CPEACTBO U
BBICA/IKH M3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpeCa-KOJISACKH;

COIPOBOKJEHUE MHBAINJIOB, UMEIOLIUX CTOMKHE paccTpoilcTBa (YHKUUU 3pEHUs
Y CAMOCTOSITEIbHOTO NIEPEABUKEHNS;

Ha/JIexallee pasMmelleHue o0opyloBaHMS W HocUTened  uHpopmalm,
HEOOXOAUMBIX JIJIsi 00ecTeueHus] OECIPENsITCTBEHHOTO 10CTya HHBAJIUIOB K 00BEKTaM
(3maHMsIM, TTIOMEIICHHUSIM), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, U K yCIyraM ¢ y4eToM
OTPaHUYEHUN UX KU3HENIEATEIIbHOCTH;

nyOnupoBaHUE HEOOXOIMMOW [l HWHBAJIMJIOB 3BYKOBOM U 3pUTEIHHOMU
uH(pOpMaLlUM, a TaKXe HAANUCEeH, 3HAKOB M HWHOM TEKCTOBOM M TIpaduyeckoi
uH(pOpMaIIUY 3HAKAMU, BRIMIOJTHEHHBIMU pelibe(pHO-TouedHbIM ipudTOoM bpaiins;

JIOTYCK CypJIOTIepeBOAYMKA U TU(DIOCYPAOTIEPEBOIUNKA;

JOMYCK COOaKU-IPOBOJHUKA HA OOBEKTHI (34aHUS, NOMEIIEHHUS), B KOTOPBIX
MPEAOCTABIISIIOTCS YCIYTH;

OKa3aHWE WHBAJIUJaM TIOMOIIM B TMPEOJIOJICHUH OapbhepoB, MeEHIAIOIINX
MOJIYYEHUIO UMH YCIIYT HapaBHE C IPYTUMU JIUIIAMH.

3naHue (IOMEIleHUEe) aJMUHUCTPALUU CeIbCKOro mnoceneHus «lIpuo3épHbri»
obopyayercs WHGOPMAIMOHHOW TaONMMYKOW (BBIBECKOH) C€ yKa3aHHEM IMOJIHOTO
HalMEHOBaHMUSI.

2.24. TpeOoBaHuUs K 311y OKUIAAHUS.

[lenTpanbHbIil BXOJ B 3/JaHUE JIOJDKEH OBITH 000PY0BaH MaHIyCOM, YIOOHBIM IS
BbE€3/1a B 3[JaHUE KOJISICOK C J€ThbMU M MHBAIHMIHBIX KPECENI-KOJISICOK, & TAKKE BBIBECKOM,
coJiepKallleil HauMEHOBaHHE, MECTO PAaCIHOJIOKEHUsSI, PeKUM paboThl, HOMEp TesedoHa
JUTSI CTIPABOK.

IIpuem 3asgBUTENEN  OCYIIECTBISAETCS HEMOCPEACTBEHHO B  IOMEILIEHUSX,
MpeAHa3HAYCHHBIX JUISl MPEJOCTaBICHUS MYHHUIUMINAIBHON YCIYTd, KOTOPBIE TOJIKHBI
ObITb  00OpYZOBaHBI  CHUASYMMH  MeCTaMH W OOECTHEYEeHBbl  KaHIEISIPCKUMHU
MPUHAJIC)KHOCTIAMMU.

Mecta oOXumaHHUs JOJDKHBI OBITH 00OPYIOBaHBI CHASYMMH MECTAMU IS
noceruresneil. KomuyecTBO MecT oXuIaHus omnpenensieTcss UcXoas Hu3 (aKTHYecKOoH
Harpy3ku U BO3MOXHOCTEW Ui UX pa3MeIleHUs B 3/1aHWH, HO HEe MeHee 3-X mecT. B
MECTax IpPeIOoCTaBICHUS! MYHHIMIIAIBHONW YCIYI'H IMpeaycMaTpuBaeTcs 00OpyIoBaHHE
JOCTYNHBIX MECT OOIIECTBEHHOTO IIOJb30BaHMUS (TyaJleTOB) M XpaHEHHsS BEpXHEH
OJIEKIIEI IIOCETUTENEH.

2.25. TpeboBaHHsS K MeCTaM sl 3allOJIHEHHUS 3alpPOCOB O TPEAOCTaBICHUU
MYHUIUIATBHON YCIIYTH:

MecTa 115 3amOJHEHHUS! 3alPOCOB O MPEJOCTABICHUM MYHMIMIIAIBHON YCIYTH
OCHAIL[AIOTCA CTOJaMH, CTYJIbSMHU, KaHIEIIPCKUMH PUHAJICKHOCTIMH, PacloararoTcs
B HEMOCPEJACTBEHHON OJM30CTH OT HMH(OPMALMOHHOTO CTEHAAa C o0pasmaMu HX
3allOTHEHUS] W TEpPEeYHeM JIOKYMEHTOB, HEOOXOAMMBIX JUIsl  IPEJOCTaBICHUS
MYHULHANAJIBbHON YCIYTH.

2.26. TpeboBanus Kk HHGOPMAIMOHHBIM CTEHJIaM C 00pa3llaMy UX 3aloJHEHUs U
NepeyHeM JOKYMEHTOB, HEOOXOIUMBIX [UISl TIPEIOCTABICHUS KaXKIOH MYHHIIMITATIbLHON
YCIIYTH.

NudopmaniioHHbIe CTEH bl TOJKHBI COACPKATh:



- CBEACHHUS O MECTOHAXOXICHHH, KOHTaKTHBIX TenedoHax, rpaduxe (pexume)
paboTel oprana (y4pexkAeHHs), OCYUIECTBIISIIONIETO MPEIOCTABICHUE MYHUIUNAIbHON
YCIyTH,;

- KOHTaKTHYI0 wuH(pOpmanuio (TenedoH, ampec 3IEKTPOHHOW MOYTHl, HOMEpP
KaOWHeTa) CIeHUaTUCTOB, OTBETCTBEHHBIX 3a MTPHEM JIOKYMEHTOB;

- KOHTaKkTHyl0 uHpopmanuio (tenedoH, ajapec  SICKTPOHHOW  IOYTHI)
CHEUAINCTOB, OTBETCTBEHHBIX 3a HHPOPMHUPOBAHMUE;

- UHpOpPMALMIO MO BOIMPOCAM MPEJOCTABICHUS MYHULUIAIBHOW ycayru (1o
MEPEUHIO IOKYMEHTOB, HEOOXOUMBIX ISl TPEIOCTABICHHS] MYHHUIIUIIAIIBHON YCIIYTH, 110
BpEMEHU TpUeMa W BbIJAYM JOKYMEHTOB, MO TOPSAKY OOXKaloBaHUs JEHCTBUMN
(Oe3nelicTBHA) M PELIEHUM, OCYILECTBISEMbIX U IPUHUMAEMbIX B X0J1€ IIPEIOCTABICHHUS
MYHHUIIMITATBHON YCIYTH).

PaGoune wmecTa yHOJHOMOYEHHBIX JIOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
IPEIOCTABICHUE  MYHHUIMIAIBHOM  yCIyrH, OOOpyIyIOTCS  KOMIBIOTEPAMH U
OPITEXHUKOM, IO3BOJIAIOLNIENH OpPraHW30BaTh HCIIOJHEHWE MYHHLIMIAIBHOW YCIYyTH B
MIOJTHOM 00BEMe.

2.27. TpeboBanus k nomenieHusiM M®IL] onpenenenst [IpaBunamMu opranuzanuu
NESATENBHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPENOCTaBICHUS T'OCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, YTBEPKIACHHBIMU NTocTaHOBIeHUEM [IpaBuTenscTBa Poccuiickoit
®denepanuu ot 22.12.2012 N 1376.

Iloka3aTe/u JOCTYNNHOCTH H Ka4eCTBA MYHHIMNAILHOMH YCJIYIH

2.28. IlokazaTenu JOCTYMHOCTH U Ka4yeCTBA MYHUIIUIIAJBHBIX YCIIYT:

[Tokazarenu Enunnna Hopmatusnoe
W3MEpEeHUsl | 3HAUYeHHE MoKazarens™

|. ITokazarenu AJOCTYITHOCTHU

1. Hanuuue  BO3MOXHOCTH  IOJIyYEHUS
MYHULMIIAJBHOW  YCIYTM B DJIEKTPOHHOMU
dopMe TO cCOCTaBy JECUCTBUH, KOTOpHIC na/HeT na
3asBUTENb BIIPABE COBEPIIUTH MPU MOJTYYEHUH
MYHULMINAIBHON YCIIYTH:

1.1. Ionyyenne wmHboOpManuu O TOPAIKE U
CpPOKax MpEeNOoCTaBICHUS  MYHHMIMIAIBHON na/Her hit|

YCIYTH

1. IToka3zaTenun kauecTBa

1. VYnenbHBI BeCc 3asgBICHUN TpaxkIaH,

PaCCMOTPEHHBIX B YCTAaHOBJIICHHBIM CPOK, B % 100
00IlleM KOJMYECTBE OOpallleHUi TpakaaH B
Oprane

2. VYpjensHbId BEC  PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CpOK 3aABJICHUN Ha
MPEAOCTABICHUE YCIYTU B O0IIEM KOJMYECTBE %
3asBJICHUM Ha MPEIOCTABICHUE YCIYTHM YEPE3
M®I]

100

3. VnaenpHblli BeCc OOOCHOBAHHBIX >KajloO B
oo0meM KOJIMYECTBE 3asiBJICHUMN Ha % 0
MPEAOCTABJIICHHE MYHUIIUTIAIBHON YCIyTU B
Oprane

4. YeapHBIH BeC KOJIMYECTBA 0OOCHOBAHHBIX % 0




*Kajao0 B OOIIEM KOJIUYECTBE 3asBJICHUI Ha
npenocrapiieHue ycuyru uepe3 MOIL]

HNHblie TpeOOBaHUA, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH MPeI0CTABICHUS
MYHHUUIHUNAJIBHBIX YCJIYT B MHOTO(YHKIMOHAJIBHBIX LIEHTPAX NMPeA0CTABJICHUS
roCyIapCTBEHHBIX M MYHHIUNAJIBHBIX YCJIYT U 0COOCHHOCTH NPeI0CTABJICHUS

MYHHUIMIAJIBHBIX YCJIAYT B 3JIEKTPOHHOM opme

2.29. CBenenust 0 MPeIOCTABICHUA MYHHUIIUTIAIBHON YCIyTy U opMa 3asBICHUS
JUTS TIPEIOCTABICHUS MYHHIMIIATBHON YCIyru HaxozsTcs Ha WMutepHer-caiite Oprana
https://priozrnyj-r11.gosweb.gosuslugi.ru/.

[IpenoctaBieHre MyHUIMNAIBHONW yciayru mocpeactBoM Epunoro mnoprana
TOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr ((GyHKIUN) OCYIIECTBISETCS IyTeM
3allOTHEHUS] W OTHPAaBKH HMHTEPAKTUBHOW (OPMBI 3asBICHHS HAa NPEJOCTABICHUE
MYHHUIMIAIBHON YCIYTM Y TPUKPEIJICHUS DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HEOOXOIUMBIX JUIS MOJYYSHHUS] MYHUILIUTIATbHOW YCITYTH.

[Ipu oOpamiernu B AJIEKTPOHHON (opMe 3a MOTYyYCHHEM MYHUIIUIAIBHOW YCIYTH
3asBIICHUE W MPHJIaTaeéMble HEMY JOKYMEHTHI IMOAMUCHIBAIOTCS TEM BHIOM JJIEKTPOHHOU
MOJIKUCH, JIOMYCTUMOCTh HCIIONB30BAaHUSI KOTOPBIX YCTaHOBJIEHA (eaepalibHbBIMU
3aKOHAMHU, PETIAMEHTHPYIOIUMU MOPSAIOK MPETOCTABICHNS MYHUIIUTIATBHON YCITYTH.

B cnydasx ecnm ykazaHHBIMH (eAepaNbHBIMA 3aKOHAMH HCIHOJB3YEMBIH BHJ
AIIEKTPOHHOW TOAMKUCH HE YCTAHOBJIECH, BHJ SJEKTPOHHON MONIMUCU ONpENeseTcs B
COOTBETCTBUU C KPUTEPUSIMH  OMPEICICHHUs] BUIOB  DJICKTPOHHOM  MOJIMUCH,
UCTIOH30BAHNE KOTOPBIX JIOMYCKASTCS MPU OOpaIICHUH 32 TTOTydeHUEM MYHHIIUIIATEHON
YCIyTH, COTJIacCHO nocTaHoBiieHUIO [IpaBuTtensctBa Poccuiickoit denepanuu ot 25 UIOHA
2012 1. N 634.

B cmywae ecnm mpu oOpamieHHMH B JJIEKTPOHHOW ¢opMe 3a MOIydyeHUEM
MYHUIIUTIAIEHOW YCITyTH UACHTH(GHUKAIMS U ayTeHTU(DUKAINS 3asBUTENS - GU3NIECKOTO
JHIa OCYIIECTBISIOTCS C MHCIIOJB30BAaHUEM €IMHOW CHUCTEMbl HJIECHTH(QHUKAIMH U
ayTeHTHU(UKAIMK, TO 3asgBUTE]Ib MMEET IPABO HCIIOJIB30BAaTh MPOCTYIO 3JIEKTPOHHYIO
NOJNUCHh MpH OOpameHuH B DIIEKTPOHHOW (opMe 3a MONYyYeHHEM MYHHIIMIIAThHON
YCIyTH TIPY YCIIOBHH, YTO TIPH BBIAaUYe KITFOYA MPOCTON AIEKTPOHHOM MOIMHUCH JTHIHOCTh
(U3MYECKOro JIMa yCTaHOBJIEHA MPHU JIMYHOM IpUEME.

dopMupoBaHUE 3ampoca 3asBUTENEM OCYIIECTBIISETCS MOCPEACTBOM 3arOIHEHHUS
aNeKTpoHHOW  (opmbl  3ampoca Ha EamHOM mopranme  rocymapcTBEHHBIX U
MYHHUIIMMATBHBIX ~ yeuyr (dyHKImil), odunmansHoM caiite 0e3 HeoO0XO0IUMOCTH
JIOTIOJTHUTEIILHOM TTOIa4H 3a1poca B KaKOM-TH00 MHOM Gopme.

Ha EnuHoM mnoprane rocyaapCTBEHHBIX W MYHMIMNAIBHBIX YyCIyr ((yHKuwMii),
oduIHaTbHOM CaiiTe pa3MemaTCs 00pa3Iibl 3aN0OTHEHHUS JIEKTPOHHOM (DOPMEI 3ampoca.

dopmaTHO-JIOTHYECKas TMPOoBEepKa CHOPMUPOBAHHOTO 3ampoca OCYILECTBISIETCS
aBTOMATHYECKH IOCIIE 3aMOJIHEHUS 3agBUTEIEM Ka)KJ0TO M3 TOJIEH 3JIEKTPOHHON (HOPMBI
3ampoca. Ilpyu BBISBICHHMM HEKOPPEKTHO 3aMOJHEHHOTO TMOJIS AJIEKTPOHHOH (OpPMBI
3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM OMIMOKKA U TOpPSIKE ee
yCTpaHEeHHUs Yepe3 HHPOPMAIIMOHHOE COOOIIEHHE B AIEKTPOHHOM (popme 3arpoca.

TpeGoBanust k ¢dopmaTam 3asBICHHIA W WHBIX JOKYMEHTOB, MPEIOCTABISCMBIX B
dopme PIEKTPOHHBIX TOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEAOCTABICHUS MyHUIIUTIATBHOM
YyCIYyTM Ha TEPPUTOPUM OpraHa MECTHOIO caMoyIpaBieHHus cyObekTa Poccuiickoi
®denepanu, yTBEpPKICHbI YKaA3amb HAUMEHOB8AHUE AKMA.

DJNEeKTPOHHBIE TIOKYMEHTHI MTPEIOCTABISIOTCS B CICAYIONINX (hopMaTax:

- Xxml — st popman30BaHHBIX JOKYMEHTOB;



consultantplus://offline/ref=E18E57FD65753D50E2CA0D3D36B68562560AB26AACF5FD4A0A2B7FC54403A6BAF6B59653FEAB679527810294EAh2A8J

- doc, docx, odt — st TOKyMEHTOB C TEKCTOBBIM COJICP)KaHUEM, HE BKIIOYAIOIIAM
bopmyIbI;

- xIs, xIsx, ods — myst JOKYMEHTOB, COAEPIKALINX PACUCTHI;

- pdf, jpg, jpeg - IS JOKYMEHTOB C TEKCTOBBIM COJIEP)KAHHUEM, B TOM YHCIIC
BKITFOYArOMUX (opmynbl U (Wian) rpadudeckue n300pakeHus, a TaKkkKe JOKYMEHTOB C
rpadUYecKUM CoiepKaHUEM.

Jlomyckaercss (OPMHPOBAHHE HJIEKTPOHHOTO JOKYMEHTa ITyTEM CKaHHPOBAHUS
HETIOCPEICTBEHHO C OpPHTMHAJIa JOKyMEHTa (MCIOJh30BAHHE KOMUW HE JIOITYCKAeTCs),
KOTOpPOE OCYILECTBISIETCS C COXpaHEHHEM OpHEHTAllMM OpHUrMHaja JOKyMEHTa B
paspemenue 300-500 dpi (macmrabe 1:1) ¢ uconp30BaHUE CIEAYIOMIMX PEKUMOB:

- «4epHO-0enbIi» (IpH OTCYTCTBUU B JOKYMEHTE Ipapuueckux H300pakeHHil u
(WJIM) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Mpu HAIWYUK B JOKYMEHTE Tpaduueckux H300paKeHHi,
OTJIMYHBIX OT [IBETHOTO IpauyeCcKOro n300paxeHus);

- «IBETHON» WIN «PEKUM IOJIHON IBeTonepenaun» (Ipu HATUINHU B JOKYMEHTE
[IBETHBIX TpapuIecKuX N300paKeHHH JIMOO IBETHOT'O TEKCTA);

- COXpaHEHHEM BCEX AayTEHTHYHBIX NPHU3HAKOB TMOJUIMHHOCTH, a WMEHHO:
rpaduIecKoi OIIMICH JIUIIA, TIeYaTH, YTIOBOTO ITamMna OJTaHKa;

- KOJNMYecTBO (ailyloB JOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KXl U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WIH) TpaduuecKyro HHPOPMAIHIO.

DNEeKTPOHHBIE TOKYMEHTHI JJOJDKHBI 00€CTICYHBATD:

- BO3MOXHOCTh WJICHTH(PHIMPOBATH JOKYMEHT W KOJHMYECTBO JIUCTOB B
JIOKYMEHTE;

- BO3MOXXHOCTbH MOMCKA 10 TEKCTOBOMY COJIEPKAHHIO IOKYMEHTa U BO3MOXKHOCTD
KOTIMPOBAHHUS TEKCTa (3a MCKIIOYEHHEM CIIydaeB, KOTJa TEKCT SIBISETCS YacThIO
rpaguIecKoro n300paKeHus);

- CoZIepaTh OTJIABJIICHHE, COOTBETCTBYIOIIEE CMBICTY U COJIEPKAHUIO JIOKYMEHTA;

- JUISL JTOKyMEHTOB, COJEP)KAIINX CTPYKTypUPOBAaHHBIE IO 4YaCTsSM, TIJIaBaM,
pazmenaMm (mojpasjieniaM) JaHHBIE W 3aKJIAJKH, OOECIEYMBAIOIIME TMEPEeXOabl II0
OTJIABJICHUIO M (MJIM) K COJEPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKyMeHTBI, ToJJexamue npeacTaBieHnio B (opmarax xls, xIsx wmmm ods,
(bopMHUPYIOTCS B BHJIE OTACIHFHOTO IEKTPOHHOTO IOKYMEHTA.

MakcuManbHO JOMYCTUMBIM pa3Mep MPHUKPETUIEHHOTO MaKeTa JOKYMEHTOB HE
noipkeH npesbimath 10 I'b.

2.29.1. IIpu popmMupoBaHuu 3ampoca 3asBUTEIIIO 00ECIIeUNBACTC:

a) BO3MOXXHOCTh KOTHMPOBAaHUS W COXpPAHEHHUsS 3ampoca M HWHBIX JIOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.9 HACTOAIIETO AJIMHUHUCTPATUBHOTO PEriiaMeHTa, HEOOXOJUMBIX
JUTSI TIPEAOCTABIICHUSI MyHUIIMITAIEHON YCIYTH;

0) BO3MOKHOCTH 3allOJIHCHUS HECKOJBKUMHU 3asSBHTEISIMH OJHOW JIIEKTPOHHOU
dbopMbI 3ampoca mpu OOpalleHWHd 3a MYHHIMIIAIBLHON YCIYroW, MpeanoiararoiinMu
HAIPABJICHHE COBMECTHOTO 3allPOCa HECKOJIBKIUMHU 3asIBUTEISIMU (OTHCHIBACTCS B CITydae
HEOOXOMMOCTH JIOTIOJTHUTEIIBHO);

B) BO3MOXXHOCTh TI€YaTH HAa OYMa)XHOM HOCHTEJC KOIMHUHU DJICKTPOHHOH (HOPMBI
3arpoca;

I') COXpaHEHHE PAaHEE BBEJACHHBIX B AJIEKTPOHHYIO (OpMYy 3ampoca 3HAYCHHUHA B
JTF000H MOMEHT I10 KETaHUIO TOJE30BATENs, B TOM YMCIIC IPU BO3HUKHOBEHHU OITUOOK
BBOJIa ¥ BO3BPATE sl TOBTOPHOT'O BBOJIA 3HAYCHUI B SJIEKTPOHHYIO (pOpMY 3ampoca;

) 3aroJIHEHUE TOJIeH HJEKTPOHHOW (POPMBI 3ampoca A0 Hayala BBOJAA CBEACHUUN
3asBUTEJIEM C  HCIOJb30BaHHWEM  CBEICHUM, pa3MeUleHHbIX B  (QenepanbHOU
rocyaapcTBeHHON HHQpopManMoHHOW cucteme "EnwHas cucrema uiaeHTUDUKAIUA |



ayreHTU(UKAIMK B HHPPACTPYKType,  oOecnedwmBaronieii  WHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBUE HWHOOPMAIIMOHHBIX CHCTEM, HCIONb3YEMbIX MJIs
NPEIOCTABICHUS TOCYJIAPCTBEHHBIX M MYHUIIMIIAJIBHBIX YCIYT B 3JEKTPOHHON (opme"
(mamee - enuHAas cucTeMa UACHTH(DUKAIMKM W ayTeHTU(UKANWU), W CBEACHUH,
OMyOJIMKOBaHHBIX Ha EQWHOM mopTane rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pyHknwmit), opurarbHOM caiiTe, B YacTH, Kacarolleics CBelleHUH, OTCYTCTBYIOIIUX B
eIMHOW CUCTeME UACHTU(UKANY U ayTeHTU()UKALINN;

€) BO3MO>KHOCTb BEpPHYTHCS Ha JTHO0O0W M3 3TANOB 3aIOJHEHUSI JJIEKTPOHHOU (pOPMBI
3anpoca 0e3 MoTepu paHee BBEACHHOW HH(OpMAIIHH;

) BO3MOXKHOCTH JIOCTyIa 3asBUTENs Ha EaMHOM moprane rocynapCTBEHHBIX U
MYHUIMOAIBHBIX YCAYr ((QyHKUMN) WM OPUIIMAIBHOM caliTe K paHee MOJAaHHBIM UM
3arpocaM B TEUYEHHE HE MEHee OJIHOTO Tojla, a TakkKe YacTHYHO CHOPMHPOBAHHBIX
3aMpoCoB - B TEUCHUE HE MEHEe 3 MecsIIEB.

2.29.2. CdopMupoBaHHBIH U TMOANUCAHHBIA 3aMpoc, U HHBIE JOKYMEHTBHI,
yKa3aHHbIE B MyHKTE 2.9 HACTOSIIEro AJMHHUCTPATUBHOTO pETjaMeHTa, HEOOXOIUMBbIC
JUTSL TIPEIOCTABJICHHUS] MYHHUIIUIAILHON YCIYTH, HAIPABIAIOTCS B OpraH (OpraHU3alluIo)
nocpeacTBoM EnuHoro moprana rocy1apcTBEHHbBIX U MYHHUIIMITATBHBIX YCIyT (QyHKINN),
o(UIMaILHOTO caiiTa.

2.29.3. IlpenocraBienue MyHUIMNAIbLHON yciyru depe3 M®PILI ocymectBiusieTcs
M0 TPHUHIMUIY «OJHOTO OKHA», B COOTBETCTBUU C KOTOPBIM TPEAOCTaBICHUE
MYHHUIMIAIBHON YCIIYTH OCYILIECTBISAETCS MOCIE OJJHOKPATHOIO OOpAILIEHHUs 3asIBUTENS C
COOTBETCTBYIOIIMM 3asiBieHUEM, a B3aumoaeiicteue M®L] ¢ Opranom ocyniecTBisieTcs
0e3 ydacTusi 3asBUTENs] B COOTBETCTBHM C HOPMATHUBHBIMHU IIPAaBOBHIMHU aKTaMH,
MOPSIKOM U CPOKAMH, YCTAHOBJIICHHBIMU COTJIAIICHUEM O B3auMoJieicTBUN Mexay MOL]
u Oprasom.

3asBieHHEe O TPEJOCTABICHUM MYHUIMIAIBLHOW YCIyTd TMOJAETCs 3asiBUTEIIEM
yepe3 MODIL] nuuHo.

B M®II ob6ecnieunBaroTes:

a) pyHKIIMOHUPOBaHKE aBTOMATU3UPOBAaHHOU MH(OpMaIMoHHOM cucTtembl MOIL;

0) OecrulaTHBI JOCTYN 3asiBUTENEW K TMOpTajllaM TOCYAApCTBEHHBIX U
MYHHUIMTATBHBIX YCIyT (QyHKINN).

B) BO3MOXXHOCTh TIpUE€Ma OT 3asBHUTENCH JCHEKHBIX CPEJICTB B CUET YIUIATHI
roCy/IapCTBEHHOW TONUIMHBI MM WHOM TUIATHl 32 MPEIOCTABICHUE TOCYJapPCTBEHHBIX U
MYHHIIMITAIBHBIX YCIYT, B3UMAEMbIX B COOTBETCTBUHU C 3aKOHOAATENHLCTBOM Poccuiickoit
denepannu;

I) MO 3adBJICHUIO 3asBUTENS peructpauus B ¢eJepajbHOM rocyaapCTBEHHOU
uH(popMannoHHOW cucteme «EnunHas cuctema uaeHTUDUKAIMM U ayTeHTU(UKAINHA B
uH(ppacTpyKType, obecrieynBaromei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICHCTBUE HMH(POPMAIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX IS TPEJOCTaBICHUS
TOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT B AJEKTPOHHOU (hopMe» Ha Oe3BO3ME3THON
OCHOBE.

I11. CocTaB, nocJjie10BaTeIbHOCTh
U CPOKH BBINOJHEHHUS aIMUHUCTPATUBHBIX Npoueayp (AelcTBuii),
TPeOOBaHUs K NOPAAKY X BbINIOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINIOJTHEHHUS
aJIMHHHUCTPATUBHBIX Npoueayp (AeHCTBHI) B JJIEKTPOHHOH GopMe, a TaKKe
0CO0OEHHOCTH BBINOJHECHUS A/IMMHUCTPATHBHBIX NPoLeayp (AedcTBHi) B
MHOT0(p)YHKIIHOHAJIbHBIX LIEHTPaX



HNcuepnbiBaomuii nepedyeHb aIMUHACTPATUBHBIX Npoueayp (aeiicTBuil) mpu
NpPeA0CTABJICHUH MYHUIMIIAJIbHOM yeayru B Oprane

3.1. IIpenocTtaBienre MyHULMIAIbHON yciyrd B OpraHe BKIIIOYAET CIEAYIOIINE
aJIMMHHCTPATUBHBIE NIPOLIEAYPBI:

1) mpuem u perucTpanMs 3amnpoca M JOKYMEHTOB JJIsi TPEAOCTaBIICHUS
MYHULIANIAJIBHON YCIIYTH;

2) T[puHATHE peleHus O IpefoctaBileHuu (pemieHHMss o0 OTKasze B
IPEJOCTaBICHNN) MYHUIIUNIAIBHON YCIyTH;

3) yBeoMJIeHHE 3asiBUTENS O IPUHATOM PEIICHNH, BblJaua 3assBUTENIO0 pPe3yJibTaTa
IIPEAOCTABIICHUS MYHULIUITAJIBHON YCIIYTH.

3.2. [lpenocraBneHre B YCTaHOBJIEHHOM MOpsKEe HH(OpPMAIUU 3asBUTEISAM U
o0ecrieueHre JOCTyMa 3asgBUTEIEH K CBEICHUSIM O MyHMIMIAIBHOHN yciyre, MOpsiKe ee
IIPEAOCTABIICHMS], 110 HHBIM BOIIPOCAM, CBSI3aHHBIM C ITPEJOCTABICHUEM MYHULUIIAIBHON
YCIYI'HM, B TOM YHCIE O XOJ€ MNPEIOCTaBICHHsS MYHMUIMIAIBHOM YCIIYI'M, BKJIIOYas
uHpopmupoBanue B M®DIL], ykazaHo B myHkre 1.4 Hacrosmero AJIMUHHCTPATUBHOIO
periaameHTa.

IIpuem n perucTpanus 3anpoca ¥ UHbIX IOKYMEHTOB /1JIsl IPe10CTABJIEHUS
MYHULIHMIAIbHOH YCJIYTH

3.3. OcHoBaHmeM i1 HadajJla aJIMUHHCTPATHUBHOM MNPOLEAYpPHlI SBISIETCS
MOCTYIUICHHE OT 3asBUTEIS 3allpoca O MPEJOCTABICHUN MYHHUIIUIIAIBHON yCIYTH:

Ha OyMa)XHOM HOCHUTEJIE HerocpecTBeHHO B OpraH;

Ha OymakHoM Hocutene B OpraH depe3 OpraHW3allMI0 MOYTOBOW CBS3H, MHYIO
OpraHu3aIrio, OCYIIECTRISIONIYIO TOCTAaBKY KOPPECTIOH ICHIINH;

1) Ounas ¢gopma mojgayu ITOKYMEHTOB — Tojlaya 3ampoca M JOKYMEHTOB TpHU
JMYHOM TIpHEeMe B TIOPSAKE OOIIeH ouepe i B MPUEMHBIE Yachl WIIH IO TPEIBAPUTEITHHON
3amucu. llpw ouHOW Qopme mMomayMm JAOKYMEHTOB 3asBHTENb TIOJAET 3ampoc H
JOKYMEHTBI, YKa3aHHble B IyHKTe 2.8, B OyMaXHOM BHJE, TO €CThb JOKYMEHTHI
YCTaHOBIIEHHOU (POpMBI, cHOPMHPOBAHHBIE HA OyMa)KHOM HOCHUTEJIE.

I[Ipu ouHOl ¢dopme mogauu JOKYMEHTOB 3alpoc O MPEJOCTaBICHUU
MYHUIUTIAIIBHOM yCIyTH MOXET ObITh OOpMIIEH 3asiBUTENIeM B xoJie npuema B Oprane,
1160 odopmIieH 3apaHee.

[To mpocrbe oOpaTuBIIErocs JHIa 3aIIPOC MOXKET OBITh 0OPMIICH CIIEIIUATIUCTOM
Oprana, OTBETCTBEHHBIM 32 TPHUEM JIOKYMEHTOB, C HCIIOJIb30BAHUEM IPOTPAMMHBIX
cpencts. B aTtoMm ciydae 3asBHUTENh COOCTBEHHOPYYHO BIIMCHIBAET B 3alpoc CBOIO
(bamMuIuIo, UMsI U OTYECTBO, CTABUT AATY U MOJAIUCH.

Crnernmamuct OpraHa, OTBETCTBEHHBI 3a TPHUEM JTOKYMEHTOB, OCYIICCTBISET
CJIEyIOIUE ICHCTBUS B X0J1€ TIpUeMa 3asBUTEIIA:

a) yCTaHaBJIMBAET MPEAMET OOpalIeHUs], IPOBEPSET JOKYMEHT, yJIOCTOBEPSIOIINI
JUYHOCTB;

0) mpoBepsieT MOJTHOMOYHS 3asIBUTEIIS,

B) MPOBEPSCT HAIWYHE BCEX JAOKYMEHTOB, HEOOXOIMMBIX I MPEAOCTaBICHUS
MYHUIIUTAIBHOW YCIYTH, KOTOpBIE 3asBUTENb 00s3aH MPEAOCTABUTH CAMOCTOSITEIIEHO B
COOTBETCTBHU C ITYHKTOM 2.8 HACTOSIIEr0 AJIMHUHUCTPATUBHOTO PETIaMEHTa;

') IPUHUMAET PEIIeHUE O TIPUeMe Yy 3asBUTEIIS IPEICTABICHHBIX TOKYMEHTOB

1) PETHCTPUPYET 3ampOoC U MPEACTABICHHBIE JOKYMEHTHI IO WHAMBHIYaIbHBIM
MOPSAKOBEIM HOMEPOM B JIEHb MX TIOCTYTIJICHHUST,

€) BBIAACT 3asBHUTENIO PACHHUCKY C OIHCHIO TPEICTABICHHBIX IOKYMEHTOB M



YKa3aHHMEM JIaThl UX NPUHATHS, TOATBEPHKAAIOIIYIO IPUHATUE TOKYMEHTOB;

IIpu  HeoOxomumoctu  cneuuanuct  OpraHa,  WU3rOTAaBIMBAET  KOMMHU
NPEJCTABICHHBIX 3asBUTENEM JIOKYMEHTOB, BBINOJHSET HAa HHUX HAANUCh 00 HX
COOTBETCTBUU MOJUIMHHBIM 3K3EMIUISIpaM, 3aBEpsieT CBOEH MOANMCHIO C YKa3aHUEM
(amMuINU 1 HHULUAJIOB.

IIpn oTCyTCcTBHM y 3asBUTENs 3alOJIHEHHOIO 3alpoca WM HENPaBUIBHOM €ro
3aMoNHeHUH crnenuanuct OpraHa, OTBETCTBEHHBIM 3a NpUEM JOKYMEHTOB, IOMOTaeT
3asiBUTEIIIO 3aII0JIHUTH 3aIpoC.

JUINTENIbHOCTh  OCYLIECTBJIEHUS] BCEX HEOOXOIUMBIX JEMCTBUH HE MOXKET
IPEBBILATh 15 MUHYT.

2) 3aouynas d¢opma TmoAauYM JOKYMEHTOB — HAMpaBJICHHE 3ampoca o
IIPEIOCTABICHUA MYHUIIMIIAJIILHON YCIYTH U JOKYMEHTOB Y€pe3 OpPraHU3alHio I0YTOBON
CBS3U, HHYIO OpPraHU3alllI0, OCYHIIECTBIISAIONIYIO TO0CTaBKY KOPPECIOHICHIINN.

[Ipu 3a04yHOM opMe Mojaun JOKYMEHTOB 3asBUTENb MOXKET HAIPaBUTh 3aIPOC U
JIOKYMEHTBHI, yKa3aHHbIE B IyHKTax 2.8, B BUJIe OpUTMHANA 3apoca U KONUI JOKYMEHTOB
Ha OyMa)KHOM HOCHUTEJIE Yepe3 OpPraHu3allMI0 MOYTOBOM CBS3M, MHYIO OpraHU3aluIo,
OCYLIECTBIISIFOIIYIO JIOCTaBKY KOPpPECHOHACHIMH. B HaHHOM ciydae yIOCTOBEpEHHE
BEPHOCTH KOMMHA JOKYMEHTOB OCYIIECTBISETCS B TMOPSAJAKE, YCTAaHOBIEHHOM
(denepabHBIM  3aKOHOAATEIBCTBOM, JHEM pPETUCTPalliU 3alpoca SBISETCS JIeHb
NOCTYIUIEHMS 3a1Ipoca U T0KyMeHTOB B OpraH;

Ecnu 3asButens obOpartuics 3aouHo, creuuanuct OpraHa, OTBETCTBEHHBIM 3a
pUEM TOKYMEHTOB:

a) ycTaHaBJIMBAET MpeaMeT oOpalleHus], MPOBEPsIeT JOKYMEHT, yI0CTOBEPSIOIINI
JIMYHOCTB;

0) mpoBepsieT MOJTHOMOYHS 3asIBUTEIIS;

B) NPOBEPSCT HAJIWYHE BCEX JOKYMEHTOB, HEOOXOIMMBIX AJISi MPEAOCTaBIICHUS
MYHUIUNAIBHOM YCIYTH, KOTOpBIE 3asBUTENb 00s3aH MPEAOCTaBUTh CaMOCTOATEIBHO B
COOTBETCTBUH C ITYHKTOM 2.8 HACTOAIIETO AJIMUHUCTPATUBHOIO PEIVIAMEHTA;

I') IPUHUMAET pellieHre O IpUeMe y 3asBUTENS IPEJICTABICHHBIX TOKYMEHTOB;

1) PETUCTPUPYET 3alpOC U NPEJCTABICHHbIE JOKYMEHTHI 1O/ WHAUBUAYaJIbHBIM
NOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUS;
€) BBIJIAET 3asIBUTEIIIO PACIUCKY C OMHUCHIO MPEACTaBICHHBIX JOKYMEHTOB U YKa3aHHEM
JIaThl UX MPUHATHUSA, TIOTBEPKAAIOILYI0 IPUHATHE TOKYMEHTOB.

YBenomiieHue o NpueMe JOKYMEHTOB HalpaBIIE€TCs 3asIBUTENIO HE MO3]IHEE JHS,
CIEIyIOUIer0 3a JHEM IMOCTYIJIEHUs 3ampoca M JOKYMEHTOB, CIOCOOOM, KOTOpBIN
MCIOJIb30BaN (yKa3ai) 3asiBUTENb MIPU 3204HOM OOpallleHUH.

3.3.1. Kputepuem NpuHATHS PELICHUS] O MPUEME JOKYMEHTOB SIBJIIETCS HaJIU4Me
3arpoca U MpUJIaraéMblX K HEMY IOKYMEHTOB.

3.3.2. MakcuManbHblii CPOK HCIIOJIHEHUS aJMUHUCTPATUBHOM MPOLETYPHI
cocraBisier 3 pabouumx JHEW CO JAHA TOCTYIJICHHS 3ampoca OT 3asBUTENS O
NPEIOCTaBICHUH MYHULIMIIATBHON YCIIYTH.

3.3.3. Pe3ynpTaToM aIMUHHUCTPATHBHOM NPOLENYpPHI SBISETCA: MPUEM U
peructpaiuss B OpraHe 3ampoca M JOKYMEHTOB, NpPEICTaBICHHBIX 3asBUTENEM, HX
neperaya cnenquanucty OpraHa, OTBETCTBEHHOMY 3a IPUHSATHE pELIEHUH O
IPEOCTaBICHUH MYHULIMIIATBHON YCIIYTH.

Pe3ynbpTaT amMuHUCTpaTUBHON Tpoueaypsl pukcupyetcs cnenuanucrom Oprana,
OTBETCTBEHHBIM 32 IIPUEM JIOKYMEHTOB, B )KYpHAJI€ PETUCTPALMH JOKYMEHTOB.

IIpunsiTHe pemieHust o npeaocTaBjaeHuu (00 0TKa3e B PeJOCTABJICHUH)
MYHUIUIIAJILHON yCIAyIH



3.4. OcHoBaHuEM JUIsl Hayajla aJJMUHUCTPATUBHOMN MPOLEAYPHI SIBJISETCS HATUYNE
B OprasHe 3aperucTpUpOBaHHBIX JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.8 HaCTOAILIErO
AJIMUHHMCTPAaTHUBHOTO PETJIAMEHTA.

IIpu  paccmMoTpeHMM  KOMIUIEKTa  JOKYMEHTOB U1 IPEIOCTABIICHUS
MYHHMIMIIAJIIBHOMN ycayru cnenuanict Oprasa:

- OIpenensieT COOTBETCTBUE IPEICTABICHHBIX JOKYMEHTOB TpeOOBaHUAM,
YCTaHOBJICHHBIM B IIyHKTax 2.8;

- QHAIM3MPYET COJeprKalluecsl B MPEACTaBICHHBIX JOKYMEHTax HH(OpMaIUIO B
LeNsAX MOATBEPXKACHUS cTaTyca 3asBUTENSl U €ro MNoTpeOHOCTH B IOIY4YEHUU
MYHULIMIAIBHON  yCIyTH, a Takke HeoOXOIMMOCTH mpenocTtaBieHuss OpraHom
MYHHMIMIIAIIBHON YCIYTH;

- ycTaHaB/IMBaeT (aKT OTCYTCTBUS WIM HalU4Ms OCHOBAHUH JUIsl OTKa3a B
IIPEAOCTABIICHUM  MYHULUIIAJIIBHOM  YCIYTH, IPEIyCMOTPEHHBIX IyHKTOM 2.17
AJIMUHHMCTPAaTUBHOTO PETIIAMEHTA.

YCTAQHABIMBAET COOTBETCTBHE 3asBUTENSl KPUTEPHUSIM, HEOOXOTUMBIM IS
IIPEIOCTABICHUS] MYHULIMIIAIBHON YCIIYTH, a TaKK€ HAJIMYME OCHOBAaHUMU JJI1 OTKa3a B
IIPEAOCTABICHUM  MYHULUIIAJIBHOM  YCIYTH, MPEAyCMOTPEHHBIX IyHKTOM 2.17
HACTOAIIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA.

Crnenuanuct OpraHa B TEYEHUH OJJHOTO paboyero AHsS MO pe3yibTaTaM MPOBEPKU
TOTOBHUT OJMH U3 CICAYIOINX JOKYMEHTOB:

- POEKT PELICHUs O IPEAOCTABICHUY MYHUIIMIIAIBHOMN YCIIYTH;

- NPOEKT pelieHus: o0 OTKa3e B MPEAOCTaBICHUH MYHUIMNAIBHOM yciyru (B
ClIy4ae Halu4usl OCHOBAaHUM, MPEIyCMOTPEHHBIX MyHKTOM 2.17 HacTosmero
AJIMHHHCTPATHBHOTO PErIaMEHTa) .

Crnernumanuct Oprana nocie opOpMIIEHHS MPOEKTa PEUIeHHUs O MPEeAOCTaBICHUU
MYHUIUOAIBHOM yCIIyru Ju00 pemieHusi o0 0TKa3e B MPEeJIOCTaBICHUU MYHHUIUIIAIbHON
YCIIyTH TepefaeT ero Ha MOJIMUCh pyKoBoJauTe 0 OpraHa B TEUEHUHU OJHOTO pabouero
JTHSL.

PykoBoaurens OpraHa MNOANKMCBHIBAET MPOEKT PELIEHUS O IPEIOCTaBICHUH
MYHUIUOAIBHOW yciyru (pemeHuss o0 OTKa3e B MPEJOCTAaBICHUM MYHHIIMIIATbHON
yCIIyTH) B TE€YEHHE OAHOTO pabOYero JAHs CO JHS €ro MOoIydeHUs.

Cnenunanuct Oprana HampasisieT MOAIUCAHHOE pyKoBoauTenemM OpraHa pelieHue
corpynHuKy OpraHa, OTBETCTBEHHOMY 3a BblJauy pe3yJbTaTa IpelOoCTaBICHHs YCIYyTH,
JUISl BBIAAYH €T0 3aABUTEINIO.

3.4.1. KpurepueM mNpuHATUS peUIEHUS O MPEJOCTAaBIEHUH MYHULUIAIbLHOU
YCIYI'M SBISIETCS COOTBETCTBME 3alpoca M IPUIAraéMbIX K HEMY JOKYMEHTOB
TpeOOBAHUSAM HACTOSIIET0 AMUHUCTPATUBHOTO PErilaMEeHTa.

3.4.2. MaxkcumanbHbli CPOK HCIOJIHEHUS aJMUHUCTPATUBHON MpPOLEAYPHI
cocraBisieT He Oojee 4 KaJeHIApHBIX JHEH co JHSA momydeHus u3 OpraHa MOJHOTO
KOMILJIEKTa JIOKYMEHTOB, HEOOXOUMBIX JIJIsl PEAOCTABICHUS] MYHUITUTIATIBHON YCITYTH.

3.4.3. Pe3ynpTaToOM aIMUHUCTPATUBHON MPOIEAYPHI SABISETCS MPUHATUE PEILICHUS
O TPEIOCTABICHUM MYHULUMNAIbHOW yciayrn (nubo pemenuss o0 OTKaze B
NPEIOCTABICHUH MYHULUINAIBHOW YCIYIM) M Iepefada NPHUHITOIO PEIIEHUS O
NPEJOCTaBICHUN MYHHUIMIIAIBLHON yCIyTu (100 pemeHus 00 0TKa3e B MPeJ0CTaBICHUN
MYHHUIIMIAIBHON ycIyru) coTpyaHuKy OpraHa, OTBETCTBEHHOMY 3a BbIJady pe3yJibTaTa
IIPEAOCTABIICHUS YCIIYTH, IS BBIAYU €T0 3asIBUTEIIIO.

3 o
Win wmHOTO pe3ynbTaTra NpEepoCTaBICHHS MYHHLIMNAILHOW YCIYTM B COOTBETCTBHHM C IYHKTOM 2.3
AJZMUHHCTPATHBHOTO periiaMeHTa (B Cilydae KOPPEKTUPOBKH Pe3yJibTaTa IPeJOCTaBICHUS MYHUIIUIIAILHON YCIIyTH
HE0OX0/IMMO BHECTH COOTBETCTBYIOIME U3MEHEHHMS 110 BCEMY TEKCTY AJMMHUCTPATHBHOTO PEIIaMeHTa).
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Pe3ynbrat BeIONHEHUS aIMUHUCTPATHBHOM MPOLIETypHl (PUKCUPYeTCs
cnenuanucroM OpraHa, OTBETCTBEHHBIM 34 IIPUEM IOKYMEHTOB, B )KypHAJIE PErUCTPalun
JIOKYMEHTOB.

yBe)IOMJ'IeHI/Ie 3asiBUTEJIA O IPUHATOM PCIICHUH, BblIa4a 3asiBUTECJII0
pe3yJjbTaTra nmpeaocTaBJICHUs MyHHIIHHaJILHOﬁ ycayrn

3.5. OcHoBanmeM [UIsi Hadalda WCIOJHEHHS aJMUHUCTPATHBHOW MPOIETYpPHI
ABJIAETCA TOCTYIUIEHHE COTpyIHUKY OpraHa, OTBETCTBEHHOMY 3a BbIAAauy pe3yJbTara
IIPEIOCTABJICHUs YCIYTH, PELICHUS O IMPENOCTaBICHUM MYHHUIMIAIBHON YCIYTM WIN
pelieHrs 00 0TKa3e B MPEJOCTAaBIEHUN MYHUIIMIAIILHOM yciyru (nanee - Pemenue).

AnMUHUCTpAaTHBHAs ~ @poueAaypa  HMcmoiHsercs  corpynHukoM  OpraHa,
OTBETCTBEHHBIM 32 BblJjauy Pernienus.

[Ipu noctynnenun Pemenus cotpyanuk OpraHa, OTBETCTBEHHBIN 3a €ro BblAavy,
MH(OPMUPYET 3asBUTENS] O HAIMYUM NPHUHITOIO PEIIEHHWS U Ccorjacyer cmoco0
NOJIy4YEHHUS IPAKJAHUHOM JJaHHOTO Perenus.

WudopmupoBanue 3asBUTENs OCYIIECTBIsSeTcsT 1o TenedoHy U (WiIH)
IIOCPEICTBOM OTIIPABIICHUS IEKTPOHHOIO COOOIIEHUS HA YKa3aHHBINA 3asBUTENIEM aJpec
AIIEKTPOHHOM MOYTHI.

B cnyuae nuuHOro oOpaieHust 3asBUTENS BblAauy PemieHuss ocCylecTBIsIeT
corpynHuk OpraHa, OTBETCTBEHHBIN 3a Bblaauy PemeHusi, moa pocnuch 3asBHUTENS,
KOTOpasi MPOCTAaBJISIETCS B KypHaJle PErucTpaluu, IpU NPEeAbSIBICHUM UM JOKYMEHTA,
YJIOCTOBEPSIOIIEr0 JIMYHOCTh, a MpPU OOpalleHUU MPEICTaBUTENS TaKXKe IOKYMEHTAa,
MOJITBEP K IAIOIETO TOJTHOMOYHMSI IPEACTABUTEIISL.

B  cinydae  HeBo3MOXHOCTHM  uHGopMmupoBaHus  creuuanuct — Oprana,
OTBETCTBEHHBIN 3a BbIAUy Pe3yJbTaTa MPEIOCTABICHUS YCIYT'H, HAIIPABISAET 3asiBUTEIIO
Pemenue uepe3 opraHu3anuio OYTOBOM CBSA3M 3aKa3HBIM IIMCbMOM C YBEJOMIICHUEM.

3.5.1. Kpurepriem npuHATHS peUIeHHs O BblJaye pe3ysbTaTa MNPEJOCTaBIICHUS
MYHULMIIAJBHON YCIYyTM WM HANpaBICHUU pE3yJbTaTa MYHHULIMNAIBHOW YCIYI'H
MOYTOBBIM OTIIPABJIICHUEM SIBIIIETCSI BBHIOOP 3asBUTENEM CIOCO0A €ro YBEAOMIJICHHS O
IPUHITOM PELICHNH, BbIIaYU pe3yJibTaTa MPeJOCTaBIECHNs MyHULUIIAIbHON YCIYTH.

3.5.2. MakcumanbHbli CPOK HCIOJHEHUS aJMUHUCTPATUBHOM MPOLEAYpPHI
cocraBisier 3 pabouux nHel co naHA noctymieHus Pemenust cotpynnuky Oprana,
OTBETCTBEHHOMY 3a €r0 BbLAaUy.

3.5.3. Pe3ynbraroM HCHOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYpPHl SBISETCS
yBeJOMJICHUE 3asBUTENSL O MpuHATOM Pemienunu u (unn) Bblnaya 3asBuUTento Pemienus
o(opMIIEHHOH BBINKUCKH, WK pelieHns 00 0TKa3e B MPEI0CTABICHUH BBIITUCKH.

Hcnpasienune one4aTok v (Win) oHO0OK, JONMYIIEHHBIX B JOKYMEHTAX, BIITAHHBIX
B pe3yJibTaTe Npea0CTaBJIeHHsI MyHUIMIAJbLHON YCJIYyIH

3.12. B ciydae BbISBICHUS 3asBUTEJIEM OINEYATOK, OIIMOOK B MOJYYEHHOM
3asBUTEJIEM JIOKYMEHTE, SIBJISIOLIEMCSl PE3YJbTaTOM MPEeIOCTaBICHUS MYHHUIIMIAIbHON
yCIyTH, 3asBUTEIb BIpaBe oOpaTuThcst B Opran ¢ 3asBieHHEM 00 HCHpPaBICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTH JOKYMEHTaX.

3.12.1. OcHoBaHueM AJis Hayasla MpOoLEyphl IO UCTIPABICHUIO ONEYaToK U (M)
omMOOK, AOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe NPEJOCTaBICHUS
MYHHUIMIABHON yCIIyru (lajgee — mpoueaypa), sBisercs mnoctymiaeHue B OpraH
3asBieHUs] 00 MCHpPAaBIIEHUU OMEYaToK M (M) OMOOK B JIOKYMEHTaX, BBIJIAHHBIX B



pe3yapTaTe MPEAOCTABICHUS MYHHUIMIAIBHOW ycIyru (mamee — 3asBieHHE 00
WCIIPaBJICHUU ONIEYATOK U (WJIM) OIITHOOK).

3.12.2. 3asBienne 00 HCHpaBICHUW OMNMEYATOK M (WJIM) OMIMOOK C YKa3aHHEM
croco0a MHPOPMHUPOBAHUS O PE3YIBTATAX €0 PACCMOTPEHHS U TOKYMEHTHI, B KOTOPBIX
coJieprKaTcsl ONeYaTKu U (WIM) OMIMOKH, IPEACTABIIAIOTCS CIEAYIOIUMH CIIOCO0aMHU:

— JIMYHO (3asBUTEJIEM IPEJCTABIIAIOTCS OPUTHHANIBI JIOKYMEHTOB C OlleyaTKaMH U
(umn) ommbOkamu, crnenuanucroM OpraHa, OTBETCTBEHHBIM 3a IpPHUEM JIOKYMEHTOB
JIEJAI0TCS] KOMM 3TUX JIOKYMEHTOB JIETAI0TCS KOIUU 3TUX JOKYMEHTOB);

— Yyepe3 OpraHu3allyIi0 TOYTOBOM CBS3M (3asABUTENIEM HAIPABIAIOTCA KOMHUU
JIOKYMEHTOB C OTlie4aTKaMH U (UJI1) OMHOKaMu).

[Ipuem u peructpauus 3asBiIcHUS 00 HCIPaBICHUM ONEYATOK M (MJIM) OUIMOOK
OCYIIECTBIISIETCSI B COOTBETCTBHM € IYHKTOM 3.3 HacTosAwmero AJAMHUHHCTPATUBHOIO
periaMeHTa, 3a UCKIIOYEHUEM IOJOXKEHHM, KacalolUXcs BO3MOXKHOCTH IPEICTaBIATh
JIOKYMEHTBI B 3JIEKTPOHHOM BHUJIE.

3.12.3. Tlocme mnpuemMa U perucTpanuu 3asBieHUs cnernuanucta Oprana
OTBETCTBEHHBIN 3a TpUeM JIOKYMEHTOB IiepenaeT ero crnenuanucty Oprana,
OTBETCTBEHHOMY 3a NPUHATHE PELICHHs O NPEJOCTaBICHUU MYHHUIMIAJIbLHONU YCIYTH B
TE€YeHHE OAHOTO paboyero AHs.

[To pesynapTaTaM paccMOTpEHHUs 3asBICHHS 00 HCIPaBICHUU OMEYATOK U (WUJIIN)
omnbok creruanuct OpraHa, OTBETCTBEHHBIHN 3a MPUHITHE PEIIEHUs O MPEOCTaBICHUN
MYHHULMIAIBHON YCIYyTH B TEUEHUE JABYX paOOYMX JAHEM:

MIPUHUMAET pelieHne 00 UCTIPaBICHNUHU ONeYaToK U (MJIK) OMIMOOK, JONYIICHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe MPeJOCTaBICHUS MYHULUINAIBHON YyCIyru, |
YBEAOMJISIET 3aBUTENSL O MPHUHATOM PEIICHWU CIOCOOOM, yKa3aHHBIM B 3asBIIEHUU 00
UCIPABJICHUM OMEYaTOK M (WiM) OmuOOK (C YyKa3aHUEM CpoKa HCIpaBICHUS
JIOIYIIEHHBIX ONEeYaTOK U (MJIK) OIHO0K);

— MPUHHUMAET pelIeHre 00 OTCYTCTBUU HEOOXOJUMOCTH UCIPABICHHS ONEYaTOK U
(unn) omMOOK, TONMYIIEHHBIX B TIOKYMEHTaX, BbIJAHHBIX B PE3yJIbTaTe MPEI0CTaBICHUS
MYHUIUTAIBHOM YCIIYTH, U TOTOBUT MOTUBUPOBAHHBINA OTKA3 B UCIPABJICHUHN ONEYaTOK U
(unn) omMOOK, TONYIIEHHBIX B JTIOKYMEHTaX, BbIJAHHBIX B PE3yJIbTAaTe MPEAOCTaBICHUS
MYHUITUTIATEHOU YCITYTH.

HcnpaBnenne omneyaTok H (WiIM) OIIMOOK, JOMYIIEHHBIX B JIOKyMEHTax,
BbIIAHHBIX B pE3yJbTaTe MPEJOCTABICHUS MYHUIMIAIbHOW YCIYT'H, OCYIIECTBISETCS
cnenuanucrom Oprana, B TeUeHHE JBYX paOOuuX JHEH.

[Ipn ucnpaBieHuu omnedatok W (WJIM) OWIMOOK, JOMYIIEHHBIX B JOKYMEHTax,
BBIJIAHHBIX B pe3y/bTaTe MPEA0CTAaBICHUS MyHUIIMITAILHON YCIYTH, HE 10IyCKaeTCs:

3.12.5. MakcuManbHBIIl CpPOK HWCIIOJHEHUS] aJMUHUCTPATUBHOW TMPOIEAYPHI
cocTaBjsieT 5 pabounx gHEW co JHsS moctymieHus B OpraH 3asBieHus] 00 UCTIpaBICHUN
OIeYaToK M (UJIM) OLIHOOK.

3.12.6. Pe3ynbTaTOM IpOIEypHI SABISETCS:

— UCIPAaBICHHBIE JOKYMEHTBHI, SIBISIOUIMECS PEe3ylIbTaTOM TMPEAOCTaBICHUS
MYHHULIUIIAJIBHON YCIIYTH;

— MOTHBHUPOBAHHBIM OTKa3 B HWCIPABIEHUH ONEYAaTOK M (WIM) OIIMOOK,
JOTYIIEHHBIX B IOKYMEHTAaX, BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIUITATBEHON
YCIIYTH.

Bbimaya 3asBUTENI0 HUCHPABICHHOTO JIOKYMEHTa IPOM3BOAUTCS B TOPSIKE,
YCTaHOBJIEHHOM NyHKTOM 3.18 HacTosmero Pernamenra.

3.12.7. Cnocobom ¢ukcanuu pe3ylbTaTta MPOLENYypbl SBISETCS PpPErucTpauus
UCTIPABJICHHOTO JOKYMEHTa WM MPHHATOTO pEIIeHUS B IKypHaJe MCXOIIIen



JIOKYMEHTALUH.
JIOKyMEHT, coAepKaluidi ome4YaTkd W (WIh) OIMMOKH, IOCIe 3aMEHBI TOJJICKHUT
YHUYTOXXEHUIO, (PaKT KOTOPOTo (PUKCUPYETCS B JIEJ€ MO0 PACCMOTPEHUIO OOpAIICHUS 3asBUTEIIS.

IV. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHHEM
aIMMHUCTPATHUBHOI'0 PerjiaMeHTa

Iopsinok ocymecTB/IeHUs] TEKYLIEr0 KOHTPOJISA 32 COOII0IeHneM 1
HCNOJITHEHHEM O0TBETCTBEHHBIMU J0KHOCTHBIMHU JINIAMU MOJI0KEeHU
aIMHUHUCTPATHBHOIO PerjiaMeHTAa NMpea0CcTaBIeHNs] MYHHIMNIAIbHOMH YCJIYTH U
HHBIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAIOLIUX TPEeOOBAHUSA K
MPeI0CTABJICHUI0 MYHUIIUNIAJIBLHON YCIYTH, a4 TAK:Ke NPUHATHEM UMM PeleHn il

4.1. Texkymwuii KOHTPOJb 3a COOJIOJIGHUEM M HCIOJHEHUEM IMOJIOKECHHM
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PETJIaMEHTa M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIONIUX TpPEOOBaHUA K TMPEAOCTABICHUIO MYHHUIMIIATBLHON  YCIyTH,
OCYIIECTBIIIET pyKoBoauTeneM Oprana.

4.2. Kontponb 3a aestenbHOCThi0 OpraHa mo npefoCcTaBlIeHUI0 MYHUIIUTIATBHON
YCIIYTH OCYIIECTBIIIETCS pykoBoauTtesieMm Oprasa.

KonTtposp 3a wucnosHeHueM HacTosmEero AIMHUHUCTPATUBHOTIO peErjiaMeHTa
corpynaunkamu MOI] ocymecruserca pykoBoauteiaem MOII.

ITopsinok ¥ NePHOAUYHOCTDH OCYIIECTBICHHS MUIAHOBBIX U BHEIUIAHOBBIX NPOBEPOK
MOJHOTHI M Ka4eCcTBa NPeA0CTABJEHNS MyYHUIIMNIAIbHOM YCJIYrd, B TOM YHCJIe
NOPSAIOK M (pOPMBbI KOHTPOJIA 32 MOJHOTONH M Ka4eCTBOM NpPeI0CTaABICHUSA
MYHHUUIHMOAIbHOH YCJIYTH

4.3. KoHTponb MOMHOTHI M KadecTBa MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH
OCYIIECTBIISIETCS ITyTEM MPOBEICHUS TUIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK.

[TmraHOBBIC IPOBEPKH MPOBOISATCS B COOTBETCTBHH C TutaHOM paboTsl Oprana, HO
He pexe | pa3a B 3 rona.

BrennanoBeie MpPOBEpKH TMPOBOIATCS B ciydae mocTymiaeHuss B Opran
oOpatieHuii (U3HUECKNX M IOPUIUIECKUX JIMII C KajJjo0aMu Ha HapyIICHHUS WX MpaB U
3aKOHHBIX HHTEPECOB.

4.4. BHennaHOBBIE MPOBEPKU MPOBOIATCS B (OpME JOKYMEHTAPHOW MPOBEPKU U
(usn) BBIE3THON TIPOBEPKHU B MOPSJIKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM.

BHertaHoBeIE TIPOBEPKM MOTYT TMPOBOAMUTHECS HA OCHOBAaHMHM KOHKPETHOTO
oOpameHust 3asBUTENS O (pakTax HApyIIEHUS €ro MpaB Ha MOJTYYCHHE MYHHUIIMITATbHON
yCIyTH.

4.5. Pe3ynbTaThl TUTAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK OPOPMIISIOTCS B BUJIC aKTa,
B KOTOPOM OTMEYAIOTCS BBISIBJICHHBIC HEJOCTATKH U MPEJIOKECHHS 110 UX YCTPaHSHUIO.

OTBEeTCTBEHHOCTH AOJIKHOCTHBIX JIMII 32 PeLICHUS U AeHCTBUS
(0e3neiicTBHe), NPUHIMAaeMble (OCyHIECTBJIAeMbIe) MMM B X0/1€ IPEAOCTABJICHUSA
MYHUIMIIAJIBHON yCIAyTH

4.6. Ilo pe3ynbTaTaM MPOBEJICHHBIX MPOBEPOK B Clydyac BBIABICHUS HapyLICHUN

MpaB 3asBUTENIC BUHOBHBIC JIMIA TPHUBICKAIOTCS K OTBETCTBEHHOCTH B MOPSIIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesbcTBOM Poccuiickon denepanuu.

JIOJ>KHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a MPEAOCTABICHUE MYHULIMIIAJIBHOW YCIYTH,



HECYT IIEPCOHAIIbHYIO OTBETCTBEHHOCTh 3a COONIOJEHHE TOpsAJKa U  CpPOKOB
IIPEIOCTABJICHUS MYHULIMIIAIBHON YCIIYTH.

M®Il u ero pabOTHUKHM HECYT  OTBETCTBEHHOCTb,  YCTAHOBJICHHYIO
3aKoHOaTenbCcTBOM Poccuiickon denepanuu:

1) 3a nmosnHOTY nepenaBaeMbix OpraHy 3ampocoB, UHBIX JTOKYMEHTOB, IPUHSTHIX OT
3agButelist B MOIL;

2) 3a cBOEBpeMEHHYIO nepefady OpraHy 3alpocoB, UHBIX JOKYMEHTOB, IPUHITBIX
OT 3asIBUTEJIS, a TAKKE 32 CBOEBPEMEHHYIO BbIJIauy 3asiBUTEINIO TOKYMEHTOB, EpeAaHHbIX
B 9TuX 1eisix MOI[ Opranowm;

3) 3a cobmoneHue npaB CYOBEKTOB IEPCOHANBHBIX JAHHBIX, 3a COOJIIOACHUE
3akoHoaarenbcTBa  Poccuiickoir  denepanuy, yCTaHAaBIMBAIOIIETO  OCOOEHHOCTH
oOpareHust ¢ uHpopMaIuei, J0CTYI K KOTOPOi OrpaHudeH (efepantbHbIM 3aKOHOM.

IHos0:keHusl, XapaKkTepUu3yOue TpeOOBaHUS K MOPSAAKY U (popMam
KOHTPOJIA 32 NMPeJ0CTABJICHHEM MYHUIMIIAJbHON YCJIYTH
€O CTOPOHBI I'PAXKAAH, UX 00beAMHEHU U OPraHu3an Uil

4.7. KoHTpoab 32 MPEeAOCTAaBICHHUEM MYHUIIUIIAIBHONW YCIYTU OCYIIECTBISIETCS B
dbopMe KOHTpOJII 3a COOJIONICHHEM IIOCIICIOBATEIbHOCTH JICHCTBUM, OIpPEIeICHHBIX
aIMUHUCTPATUBHBIMU TIPOIEAypAaMU TI0 MCIOJHEHUI0 MYHUUMNAIBLHOW YCIYyTd U
MPUHIATUEM PEUICHUM JIOJDKHOCTHBIMHM  JIMIAMH, TYTEM MPOBEACHUA MPOBEPOK
COOJIIOICHUST W UCIIOJHEHUS JOJDKHOCTHBIMU JjuiiamMu OpraHa TpaBOBBIX aKTOB
Poccuiickoit ®Denepanuv, a TakKe IOJOKEHUNH HACTOSIIEr0o AJIMUHUCTPATUBHOTO
perjiamMeHra.

[IpoBepka Takke MOXKET MPOBOAUTHCA MO KOHKPETHOMY OOpaIIeHUIO TpaxaaHuHA
WJIM OpTaHU3aIUH.

4.8. I1pu obparieHny rpakaaH, uX 00beTMHCHUN U OpraHU3aIiil K pyKOBOIUTEIIO
Oprana MOXKeT OBITh CO37JaHa KOMHCCHUS C BKIIOYEHHEM B €€ COCTaB TpaxkIaH,
npeAcTaBuTeNe OOIIECTBEHHBIX OOBEIWHEHUN | OpraHu3aluil JJis TPOBEACHUS
BHEIUIAHOBOW MPOBEPKHU MOJHOTHI U KAYECTBA MPEJOCTABICHUS MYHUIIUITAIIBHON YCIIYTH.

V. JocyneOHblii (BHeCYa1eOHbIH) MOPSIAOK
00:xaJ10BaHUS pPelleHUil U nelicTBui (0e31eiicTBHA)
opraHa, npeaoCcTaBJsIIOIero MyHHIUNAJIbHYIO YCIYTY,
MHOT0()YHKIIHOHAJIbHOI0 EHTPAa, OPraHu3anuii, ykazanubix B yactu 1.1 crarbu 16
®enepanbHOro 3akoHa ot 27 urouisa 2010 r. Ne 210-P3 «O06 opranuzauuu
Npea0CTABICHNUS IOCYAAPCTBEHHBIX M MYHUIIUNIATBHBIX YCJIYI», a TAKIKE
AOJKHOCTHBIX JIUI, MYHUIIUNIATbHBIX
CJIyKalux, padOTHNKOB

5.0.Yka3anHasg B HacTOsAlIeM paszzaene MHQOpMalusi MOJJICKUT pPa3MELICHHIO Ha
oduimanbHoM caiite Oprana, Ha EnnHoM nopTane rocyJapCTBEHHbIX M MYHUIIUTIATbHBIX
yeayr (GyHKIMIA), B rocynapcTBeHHOW wHpopmaimoHHou cucteme PecmyOnmku Komu
«PeecTp rocynapcTBeHHbIX U MYHUIMITATIBHBIX YCIyT (pyHkunit) Pecryonuku Kommy.

Nudopmanus s 3as8BUTENS 0 €r0 NPaBe NMOAATH KaJI00y HA pellIeHUusI M 1eHCTBUA
(0e3neiicTBHE) OpraHa, NpeAOCTABJIAIOIIECI0 MYHUIIMIIAIBHYIO YCJIYIY, €ro
JOJIZKHOCTHOTO JINIA JTH00 rPakIaHCKOro CJIyKamero, MHOropyHKMoHaIbHOT 0
LHEHTPAa, ero pad0THUKA, a TAKKe OPraHU3aluil, yKa3aHHbIX B yacTH 1.1 ctaTtbu 16
®eaepanbHoro 3axkona ot 27 s 2010 r. Ne 210-P3 «O6 oprannzanuu



npeaoCTaBJACHUA IOCYyIAapCTBCHHBIX H MYHUIIMITAJIBHBIX YCIYI», HJIA HX
paﬁoTHI/lKOB pu NpeaoCTaBJCHUU MYHUIUIIAJIBHYIO YCJIYI'T

5.1. 3asgBuUTENM UMEIOT NPaBO Ha OOXKAJOBaHHWE PEIICHWH, MPHUHATHIX B XOJIE
NPEIOCTABICHUS MYHMIIMMAIBHON YCIyTH, NEeUCTBUNA WU Oe3/1eHCTBUS JTOKHOCTHBIX
JIUI, MYHUITUTIATEHON TpakaaHckux ciyxanux Pecryonuku Komu Oprana, M®II, ero
pabOTHUKA, IPU MPEAOCTABIEHUN MYHUIIMIIAILHON YCIYTH B 10CY1€0HOM MOPSAKE.

Opranuzanuu, ykazanHsle B yactu 1.1 crateu 16 ®enepanpHoro 3akoHa ot 27
utonig 2010 r. Ne 210-®3 «OO6 opraHu3andyd IPEJAOCTABICHHS TOCYIapCTBEHHBIX H
MYHHUIMIATBHBIX yCIIyr», B Pecriybnuke KoMu oTCyTCTBYIOT.

IIpeamer ka100b1

5.2. 3asBuTenb MOXET OOpaTUThCS C KajloOOH, B TOM 4YHCIE B CIEIYIOLIUX
clIyJasix:

1) HapyumieHne cpoka pErucTpalMy 3ampoca 3asBUTENsS O MPEJOCTABICHUU
MYHHMIMIIAJIIBHOM YCIIyTH, 3allpoca, YKa3aHHOro B cratbe 15.1 denepasbHOrO 3aK0HA OT
27 mions 2010 r. Ne 210-®3 «O6 opranuszanuu NpegoCTaBlIE€HUs TOCYIapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYI»;

2) HapyluleHME CpOKa NPENOCTaBICHUS MYHMLIMIAIBHON ycinyru. B yka3aHHOM
ciaydae nocyneOHoe (BHecylneOHOoe) o0xaloBaHUE 3asBUTENIEM pEUICHUW U JEeUCTBUMN
(6e3neiicTBus) MO, paborarka M®I] Bo3moxkHO B ciaydae, eciu Ha MOL, pemienus u
neiicteus  (Oe3neiicTBUE)  KOTOPOro  OOXKaJyloTcs, BO3JIOKeHa  (QYHKIHMS IO
NPEJOCTaBICHUI0 COOTBETCTBYIOLIMX YyCIYyr B IIOJIHOM 00beMe B  TOPSJIKE,
onpeaeneHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-
@3 «O06 opranu3zalyy MNpe10CTaBICHHs TOCYAaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

3) TpeboBaHME Yy 3asBUTENS TOKYMEHTOB WX HH(OPMALUU JTHOO OCYIIECTBICHUS
NEHUCTBUM, TPEICTAaBICHUE WJIM OCYIIECTBIEHHE KOTOPbIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepanuun u (uiam) PecnyOnuku
Komu a5 npenoctaBiaeHuss MyHULIIMNIAIBHOW YCIIYTH;

4) orka3 B TpUeME JOKYMEHTOB, NPEACTaBICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepanuun u (uiam) PecnyOnuku
Komu a5 mpenoctaBiaeHuss MyHULIIMIIAJIBHOW YCIIYTH, Y 3asIBUTENS;

5) oTKa3 B MpeAOCTaBICHUN MYHHIUTIIAIBLHON YCIyTH, €CII OCHOBAHHUS OTKa3a He
pelycMOTpeHbl (pelepalibHBIMU 3aKOHAMU W TPHUHITHIMU B COOTBETCTBUU C HUMHU
WHBIMH HOPMAaTHMBHBIMM IIpaBOBbIMU akTaMu Poccuiickorn ®denepannu, 3aKoHaMu U
UHBIMH HOPMAaTUBHBIMM IpaBOBbIMH akTamu PecryOnmku Komu. B ykazanHoM ciiydae
nocyneoHoe (BHecyneOHOE) OOKaJloOBaHHWE 3asBHUTEIIEM pPEIICHUH ©  JACHCTBUIA
(6e3neiictBus) M®ILI, paborarka M®I] Bo3moxxHO B ciydae, ecniu Ha MOL, pemenus u
neiictBus  (Oe3neiicTBHE)  KOTOPOro  O0XKamyloTcs, BO3JIOKeHa  (QYHKIHS 1O
NPEJOCTABICHNUI0 COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYI B TIOJHOM O0beMe B
MopsiJIKE, onpeaeeHHOM YacThio 1.3 crathu 16 ®deaepanbHoro 3akoHa ot 27 utons 2010
r. Ne 210-®3 «O0 opraHu3zanuu NpeaocTaBlIeHUs TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX
yCIIyD»;

6) 3atpeOoBaHHME C 3asBUTENS NPU TMPEIOCTABICHHH MYHHUIIMIIAIBHOW YCIyTH
IaThl, HE MpPEeAyCMOTPEHHOM HOpPMAaTHUBHBIMU IMpPaBOBBIMM akTaMu Poccuiickoi
®enepanuu u () Pecmyonuku Komy,

7) otkaz Oprana, ero J0DKHOCTHOTOo Jjwuia, MO®IL[, pabGorHuka MOI],
opraHu3anui, IpeaycMOTpeHHbIX JacTbio 1.1 craten 16 denepanbHOro 3akoHa ot 27
utonst 2010 r. Ne 210-®3 «O6 opraHuzaluu NPEIOCTABICHUS] TOCYAAPCTBEHHBIX U



MYHULUIAIBHBIX YCIYI», WIW MX pPaOOTHUKOB B HCIPABICHUU JOMYIICHHBIX HMU
OMEYaTOK ¥ OIIMOOK B BBIIAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS MYHUIUNAILHOU
YCIIYTH JOKYMEHTAaX JIM0O HApYIlIEHWE YCTAHOBIEHHOTO CPOKA TaKUX HCIIPABICHUM;

8) HapylleHue CpoKa WM IMOps/iKa BbAAYM JIOKYMEHTOB II0 pe3yJibTaTaM
MIPEAOCTABICHUS] MyHULIUIIAJIbHON yCIIYTH;

9) mpuocTaHOBIIEHHE MPEAOCTABICHHSI MYHULIUIIATLHOM YCIYTH, €CJIM OCHOBAaHUS
IPUOCTAHOBIIEHUS HE MPENyCMOTpPEHBl (perepasbHBIMU 3aKOHaMHU W NIPHUHATHIMU B
COOTBETCTBUM C HUMHU HHBIMA HOPMAaTHBHBIMH TIPABOBBIMU akTamu Poccuiickoit
®enepany, 3aKOHAMHW W WHBIMHM HOPMATHUBHBIMHM TIPaBOBBIMU aKTamu PecmyOnuku
Komu. B ykazanHOM ciydae nocyacOHoe (BHeCcyneOHOE) o0)KaloBaHHE 3asBUTEIEM
pemenuit u nevicreuit (6esznericteusi) ML, paborauka M®L] Bo3M0OXHO B ciiy4ae, eciiu
Ha MOII, pemenus u aeicTBus (Oe3lEUCTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKIUS 1O TMPEAOCTAaBICHUIO COOTBETCTBYIOIIUX MYHUIIMIAIBHBIX YCIYr B TOJHOM
o0beMe B mopszike, onpeaeneHHoM dacteio 1.3 cratbu 16 denepanbHoro 3akona ot 27
utonsg 2010 r. Ne 210-®3 «O6 opraHuzauuu NperOCTaBICHHUS TOCYAApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT»;

10) TpeOoBaHue y 3asBUTENS NPU MPEIOCTABICHHH MYHHIUNAIBHON YCIYTH
JOKYMEHTOB WJIM HH(POpPMAallMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU TMEPBOHAYAILHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS] MYHUIIUINIAIBHOW YCIYTH, JTUOO B MPEJOCTAaBICHUH MYHHIIMIAIbHON
YCIYTH, 32 HUCKIIOUYEHUEM CIy4aeB, NPEAYCMOTPEHHBIX NMYHKTOM 4 wactu | crarem 7
®enepanbHoro 3akoHa ot 27 wuronga 2010 r. Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHHS] TOCYIAPCTBEHHBIX M MYHULHUIAIBHBIX YCIyr». B ykazaHHOM ciyyae
nocynebHoe (BHecyneOHOe) oOKallOBaHUE 3asBUTEIEM pEIICHUNW W JIeHCTBUUN
(6e3neiicTBus) MO, paborarka M®I] Bo3moxkHO B ciaydae, ecniu Ha MOL, pemienus u
neiictBust  (Oe3nmedicTBHE)  KOTOpPOro  OOXalIyroTCs, BO3JOXKEHAa  (YHKIHUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYr B TOJTHOM oOOBeME B
nopsiJIKe, onpeaeraeHHoM YacThio 1.3 crateu 16 denepanbHoro 3axkoHa ot 27 urosst 2010
r. Ne 210-®3 «O06 opraHuzanuu nperoCTaBIeHUs TOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX

YCIIYT.

Opransl ucnoJHUTEIbHOM BaacTu Pecny6auku Komu, opranusanum,
YIIOJIHOMOYEHHbIE HA PACCMOTPEHHE sKaJ100bI J0JI)KHOCTHBIE JINIA, PA0OTHUKH,
KOTOPBIM MO’KeT ObITh HAIIPaBJIEHA KaJ1002

5.3. XKanobGa mnopaercss 3asBUTENEM B MHCbBMEHHOM ¢opMe Ha OyMakHOM
HOcHUTENe, B 3JeKTpoHHOH (opme B Opran, M®PI] mu6o B MuHHCTEPCTBO SKOHOMHUKH
Pecniy6nuku Komu — opran rocyapcTBeHHON BIIACTH, sIBIstOIIUACS yapeautenem MOIL]
(mamee - MUHHUCTEPCTBO).

[Ipuem xano® B THUCBMEHHOM  (opMe  OCYIIECTBIAETCS  OpraHamH,
NPEIOCTABISIIOIIMMY  MyHUIIMOAIbHbIE yciyrd, M®PIL[ B Mecre mnpenocTaBieHUs
MYHHUIIMIAIBHON ycnyru (B MecTe, T/ie 3asBUTEIb I0JaBall 3alpoc Ha IOJyYeHHe
MYHHIIMIAIBHON YCIYTH, HapylIeHHe opsAiKa KOTOpoil oOxkanyercs, 0o B MecTe, Te
3asiBUTEJIEM MOJIYUYEH PE3YJIbTAT YKA3aHHONM MYyHUIIMIIAIIBHON yCIyTH).

[Tpuem xanod B mUCbMEHHOH (opme ocymecTBisieTcs MUHUCTEPCTBOM B MeCTe
ero GakTUYECKOTO HaXOXKACHHUS.

XKanoOb1 Ha pemienus u aeiictBus (Oe3aeiicTBue) pykoBoautenss OpraHa noaamTcs
B BBIIIECTOSIIMA opraH (IpyU €ro HaIM4YMM) JUOO B CIIy4ae €ro OTCYTCTBUS
paccMaTpUBaIOTCSl HEMOCPEACTBEHHO pykoBoauteneM Oprana. KanoOwl Ha perieHus u
neiictBust (Oe3neiicTBHE) PYKOBOAMUTENS TEPPUTOPUAIBHOTO OpraHa, CTPYKTYPHOIO



MOJIPA3JICICHNsI, MPEAOCTABISIONIETO0  MYHUIMIAIBHYIO  YCIyry, TMOJAOTCS B
COOTBETCTBYIOUIUI OPTraH UCIIOJHUTEIbHOU BiiacTu PecniyOnnku Komu.

Kanobpl Ha pemenus u AeictBus (OesnmerictBue) padotHuka M®PI[ momarorcs
pykoBoautento 3troro M®ILI. XKanobObl Ha pemienust u nevicteus (6esnericteue) MOL]
nojiatotTcst B MUHHUCTEPCTBO.

IMopsinox mogaum U pacCMOTPEHHUsI KAIOObI

5.4. XKamoba ma pemenus u aedctBus (6e3neiictBue) OpraHa, pyKOBOJIUTENS
Oprana, wuHOro JOJKHOCTHOro Jjuna OpraHa, MYHUUIUIAIBHOTO TI'PakJaHCKOIO
CIIy’Xalllero MOXeT ObITh HalpaBlieHa dYepe3 OpraHu3allfio TMOYTOBOM CBSI3U, WHYIO
OpraHu3alnio, OCYIIECTBISIONIYI0 JOCTaBKYy KOppecmoHaeHuuu, uepes MOILI, c
UCIOJIb30BAHUEM  MH(OPMALIMOHHO-TEJIEKOMMYHUKAMOHHOW  ceth  «VHTepHET»,
ojpunmansHoro caiita Oprana, EauHoro noprajia rocyaapcTBEHHBIX M MYHUIIMINIAJIbHBIX
yenyr (GyHKIUR), a TaKKe MOKET OBITh MIPUHSTA PU JTUYHOM IIPUEME 3asIBUTEIIS.

Kanoba na pemenus u aeiictBusa (Oe3aeiictBue) M®PII, ero pabOTHHKOB MOXKET
ObITh HampaBjeHa 4Yepe3 OpraHU3alMi0 IOYTOBOM CBA3M, HWHYI0 OpraHu3aluIo,
OCYIIECTBIISIFOIIYIO JOCTaBKY KOPPECIOHACHIINH, C MCIOIb30BAaHUEM HH(POPMAIIMOHHO-
TEeJICKOMMYHHUKAITMOHHON cetn «MHTepHeT», odunmanbHoro caira MO®IL], Enunoro
nopTajia rocyJapCTBEHHbIX U MyHUIMNAIbHBIX YCAYT (PYHKIMI), a TaKKe MOXKET OBITh
NPUHATA TIPU JIMIHOM TIPUEME 3asIBUTEIIS.

XKanoba paccmarpuBaercs ML, mpenocTaBUBIIUM MYHHUIUNAIBHYIO YCIYTY,
MOPSAZIOK MPEJOCTABICHUs KOTOPOM OBLI HApyIEeH BCIEJICTBUE DPEIICHUN M JEHCTBUI
(6e3neiicTBus) M®DII, ero n1omKHOCTHOTO JKIA U (MJIK) paOOTHHUKA.

[Ipn moctyruiennn >xaynoObl Ha pemieHus u naevictBus (OesnmeiictBue) Oprana,
noikHOCTHOTO Juia OpraHa, MYHHUIMIIAIBHOTO TpaXKIaHCKOTo ciyxkamiero MOIL]
oOecrieunBaeT ee mnepeaadyy B OpraH, B MOpPSAKE U CPOKH, KOTOpPHIE YCTAHOBJICHBI
corjamieHueM o BzauMozenctsuu Mmexay M®I[ u OpranoMm, HO HE TO3HEE CIEAYIOIIETO
pabodero JHS CO JTHS MOCTYIIIICHUS 5KaloObI.

5.5. Perucrpamus xano6wr ocymiectisiercss Opranom, M®IL] cooTBeTCTBEHHO B
KypHaie ydera xkano0 Ha pemeHuss u JedctBus (Oe3peiictBue) Oprana, ero
JOJKHOCTHBIX JIUIl M MYHUITUTIAIBHBIX TPAXIAHCKUX CITYXKAIIHX, )KypHaJe y4eTa jkanod
Ha pemieHus W aeucTBus (6e3neiictBue) MOL, ero paborHukoB (nanee — XKypHan) He
MO3/7Hee CIENYIOLIEro 3a JHEM €€ NOCTYIUIeHHs pabodero JHS C IPUCBOCHHUEM e€i
pPErucTpauoOHHOI0 HOMEpA.

Benenne Xypnana ocymectsisercs mo Gopme u B MOpsIKE, YCTaHOBJIEHHBIMU
npaBoBbIM akToM OpraHa, JJoKaibHbIM akToM MOLI.

Opranom, M®I] BeiaeTcs pacnucka 3asiBUTENIO B MOJYYEHUH OT HErO KajaoObl U
WHBIX TPEJICTABICHHBIX JIOKyMEHTOB B NMHCHbMEHHOH (hopMe Ha OyMa)KHOM HOCHTENE C
yKa3aHUEM PErHCTPAIlIOHHOIO HOMepa KaJloObl, 1aThl U BPEMEHH €€ Mpuema, ImepeydHs
MPe/ICTaBJICHHBIX JOKYMEHTOB HEMOCPEACTBEHHO MPH JIMYHOM MPUEME 3asIBUTEIIS.

Pacrniucka o peructpanuu xaino0bl Ha pelieHus u aenctBus (6esaeiictsue) Oprana
U €ro JODKHOCTHBIX JIUIl, MYHUIIUTAIBHBIX TPAKIAHCKUX CIHYXAMMX W TOJYYCHUU
JOKYMEHTOB C YKa3aHMEM PETUCTPAIMOHHOIO HOMEpa KajloObl, JaTbl U BPEMEHU €€
npueMa, MepedHs MpPeACTaBICHHBIX JOKYMEHTOB, HampaBiieHHbIX uepe3 MODII, c
UCTIOJB30BAHUEM  HMH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW — cetH  «UMHTepHeT»,
odummanbHoro caiita Oprana, EquHoro mopTaiia rocyaapCTBEHHBIX M MYHHUIIUTIATBHBIX
yeiuyr  (QyHKOMil), oOpraHM3alui  [OYTOBOM  CBSI3M, HMHYI0  OpraHU3aluIo,
OCYIIECTBIISIFOIIYIO JIOCTaBKy KOPPECIIOHACHIIMM, HaIpaBisieTcsl 3asBUTENI0 uepe3



OpraHM3alyi0 MOYTOBOM CBSI3U, WHYIO OPTaHU3allMI0, OCYLIECTBIAIONIYIO JOCTaBKY
KOPPECIOH/ICHIIUU, B TeUeHHE 3 pabounX JTHEW CO JIHSA UX PEerucTpaluu.

XKanoba B TeueHue ogHOro paboyero AHS CO JHA €€ PETrUCTPALUM TMOMJICHKUT
nepeAadye JOHKHOCTHOMY JIMIly, paOOTHHUKY, HaJCIICHHOMY IOJHOMOYMUSIMU IO
PacCMOTPEHUIO Kaloo.

5.6. XKano6a gomkHa coepKaTh:

1) naumenoBanue OpraHa, JOJKHOCTHOTO junia OpraHa, 100 MyHUIIMTAIBHOTO
rpaxkanckoro ciyxaiiero, MOILI, ero pykoBoaurens u (win) paOOTHHUKA, PEIICHUS U
nercTBus (0e31eiCTBHE) KOTOPBIX 00KaTyIOTCS,

2) dbamwinio, UMs, OTYECTBO (MOCIEAHEe — IMPU HAJIWYWHU), CBEACHUS O MECTe
KUTEIHCTBA 3aABUTENSI — (U3UYECKOTO JUIA JTUOO HAaMMEHOBAaHUE, CBEACHUS O MECTE
HAXOXJICHUSI 3asBUTENSI — IOPUAMUECKOTO JIUIA, a TakKe HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) MEKTPOHHOM MOUTHI (MMPH HAJIMYWHK) W TOYTOBBIN ajpec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIMPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 oOXkalyeMbIX perieHusix u nerctBusx (O6esnerictuu) Oprana,
noixHOCTHOTO Nuiia Oprana, 1100 MYHUIIMTIAIBLHOTO TPaXIAHCKOTO ciyskatiero, M®OIL]
WK ero pabOTHUKA,

4) nmoBOABI, HA OCHOBAHMHM KOTOPBIX 3asBUTENh HE COTJAceH C pEUICHHUEM U
nevictBusiMu  (O6e3neiictBuem)  Oprana, gomkHOcTHoro Jjmma  Oprana, am0bo
MYHHIIMITAIIBHOTO TpaxaaHckoro ciysxkaiiero, M®I unu ero paboTHuKa.

3asiBUTEIIEM MOTYT OBITH TIPEJICTABICHBI OPUTHHAIIBI JOKYMEHTOB (TP HAJIMYUH),
MOATBEPKIAIOIINE TOBOIBI 3aABUTEINS, INOO UX KOTIHH.

5.7. B cmywae ecnu kajmo0a TmMoOJaeTcs uepe3 MPEACTABUTENS, TaKkKe
MPENICTABISETCS JAOKYMEHT, TOJITBEPXKAAIONIMA TOJTHOMOYMS Ha OCYIIECTBICHUE
JNIEUCTBUA OT UWMEHHM 3asBUTENsl. B KkadecTBe JOKYMEHTa, MOATBEPKIAIOMIETO
MOJIHOMOYHS HA OCYIIECTBIICHUE ACHCTBUI OT UMEHU 3asBUTEIIS, IPEICTABISETCS:

a) odopmIieHHasi B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh (151 PU3NYECKUX JIUIT);

0) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoii deaeparuu
JIOBEPEHHOCTh, TOJMUCAHHAS PYKOBOJIUTEIEM 3asBHUTEINSI WU YIOJTHOMOYEHHBIM 3TUM
PYKOBOAUTEINIEM JIULIOM (1S OPUANUECKUX JIHIY);

B) KONUS pEIICHHS O Ha3HAYeHUW WM 00 u30paHuu JuOO KOIUs IpHUKaza o
Ha3HAYeHUU (PU3NYECKOTO JIMIA Ha JOJIKHOCTh, B COOTBETCTBHM C KOTOPBIM TaKoOe
dbusznueckoe MO 0ONAmaeT TMpaBOM JCHCTBOBaTH OT WMEHH 3asBuTens 0e3
JIOBEPEHHOCTH.

5.8. B ciyuae ecnu »xanob6a nogana 3assurenem B Opran, M®L, B MunucrepctBo
B KOMIIETEHIIMIO KOTOPOTO HE BXOJUT NPUHATHE DPEIICHUS IO >Kajiole, B TeyeHHe 3
pabounx JHEW co JAHS €€ pEerucTpanuy YIOJIHOMOUYEHHOE JIOJDKHOCTHOE JIMIIO
yKazaHHOTO opraHa, pabotHuk M®II, corpynark MuHHUCTEpCTBa HAMpaBIISET *Kajao0y B
OpraH, MPEIOCTABISIONMN MYHUIIUNAIBHYIO YCIYTY H  YIOJTHOMOYEHHBIA B
COOTBETCTBUM C KOMIICTCHIIEH Ha €€ pacCMOTpeHHWEe, W B MHUCBMEHHOH Qopme
HH(pOPMUPYET 3agBUTEINS O NEPEHANPABICHUH >KaJTOOBbI.

[Ipu 3TOM CpOK pPacCMOTPEHHS 3KAIOOBI HCUUCISETCS CO JHS PErucTpaiuu
XKAIOOBl B OpraHe, MPEIOCTABIISIFOIIEM MYHHUIIUIAIBHYIO YCIYTy M yIIOTHOMOYEHHOM B
COOTBETCTBUHU C KOMIETEHIIMEN Ha €€ PAaCCMOTPEHHUE.

5.9. B ciayyae ycTaHOBJIEHUS B XOJI€ WJIM IO Pe3yJbTaTaM PacCMOTPEHUS KanoObl
NPU3HAKOB COCTaBa aAJMUHHUCTPATUBHOTO IPABOHAPYIICHUS, MPEAYCMOTPEHHOTO
3aKOHOJaTCIbCTBOM Poccniickoit ®denepaunu 00 aIMUHHUCTPATUBHBIX
MpaBOHAPYIICHUSX, WIM TMPU3HAKOB COCTaBa MPECTYIICHUS HMEIOIINECS MaTepHhalibl
He3aMeJUINTeNbHO (He mo3aHee 1 pabouero JHS CO AHS YCTAHOBJICHMSI YKa3aHHBIX



00CTOATENbCTB) HAMPABISIOTCS JOJDKHOCTHBIM JIMIIOM, PaOOTHUKOM, HAJEICHHBIMU
MOJIHOMOYHSIMU IO PACCMOTPEHUIO Kano0, B OPraHbl MPOKYPATYPHI.

Cpoxku paccMOTpeHHUS KaJI00

5.10. XKXamno6a, moctynuBmas B OpraH, OO B BBIIIECTOSIINN opraH (IpU €ro
Hanuuuu), M®L, MuHUCTEpCTBO, MOJUIEKUT PACCMOTPEHHMIO B TeueHue 15 paboumx
JTHEW CO JIHS ee PerucTpailiy, a B ciydae ooxkanoBaHust otkaza Oprana, M®I] B npueme
JIOKYMEHTOB Y 3asiBUTEJS JIMO0 B UCIPABICHUH JOMYIICHHBIX OMEYaTOK M OMIMOOK MU B
cilydae OO0KalloBaHUSI HaApYIICHHs] YCTAHOBJIEHHOTO CPOKAa TaKMX HCIPaBICHUA — B
TedeHue S5 pabouux AHEH CcO JHSA €€ pEerucTpauuu, eciau 0ojee KOPOTKHE CpPOKU
paccMOTpeHusl KalnoObl HE YCTAaHOBIIEHBI OPraHOM, MTPEIOCTABIISIIONIUM MYHHUIIUTAIBHYIO
ycayry, M®OIL], MuHucTepCcTBOM, YIIOJHOMOYEHHBIMU HAa €€ PACCMOTPEHUE.

IlepeyeHb OCHOBAHMH ISl 0TKA32 B YI0BJIETBOPEHHUH KAJT00bI
U NepeYeHb OCHOBAHUM IS OCTABJICHUA Ka100bI 0€3 oTBeTa

5.11.  OcHoBaHusi Il TNPHUOCTAHOBJICHHMS PACCMOTPEHMs]  KaJloObl  HE
MIPEAYCMOTPEHBI.

5.12. OcHOBaHUSAMU AJIs1 OTKa3a B YAOBIECTBOPEHUHU KATOOBI SBIISIOTCS:

a) HaJM4Ke BCTYIUBILIErO B 3aKOHHYIO CHJIy pELIEHUs cyna, apOUTpakHOIo cyna
10 Kaj00€e O TOM K€ IPEeIMETE U IO TEM K€ OCHOBAHUSIM;

0) mojava xaynoObl JIUIIOM, MTOJITHOMOYHUS KOTOPOTO HE TOJATBEPKACHBI B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepauuu;

B) HalW4Me pelIeHus MO kajnolOe, TPUHATOrO paHee B COOTBETCTBUU C
tpeboBanusiMu [lomoxkeHus 00 OCOOEHHOCTSIX TMOJAYM M PACCMOTPEHHS Kalnod Ha
pemieHus W jAecTBus (Oe37eiicTBHE) OpPraHoB HCIIOJHUTEIbHOM BiacTu PecmyOnumku
KoMu u uX MOMKHOCTHBIX JIUIl, MYHUIIMIAIBHBIX TPAKIAHCKUX CIIYXKAIIUX OpPraHOB
UCTIONHUTENbHOM Brnactu PecmyOnuku Komu, yTBEepkKACHHOTO TMOCTaHOBICHHEM
[TpaButenbctBa Pecniybnuku Komu ot 25 nexabps 2012 r. Ne592, B OTHOIIIEHUHU TOTO Ke
3asiBUTEIIS U TIO TOMY K€ MTPEeIMETY >Kano0bl;

I') Impu3HaHUE >XKajJoObl HEOOOCHOBaHHOW (pelieHust U neWcTBUsa (Oe3aeiicTBHe)
MPU3HAHBI 3aKOHHBIMU, OTCYTCTBYET HAapyILICHUE MPAB 3aABUTEIS).

5.13. B ciiyuae ecnu B jkano0e He yKazaHbl (haMUJTUs TpaXXIaHWHA, HAPABUBIIIETO
Xano0y, WIK MOYTOBBIN ajipec, M0 KOTOPOMY JOJIKEH ObITh HANpaBieH OTBET, OTBET Ha
XKano0y He AaeTcs.

Opran, MuUHHCTEPCTBO, IOJDKHOCTHOE o, M®II, paGoTHWK, HaJEICHHBIN
MOJIHOMOYHUSIMUA TI0 PACCMOTPEHUIO 3Kajo0, MpH TOJYYEHUU >KajJoObl, B KOTOPOM
COJIEp)KATCA HEILEH3YpHBbIE JHOO OCKOPOWTENIbHBIC BBIPAKEHUS, Yrpo3bl KU3HU,
3I0POBBIO U MMYILECTBY JOJKHOCTHOTO JIMIla, PaOOTHHKA, a TAKXKE WICHOB UX CEMbH,
BIIPaBE OCTABUTH kajo0y 0e3 OTBeTa Mo CYMIECTBY MOCTABICHHBIX B HEH BONPOCOB U B
TeueHue 3 pabouux JHEH CO AHS PETUCTpaAIllMU KaJToObl COOOIIUTH TPaKIaHUHY,
HaIpaBUBIIEMY Kano0y, 0 HEIOMYCTUMOCTH 3J10yNOTPEOICHUS TPABOM.

B cnyuae ecnu TekcT kanmoObl HE MOAMAETCS MPOYTCHHIO, OTBET Ha >Kajoly He
JTA€TCS U OHA HE MOJUIC)KUT HAIIPABICHUIO HA PACCMOTPEHUE B OpraH, Mpe10CTaBIISIOIINI
MYHUIIMINIATIBHYIO YCIYyTYy, OpraH MECTHOro camoymparieHus, Munuctepcto, MOI],
JOJKHOCTHOMY JIMITy, paOOTHHKY, HAJEJIEHHOMY MOJHOMOYHUSMUA TIO PACCMOTPEHHIO
XKano0, B COOTBETCTBUU C HMX KOMIIETEHIIMEH, O YeM B TEUEHUE CEeMH JHEH CO IHS
perucTpanuu >kajaoObl cooOIIaeTcsl IpaKJaHUHY, HalpaBHUBIIEMY 3>Kajoly, €CIH €ro
(dbaMUIIMs U TOYTOBBIN aipec MOAIAIOTCS TPOUYTECHHIO.



Pe3y.JILTaT pacCMOTpEHUS sKaJ100bI

5.14. Tlo pe3ymbTaTaM pacCMOTPEHUS KATOOBI MPUHUMAETCS OJTHO U3 CIICTYFOIINX
pelIEeHUI:

1) xanoba yoBIETBOPSIETCS, B TOM YHCIie B (hOpMe OTMEHBI MPUHSATOTO PEIICHHUS,
WCIIPaBJICHUS JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yibTaTe
IIPEAOCTABIICHUS] MYHULIUIIAIBHYIO YCIIYTH JOKYMEHTAX, BO3BPATA 3asIBUTEIIO ICHEKHBIX
CpPEACTB, B3UMaHHE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMH aKTaMU
Poccutickoit denepannn, HOpMaTHUBHBIMH MPAaBOBBIMH akTaMu Pecniyonuku Komu;

2) B yAOBIETBOPEHUH KAIOOBI OTKA3bIBAETCA.

VYka3aHHOe pelleHre NpUHUMaeTcs B ¢GopMe akTa YIOJIHOMOYEHHOTO Ha ee
paccmoTtpenue oprana aamuHuctpamuend CII  «IIpuo3épHblily, TpPeaOCTaBISIONIETO
MYHULUIIAIBHYIO yeayry, M®L], MunucrepcTsa.

IIpn ynosnerBopenun xanodel aamuHuctpanueil CII «Ilpuozépusiity, MOIL]
MPUHUMAIOT MCUEPIIBIBAIONINE MEPHI MO YCTPAHEHUIO BBIABICHHBIX HApYILICHUW, B TOM
Yyclie 1O BbAAY€ 3asBUTEII0 PpE3yJibTaTa MYHUIUIIAIBHON YCIyrd, HE NO3JqHEee S
pabounx JHEH CcO [JHSA T[PUHATUS pEUIeHMs, €CId HMHOE€ HE YCTAaHOBJIEHO
3aKoHOIaTeNbecTBOM Poccuiickoit @eneparuu, Pecrmy6anku Komu.

B cnyuae ynomieTBopeHuss kanoObl B (opMme HCIpaBICHUS JOIMYIIEHHBIX
OMEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTAaTe€ MPEIOCTABICHUS MYHHIIUIATLHOMN
YCIYyTH JIOKYMEHTaX, OTBETCTBEHHOE JIMI0 B TeueHue S5 pabouyux JHEH co JHSA
pEerUCTpaly KajxoObl TOTOBUT IPOEKT MOTHBHPOBAaHHOTO OTBETa O pe3yjbTaTax
paccMOTpeHHUsl >KajioObl, B TOM UHCJIE TMPOEKT JOKYMEHTa C HCIPaBICHHBIMU
JOMYIIIEHHBIMU ONeYaTKaMH U OITHOKaMH.

Iopsinok unGopMuUpoBaHUs 3aABUTEJIA O Pe3y/JIbTATAX PACCMOTPEHUS
JKAJTO0BI

5.15. He no3aHee AHs, CIENYIOLIETO 33 JTHEM MPUHATHS YKAa3aHHOTO B IMMyHKTE 5.13
HACTOSIIEr0o AJIMUHUCTPATUBHOTO pErJIaMEHTa pPEIICHUs, 3asBUTENI0 B MHUCbMEHHOU
dbopMe U 1O OKENAHMIO 3asiBUTENE B  DJIEKTPOHHOW (QopMe HampaBiseTcs
MOTHBUPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaIOOBI.

B MOTHBUpOBaHHOM OTBeTe IO pe3yJbTaTaM pPACCMOTPEHHUS  KalOOBI
YKa3bIBAIOTCS:

a) HaumMeHoBanwe Oprana, MO®I], paccmoTpeBiiero xaaoly, HJOIKHOCTD,
damunus, uMs, OTYECTBO (MTOCIEAHEE — MPU HAIWYHH) TOJKHOCTHOTO JIUIA, paOOTHHKA,
MPUHSIBIIETO PEIIeHHE MO Kalooe;

0) HOMep, JaTa, MECTO MPUHATHUS PEUICHUs, BKIIIOYas CBEJACHHS O JOKHOCTHOM
mune Oprana, pabornuke MOILI, pemenue wnm aeiictBus (6e31eHCTBUE) KOTOPOTO
o0xanyrorces;

B) damuius, UMs, OTY4eCTBO (IMOCleHEE — MpPH HAJUYMM) WIA HAaUMEHOBaHHE
3asIBUTEIS;

T') OCHOBaHHMSI ISl IPUHSITHS PEIICHHS 110 jKajiooe;

1) B CIIly4ae €ClIM ajoda MOJJIEKHUT YAOBIETBOPEHUIO - CPOKU YCTpaHEHHS
BBISIBJICHHBIX HApYIIEHW, B TOM 4YHCJIE€ CpPOK TMpEJOCTaBlIEHUs pe3yJbTaTa
MYHUIUOAIBHOW yCIyrd, WHpOpMAIus O JCHCTBHUSX, OCYLIECTBISEMBIX OpPraHOM,
IIPEAOCTABISIIOIUM MYHULMNAIbHYIO yciyry, MO®OIL[, B nemax He3aMeIIUTEIbHOTO
YCTpaHEHHUS BBISIBJICHHBIX HApYIICHUH MPU OKAa3aHWHM MYHHIIUTIATBHON YCIYTH, a TaKKe
NPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIE HEYNOOCTBA M yKa3bIBaeTcsl MHGOpMaLus O



JNaTbHEHIINX JIEHCTBHUSX, KOTOpPble HEOOXOJMMO COBEPIIUTH 3asBUTENIO B LEJAX
MOJIYYEeHUS MYHUIIUNIATBHON YCIYTH;

€) B ciyyae TMpU3HAHMS >KajloO0bl HE TOJyIeKalleil YIOBIETBOPEHHUIO -
apryMEHTUpPOBaHHbIE pA3bICHEHHUS O MPUYMHAX MPUHATOrO PpELIEHUs, a TaKkKe
UH(OPMALIHUIO O TOPAIKE 00KaJTOBaHUS MPUHSTOTO PEILICHUS.

IMopsinok 00:xka10BaHUSA PelIEeHU MO kKaJI00e

5.16. B cnyuae Hecornacusi ¢ pe3yJbTaTaMu JI0CyJeOHOro 00KaloBaHMsI, a TaKKe
Ha JIO0OM CTaauM pacCMOTPEHHUS CIOPHBIX BOMNPOCOB 3asBUTEIb HMEET IPaBO
oOpatuthcsi B CyA B  COOTBETCTBUM C  YCTAaHOBJICHHBIM  JEHCTBYIOIIMM
3aKOHOJATELCTBOM TOPSIKOM.

IIpaBo 3asiBUTe/Is1 HA NMOJIy4YeHUe HH(POPMALMHU U JOKYMEHTOB, HE00XOAUMBbIX
1JIs1 000CHOBAHMSI M PACCMOTPEHHUS KAJT00bI

5.17. 3asBUTENH BOpaBe 3ampaniuBaTh U MOTy4aTh HHPOPMAIUIO U TOKYMEHTHI,
HEO0OXOAMMBIE /1711 000CHOBAHUS U PACCMOTPEHHUS KATOOBI.

3asBuTenb oOpamaercs B Opran c 3asBICHHEM Ha TOJy4YeHHE MH(POpPMAIUU U
JIOKYMEHTOB, HEOOXOAMMBIX JJIi OOOCHOBAaHUS M PACCMOTPEHHUs 3KaloObl (namee —
3asBJICHUE) B MUCbMEHHOM (hopMe Ha OYMa)KHOM HOCHUTEJIE, B JJIICKTPOHHOU (popme.

3asBIEHNE MOXKET OBITh HAMPABICHO YePe3 OPraHU3aIMI0 TTOUYTOBOM CBS3H, UHYIO
OpraHu3aliio, OCYIIECTBISIONIYI0 JOCTaBKYy KoppecmoHaeHuuu, uepe3 MOILI, c
UCIIOJIb30BaHUEM  WH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW — cetn  «VIHTepHET»,
odunmansHoro caiira Oprana https://priozrnyj-rll.gosweb.gosuslugi.ru/., a Taxke Moxer
OBITh IPUHATO MPU JTUIHOM IPUEME 3asIBUTEIIS.

3asBiIeHHE TOIKHO COACPKATh:

1) wamMenoBanue OpraHa, €ro IOPKHOCTHOTO JIMIIAa JHOO MYHHIIUIAIBHOTO
TPaKJIAHCKOTO CIY)KAIllerTo, B KOMIETEHIIMU KOTOPOTO HAXOAUTCS HHPOpMALMS U
JIOKYMEHTBI HEOOXOIUMBIE ISl 0OOCHOBAHUS U PACCMOTPEHHUS JKaloOBI;

2) damunuro, UMs, OT4eCTBO (TIOCIEIHEE - TMPU HAJIMYUHU), CBEACHUS O MECTE
JKUTEIILCTBA 3asgBUTENS - (PU3MUECKOrO Julla JTUOO HAMMEHOBAHHE, CBEJICHUS O MECTe
HAXOXICHUsSI 3asABUTEINS - IOPUAMYECKOTO JIUIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, anpec (azpeca) MEKTPOHHOW MOYTHI (MIPU HAIWYWHK) U TOYTOBBIN ajpec, 1Mo
KOTOPBIM JIOJDKEH OBITh HAIMpPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenenus 00 uHGOpPMAIMK U JOKYMEHTaX, HEOOXOIUMBIX TSI 00OOCHOBAHUS U
paccMOTpEeHUs HKamoObI

Cpok mnpemoctaBieHuss HHPOpPMAIMM U JOKYMEHTOB, HEOOXOIUMBIX ISt
000CHOBaHMSI M PAaCCMOTPEHHUs >KamoObl COCTaBisieT 5 pabouyux JHEW CcO JHS
peTUCTpaIyy 3asBICHUSI.

OcHoBaHMi1 17151 0TKa3a B IpUEMe 3asiBJICHUS HE MPETyCMOTPEHO.

Cnoco6b1 nH(PpOPMHUPOBAHNS 3asIBUTEJIS O MOPSAKe NMOAAY4U U PACCMOTPEHUSA
KAJT00bI

5.18. Undopmanus o nopsijke mojiayd U pacCCMOTPEHHUS KanoObl pa3MenaeTcs:

- Ha THQOPMALIMOHHBIX CTEH/IaX, pacmoiokeHHbx B Oprane, B MOLI;

- Ha opunmanbHeIX caiitax Oprana, M®L;

- Ha EauHoM noprase rocy1apcTBeHHBIX M MYHULUMIIAIBHBIX YCIYT (PyHKIMH);
5.19. Hudopmanuo o moOpsaKke MOAAYM W PACCMOTPEHHUS KaJToObl MOXKHO



IIOJIYYUTh:
- mocpeacTBOM TenedoHHOM cBs3u 1o HoMmepy Oprana, MOILI;
- IOCpeIcTBOM (haKCUMIIIBHOTO COOOIICHHUS,
- ipu JInuHOM oOpaieHuu B Opran, M®II, B ToMm uuncIie no 3J1eKTPOHHOU MTOYTE;
- Mpu MUCbMeHHOM obparennu B Opran, MOLJ;
- yTeM MyO0IMYHOTO MHGOPMUPOBAHUS.



[Tpunoxenne Ne 1
K aIMUHACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MyHUITUTIATBHOM YCIIYTH

«IIpenocraBnenre uHPpopMauu 00 0ObEKTaX ydeTa, CoAepKalIeics B

peeCTpC MYHUIIUIIAJIBHOT'O UMYIICCTBA»

\ Ne 3anpoca |

Opran, 00pabaThIBaIONIXI 3aMpoC Ha
NPEOCTaBICHUE YCIYTH

JdanHble 3asBUTEIS (IOPUAAYECKOTO JTALA)

[TonHOE HaMMEHOBaHUE
FOPUINYECKOTO JIHIIa (B

COOTBETCTBUH C YUPCAUTCIIbHBIMU

JIOKYMEHTaMH)

[Ipenocrasnenue nudopmaiuu 00 00bEKTaX yueTa,
CoJIeprKaleicst B peecTpe MyHUIIUTIATHHOTO
MMYIIECTBA

OpranuzaivoHHO-TIPaBOBast
dbopma IPUAMYECKOTO JINIA

damunus, UM, 0OTYSCTBO
PYKOBOAMTEIS FOPUANUECKOTO
Iuna

OI'PH

FOpuanueckuii agpec
WNunexc Pernon
Paiion HaceneHHblil myHKT
Yuna
Hom ‘ Kopnyc ‘ ‘ Ksaprtupa

IlouToBbIi aapec
Nunexc Pernon
Paiion HaceneHHblil myHKT
Yuna _ _ _
Jlom . Kopmyc . KBaprupa
KonTakTHBIE JaHHBbIE
3ASBJIEHUE

[Ipomry mpemocTaBUTh BBIMHCKY U3 Peectpa MyHUIIMNIATBHOW COOCTBEHHOCTH
MyHHUITUTIATEHOTO  oOpazoBanusi agmuuuctpaiuu CII  «[Ipuo3épusiity  KopTkepocckoro

MYHUIHUIIAJIBHOT O pa1710Ha

Pecny6nukn KoMu B OTHOIIEHMM CIEAYIOIIEro OOBEKTa:

(Yka3aTh HaMMEHOBaHHE 00BEKTa, aJIpec)




IlpeacraBiieHbl caeAyOUINEe JOKYMEHTBI

2

3

Mecto nostydeHus pe3yibrara
MPEAOCTABIICHUS YCIYTH

Cnoco6 nosy4eHus pe3ynbrara

Jdannbie npeacraBuTeisi (YIOJHOMOYEHHOT0 JIAIA)

damunusg

Nms

OT4ecTBO

Hara poxxaenus

I[OKyMeHT, y)IOCTOBepHIOIIII/Iﬁ JIMIHOCTD NPEACTABUTEC/IA (yHOJ’IHOMO‘leHHOFO JII/IIIa)

Bun
Cepus Howmep
Briman EI[aTa BBIJAYH
Anpec peructpauuu npeAcTaBuTes (YNOJTHOMOYEHHOTO JIMIA)
Nunexc Peruvon
Paiion HacenenHblil myHKT
VYiuma
Hom Kopnyc Ksaprupa
AJpec MecTa JKMTEJIbCTBA NPeJICTABUTE/IS (YIOJTHOMOYEHHOI0 JINIA)
HNunexc Pernon
Paiion HaceneHHblil myHKT
Vnuna
Hom Kopnyc Ksaprtupa
KoHnTakTHBIE
JaHHbIE

Hara [Moanmucs/®UNO



[Tpunoxenue Ne 2

K aJMUHHCTPATUBHOMY PEIrJIAMEHTY

IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH

«[IpenocraBnenue nHpopmanuu o0 00BEKTaX ydera, CoAepKallencs B
peecTpe MyHUIIMIIAIBHOIO UMYLIECTBA

Ne 3ampoca

Opran, 00pabaThIBaIONIXI 3aMpoC Ha
NPEOCTaBICHUE YCIYTH

I[al-[l-lble 3asABUTECIA ((])n3n'{ec1<0r0 Juna, HTHAMBUAYAJIbHOI0 npennannMaTe.ﬂﬂ)

damunusa

Nms

OT14ecTBO

Hara poxxaeHus

IloHoe HauMeHOBaHUE
I/IHI[I/IBI/IZIyaJIBHOFO

4
NpCANPUHHUMATCIIA

OI'PHUIT

I[OKyMeHT, y}lOCTOBepﬂlOlIII/Iﬁ JIUIHOCTD 3asiBUTCJIA

Bun

Cepus

Howmep

Briman

. Jlata BbImauu |

AZpec perucTpanuu 3asiButeJis /

IOpuanyecknii aapec (agpec perucTpanuyn) MHANBHIYAJIBLHOTO 11pezlr[ppmnMaTeJm6

WNHupekc Pernon

Paiion HaceneHHblil myHKT

Yuna

Hom Kopnyc KaapTupa

AZipec MecTa JKUTEJIbCTBA 3asiBUTEs /

IlouToBBIi aapec MHANBUIYAJIBLHOIO HpezmpmmMaTeJm7

Hunexc Pernon

Paiion HaceneHHbIil myHKT

Yuna

Hom | Kopriyc | | KBaptupa ‘

KonrakTHBbIC

JaHHbIE

4 Tloie 3aIlOJIHACTCA, €CJIM THUII 3adBUTCIIA «I/IH,HI/IBI/I,HyaJ'IBHHﬁ NpeAnprUHUMATEIIb)
5 Tloie 3aIlOJIHACTCA, €CJIM THUII 3adBUTCIIA «I/IH,HI/IBI/I,HyaJ'IBHHﬁ NpeANnpHUHUMATEIIb)
6 3aroJIOBOK 3aBHCHUT OT THIIA 3asBUTEIS
’ 3aroJIOBOK 3aBHCUT OT THUIIA 3asBUTEIS




3ASBJIEHUE

[Ipomy mpenoctaBuTh BBINHUCKY U3 PeecTpa MyHMIMNAIBHOM COOCTBEHHOCTH
MyHHUITUTIATEHOTO  oOpazoBaHusi ammunuctpanuu CII  «[Ipuo3épuseiii» KopTkepocckoro
MYHUIIUNATbHOTO paifoHa PecnyOomukn Komum B OTHOIIGHMM —CIEAYIOIIEro OOBEKTa:

(yxasate HauMeHOBaHHE 06BEKTa, a/Ipec)

IlpeacraBiieHnbl ciaeayiomme J0KyYMEHThI

2

3

MecTo nonydeHus pe3yibraTa
IIPEIOCTABIICHUS YCIYTU

Cnioco0 nmonmyueHus pe3yabTaTa

Jdannble npeacraBuTes (YIOJHOMOYEHHOI0 JIMLA)

damunus
Nms
OTtuyecTBO
Hara poxxaeHus
JIOKYMEHT, y10CTOBepSIOIIHI JUYHOCTb NPeJICTABUTE/ISA (YIIOJTHOMOYEHHOI0 JINIA)
Bun
Cepust Homep
Brinan éI[aTa BBIIAYU
Azpec perucTpanuu npeacraBureisi (YIIOJJHOMOYEHHOTO JIHIA)
HNunexc Pernon
Paiion HaceneHHblil myHKT
Vnuna
Hom | Kopnyc | | KBapTupa ‘
AJpec MecTa JKUTEJbCTBA NMPeICTABUTE/IS (YIOJTHOMOYEHHOT0 JIUIA)
HNupexc Peruon
Paiion HacenenHblil myHKT
Yauna
Jom Kopnyc Ksaprupa
KonrakTHbIE
JaHHbIE

JlaTa [Moanmuce/®HUO




[Tpunoxenue Ne 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY MpPeA0CTaBIICHUS

MyHUIUNansHoU ycnyru «IIpenocraBnenue napopmanun o6 00beKTax
ydeTa, CoJiepKaIleics B peecTpe MyHUIIMIATLHOTO UMYIIIECTBaY

®opma pemenusi 00 0Tka3e 00 0TKa3e B MPeI0CTABJIEHUH TOCYIaPCTBEHHOM yCIyru
(oopmasieTcs Ha opuraasHOM Ostanke Oprana)
Kowmy:

(bamumust, uMs, 0TYECTBO (PU3UIECKOTO JIHIIA,
WHIUBUAYATBHOTO TIPEIITPHHIMATEIS
WA HAMMEHOBAHUE FOPUAMYECKOTO JIUIIA)

Pemenue
00 0TKa3e B NPEeI0CTABJICHUH I'OCYIAPCTBEHHOM YCJIYTH

I[lo pesynmpraTaM  pacCMOTpeHHs  3asBICHHMS IO TOCYAApCTBEHHOM  ycmyre
«IIpenocraBinenne wuH@oOpMamuu 00 oOBEKTaX Yydera, CoOJAEpXKalleiics B  peecTpe
MYHHUILIMIIAIBHOTO ~ UMYIIECTBa»  HPHUHATO  pelieHne o0  OTKa3e  MpeloCTaBICHUU
roCy/1apCTBEHHON yCIIyTH, MO CJIEIYIOIIUM OCHOBAHUSIM:

JlonoaHUTENBHO HHHOPMHUPYEM:

VKa3b18aemcsi OONOIHUMENbHA UHGOpMayus (npu Heobxooumocmu,)

Bbl BmpaBe NOBTOPHO OOPaTUTHCS B YHOJIHOMOYEHHBI OpraH C 3asBIE€HHEM O
IPEIOCTABIIEHUU TOCYJAPCTBEHHOM YCIYTH [10CII€ YCTPAaHEHUsI YKa3aHHbBIX HapyIIEeHUH.

JlaHHBIA OTKa3 MOXeT ObITh O0KaloBaH B JIOCYA€OHOM MOpsIKE MyTeM HarpaBiIeHUS
KaJo0bl B YITIOJIHOMOUYEHHBIN OpraH, a TaKXke B Cy1e0HOM TMOpSIJIKE.

(YITOJTHOMOYEHHOE JTOJDKHOCTHOE Jiniio Oprana) (ITonmucs, ®UO)



